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Exhibit B –CDBG Public Facilities 

Projects 

 
 

1. HUD Form 4010 Federal Labor Standards 

2. HUD Income Guidelines 

3. Will County Section 3 Plan 

4. Sample of Bid Publication 

5. Sample of Section 3 Solicitation 

6. Sample of WMBE Solicitation 

7. BABA-Build America, Buy America (BABA) Act 41,USC 8301 

8. Daily Site Report 

9. Monthly Progress Report 
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If the awarded CDBGPF project includes a direct benefit component, households qualifying for direct 
benefit assistance must have a total household income of 80% or less of Area Median Income. *All 
Income Eligibility Verifications must be completed by a HUD approved agency. 

 

 

2024 Income Limits (Chicago-Joliet-Naperville) 
 

 
 

 

HUD Income Calculator limits to determine direct benefit eligibility. 
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WILL COUNTY SECTION 3 PLAN 

 
 

Final Section 3 Plan 

7.6.22.docx  
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County is copied on all W-MBE outreach and Section 3 correspondence: 
 

a) A copy of the project manual, publication, and a cover letter stating the municipality’s 
intent to encourage Minority and Women Owned Business Enterprises to submit a 
proposal shall be sent to the following agencies: 

 
 
Illinois Department of Commerce and Economic 
Opportunity Attn: Vanessa Uribe, Deputy Director 
500 E Monroe St. 
Springfield, IL 62701 
Vanessa.Uribe@illinois.gov 

 
Jason Cox, Chairman of Contractors Association of 
Will and Grundy Counties  
233 N. Springfield Ave 
Joliet, IL 60435 
 info@CAWGC.org 

 
Ammar Rizki, Chief Financial Officer Bureau of Finance – 
W-MBE Outreach and Solicitation  
118 N. Clark Street Room 1020 
Chicago, Illinois 60602 
Telephone: (312)603-5502 
Fax: (312) 603-4547 

 
Indiana, Illinois, Iowa Foundation for Fair Contracting 
Attn: Lydia Simrayh 
6170 Joliet Road, Suite 200 
Countryside, IL 60525 
lsimrayh@iiiffc.org 

 

 

 

 

 

 

 

mailto:Vanessa.Uribe@illinois.gov
mailto:info@CAWGC.org
mailto:lsimrayh@iiiffc.org
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County is copied on all Section 3 outreach correspondence which must be approved by 

the Will County Sec 3 Coordinator prior to release: 

a. A copy of the project manual, publication, and a cover letter stating the 
subrecipient’s intent for Section 3 (Per the Will County Section 3 Plan) 
outreach shall be sent to the following agencies: 

 
i. Section 3 Program Coordinator 

Joliet Housing Authority 
6 South Broadway Street 
Joliet, IL 60436 

 
Corporate and Community Services 
Joliet Junior College 
1215 Houbolt Road 
Joliet, IL 60431 
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EXAMPLE LANGUAGE NEEDED FOR: 

ADVERTISEMENT FOR BIDS 

 
 

Project No. , Owner:    
 

Separate sealed bids for the for the will be 

received by
 the 

at the office of the at 

  until o’clock (AM    , PM    , CST. , 20 , 

and then at said office publicly opened and read aloud. 
 

The Information for Bidders, Form of Bid, Form of Contract, Plans, Specifications, and Forms of 

Bid Bond, Performance and Payment Bond, and other contract documents may be examined 

at the following: 

  . 
 

Copies  may  be  obtained  at  the  office  of      located  at 

  upon payment of 

$ for each set. 

non-refundable 
($ 

if shipped) 

 

The owner reserves the right to waive any informalities or to reject any or all bids. 
 

Each bidder must deposit with his bid a security in the amount, form, and subject to the 

conditions provided in the Information for Bidders. 

 
Attention of bidders is particularly called to the requirements as to conditions of employment 

to be observed and minimum wage rates to be paid under the contract, Section 3, 

Segregated Facility, Section 109 and E.O. 11246. MBE/WBE: Women and Minority Owned 

Businesses are encouraged to submit proposal.  

 

The Grantee must comply with the requirements of the Build America, Buy America (BABA) Act, 

41 USC 8301 note, and all applicable rules and notices, as may be amended, if applicable to the 

Grantee’s infrastructure project. Pursuant to HUD’s Notice, “Public Interest Phased 

Implementation Waiver for FY 2022 and 2023 of Build America, Buy America Provisions as 

Applied to Recipients of HUD Federal Financial Assistance” (88 FR 17001), any funds obligated by 

HUD on or after the applicable listed effective dates, are subject to BABA requirements, unless 

excepted by a waiver. 

