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                        HPC Meeting – 5-18-2021 
Application Information 
Address: 23 Etowah Drive 
Applicant: Ivan and Leah Phillips 
Historic District: West End 
Zoning:  R7 
Setbacks:  Front= 20ft.  Rear= 20ft.  Side= 8ft. 
  
Brief Description: Applicant proposes exterior changes to the house which include: 
addition of brick stairs, a variance to paint brick exterior, and remove metal fence.  
 
Applicable Guidelines to Consider 
 

Residential Design Guidelines 
Part One:  Maintaining, Repairing, Replacing Structures Contributing to a Historic District. 
  A. Wood  K. Utilities and Energy Retrofit 
X B. Masonry  L.  Accessibility, Health, and Safety Considerations 
 C. Architectural Metals  M.  Additions to Historic Buildings 

X D. Paint  N. Aesthetic Recommendations 
 E. Roofs   

 F. Exterior Walls  PART TWO:   New Construction 

X G. Driveways, Walkways, and Off-Street Parking   
 H. Lighting  PART THREE:  Relocation 
 I. Windows and Doors   

  J. Entrances, Porches and Balconies  PART FOUR:  Demolition 
    

Commercial Design Guidelines (Historic Downtown Business District) 

 PART ONE:  General Guidelines for Structures Contributing to the District.  

 PART TWO:  Guidelines for New Construction –  

  
 
 
 
 
 
 
 
 

City of Cartersville Historic Preservation Commission 
COP Application Staff Report 

Case: COP21-12 
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Project Description: Exterior changes as described: 
 
The following scope of work is proposed: 
 
1. add brick stairs across the front porch, approx. 16in. in height and 50ft in length; 
2. paint exterior brick to match front porch siding – variance needed for approval; 
3. replace asphalt driveway with brick pavers and gravel; 
4. replace existing garage doors and standard door at basement on rear of house; 
5. remove chain link fence on either side of the front yard. 
 
 
History of the Property- Bartow County Tax assessor’s records state the house was built 
in 1886.  Georgia Historic Resources Survey states the house was built between 1960-1969. 
 
Applicant provided evidence that the former Dr. Wofford’s house, a 75-yr old, double 
gabled wing cottage, was relocated from 200 W. Main St. to 23 Etowah Dr. on January 19, 
1961.  Brick wings were added to each end after the move in 1961 to create a brick ranch 
styled house. Over time other modifications have occurred that disguise the original house 
structure. The gabled wings have been removed, possibly with the 1961 modifications. 
 
The original house structure would be dated c.1886. Major renovations and modifications 
would be dated 1961. 
 
 
 
Previous COPs on file:  
 
COP20-31: replacement of metal windows with Andersen Series Fibrex windows. 
Approved. November 17, 2020. 
 
 
 
Analysis of the COP:  
 
The house is Historic and Contributing. A brick step, approx. 10ft in width, currently 
provides access from the circular driveway to the front porch.  This step would be expanded 
or replaced with the new brick step that is proposed across the entire length of the front 
porch, approx. 50ft. This feature can be found on other homes in the historic districts and 
throughout the city. 
 
The bricks of the wings and front porch appear to match and be in good condition.  The 
mortar joints appear to be in good condition.  The bricks and mortar are not the soft bricks 
or contain the quicklime content of the 1880-1940 era materials that are often deemed 
incompatible with modern day paints, grout and portland cement.  The wing additions are 
now historic, 60 yrs old, and, as part of the original house, were determined to be 
contributing to the district when the district was created in 2006. 
 
The applicant does not indicate if the new steps will be painted. The photoshop picture of 
the painted house appears to show unpainted brick steps.  The applicant does indicate that 
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the entire house will not be painted, but it is unclear if just the front facade will be painted 
or if the side and rear of the wing additions will also be painted.  Brick currently exists on 
the basement, too. 
 
Per Sec. Sec. 9.25-54, West End Historic District, Part 1 (B), Masonry, item 9, and (D) 
Paint, item 2, unpainted brick shall not be painted.  The commission may grant a variance 
to permit the painting of unpainted brick per Ord. Sec. 9.25-34 (k), Undue Hardship. 
 
 
The proposed garage doors and standard door are located on the rear of the house and are 
not visible from the ROW.  The applicant did not indicate where the basement door is 
located, only the garage door.  The doors will be of high quality (mahogany) and styled and 
stained to complement the refinished interior doors.  The proposed doors seem appropriate 
for the district per Sec. 9.25-54, West End Historic District, Part 1 (I), Windows and Doors, 
item 7. 
 
