
AGREEMENT 

FOR CONTINUING GEOGRAPHIC INFORMATION SYSTEM (GIS) 

CONSUL TING SERVICES 

THIS AGREEMENT with an Effective Date, as defined below, by and between the Town 
of Jupiter Island, ("Owner"), mailing address: 2 Bridge Road, Hobe Sound, FL 33455, and 
Florida Technical Consultants, LLC, a Florida limited liability company, with a principal address 
of 533 East Ocean Avenue, Suite #2, Boynton Beach, FL 33435 (hereinafter referred to as 
"Contractor"). 

RECITALS 

A. In response to SMRU RFQ 2023-02 (the "RFQ"), Contractor submitted a response
dated January 4, 2023 (the "RFQ Response") for Continuing Geographic Information System 
Consulting Services ("Services"); and 

B. Town has determined that Contractor's RFQ Response provides the best value to
Town, and Town wishes to enter into an agreement for Services with Contractor; and 

D. Contractor agrees to perform the Services for Town under the terms and conditions
set forth in the RFQ, the RFQ Response and this agreement and the attached exhibits (collectively, 
the "Agreement"). 

NOW, THEREFORE, in consideration of the mutual promises and covenants contained 
herein, and other good and valuable consideration, the receipt and sufficiency of which is hereby 
acknowledged, the parties hereto agree as follows: 

I. RECITALS

The foregoing recitals are true and are hereby made a part of this Agreement. 
Contractor agrees to provide the Services to Owner in accordance with the terms of this 
Agreement. 

1. Term. The term of this Agreement commences on execution of this Agreement by Owner
(the "Effective Date") and continues for a term of four (4) years with two (2) one-year renewal
option for a total of six (6) years. Time is of the essence in the performance of this Agreement.

2. Compensation. The compensation rates and terms set forth in Exhibit A and attached to
this Agreement will be applicable during the term of this Agreement, as adjusted pursuant to the
terms of the Agreement.

3. Service Requests. The Services to be provided by Contractor include Continuing GIS
Services for Owner's South Martin Regional Utility (SMRU) distribution, collection, Water
Treatment, Wastewater Treatment and Reuse Facilities. The requested services include, but are
not limited to, the following:
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Florida Technical Consultants, LLC 

 401 West Atlantic Avenue Suite 09 
 Delray Beach, FL 33444 

Tel (561) 265-3790 x 107 
www.fltechinc.com 

 

 

 
 
 
Professional Services Fees 
                     January 1, 2023 
 
 
 
Florida Technical Consultants Fee Schedule 2022 - 2028 
 
 
 
 
 

Position Rate Rate Rate 
 Oct 2022 – 

Sept 2024 
Oct 2024 – 
Sept 2026 

Oct 2026 – 
Sept 2028 

    
Principal $160  $165  $170  

Project Manager $150  $155  $160  
Senior Professional Engineer $145  $150  $155  

Project Engineer $140  $145  $150  
Senior GIS Analyst $135  $140  $145  

Construction Services Manager $130  $135  $140  
Project GIS Analyst $125  $130  $135  

Junior Engineer $125  $130  $135  
GIS Specialist $115  $120  $125  

CAD Technician $115  $120  $125  
GIS Technician $105  $110  $115  

Clerical $65  $70  $75  
    

 
 
 
 
Should you have any questions, please do not hesitate to contact me at my office at (954) 954-8488 or send me 
an electronic message at jbarton@fltechinc.com.   
 
 

Respectfully submitted, 
  
 
 
 
 
         James Barton, P.E. 

    President 
Florida Technical Consultants 
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ADVERTISEMENT 

RFQ 2023-02 

REQUEST FOR QUALIFICATIONS (RFQ) 

SMRU CONTINUING GEOGRAPHIC INFORMATION SYSTEM (GIS) 

CONSULTING SERVICES 

Town of Jupiter Island 

Kimberly Kogos– Town Clerk 

2 Bridge Road 

Hobe Sound, FL 33455 

Phone: 772-545-0100 

Fax: 772-545-0188 

kkogos@tji.martin.fl.us 

In accordance with Florida Statutes, Section 287.055 Consultant's Competitive Negotiations Act (CCNA), 

the Town of Jupiter Island, Florida (“Town”) is soliciting a Request for Qualifications (RFQ) to provide 

Professional Services for: 

SMRU Continuing GIS Consulting Services 

The Town owns and operates The South Martin Regional Utility (“SMRU”) located in southeast Martin 

County, Florida.  The Town announces that professional qualifications are requested from consulting firms 