  
No bidder may withdraw his bid within 30 days after the actual date of the opening thereof. 
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(Date) Elected Official 
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SAMPLE Section 3 Solicitation 
 
 

 
TO:    

FROM: Angela D. Smith, Purchasing Coordinator 

SUBJECT:  202X COMMUNITY DEVELOPMENT BLOCK GRANT STREET RESURFACING PROGRAM 
 
DATE: November 30, 202X 
 
The City of Wilmington is soliciting bids for the 202X COMMUNITY DEVELOPMENT BLOCK GRANT WATER 
MAIN REPLACEMENT PROGRAM. A copy of the newspaper advertisement is enclosed for your 
information.  Copies of the Bid Package may be obtained by contacting the City of Wilmington, (888) 888-
8888. 
The City of Wilmington is encouraging Contractors to submit a bid and proposal in accordance 
with Will County Section Plan requirements for this project. 
 
All Minority and Women owned business enterprises and Section 3 Business Concerns are 
encouraged to submit a proposal. 
 
If you have any questions regarding the above, do not hesitate to contact us (888) 888-
8888. 

 
Sincerely, 
 
 
Angela D. Smith Purchasing Coordinator 
 

 
Enclosures 
Cc: Will County 



 

 
SAMPLE W-MBE Solicitation 
 
Letterhead                                   GOOD HAMMER CONSTRUCTION  COMPANY 

1000 Building Lane 

Winston-Salem, North 

Carolina 27101 
 
Date of notice.                                                                                           September 1, 2022 

 

**SAMPLE LETTER** 

Subcontractor         Jones Plumbing Contracting, Inc. 

Robert A. Jones 

Company Address 

City, State and Zip Code 

(336) 765-0000 
 

Which contract?     Re: 
 
 

 

Each letter should include the specific scope of work solicited. 

Dear Mr. Jones 
 

Good Hammer Construction Co. is requesting bids from certified M/WBE firms on the 

above referenced project. We are soliciting subcontractor bids for (Name the specific area 

sub bids are requested)  for this project. 
 

Where are the documents? Bid documents and plans may be reviewed in our office. 

Please contact me at (336) 777-7777, if you would like an appointment to review the 

documents. 
 

When & where are bids due. Quotes must be received in our office by  (list the date 

and time bids are due). 
 

Negotiation available? Good Hammer Construction Company is willing to review 

any responsible quote and will negotiate terms, if appropriate. We will notify your 

firm if your bid is accepted for this project.  Please contact me if you have not heard 

from us by (provide a date) and I will inform you of the status of your bid. 
 

Assistance offered. If you need assistance with obtaining bonding, loan capital, 

lines of credit, insurance or joint pay agreements, please contact us and we will 

review your needs and direct you to available agencies for assistance. 
 

Joint venture or partnership? Good Hammer Construction Company will look at the 

possibility of a joint venture or partnership arrangement, if appropriate. 
 

Quick pay policy? Good Hammer Construction Company pays twice monthly on 

submission of qualified invoice. 
 

Contact person?       
Sincerely, 
 

John Jones 
Project Estimator 
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Monthly Progress 
Report-Draft Form 

 
 
Complete with past month’s data and submit to Will County CDBG by the fifth day of the 
next month. 
PROJECT NUMBER  
MONTH:   

YEAR: 20  Project Name: 
 

Project Contact/Manager: Phone: 
 

Firm/Agency: 
 

1. Describe any action taken, relating to this project, during the past month. (  
 
 

2. How many households received new and/or improved service during the 
reporting period? 

 
What activities are scheduled for the next month? 

 
 

3. Describe any affirmative marketing you have implemented regarding this 
project.  Please list and attach any recent media coverage of relating to this 
project. 

 
 

4. Please refer to your project timeline in Exhibit A and indicate any 
changes. Print “NA” if not applicable. 

 
 

Activity Start 
Date 

End 
Date 

Changed to Date and 
explanation 

Project Design 
Complete 

   

Bid Release Date    

Bid Open Date    

Bid Award Date    

Pre-Construction 
Meeting 

   

Construction Start Date    

Construction End Date    

 
 
 
 



 

  



 

 

 

 
    

 


