REVISED DRESS CODE POLICY

The City expects that all employees, uniformed and non-uniformed, will present a
professional image at all times when performing job tasks. A professional image
means wearing clothing that is clean, neat and with no holes or fraying. Without
compromising the professional image the City seeks to portray, the City wishes to
allow employees to dress comfortably. Employees are expected to be well
groomed and dressed in a manner that is suitable for their responsibility and
position as directed by their respective Department Head.

Uniformed Employees

Employees required to wear standardized uniforms in the Police and Public Works
departments shall follow the particular standards established in their respective
departments related to acceptable and required uniform attire including any
required safety related equipment and clothing. When permitted by department
policy, if a typically uniformed employee is allowed to wear non-uniform attire
when performing job tasks, he shall follow the standards established for non-
uniformed employees.

All staff members must wear clothing suitable for a business environment and
appear neat and well-groomed at all times. It is critical that employees present a
professional image when serving the public. Unless required to wear a uniform,
or addressed by a collective bargaining agreement (CBA), dress is business casual
Monday through Thursday. Unripped denim and athletic shoes may be worn on
designated Fridays. Employees are expected to exercise good judgment when
dressing for work. If there is a question about whether something looks
appropriate and complies with this policy or if you have need of an exception to
this policy for religious or medical reasons, consult your supervisor, Department
Director, or Human Resources. Employees are expected to be well groomed and
dressed in @ manner suitable for their responsibilities and positions. Employees
whose clothing is deemed unacceptable may be sent home to change and will not
be paid for the time not working to change clothing.

Below is a list of acceptable and unacceptable business casual attire (not all-
inclusive).

Acceptable:

1. Approved City logo wear

2. Collared dress shirts, polos, knit shirts, blouses, sweaters, jackets, vests,
collared shirts

3. Dress pants, chinos, capri pants, skirts, dresses

4. Non-athletic casual or dress shoes



Unacceptable:

1. Athletic type shoes such as sneakers (except designated Fridays),
Crocs, or Tevas, shoes that pose a potential safety risk, house slippers,
open toed non-dress shoes

Jeans (except designated Fridays).

Shorts, pajamas, miniskirts or mini dresses.

Leggings or lycra/spandex clothing that is unprofessionally worn (i.e.
not covered to mid-thigh or longer).

5. Shirts referencing alcohol, drugs, or potentially offensive graphics,
political messaging, crop tops, spaghetti straps, off the shoulder, or
tight/revealing clothing.

Clothing which is wrinkled, faded, torn or tattered, or otherwise
presents an unkempt or unclean appearance.

Excessive or potentially offensive tattoos (acceptable if covered).
Body odor and poor personal hygiene.

Excessive perfume, cologne, and/or after shave lotion.

O Hats (except for religious or medical purpose or provided by the city).
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Due to the scope of work for particular positions (Inspectors, etc.), certain
exceptions to this policy may apply. Employees may also be required to wear
City authorized uniforms and/or City issued safety clothing. Departments are
responsible for communicating these guidelines to their employees. Uniform
allowances are addressed by current CBAs and/or Departmental regulations.

Employees shall not wear a City uniform into any business establishment where
the primary purpose of the business is the selling or furnishing of alcoholic
beverages, cannabis, or cannabis related products unless in the performance of
duty and in accordance with published standards of conduct.

All City logo wear remains the property of the City and must be returned to the
City at the time of termination of employment.

APPEARANCE:

e Authorized uniforms provided by the City must be worn at all times during
scheduled working hours unless otherwise indicated by the
Department/Division directive. Uniform allowances are addressed by
current CBAs and/or Departmental regulations. In no circumstance shall an
employee be paid any compensation for uniform allowance unused at the
end of the year or at the end of the employee’s employment relationship
with the City (regardless of the reason).



Employees shall not wear a City uniform into any business establishment where
the primary purpose of the business is the selling or furnishing of alcoholic
beverages, cannabis, or cannabis related products unless in the
performance of duty and in accordance with published standards of
conduct.

Like all other personnel policies in the Handbook, the City Administrator may
periodically issue clarifications or determinations regarding interpretation of
appearance standards to ensure all employees present a proper image to
the citizens of the community for unique events or business reasons.

Modifications or revisions to the appearance policy will be recommended by the
City Administrator for consideration by the City Council.

The City Administrator may designate office workdays in which staff will be
assigned to perform tasks consisting of organizing or moving files, etc.
where the typical clothing standards would be relaxed for the activity and
may apply only to specific staff.

Employees are expected to project a professional appearance and ready to
work that presents the professional nature of the service and interactions
expected of the residents.

Enforcement

Department Heads are responsible for monitoring the appearance of their
respective employees, including advising employees of proper clothing choices for
the work environment. The determination as to what is acceptable appearance
shall be made by the City Administrator or designee and shall be final. If it is
determined that an employee is not in compliance with City standards for
appropriate workplace appearance or violating any safety guidelines, the employee
may be sent home (without pay unless an employee is permitted to use accrued
benefit time) to change. Additional disciplinary action may be taken for repeated
violation of the dress code standards.



