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TASK ORDER No. _______, consisting of _______ pages. 

 
 
 
In accordance with Paragraph 1.01 of the Agreement Between Owner and Engineer for Professional Services – Task 

Order Edition, dated ____________________ ("Agreement"), or subsequent renewals thereof, Owner and Engineer 

agree as follows: 

 

1. Specific Project Data 

Title:         

Description:       

                     

The Specific Project is to be constructed under ______Construction Contracts.                                     

2. Services of Engineer  [Check all that apply.] 

 Study and Report Services 

[After reviewing Part 1 of Exhibit A, Engineer's Services, supplement or modify Part 1 as needed for the 

Specific Project and attach, reference, or insert specific text here.] 

 

 Design Services 

[After reviewing Part 2 of Exhibit A, Engineer's Services, supplement or modify Part 2 as needed for the 

Specific Project and attach, reference, or insert specific text here.] 

 

 Bidding or Negotiating Services 

[After reviewing Part 3 of Exhibit A, Engineer's Services, supplement or modify Part 3 as needed for the 

Specific Project and attach, reference, or insert specific text here.] 

 

 Construction Services 

[After reviewing Part 4 of Exhibit A, Engineer's Services, supplement or modify Part 4 as needed for the 

Specific Project and attach reference, or insert specific text here.] 

 

 Resident Project Representative Services 

Engineer will provide Resident Project Representative services pursuant to Part 4 of Exhibit A; Exhibit D 

is attached to this Task Order and expressly incorporated by reference. 

 

[If RPR services are not in the scope of the Task Order, do not include any references to RPR services from 

Exhibit A in any attached, referenced, or inserted specific text regarding Construction Phase services and 

do not include Exhibit D with the Task Order.] 

 

 Additional  Services 

[After reviewing Part 5 of Exhibit A, Engineer's Services, supplement or modify Part 5 as needed for the 

Specific Project and attach, reference, or insert specific text here.] 
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 3. Owner's Responsibilities 

Owner shall have those responsibilities set forth in Article 2 and in Exhibit B, subject to the following:  

[Here state any additions or modifications to Exhibit B, for this Specific Project.] 

 

 

4.  Times for Rendering Services by Engineer 

Phase   Completion Date 

                                                             

                                                                           

                                                                           

     

5. Payments to Engineer by Owner 

               A. The terms of payment are set forth in Article 4 of the Agreement and in Exhibit C.  Owner shall pay 

Engineer for services rendered as follows: 

Category of Services Compensation Method 
Lump Sum, or Estimate of 

Compensation for Services 

 

  

   

6. Consultants to be utilized: 

7. Other Modifications to Agreement: 

8. Attachments: 

9. Documents Incorporated By Reference: 

10. Terms and Conditions:  Execution of this Task Order by Owner and Engineer shall make it subject to the terms 

and conditions of the Agreement (as modified above), which Agreement is incorporated by this reference.  

Engineer is authorized to begin performance upon its receipt of a copy of this Task Order signed by Owner. 

 

The Effective Date of this Task Order is                                  ,            .   

 

OWNER:    ENGINEER:   

CITY OF CARTERSVILLE, 

GEORGIA 

   SWEITZER ENGINEERING, INC   

                                                       

By:   By:  

       

Name:   Name:  

       

Title:   Title:  

 

Date: 

  

  

 

Date: 

 

    e   
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This is EXHIBIT A, consisting of   6    pages, referred to 

in and part of the Agreement between Owner and 

Engineer for Professional Services – Task Order 

Edition dated January 01, 2024. 

 

Engineer's Services 
 
 

PART 1 – STUDY AND REPORT PHASE SERVICES 

1.01  Study and Report Phase:  The Engineer shall: 

1. Consult with Owner to define and clarify Owner's requirements for a Specific Project and 

available data. 

2. Advise Owner as to the necessity of Owner's providing data or services of the types described 

in Article 2.05 of the Agreement, and, if requested, assist Owner in obtaining such data and 

services. 

3. Identify, consult with, and analyze requirements of governmental authorities having 

jurisdiction to approve the portions of a Specific Project to be designed or specified by 

Engineer, including but not limited to Georgia Environmental Protection Division (EPD) 

permitting. 

4. Identify and evaluate reasonable alternate solutions available to Owner for a Specific Project, 

and, after consultation with Owner, recommend to Owner those solutions which in Engineer's 

judgment meet Owner's requirements for a Specific Project. 

5. Prepare a report (the "Report") which will, as appropriate, contain schematic layouts, 

sketches and conceptual design criteria with appropriate exhibits to indicate the agreed-to 

requirements, considerations involved, and those alternate solutions available to Owner 

which Engineer recommends.  

6. Furnish up to three (3) review copies of the Report to Owner within the time period set forth 

in the Task Order and review it with Owner. 

7. Revise the Report in response to Owner's and other parties' comments, as appropriate, and 

furnish the number of final copies of the revised Report to the Owner within the time period 

set forth in the Task Order. 

8. Engineer’s services under the Study and Report Phase will be considered complete on the 

date when the final copies of the revised Report have been delivered to Owner. 

PART 2:   DESIGN ACTIVITIES 

2.01  Preliminary Design Phase:  Engineer shall on the basis of Owner’s acceptance, selection, and      

authorization of initial studies and reports for the Specific Project:  

1.  Consult with the Owner to define and clarify Owner’s requirements for the Project and 

prepare Preliminary Design Phase documents consisting of design criteria, preliminary 

drawings, outline specifications, and written descriptions of the Specific Project. 
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2. Advise Owner if additional reports, data, information, or services of the types described in 

Article 2.05 of the Agreement are necessary and assist Owner in obtaining such reports, data, 

information, or services, and, if requested, assist Owner in obtaining such data and services. 

3. Coordinate necessary field surveys, measurements, topographic and utility mapping, and 

other such services by others for design purposes as Additional Services under Article 2.05. 

4. Identify, consult with, and analyze requirements of governmental authorities having 

jurisdiction to approve the portions of the Specific Project. 

5. Based on the information contained in the Preliminary Design Phase documents, submit a 

current opinion of probable Construction Cost. 

6. Furnish up to three (3) copies of the Preliminary Design Phase documents to, and review 

them with, Owner. 

7. Engineer’s services under the Preliminary Design Phase will be considered complete on the 

date when final copies of the Preliminary Design Phase documents have been delivered to 

and reviewed with Owner. 

2.02 Final Design Phase:  Engineer shall: 

1. On basis of Preliminary Design Phase documents and revised 0pinion of Probable 

Construction Cost accepted by Owner, prepare final Drawings, Specifications and Bidding 

documents indicating the scope, extent, and character of the Work to be performed, with such 

Final Design Phase documents being sufficient and adequate to enable Owner’s construction 

Contractor to accurately bid and perform the Work required to complete the Specific Project. 

Where appropriate, prepare Specifications in general conformance with the format of the 

Construction Specifications Institute. 

2. Provide Owner a current opinion of probable Construction Cost and any adjustments to Total 

Project Costs known to Engineer. 

3. Prepare and furnish Bidding Documents for review and approval by Owner, its legal counsel, 

and other advisors, as appropriate, and assist Owner in the preparation of other related 

bidding documents. 

4.  Submit up to three (3) final copies of the Bidding Documents and a current opinion of 

probable Construction Cost to Owner within the time period set forth in the Task Order for 

review by Owner. 

5. Prepare for, coordinate with, participate in, and respond to review processes requested by 

Owner; and perform or furnish services required to revise studies, reports, Drawings, 

Specifications, or other Bidding Documents as a result of such review processes. 

6. Provide technical criteria, written descriptions, and design data for Owner's use in filing 

applications for permits from or approvals of governmental authorities having jurisdiction to 

review or approve the final design of a Specific Project and assist Owner in consultations 

with appropriate authorities. 
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7. Engineer's services under the Final Design Phase will be considered complete on the date 

when the required submittals have been delivered to Owner. 

PART 3:  BIDDING OR NEGOTIATION 

3.01 Bidding or Negotiating Phase:  The Engineer shall: 

1. After acceptance by Owner of Final Design Documents including the most recent opinion of 

probable Construction Cost, assist Owner in advertising for and obtaining bids (or negotiating 

proposals) for the Work and. 

2. Maintain a record of prospective bidders to whom Bidding Documents have been issued, 

attend pre-Bid conferences, if any, and receive and process Contractor charges for accessing 

the Bidding Documents. 

3. Issue Addenda as appropriate to clarify, correct, or change the Bidding Documents. 

4. Consult with Owner as to the acceptability of subcontractors, suppliers, and other individuals 

and entities proposed by Contractor for those portions of the Work as to which such 

acceptability is required by the Bidding Documents. 

5. Consult with and advise Owner as to the acceptability of "or equals" and substitute materials 

and equipment proposed by bidders. 

6. Attend the bid opening, prepare bid tabulations, and assist Owner in evaluating bids or 

proposals and in assembling and awarding contracts for the Work. 

7. The Bidding or Negotiating Phase will be considered complete upon commencement of the 

Construction Phase or upon cessation of negotiations with prospective Contractors 

PART 4:  CONSTRUCTION 

4.01 Construction Phase: Engineer shall provide the following services commencing with the execution 

of the Construction Agreement for a Specific Project or any part thereof:   

1. General Administration of Construction Contract: Consult with Owner and act as Owner's 

representative as provided in the General Conditions. The extent and limitations of the duties, 

responsibilities and authority of Engineer as assigned in said General Conditions shall not be 

modified, except as Engineer may otherwise agree in writing. All of Owner's instructions to 

Contractor will be issued through Engineer, who shall have authority to act on behalf of 

Owner in dealings with Contractor to the extent provided in this Agreement and said General 

Conditions.  The Engineer shall not have authority to bind the Owner to any change in the 

Contract Price or to the Contract Time as expressed in the construction contract between 

Owner and Contractor. 

2 Resident Project Representative (RPR): Provide the services of an RPR at the Site of the 

Specific Project to assist the Engineer and to provide more extensive observation of 

Contractor's work. Duties, responsibilities, and authority of the RPR are as set forth in the 

Task Order and in Exhibit C, "Duties, Responsibilities and Limitations of Authority of 

Resident Project Representative."  The furnishing of such RPR's services will not limit, 
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extend, or modify Engineer's responsibilities or authority except as expressly set forth in 

Exhibit C.  

2. Pre-Construction Conference: Participate in a pre-construction conference prior to 

commencement of Work at the Site. 

3. Schedules: Receive, review, and determine the acceptability of any and all schedules that 

Contractor is required to submit to Engineer, including the Progress Schedule, Schedule of 

Submittals, and Schedule of Values. 

4. Baselines and Benchmarks: As appropriate, establish baselines and benchmarks for locating 

the Work which in Engineer's judgment are necessary to enable Contractor to proceed. 

5. Visits to Site and Observation of Construction: In connection with observations of Work in 

progress, make visits to the Site at intervals appropriate to the various stages of construction, 

as Engineer deems necessary, but not less than once per month, to observe the progress and 

quality of Contractor's executed Work and to determine in general if such Work is proceeding 

in accordance with the approved Contract Documents. Such visits and observations by 

Engineer, and the Resident Project Representative, if any, are not intended to be exhaustive 

or to extend to every aspect of the Work in progress or to involve detailed inspections of the 

Work in progress beyond the responsibilities specifically assigned to Engineer in the Task 

Order and the Contract Documents, but rather are to be limited to general observation of the 

Work based on Engineer's exercise of professional judgment as assisted by the Resident 

Project Representative, if any.  

6. Engineer shall keep Owner informed of the progress of the Work. 

7. Engineer shall not, during site visits or as a result of such observations of Contractor's work 

in progress, supervise, direct, or have control over the Work, nor shall Engineer have 

authority over or responsibility for the means, methods, techniques, sequences, or procedures 

of construction selected or used by Contractor, for security or safety at the Site, for safety 

precautions and programs incident to Contractor's Work, or for any failure of Contractor to 

comply with Laws and Regulations applicable to Contractor's furnishing and performing the 

Work. Accordingly, Engineer neither guarantees the performance of any Contractor nor 

assumes responsibility for any Contractor's failure to furnish or perform the Work in 

accordance with the Contract Documents. 

8. Clarifications and Interpretations; Field Orders: Issue necessary clarifications and 

interpretations of the Contract Documents as appropriate to the orderly completion of the 

Work.  Subject to limitations in the Contract Documents, Engineer may issue Field Orders 

authorizing minor variations from the requirements of the Contract Documents. 