(“Consultant(s)”) for CONTINUING GIS SERVICES, for the SMRU distribution, collection, Water 

Treatment, Wastewater Treatment and Reuse Facilities.  The requested continuing professional services 

include, but are not limited to, the following: 

• Update existing GIS desktop utility map and existing web-based utility map to include all pertinent

as-built information including manhole structure, pipeline, valve, water and sanitary service line,

water meter, backflow preventer, fire hydrant, lift station and well data

• Update existing GIS utility map to include Martin County and Town of Jupiter Island stormwater

conveyance system in SMRU service area

• Provide hyperlinks to as-builts on desktop utility map

• Provide training to the respective SMRU personnel

• Special work orders for the development of GIS layers for various applications

Sealed responses shall be delivered to the Town Clerk at the above address until 2:00PM local time, on 

January 4, 2023. Envelopes shall be labeled RFQ 2023-02. 

The Town of Jupiter Island is an equal opportunity/affirmative action employer. 

mailto:kkogos@tji.martin.fl.us
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SCOPE OF SERVICES 

 

The Consultant shall perform, as needed, continuing GIS consulting services for SMRU’s entire utility 

system and service area. The applications for which consulting services will be needed will require close 

and frequent liaison with the SMRU Director and Administrative Team.  Projects may include, but are not 

limited to, the following: 

 

• Update and Correct Existing Data 

• Update existing GIS desktop utility map and existing web-based utility map to include all 

provided as-built information including pond, manhole structure, pipeline, valve, water and 

sanitary service line, water/ IQ meter, backflow preventer, fire hydrant, lift station and well 

data 

• Attributes to be added/ verified include:  

o Boundaries 

▪ Service Area boundaries 

▪ Neighborhood/ Subdivision Boundaries 

▪ Municipal Boundaries 

o Pipelines: 

▪ Material (Pipe & Casing) 

▪ Year Constructed/ Rehabilitated 

▪ Diameter (Pipe & Casing) 

▪ Abandoned vs in service 

▪ Flow Directions 

▪ Main break locations & year 

▪ Valve locations, type  

▪ Chlorine residual data 

o Utility Easements - O.R. book & Page # 

o Manhole/ Cleanout 

▪ Rim & Invert elevations 

▪ Year Constructed/ Rehabilitated 

o Fire Hydrant  

▪ Number 

▪ Flow rating & recent test flow data 

o Lift Station 

▪ Number 

▪ Public VS Private 

▪ Pump information & design flow rate 

▪ Wetwell Depth & influent/ effluent pipe data 

▪ Contributing areas/ cascading station information 

o Backflow Prevention Devices 

▪ Year Installed 

▪ Type/ size 

▪ Certification # & Date 

 

• Update existing GIS utility map to include Martin County and Town of Jupiter Island 

stormwater conveyance system in SMRU service area 

• Provide hyperlinks to as-builts on desktop utility map 

• Maintain existing GIS map (desktop & web based) with new development project as-builts, 

and with field corrections from SMRU staff 
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• Training 

• Provide training to the respective SMRU personnel 

• Other work orders 

• Special work orders for the development of GIS layers for various applications 

• Evaluation of existing GIS system, and recommendations for future applications & 

improvements 

 

It is the intent of the Town to select the top ranked firm for this solicitation.  The Town reserves the right 

to select more firms if qualifications merit. 

 

It is the intent of the Town that the agreement will have a term of four (4) years with two (2) one-year 

renewal option for a total of six (6) years.  No representation or guarantee is made by the Town as to the 

minimum or maximum dollar value, volume of work, or type of work that any Consultant will receive 

during the term of any agreement.   

 

After technical selection is completed, the Consultant(s) will be asked to submit labor classifications, fully 

burdened labor rates and rates for other expenses 

 

Upon negotiation and award of contract, the Town will issue individual Task Orders for projects on as 

needed basis.    Task Order quotes and invoices shall, at a minimum, include labor classifications, hours, 

rates, and any other direct costs (material, travel, etc.), indirect costs and profit/fee.  Reimbursable 

expenses for unforeseen items and quantities shall be based upon prior approval of the project manager 

for actual and reasonable costs subsequently supported by invoices.  

 

CRITERIA FOR SELECTION OF FIRMS * 

 
Criteria Point Value 

Professional Qualifications, Experience 0-30 

Past Relevant Project Performance  0-35 

Location of Primary Firm (In Martin County = 10, In St. Lucie or Palm Beach County = 8, In 

State of Florida = 5, Outside Florida = 0) 

0-10 

Certified Minority Business, Disadvantaged Business Enterprise or Small Business 

Enterprise, primary firm (Yes=2, No=0) 

0 or 2 

Recent, current & projected workloads 0-8 

Willingness, ability, past performance record to meet time & budget requirements 0-15 

Total Points 0-100 

 

*The selection committee will independently review the submittals and decide by consensus, based upon 

capabilities, adequacy of personnel, past record, and experience of the firm or individual, which firms will 

be shortlisted and interviewed for consideration of contract award.  Shortlisted firms may be interviewed 

and/or allowed time for a brief presentation and the criteria above will be used to rank the firm.  

 

 

Selection Committee Members 

Stuart Trent – Town of Jupiter Island/SMRU 

Dave Thomas – SMRU 

Kevin Carey – SMRU 

John Duchock – Town of Jupiter Island 
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FORM OF SUBMITTAL 

 

1. Submittal to be provided in the order below:  

 

a. Cover letter / statement of interest (including e-mail address of person to be notified of 

addenda, communication, or award), duly signed by an authorized corporate officer, 

principal, or partner.  Include physical address of primary firm. (2-page limit) 

b. Professional qualifications of firm (3-page limit). 

c. Professional qualifications of specific individuals assigned to the key components of the 

project (1 page per person, 5 maximum). 

d. List and description of relevant projects performed in the last four years – complete form 

provided (7-page limit). 

e. Certified minority business enterprise or DBE/SBE status (provide copy of certificate). 

f. Statement of recent, current and projected workload relative to firm’s ability to complete 

tasks in a timely manner (1 page limit). 

g. Statement of firm’s willingness to meet the time and budget requirements of tasks (1 page 

limit). 

h. Disclosure of any potential conflict of interest due to any other clients, contracts, or property 

interests for this project only.  Include a notarized statement certifying that no member of 

your firm ownership, management or staff has a vested interest in any aspect of or 

Department of the Town of Jupiter Island (1 page limit). 

 

3. Consultants that do not comply with all the above instructions or do not include all the requested 

data may not be considered and may be returned to submitter as non-responsive. 

 

4. Six (6) paper original and one (1) electronic copy of submittal on CD in PDF format to be submitted.  

Paper submittal shall be bound by staple or binder clip and shall consist of paper only.  

 

 

ADDITIONAL INFORMATION 

 

1. Cone of Silence.  The Town prohibits any discussion by a consultant or sub consultant with Selection 

Committee members or any other employee regarding this Contract outside the Town Clerk including 

but not limited to the Town’s Administration and Town Commissioners about the project during the 

selection process from the time of advertisement until contract award except during public meetings.  

Violation of this policy shall result in disqualification of the vendor.   

 

2. Contract.  The successful Consultant shall be required to execute the Contract included with this RFQ 

and be able to provide the required insurance.  Consultants not able to do this should not submit an 

RFQ. 

 

3. All questions concerning this selection process or this document, and protests, or appeals of the 

decision of the Selection Committee must be addressed in writing to the Town Clerk and e-mailed to 

kkogos@tji.martin.fl.us or faxed to 772-545-0188.  Questions shall be received no later than ten (10) 

calendar dates prior to the response opening date.  All questions will be answered via formal addenda 

in writing to all interested parties via email. 
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4. The Town reserves the right to reject all submittals with or without cause, to waive technicalities, or 

to accept those submittals which best serve the interests of the Town.  Cost of the submittals is 

considered an operational cost of the Consultant and shall not be passed on to or borne by the Town.  

All submittals shall become public records upon receipt by the Town.     

 

5. Submittals may be withdrawn prior to Submittal due date by written or faxed request dispatched by 

the Consultant and received by the Town Clerk before the time for receiving Submittals has expired. 

 

6. The Town reserves the right to request clarification of information submitted and to request additional 

information of one or more Consultants after the deadline for receipt of Submittals. 

 

7. Costs for preparation of a response to this request are solely those of the Consultant and the Town 

assumes no responsibility for any such costs incurred by the Consultant.  The Town will not be liable 

for any costs incurred by the Consultant prior to execution of the contract by the parties. 

 

8. Submittals shall be on letter sized paper and shall be printed with a minimum 12-point font.   

 

9. Consultants are instructed NOT to fax their submittal. Faxed submittals shall be rejected as non-

responsive. 

 

10. Consultants must indicate on the outside of their envelope the following: 

• RFQ Number & Name 

• Date and time of opening 

• