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I. SECTION I 

Description of Request:    

Department:                                                                  Date:  

Fund (check one):  ☐ General   ☐  SPLOST   ☐  Water/Sewer   ☐  Solid Waste   ☐  Other 

Budgeted Item:   ☐  Yes   ☐  No         Budget Account:  

II. SECTION II 

Please check the purchasing method used: 

☐  3 Quotes ($5,000.00 - $29,999)-awarded to the lowest, responsible    

quote. (Please attach notes, back-up documentation) 
 

☐ Quote #1: $     Vender:  

 

☐ Quote #2: $     Vender:  

 

☐ Quote #3: $     Vender:  

 

☐  Bid/RFP Award (over $29,900) (Bid Award Letter/Memo attached) 

 

☐  Piggy Back another Municipality (copy of contract attached). 

Name of Government: 

        ☐  State Contract: 

Contract Number:  

 Contract Name:  

 Copy of contract attached:   ☐  Yes ☐  No 

        ☐ Sole Source: 

☐ Sole source letter attached and approved by 

Administration Director. 

III. SECTION III 

Approved By: 

Department Director:        Date:  

 
Purchasing Agent:        Date:  

 
Finance Director:        Date: 

 
City Manager:        Date:    

2026 Ford F-550 Cab and Chassis with Dump Bed
Street Department            04/06/2026

X
X     100-420-0054-542200

X
99999-SPD-SPD0000155-0005

Truck Chassis and Truck Bodies
X
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Brandon Rakestraw Signature
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