9. Change Orders and Work Change Directives: Recommend change orders and work change 

directives to Owner, as appropriate, and prepare change orders and work change directives 

as required. 

10. Shop Drawings and Samples: Review and approve or take other appropriate action in respect 

to Shop Drawings and Samples and other data which Contractor is required to submit, but 

only for conformance with the information given in the Contract Documents and 

compatibility with the design concept of the completed Project.   
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11. Substitutes and "or-equal":  Evaluate and determine the acceptability of substitute or "or-

equal" materials and equipment proposed by Contractor, but subject to any provisions below 

regarding additional compensation for evaluation of such substitute or "or equal" submittals. 

12. Inspections and Tests: Require such special inspections or tests of the Work by others as 

deemed reasonably necessary, and receive and review all certificates of inspections, tests, 

and approvals required by Laws and Regulations or the Contract Documents.  Engineer's 

review of such certificates will be for the purpose of determining that the results certified 

indicate compliance with the Contract Documents and will not constitute an independent 

evaluation that the content or procedures of such inspections, tests, or approvals comply with 

the requirements of the Contract Documents. Engineer shall be entitled to rely on the results 

of such tests. 

13. Disagreements between Owner and Contractor: Render formal written decisions on all duly 

submitted issues relating to the acceptability of the Work or the interpretation of the 

requirements of the Contract Documents pertaining to the execution, performance or progress 

of the Work; review each duly submitted Claim by Owner or Contractor, and in writing either 

deny such Claim in whole or in part, approve such Claim, or decline to resolve such Claim 

if Engineer in its discretion concludes that to do so would be inappropriate. In rendering such 

decisions, Engineer shall be fair and not show partiality to Owner or Contractor and shall not 

be liable in connection with any decision rendered in good faith in such capacity. 

14. Applications for Payment: Based on Engineer's observations as an experienced and qualified 

design professional and on review of Applications for Payment and accompanying 

supporting documentation, determine the amounts that Engineer recommends Contractor be 

paid. In the case of unit price work, Engineer's recommendations of payment will include 

final determinations of quantities and classifications of the Work (subject to any subsequent 

adjustments allowed by the Contract Documents).  

15. Substantial Completion:  Promptly after notice from Contractor that Contractor considers the 

entire Work ready for its intended use, in company with Owner and Contractor, visit the Site 

to determine if the Work is Substantially Complete. If after considering any objections of 

Owner, Engineer considers the Work Substantially Complete, Engineer shall deliver a 

certificate of Substantial Completion to Owner and Contractor. 

16. Final Notice of Acceptability of the Work: Conduct a final payment inspection to determine 

if the completed Specific Project of Contractor is acceptable so that Engineer may 

recommend, in writing, final payment to Contractor.   

17. Record Drawings:  Prepare and furnish to Owner, in the format agreed to, Record Drawings 

showing appropriate record information based on Project annotated record documents 

received from Contractor. 

18. Duration of Construction Phase: The Construction Phase will terminate upon written 

recommendation by Engineer for final payment to Contractors. If a Specific Project involves 

more than one prime contract as indicated in the Task Order, Construction Phase services 

may be rendered at different times in respect to the separate contracts 

PART 5– ADDITIONAL SERVICES  
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5.01 Additional Services: Normal and customary Engineering services do not include services in 

respect of the following categories of Work which are usually referred to as Additional Services.  

Owner shall instruct Engineer to perform any Additional Services required for the Specific 

Project and shall pay Engineer therefore as Additional Services.  Additional Services include, but 

are not limited to, the following: 

 

1. Services resulting from significant changes in the extent, scope or character of the Specific 

Project or the Owner’s schedule; major changes in documentation previously accepted by 

Owner where changes are due to causes beyond Engineer's control; prolongation of the 

construction Contract Time by more than 60 days for any reason; default by Contractor or 

subcontractors, changes in laws, rules, regulations, ordinances, codes, standards enacted 

subsequent to the date of the Task Order for a Specific Project. 

 

2. Preparation of applications and supporting documents for private or governmental grants or 

loans in connection with a Specific Project; preparation or review environmental assessments 

and impact statements; and review and evaluation of statements and documents prepared by 

others. 

3. Providing field surveys for staking out the Work for Contractors or any type of land 

surveying. 

 

4. Preparation or review of environmental assessments and impact statements, wetlands 

permits, US Fish & Wildlife or Corps of Engineer’s permits and/or assistance in obtaining 

the approval of authorities with such jurisdictions. 

 

5. Preparation and filing of applications and accompanying documents for land disturbance 

(Erosion & Sediment Control) permits, railroad crossing permits, highway utility 

encroachment permits and/or assistance in obtaining the approval of issuing authorities. 

 

6. Preparation of Notice of Intent (NOI), Notice of Termination (NOT), and monitoring 

responsibilities related to the Georgia EPD General Permit for Discharge of Storm Water 

Associated with Construction Activity, including preparation and implementation of a 

Comprehensive Monitoring Program. 

 

7. Preparation of operation and maintenance manuals, extensive assistance during start-up or 

initial utilization of the Specific Project, or training of Owner’s personnel. 

 

8. Preparation to serve or serving as a consultant or witness for Owner to any litigation, public 

hearing, or other legal or administrative proceeding related to any Specific Project.  

9. Services attributable to more than two (2) prime construction contracts for a Specific Project. 

 

10. Providing Construction Phase services beyond the Contract Times set forth in the Task Order. 

11. Other services proposed to be performed or furnished by Engineer not otherwise provided 

for in this Agreement. 
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This is EXHIBIT B, consisting of 2 pages, referred to in 

and part of the Agreement between Owner and Engineer 

for Professional Services – Task Order Edition dated 

January 01,2024. 

 

Payments to Engineer for Services and Reimbursable Expenses 
 
 

Article 2 of the Agreement (Owner’s Responsibilities) is amended and supplemented to include the following 

agreement of the parties: 

 

2.01 Method of Payment: Owner shall pay Engineer for services in accordance with one or more of the 

following methods as identified in each Task Order: 

1. Method A:  Lump Sum 

2. Method B:   Standard Hourly Rates 

2.02 Explanation of Methods: 

A. Method A – Lump Sum 

1. Owner shall pay Engineer a Lump Sum amount for the specified category of services.  The 

Lump Sum will include compensation for Engineer's services and services of Consultants, if 

any. Appropriate amounts will be incorporated in the Lump Sum to account for labor, 

overhead, profit, and Reimbursable Expenses. The portion of the Lump Sum amount billed 

monthly for Engineer's services will be based upon Engineer's estimate of the proportion of 

the total services actually completed during the billing period to the Lump Sum. 

B. Method B – Standard Hourly Rates 

1. For the specified category of services, the Owner shall pay Engineer an amount equal to the 

cumulative hours charged to the Specific Project by each class of Engineer's employees times 

Standard Hourly Rates for each applicable billing class for all services performed on the 

Specific Project, plus Reimbursable Expenses and Consultant's charges, if any. Standard 

Hourly Rates include salaries and wages paid to personnel in each billing class plus the cost 

of customary and statutory benefits, general and administrative overhead, non-project 

operating costs, and operating margin or profit. 

2. Engineer's Reimbursable Expenses Schedule and Standard Hourly Rates are attached to this 

Exhibit as Appendix 1. 

3. The Standard Hourly Rates and Reimbursable Expenses Schedule shall be adjusted annually 

as of January 1 to reflect equitable changes in the compensation payable to Engineer. 

2.03 Reimbursable Expenses:  Costs incurred by Engineer in the performance of the Task Order in the 

following categories constitute Reimbursable Expenses: 

A. Delivery and shipping costs; long-distance telephone tolls; subsistence, mobile telephone costs, 

and mileage of Resident Project Representatives; reproduction of reports, Drawings, 

Specifications, Bidding Documents, and similar Specific Project-related items in addition to those 

required to be furnished under Exhibit A. 

B. The amounts payable to Engineer for Reimbursable Expenses will be the project-specific internal 

expenses actually incurred or allocated by Engineer, plus all invoiced external Reimbursable 

Expenses allocable to a Specific Project, the latter multiplied by a Factor of 1.0.  
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2.04 Serving as a Witness: 

A. For services performed by Engineer's employees as witnesses giving testimony in any litigation, 

arbitration or other legal or administrative proceeding at a rate of 1.5 times the witness’s standard 

hourly rate. Compensation for Consultants for such services will be by reimbursement of 

Consultants' reasonable charges to Engineer for such services.  

