
 
 
 
 
 

September 7, 2023 
 

 
 
VIA EMAIL  

Ron Wiedeman, P.E. 
City Engineer 
City of Crest Hill 
20600 City Center Blvd 
Crest Hill, IL 60403 
815-656-0086 
rwiedeman@cityofcresthill.com 
 
 
RE: PROFESSIONAL ENGINEERING SERVICES PROPOSAL 
 PHASE 1 - IMPROVEMENTS 

CREST HILL MUNICIPAL PLAZA 
 CREST HILL, ILLINOIS 

(SPACECO Project No. 10656.04) 
 
Dear Ron: 
 
In response to your request, SPACECO, Inc. is pleased to provide you with this 
proposal for professional engineering services related to the proposed Phase-1 
Municipal Plaza improvements on about 3.5 acres in Crest Hill, Illinois.  The purpose of 
these services is to provide final engineering design, construction plans, and 
specifications for the mass-grading, limited storm sewer, wet utility services, drainage, 
limited lighting/electrical, and soil erosion and sediment control aspects of the 
proposed Phase-1 development. The following describes our Understanding of the 
Assignment, Scope of Services, and Fee. 
 
 

UNDERSTANDING OF THE ASSIGNMENT 
 
 
• The proposed plan is to mass grade and install limited storm sewer, wet utility 

services, and soil erosion and sediment control measures for the portion of the 
proposed Municipal Plaza area shown in yellow on attached “Exhibit A”.  The 
proposed Phase-1 improvements will consider the future locations of the site 
lighting/electrical locations, the future playground improvements, and the future 
concession/restroom building. 

mailto:rwiedeman@cityofcresthill.com
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Exhibit  A 
 

 
 
 
 

THE SITE 
 

• The site is currently vacant.   
• Vehicular access to the site will be from Kubinski Drive. 
 
THE WORK 
 
We will prepare the following for the on-site grading, utility service, and drainage 
aspects of the proposed Phase-1 improvements for the development: 
 
• Final Engineering 
• Bid Quantity Forms 

 
SPACECO is also available to perform construction observation, layout staking, and 
record drawings, for which the scope and fees can be agreed upon later. 
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ASSUMPTIONS 
 

In preparing this proposal, we have attempted to provide you with a complete package 
of the engineering services anticipated at this point in time.  In doing so, we have 
made some assumptions, based on the available information, which will need to be 
verified during the engineering process.  If any findings differ from these assumptions, 
additional design may be needed, which will be considered in a separate agreement for 
services after the limits of work are clarified. 
 
• Construction administration services and construction layout staking services are 

not included in this agreement and will be included in a supplemental agreement. 
 

• The site was never used for storage of hazardous materials. 
 
• There will be no modifications to existing adjacent streets except for curb cuts.   

 
• The utilities to be used have adequate capacity and are immediately adjacent to 

the parcel. 
 
• The sewers will flow by gravity with no lift stations.  
 
• Our sanitary sewer design will be for domestic waste only; process waste collection 

or treatment design is not expected and is not included in this scope. 
 

• A drainage study and design for any drainage identified as located outside of the 
project area is not included. 

 
• Regional stormwater detention has been provided offsite. Therefore, on-site 

stormwater detention will not be required for this project. 
 

 
PROVIDED BY OTHERS 
 

• Irrigation Plans and Irrigation Bid Quantities (by City of Crest Hill) 
• Boundary & Topographic Survey (by Spaceco,Inc. under separate contract) 
• Dry Utility Service Coordination (by City of Crest Hill) 

• Permitting (Except As Noted) 
• Environmental Assessments, Mitigation, or Clean-Up 
• Design of the Restroom Building (by United Architects) 
• Design of the Playground/Site Hardscape 
• Landscape Design 

• Traffic Analysis 
• Geotechnical Reports  
• CCDD Reporting  
• Construction Observation (City of Crest Hill) 
• Bid Package Preparation / Bid Coordination (City of Crest Hill) 



 4  

SCOPE OF BASIC SERVICES 
 

TASK 1- FINAL ENGINEERING: This task will consist of the preparation of the design 
documents for submittal to the municipality and permit applications to the regulatory 
agencies that govern the work. 
 
Preparation of Plan Drawings: The plan drawings will include the final design drawings, 
technical specifications, and other documentation for the final design of on-site 
engineering improvements.  The plans will be in English units of measurement.  This 
work will include; plan notes, typical sections, water service, sanitary sewer service, 
limited storm sewers, mass grading, erosion control, and details.  Our design of 
underground utilities will be up to five feet from the outside of the building wall for 
service connections.   
 