The applicant also proposes to remove the chain link fence found in the side yards and to 
replace the asphalt driveway with a brick and gravel driveway.  The use of brick and gravel 
as driveway materials is appropriate for the district per Sec. 9.25-54, West End Historic 
District, Part 1 (G), Driveways, walkways, and Off-Street Parking. 
 
If columns are installed at the driveway entry points as shown on the site plan, they should 
be located at least one car length from Etowah Drive to allow unimpeded visibility at 
Etowah Drive.  The column heights are limited to 8ft. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Commissioners Work Sheet  
              Materials:                   

 Existing Materials Materials to be Used 
Roof   
Siding   
Windows   

Doors   
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Exterior Lighting   

Foundation   
Decking (Pool)   

Steps  Brick 
Porches    
Ornamentation   

 
 

 
Notes: a separate motion is needed for the painted brick proposal whether the 
painted brick is approved or not. 
 
 
I move to (approve, approve w/ conditions, or deny) the application for (state proposed changes) at 
(address) (as submitted, or with the following conditions). I find (compliance or noncompliance) 
with the guidelines referenced in the staff report and those brought up during discussion.  



Bartow County, GA

Developed by

Parcel ID C002-0005-002

Sec/Twp/Rng n/a

Property Address 23 ETOWAH DR

Alternate ID 32116

Class Residential

Acreage 1.03

Owner Address PHILLIPS IVAN H & LEAH A 

23 ETOWAH DRIVE 

CARTERSVILLE, GA 30120

District Cartersville

Brief Tax Description LL 483 DIST 4

(Note: Not to be used on legal documents)

Date created: 5/14/2021
Last Data Uploaded: 5/13/2021 10:15:07 PM

148 ft

Overview

Legend

Parcels

Structural Numbers

<all other values>

Abandoned or

Inactive

Active

Proposed

Roads
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Sec. 9.25-34. Application to preservation commission for certificate of 

preservation. 

(a)-(d) omitted  

(e) Commission reaction to application for certificates of preservation. 

(1) The commission shall approve or approve with conditions the application and issue a 
certificate of preservation if it finds that the proposed material change(s) in the appearance 
would not have a substantial adverse effect on the historic, or architectural significance of the 
historic property or historic district. In making this determination, the historic preservation 
commission shall consider, in addition to other pertinent factors, the historical and architectural 
significance, architectural style, general design arrangements, texture, and material of the 
architectural features involved, and the relationship thereof to the exterior architectural style, 
and pertinent features of the other structures, buildings, objects, or works of art in the 
immediate neighborhood.  

(2) The commission shall deny a certificate of preservation if it finds that the proposed new 
construction or material change(s) in the appearance of an existing structure(s) would have 
substantial adverse effects on the historic, or architectural significance of the historic property 
or the historic district. A certificate of preservation may not be denied on the basis of exterior 
paint color.  

(f) Necessary action to be taken by commission upon rejection of application for certificate of 
preservation. 

(1) In the event the commission rejects an application, it shall state its reasons for doing so, and 
shall transmit a record of such actions and reasons, in writing, to the applicant. The 
commission may suggest alternative courses of action it thinks proper if it disapproves of the 
application submitted. The applicant, if he or she so desires, may make modifications to the 
plans and may resubmit the application at any time after doing so.  

(2) In cases where the application covers a material change in the appearance of a structure, 
building, object, or work of art which would require the issuance of a building permit, the 
rejection of the application for a certificate of preservation by the commission shall be binding 
upon the building official or other administrative officer charged with issuing building permits, 
and in such a case, no building permit shall be issued.  

(g)-(j) onitted 

 (k) Undue hardship. Where, by reason of unusual circumstance, the strict application of any 
provision of this chapter would result in the exceptional practical difficulty or undue hardship 
upon any owner of a specific property, the commission, in passing upon applications, shall 
have the power to vary or modify strict adherence to said provisions, or to interpret the 
meaning of such provisions, so as to relieve such difficulty or hardship; provided such 
variances, modifications or interpretations shall remain in harmony with the general purpose 
and intent of said provisions, so that the architectural or historical integrity, or character of the 
property, shall be conserved and substantial justice done. In granting variances, the 
commission may impose such reasonable and additional stipulations and conditions as will, in 
its judgment, best fulfill the purpose of this chapter. An undue hardship shall not be a situation 
of the person's own making.  

(l) Requirements of conformance with certificates of preservation. 