2.05 Other Provisions Concerning Payment: 

A. Extended Contract Times. Should the Contract Times to complete the Work be extended beyond 

the period stated in the Task Order, payment for Engineer's services shall be continued based on 

the Standard Hourly Rates Method of Payment. 

B. Estimated Compensation Amounts: 

1. Engineer's estimate of the amounts that will become payable for services paid by the Standard 

Hourly Rates method are only estimates for planning purposes, are not binding on the parties, 

and are not the minimum or maximum amounts payable to Engineer under the Agreement. 

2. When estimated compensation amounts have been stated in a Task Order and it subsequently 

becomes apparent to Engineer that a compensation amount thus estimated will be exceeded, 

Engineer shall give Owner written notice thereof. Promptly thereafter Owner and Engineer 

shall review the matter of services remaining to be performed and compensation for such 

services. Owner shall either agree to such compensation exceeding said estimated amount or 

Owner and Engineer shall agree to a reduction in the remaining services to be rendered by 

Engineer so that total compensation for such services will not exceed said estimated amount 

when such services are completed. If Engineer exceeds the estimated amount before Owner 

and Engineer have agreed to an increase in the compensation due Engineer or a reduction in 

the remaining services, the Engineer shall give written notice thereof to Owner and shall be 

paid for all services rendered thereafter.  
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This is APPENDIX 1 to EXHIBIT B, consisting 

of 1 page, referred to in and part of the Agreement 

between Owner and Engineer for Professional 

Services – Task Order Edition dated January 01, 

2024.  
 

Current agreements for engineering services stipulate that the standard hourly rates for services are subject to 

review and adjustment per Exhibit C.  Hourly rates for services effective on the date of this Agreement are: 

 

 Principal                 $190.00/hour 

 Sr. Project Manager, P.E.     $170.00/hour 

 Project Manager, P.E.     $155.00/hour 

 Project Engineer, P.E.    $130.00/hour 

 Engineer or Sr. Designer   $100.00/hour 

 Sr. CAD Technician/Designer  $ 85.00/hour 

 Jr. CAD Technician/Designer  $ 70.00/hour  

 Engineering Intern    $ 45.00/hour 

 Resident Project Representative II  $ 65.00/hour 

 Resident Project Representative I  $ 57.50/hour 

 Administrative or Clerical Staff  $ 55.00/hour 

 

Reimbursable Expenses Schedule 

Current agreements for engineering services stipulate that the Reimbursable Expenses are subject to review 

and adjustment per Exhibit B.  Rates for Reimbursable Expenses effective on the date of this Agreement are: 

 

Mileage         IRS rate/mile  

Resident Project Rep Equipment   at cost 

Postage and Package Delivery Service  at cost 

Plans & Specifications Reproduction   at cost 

Sub-consultants are invoiced with no mark-up. at cost 

All other expenses are invoiced with no mark-up. at cost 

 

 

             Hourly rates in this schedule subject to annual adjustment in January of each year. 
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This is EXHIBIT C, consisting of 3 pages, 

referred to in and part of the Agreement between 

Owner and Engineer for Professional Service,  

Task Order Edition dated January 01, 2024. 

 

Schedule of Duties, Responsibilities, and Limitations of Authority of Resident Project 

Representative 

 
The following duties, responsibilities, and limitations of authority may be incorporated in the Task Order for a Specific 

Project: 

 
D1.01 Resident Project Representative 

A. Engineer shall furnish a Resident Project Representative ("RPR") to assist Engineer in observing progress and 
quality of the Work. The RPR may provide full time representation or may provide representation to a lesser 
degree. 