Construction specifications will be shown on the drawings for storm sewer, sanitary 
sewer, watermain, pavement and grading.  We will reference the "Standard 
Specifications for Road and Bridge Construction" adopted April 1, 2020 by the Illinois 
Department of Transportation, and the latest edition of the "Standard Specifications for 
Water and Sewer Main Construction in Illinois".  SPACECO, Inc.'s preparation of the 
specifications shall not be construed to relieve the Contractor in any way from his sole 
responsibility for the quality and workmanship of the work and for strict compliance 
with the permitted plans and specifications. 
 
Soil Erosion and Sediment Control Plan: We will prepare a Soil Erosion and Sediment 
Control Plan for inclusion into the Final Engineering Plans. We will also file with the 
Illinois Environmental Protection Agency (IEPA) a National Pollutant Discharge 
Elimination Systems (NPDES) Notice of Intent (NOI) form for the grading activities. The 
plan will include the appropriate notes, details, and specifications that are the 
anticipated minimum initial controls and measures that will be required during the 
duration of construction activities until the site is stabilized and the Notice of 
Termination (NOT) form is filed. This plan is an integral component of the Storm Water 
Pollution Prevention Plan (SWPPP) that the IEPA requires as part of the NPDES NOI 
filing. We assume that the Client is familiar with the requirements of the IEPA NPDES 
and SWPPP programs and that you will be undertaking the required reporting, 
monitoring, and maintenance aspects of the programs. If requested, SPACECO, Inc. 
can provide the required reporting and monitoring work under a separate agreement 
of services. 
 
SPACECO is not responsible for implementation of the Storm Water Pollution 
Prevention Plan (SWPPP), including maintenance and/or repair of soil erosion and 
sediment control measures, for compliance with the General NPDES Permit for Storm 
Water Discharges from Construction Site Activities.  
 
Permit Applications: We will submit an initial application to the Illinois Environmental 
Protection Agency for a Notice of Intent (NOI) for mass-grading purposes.  Permit 
application fees are not included in our fee.  This does not warrant that such approval 
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will be obtained. 
 
TASK 2 - PREPARATION OF A STORM WATER POLLUTION PREVENTION PLAN 
(SWPPP):  
We will prepare a SWPPP for the project in accordance with Part IV of the General 
NPDES Permit No. ILR10.  Please note that completion of this task will require input 
from the project engineer and signed certification statements from all contractors, 
subcontractors, and the operator as identified in the SWPPP.  An up-to-date copy of 
the SWPPP must be maintained on the project site during construction activities.  To 
meet Illinois Environmental Protection Agency (IEPA) requirements, the SWPPP will be 
maintained within a 3-ring binder and include the following information: Notice of 
Intent; IEPA Notice of Coverage; Owner Certification; Contractor Certifications; Sample 
Site Monitoring Form; Copy of the IEPA General Permit ILR10; Soil Erosion and 
Sediment Control Plan Drawings. 
 
TASK 3 - BID QUANTITY FORMS:  We will prepare two bid quantity forms showing the 
item description and quantities from the final engineering plans for insertion into bid 
documents prepared by the City: 
 
Bid Form 1:  Includes earthwork, irrigation improvements (quantities provided by 
irrigation consultant), and seeded blanket. 
 
Bid Form 2:  Includes sanitary & water services and storm sewer improvements. 
 
This scope does not include providing consultation or assistance during the 
construction bidding process such as attendance at pre-bid or bid opening meetings or 
assistance in the preparation of the bid package. 
 
TASK 4- CONSULTATION/MEETINGS/CONFERENCE CALL:  SPACECO, Inc. will provide 
consultation including attendance at group meetings or conference calls with the 
Client, municipal staff, governmental agencies and utility companies to properly advise 
the Client of the engineering concerns.  This task will be billed at an hourly rate on a 
Time and Materials basis. 
 

SUPPLEMENTAL SERVICES 
 
Normal and customary engineering and surveying services do not include service in 
respect to the following categories of work which are usually referred to as 
Supplemental Services.  If the Client shall so advise SPACECO, Inc., we shall perform 
or obtain from others such services.  SPACECO, Inc. will be paid on an hourly basis or 
based on subsequent proposal/contract agreements, at the option of Client.  Additional 
Supplemental Services for the project include, but are not limited to the following: 
 
• Services due to major changes in the general scope of the project. 
• Revising studies, reports, and design documents which the Client, the municipality, 

and/or other governmental agencies have previously approved. 
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• Providing Engineering Design and Construction Services for: 
• Unusual or unanticipated improvements. 
• Additional off-site improvements requested by the Client or 

governmental agencies. 
• Improvements necessary to the project development beyond those being 

included under Basic Services herein. 
• Lift stations. 
• Structural Engineering. 

• Retaining walls over three feet in height. 
• Wetland permitting. 
• NPDES/Erosion Control Report. 
• Traffic impact studies, capacity analyses, warrant studies, intersection 

design studies, construction documents for any traffic control devices 
(signals, etc.). 