(1) All work performed pursuant to an issued certificate of preservation shall conform to the 
requirements of such certificate. In the event work is performed not in accordance with such 
certificate, the building official shall issue a cease and desist order and all work shall cease.  

dhardegree
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(2) The city council shall be authorized to institute any appropriate action or proceeding in a court 
of competent jurisdiction to prevent any material change in appearance of a designated historic 
property or historic district except those changes made in compliance with the provisions of 
this chapter or to prevent any illegal act or conduct with respect to such historic property or 
historic district.  

(m) Certificate of preservation void if construction not commenced. A certificate of preservation shall 
become void unless construction is commended within six (6) months of date of issuance. 
Certificates of preservation shall be issued for a period of eighteen (18) months and are renewable.  

(n)-(o) omitted  

(p) Appeals. Any person adversely affected by any determination made by the commission relative to 
the issuance of denial of a certificate of preservation may appeal such determination to the city 
council. Any such appeal must be filed with the city council within thirty (30) days after the issuance 
of the determination pursuant to section 9.25-34(j)(1) of this chapter. The city council may approve, 
modify, or reject the determination made by the commission, if the governing body finds that the 
commission abused its discretion in reaching its decision. Appeals from decision of the city council 
may be taken to the Superior Court of Bartow County in the manner provided by law for appeals 
from conviction for city ordinance violations.  

(Ord. No. 19-01, § IV, 5-17-01; Ord. No. 47-04, § 6, 6-17-04) 

Sec. 9.25-54. West End Historic District. 

The City Council of the City of Cartersville adopts the West End Historic District as indicated herein.  

(a)-(d) omitted   

 

DESIGN STANDARDS FOR STRUCTURES  
CONTRIBUTING TO THE RESIDENTIAL HISTORIC DISTRICTS  

INTRODUCTION  

The following Residential Design Standards are intended to identify the character-defining features 
of a site or structure used in determining the compatibility of the proposed alteration, repair, renovation, 
rehabilitation or restoration of an existing structure or the construction of a new structure regarding the 
appropriateness of the size, location, materials, style, rhythm, and any other quality deemed as 
contributing to the character of a historic property or structure as determined by the Historic Preservation 
Commission (Commission).  

For items not addressed by the following standards or guidelines, the Commission will refer to the 
U.S. Department of the Interior, Secretary of the Interior Standards for the Treatment of Historic 
Properties, latest edition, for guidance.  

In filing for a Certificate of Preservation all standards shall be complied with and so demonstrated on 
said application and supporting documentation. Guidelines, as indicated herein, may or may not be 
demonstrated in the application or supporting documentation for a Certificate of Preservation. 
Maintenance recommendations, if any, are included for informational purposes only and are not required 
to be included in an application for a Certificate of Preservation and, as such, shall not be considered by 
the Commission in reviewing said applications.  

Generally: 

1. It is not appropriate to introduce structures or contemporary equipment such as satellite 
dishes, solar collectors, playground equipment, heating and air units, storage units, and 
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swimming pools, in locations that compromise the historic character of the building or site. 
Locate such features unobtrusively, and screen them from view.  

2. When planning to alter the topography of a site substantially through grading, filling, or 
excavation, one shall contact the Cartersville Planning and Development Department to 
confirm that the proposed changes comply with the city building code and development 
regulations.  

3. When remodeling historic structures or constructing new structures in historic districts, care 
shall be taken in retaining and preserving the historic relationship between buildings and 
related features of the district, to include but not be limited to, site topography, retaining walls, 
foundation plantings, hedges, walkways, driveways, parking lots, trees, gardens, yards, arbors, 
ground cover, fences, accessory buildings, patios, terraces, and significant vistas and views.  

PART ONE—MAINTAINING, REPAIRING, AND REPLACING EXISTING STRUCTURES  

A. Wood- Omitted:  

B. Masonry: 

1. Retain and preserve masonry features that contribute to the overall historic character of a 
building and a site, including walls, foundations, roofing materials, chimneys, cornices, quoins, 
steps, buttresses, piers, columns, lintels, arches, and sills.  

2. Protect and maintain historic masonry materials, such as brick, terra cotta, limestone, granite, 
stucco, slate, concrete, cement block, and clay tile, and their constructive features, including 
bond patterns, corbels, water tables, and unpainted surfaces.  

3. Repair historic masonry surfaces and features using recognized preservation methods for 
piecing-in, consolidating, patching damaged or deteriorated masonry. One shall not apply a 
waterproof coating to exposed masonry.  

4. Repoint masonry mortar joints if the mortar is cracked, crumbling, or missing or if damp walls 
or damaged plaster indicate moisture penetration.  

5. Before repointing, carefully remove deteriorated mortar using hand tools. Replace the mortar 
with new mortar that duplicates the original in strength, texture, and composition. Match the 
original mortar joints in width and profile.  

6. If replacement of a deteriorated detail, module, or element of a masonry feature or surface is 
necessary, replace only the deteriorated portion in kind rather than the entire surface or 
feature. Use compatible substitute materials only if using the original material is not technically 
feasible.  

7. If replacement of a large masonry surface or entire feature is necessary, replace it in kind, with 
matching, substitute materials only if using the original material is not technically feasible.  

8. If a masonry feature is completely missing, replace it with a new feature based on accurate 
documentation of the original feature or a new design compatible with the scale, size, and 
material of the historic building and district.  

9. One shall not paint, coat, or waterproof unpainted masonry surfaces. Do not sandblast exterior 
surfaces. Use the gentlest means possible to clean exterior materials.  

10. During rehabilitation and/or repair which requires a Certificate of Preservation, the following 
standards shall be observed:  

a. Inspect surfaces and features for signs of moisture damage, vegetation, structural cracks 
or settlement, deteriorated mortar, and loose or missing masonry units.  

b. Provide adequate drainage to prevent water from standing on flat, horizontal surfaces, 
collecting on decorative elements or along foundations and piers, and rising through 
capillary action.  
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c. Clean masonry only when necessary to remove heavy soiling or prevent deterioration. 
Use the gentlest means possible.  

d. Repaint painted masonry surfaces when needed.  

e. Test any cleaning technique, including chemical solutions, on an inconspicuous sample 
area well in advance of the proposed cleaning to evaluate its effects. One shall not clean 
masonry features and surfaces with destructive methods, including sandblasting, high-
pressure water blasting, and power washing.  

C. Architectural metals- Omitted 

D. Paint: 

1. Preserve and protect original exterior building surfaces and site features that were painted by 
maintaining a sound paint film on them.  

2. One shall not paint brick, stone, copper, bronze, concrete, or cement block surfaces that were 
historically unpainted. Do not sandblast exterior surfaces. Use the gentlest means possible to 
clean exterior materials.  

3. One shall not replace painted wooden siding that is sound with new siding to achieve a 
uniformly smooth wooden surface.  

4. One shall not remove paint films through destructive methods such as sandblasting, water 
blasting, power washing, or the use of propane or butane torches.  

5. During rehabilitation and/or repair which requires a Certificate of Preservation, the following 
standards shall be observed:  

a. Protect and maintain previously painted exterior surfaces in appropriate ways:  

1. Inspect painted surfaces for signs of discoloration, moisture damage, mildew, and 
dirt buildup.  

2. Clean painted surfaces to avoid unnecessary repainting. Use the gentlest means 
possible.  

3. Remove deteriorated and peeling paint films to the first sound paint layer before 
repainting. Use the gentlest means possible, such as hand scraping and hand 
sanding. Use electric heat guns and plates with caution and only if gentler methods 
are ineffective.  

4. Ensure that surfaces to be repainted are clean and dry, and that any exposed wood 
or metal surface has been primed so that new paint will bond properly.  

b. Repaint previously painted surfaces with compatible paint.  

E. to F.   Omitted  

 G. Driveways, walkways and off-street parking: 

1. During rehabilitation and/or repair which requires a Certificate of Preservation the following 
standards shall be observed:  

a. Driveways, walkways and off-street parking should be gravel, brick, concrete, or paved 
with appropriate textured asphalt.  

b. Care should be taken not to injure nearby trees by intruding on the root areas.  

c. Design new driveways, walkways to be compatible in location, spacing, configuration, 
and dimension with existing walkways and driveways that contribute to the overall historic 
character of the district.  
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d. One shall not locate new parking areas where they are visible from the street, or to 
significantly alter the proportion of built area to yard area.  

e. One shall not locate parking where it will obstruct the principal structure.  

H. Lighting- Omitted:  

I. Windows and doors: 

1. Retain and preserve windows that contribute to the overall historic character of a building, 
including their functional and decorative features, such as frames, sash, muntins, sills, heads, 
moldings, surrounds, hardware, shutters, and blinds.  

2. Retain and preserve doors that contribute to the overall historic character of a building, 
including their functional and decorative features, such as frames, glazing, panels, sidelights, 
fanlights, surrounds, thresholds, and hardware.  

3. If replacement of a deteriorated window or door feature or detail is necessary, replace only the 
deteriorated feature in kind rather than the entire unit. Match the original in design, dimension, 
and material. Use compatible substitute materials as determined by the Commission only if 
using original materials is not technically feasible.  

4. If replacement of a deteriorated window or door unit is necessary, replace the unit in kind, 
matching the design and dimension of the original sash or panels, pane configuration, 
architectural trim, detailing, and materials. Use compatible substitute materials as determined 
by the Commission only if using original materials is not technically feasible.  

5. If a window or a door is completely missing, replace it with a new unit based on accurate 
documentation of the original or a new design compatible with the original opening and the 
historic character of the building.  

6. Replace deteriorated or missing wooden shutters with historically appropriate wooden shutters 
sized to fit the opening. Do not introduce shutters on a historic building if no evidence of earlier 
shutters exists.  

7. If additional windows and doors are necessary for a new use, install them on a rear or non-
character-defining facade of the building, but only if they do not compromise the architectural 
integrity of the building. Design such units to be compatible with the overall design of the 
building, but not to duplicate the original.  

8. One shall not remove original doors, windows, shutters, hardware, and without approval from 
the Commission.  

9. One shall not remove any detail material associated with windows and doors, such as stained 
glass, beveled glass, textured glass, or tracery, unless supported by historic documentation.  

10. One shall not use snap-in muntins to create false divided-light appearance.  

11. One shall not replace clear glazing with tinted or opaque glazing.  

12. During rehabilitation and/or repair which requires a Certificate of Preservation, the following 
standards shall be observed:  

a. Protect and maintain the wood and metal elements of historic windows and doors through 
appropriate methods:  

1. Inspect regularly for deterioration, moisture damage, air infiltration, paint failure, and 
corrosion.  

2. Clean the surface using the gentlest means possible.  

3. Limit paint removal and reapply protective coatings as necessary.  

4. Reglaze sash as necessary to prevent moisture infiltration.  
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5. Weather-strip windows and doors to reduce air infiltration and increase energy 
efficiency.  

b. Repair historic windows and doors and their distinctive features through recognized 
preservation methods for patching, consolidating, splicing, and reinforcing.  

c. If desired, introduce narrow-profile exterior or interior storm windows so that they do not 
obscure or damage the existing sash and frame. Select exterior storm windows with a 
painted or baked-enamel finish that is compatible with the sash. For double-hung 
windows, operable storm window dividers should align with the existing meeting rail.  

d. If desired, introduce full-light storm doors constructed of wood or aluminum that do not 
obscure or damage the existing door and frame. Select storm doors with a painted, 
stained, or baked-enamel finish that is compatible with the existing door. Bare aluminum 
storm doors are not appropriate.  

e. If desired and where historically appropriate, install fabric awnings over window, door or 
porch openings with care to ensure that historic features are not damaged or obscured.  

J. Entrances, porches, and balconies: 

1. Retain and preserve entrances, porches, and balconies that contribute to the overall historic 
character of a building, including such functional and decorative elements as columns, 
pilasters, piers, entablatures, balustrades, sidelights, fanlights, transoms, steps, railings, floors, 
and ceilings.  

2. When repairing historic entrances, porches, balconies and their distinctive features and 
materials, use recognized preservation methods for patching, consolidating, splicing, and 
reinforcing.  

3. If replacement of a deteriorated detail or element of an entrance, porch or balcony feature is 
necessary, replace only the deteriorated detail or element in kind rather than the entire feature. 
Match the original in design, dimension, and material. Use compatible substitute materials as 
determined by the Commission only if using original materials is not technically feasible.  

4. If replacement of an entire entrance, porch or balcony feature is necessary because of 
deterioration, replace in kind, matching the original in design, dimension, detail, texture, and 
material. Use compatible substitute materials as determined by the Commission only if using 
original materials is not technically feasible.  

5. If a feature or an entire entrance, porch or balcony is missing, replace it with a feature based 
on accurate historic documentation or a new design compatible with the historic character of 
the building and the district.  

6. One shall not enclose a front porch or balcony without approval from the Commission.  

7. One shall not remove any detail material associated with entrances and porches, such as 
graining, spindle-work, beveled glass, or beaded board, unless supported by historic 
documentation.  

8. One shall not remove an original entrance or porch or add a new entrance or porch on a 
primary facade.  

9. One shall not introduce features or details to a historic entrance, porch or balcony that would 
create a false historical appearance.  

All remaining sections- Omitted 

(Ord. No. 06-06, § 2, 2-16-06; Ord. No. 51-08, § 1, 12-4-08; Ord. No. 05-20, § 1, 3-5-20) 

Source:  https://library.municode.com/ga/cartersville/codes/code_of_ordinances?nodeId=COOR_CH9.25HIPR 
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