B. Through RPR's observations of Contractor's work in progress and field checks of materials and equipment, 
Engineer shall endeavor to provide further protection for Owner against defects and deficiencies in the Work. 
However, Engineer shall not, during such RPR field checks or as a result of such RPR observations of  
Contractor's work in progress, by the RPR, supervise, direct, or have control over Contractor's work, nor shall 
Engineer (including the RPR) have authority over or responsibility for the means, methods, techniques, 
sequences, or procedures selected or used by any contractor, for security or safety at the Site, for safety 
precautions and programs incident to any contractor's work in progress, or for any failure of a contractor to 
comply with Laws and Regulations applicable to such contractor's performing and furnishing of its work.  The 
Engineer (including RPR) neither guarantees the performances of any contractor nor assumes responsibility 
for any contractor's failure to furnish and perform the Work in accordance with the Contract Documents. In 
addition, the specific limitations set forth in the Task Order are applicable. 

C. The duties and responsibilities of the RPR are limited to those of Engineer in the Agreement with the Owner 
and in the Contract Documents, and are further limited and described as follows: 

1. General: RPR is Engineer's representative at the Site, will act as directed by and under the supervision 
of Engineer, and will confer with Engineer regarding RPR's actions.  

 RPR's dealings in matters pertaining to a Contractor's work in progress shall in general be with 
Engineer and Contractor.  

 

 RPR's dealings with Subcontractors shall only be through or with the full knowledge and approval 
of Contractor.  

 

 RPR shall generally communicate with Owner only with the knowledge of and under the direction 
of Engineer. 

 
2. Schedules: Review the progress schedule, schedule of Shop Drawing and Sample submittals, and 

schedule of values prepared by a Contractor and consult with Engineer concerning acceptability. 

3. Conferences and Meetings: Attend meetings with Contractor, such as preconstruction conferences, 
progress meetings, job conferences and other project-related meetings, and prepare and circulate 
copies of minutes thereof. 

4. Liaison:  Serve as Engineer's liaison with Contractor working principally through Contractor's 
authorized representative and assist in providing information regarding the intent of the Contract 
Documents.  Assist in obtaining from Owner additional details or information, when required for 
proper execution of the Work. 

5. Interpretation of Contract Documents: Report to Engineer when clarifications and interpretations of 
the Contract Documents are needed and transmit to Contractor clarifications and interpretations as 
issued by Engineer. 
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6. Shop Drawings and Samples: Advise Engineer and Contractor of the commencement of any portion 
of the Work requiring a Shop Drawing or Sample submittal for which RPR believes that the submittal 
has not been approved by Engineer. 

7. Modifications: Consider and evaluate Contractor's suggestions for modifications in Drawings or 
Specifications and report such suggestions, together with RPR's recommendations, to Engineer. 
Transmit to Contractor in writing decisions as issued by Engineer. 

8. Review of Work and Rejection of Defective Work: 

a. Conduct on-Site observations of Contractor's work in progress to assist Engineer in determining 
if the Work is in general proceeding in accordance with the Contract Documents. 

b. Report to Engineer whenever RPR believes that any part of Contractor's work in progress will not 
produce a completed project that conforms generally to the Contract Documents or will imperil  
the integrity of the design concept of the completed Specific Project as a functioning whole as 
indicated in the Contract Documents, or has been damaged, or does not meet the requirements of 
any inspection, test or approval required to be made; and advise Engineer of that part of work in 
progress that RPR believes should be corrected or rejected or should be uncovered for observation, 
or requires special testing, inspection or approval. 

9. Inspections, Tests, and System Start-ups: 

a. Consult with Engineer in advance of scheduled inspections, tests, and systems start-ups. 

b. Verify that tests, equipment, and systems start-ups and operating and maintenance training are 
conducted in the presence of appropriate Owner's personnel, and that Contractor maintains 
adequate records thereof. 

c. Observe, record, and report to Engineer appropriate details relative to the test procedures and 
systems start-ups. 

d. Accompany visiting inspectors representing public or other agencies having jurisdiction over a 
Specific Project, record the results of these inspections, and report to Engineer. 

10. Records: 

a. Maintain orderly files for correspondence, reports of job conferences, reproductions of original 
Contract Documents including all change orders, field orders, work change directives, addenda, 
additional Drawings issued subsequent to the execution of the Construction Contract, Engineer's 
clarifications and interpretations of the Contract Documents, progress reports, Shop Drawing and 
Sample submittals received from and delivered to Contractor, and other Specific Project-related 
documents. 

b. Prepare a daily report, recording Contractor's hours on the Site, weather conditions, data relative 
to questions of change orders, field orders, work change directives, or changed conditions, Site 
visitors, daily activities, decisions, observations in general, and specific observations in more 
detail as in the case of observing test procedures; and send copies to Engineer. 

c. Record names, addresses, fax numbers, e-mail addresses, web site locations and telephone 
numbers of all Contractors, Subcontractors, and major Suppliers of materials and equipment. 

d. Upon completion of the Work, furnish original set of all RPR Specific Project documentation to 
Engineer. 

11. Reports: 

a. Furnish to Engineer periodic reports as required of progress of the Work and of Contractor's 
compliance with the progress schedule and schedule of Shop Drawing and Sample submittals. 
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b. Draft and recommend to Engineer proposed change orders, work change directives, and Field 
Orders.  

c. Furnish to Engineer and Owner copies of all inspection, test, and system startup reports. 

d. Immediately notify Engineer of the occurrence of any Site accidents, emergencies, acts of God 
endangering the Work, damage to property by fire or other causes, or the discovery of any 
Hazardous Environmental Condition. 

12. Payment Requests: Review applications for payment with Contractor for compliance with the 
established procedure for their submission and forward with recommendations to Engineer, noting 
particularly the relationship of the payment requested to the schedule of values, Work completed, and 
materials and equipment delivered at the Site but not incorporated in the Work 

13. Certificates, Operation and Maintenance Manuals:  During the course of the Work, verify that 
materials and equipment certificates, operation and maintenance manuals and other data required by 
the Specifications to be assembled and furnished by a Contractor are applicable to the items actually 
installed and in accordance with the Contract Documents, and have these documents delivered to 
Engineer for review and forwarding to Owner prior to payment for that part of the Work. 

14. Completion: 

a. Participate in visits to the Project to assist in determining Substantial Completion, assist in the 
determination of Substantial Completion and the preparation of lists of items to be completed or 
corrected.  

b. Participate in a final visit to the Project in the company of Engineer, Owner, and Contractor and 
prepare a final list of items to be completed and deficiencies to be remedied. 

c. Observe whether all items on the final list have been completed or corrected and make 
recommendations to Engineer concerning acceptance.  

D. Resident Project Representative shall not: 

1. Authorize any deviation from the Contract Documents or substitution of materials or equipment 
(including "or-equal" items). 

2. Exceed limitations of Engineer's authority as set forth in this Agreement. 

3. Undertake any of the responsibilities of a Contractor, subcontractors, suppliers, or a Contractor's 
superintendent. 

4. Advise on, issue directions relative to, or assume control over any aspect of the means, methods, 
techniques, sequences or procedures of the Contractor’s work. 

5. Advise on, issue directions regarding, or assume control over security safety practices, precautions and 
programs in connection with the activities or operations of Owner or Contractor. 

6. Participate in specialized field or laboratory tests or inspections conducted off-site by others except as 
specifically authorized by Engineer. 

7. Accept Shop Drawing or Sample submittals from anyone other than Contractor. 
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This is EXHIBIT D, consisting of 1 page, referred to in 

and part of the Agreement between Owner and 

Engineer for Professional Services – Task Order 

Edition dated January 01, 2024. 

Insurance 

 

Paragraph 6.11 of the Agreement is amended and supplemented to include the following agreement 

of the parties. 

 

A. Insurance:  The limits of liability for the insurance required by Paragraphs 6.11 of the 

Agreement are as follows: 

 

1. By Engineer: 

 

 a. Workers' Compensation:     Statutory 

 

 b. Employer's Liability – 

 

1) Each Accident:     $ 100,000   

2) Disease, Policy Limit:    $ 100,000  

3) Disease, Each Employee:   $ 100,000 

 

c. General Liability – 

 

1) Each Occurrence  

(Bodily Injury and Property Damage):  $ 1,000,000 

 

2) General Aggregate:    $ 2,000,000 

 

d. Excess or Umbrella Liability – (Not included)   

 

e. Automobile Liability – 

  

1) Combined Single Limit  

(Bodily Injury and Property Damage): 

Each Accident     $ 1,000,000 

 

f. Professional Liability –    

 

1) Each Claim Made:    $ 1,000,000 

2) Annual Aggregate:    $ 2,000,000 