• Meetings with the Client, Contractor(s), the municipal staff, or others during the 
course of design or construction not included under Basic Services.  

• Providing construction observation in support of the engineering plans.  Visiting the 
site for preparing punchlists, reductions of Letter of Credit or for comparing the 
Contractor's invoices against the approved final design plans and the Engineer's 
quantity take-offs.  

• Giving testimony as an expert witness for the Client in litigation or other court 
proceedings involving this project.  

• Environmental assessments, geotechnical investigations. 
• Preparation of any plats (ALTA Surveys, etc.) or documents not explicitly identified 

under Basic Services. 
• Field construction staking. 
• Record drawings. 
• Photocopying and final printing.  Reimbursable expenses including messenger, 

overnight delivery services, facsimile, photography, postage, mileage, tolls and 
mounting drawings. 

 
FEES 

 Amount 
Task 1–Final Engineering 
                  Site Improvements (Spaceco, Inc). $14,500 Lump Sum             
                  Limited Lighting/Electrical (CBBEL) $9,000 Lump Sum 
Task 2– Preparation of SWPPP Included in Task 1 
Task 3- Bid Quantity Forms $2,250 Lump Sum 
Task 4- Consultation/Meetings/Conference Calls Hourly, Budget $850* 
Reimbursable Expenses Cost +10%, Budget $200* 
                                                          Total: $26,800* 

 
*Assumes Task 4 and reimbursable expenses are billed at the budgeted amount.  

 
Our services will be invoiced monthly on a percent complete basis.  Payments are due 
within thirty days after invoicing. 
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Work identified as payable on an hourly basis will be billed to you at the rates specified 
on the enclosed Schedule of Charges for Professional Services.  We will establish our 
contract in accordance with the enclosed General Terms and Conditions, which are 
expressly incorporated into and are an integral part of this contract for professional 
services.  If you wish to discuss the terms, conditions and provisions of this 
agreement, I would be pleased to do so at your earliest convenience.  We reserve the 
right to increase our fees by 5% on each annual anniversary of this Agreement. All 
reproductions and delivery services will be billed to the Client on a cost plus 10% basis. 
 
If this proposal meets with your approval, please sign and return to us for our files. 
 
Sincerely,  
 
SPACECO, Inc. 
 
 
 
James Kapustiak, P.E., P.L.S. 
Senior Project Manager 
 
c: R. Stawik - SPACECO, Inc. 
 CBBEL (Task 1) 
 File Copy 
 
ACCEPTED FOR: __________________________________________________ 
 
BY: __________________________________________________ 
 
TITLE: __________________________________________________ 
 
DATE: __________________________________________________ 



 
 

9575 W. Higgins Road, Suite700, Rosemont, Illinois 60018  
Phone: (847) 696-4060 Fax: (847) 696-4065 

 
STANDARD CHARGES FOR PROFESSIONAL SERVICES 

January 1, 2023 

Hourly Rate 

Principal ............................................................................................... $350.00 

Senior Engineer .................................................................................... $285.00 

Engineering Group Manager .................................................................  $250.00 

Senior Project Manager ........................................................................  $195.00 

Land Development Resource Manager ...................................................  $195.00 

Senior Design Engineer ........................................................................  $180.00 

Project Manager ...................................................................................  $170.00 

Design Engineer III ..............................................................................  $170.00 

Design Engineer II ...............................................................................  $155.00 

Design Engineer I ............................................................................... $ 140.00 

Technician ...........................................................................................  $145.00 

CAD Manager ......................................................................................  $160.00 

Senior Professional Land Surveyor ......................................................... $220.00 

Surveying Group Manager ..................................................................... $185.00 

Professional Land Surveyor ...................................................................  $175.00 

Survey Manager ...................................................................................  $165.00 

Survey Crew ......................................................................................... $245.00 

One Man Crew……………………………………………………………………………………$145.00 

Three Man Crew ................................................................................... $330.00 

Hydrographic Survey Boat with Equipment .....................................  $550.00/day 

Word Processor ....................................................................................  $95.00 

Clerk ....................................................................................................  $75.00 

Engineering Intern ................................................................................  $75.00 

Director of IT Services ........................................................................... $160.00 

 

REIMBURSABLE EXPENSES 

Fax ................................................................................................. $0.50/page 

Outside copy service, messenger, overnight delivery, photos ............. Cost + 10% 

Mileage ...........................................................................................  $0.56/mile 

Electronic Transfer ...............................................................................  $ 40.00 

 Drone………………………………………………………………………………………………. $200/day 

 GPS Unit………………………………………………………………............................$150.00/day 

 

 

A surcharge of 50 percent will be added to hourly rates for expert witness testimony and 

depositions.  SPACECO, Inc. reserves the right to increase these rates and costs by 5% after 

December 31, 2023. 
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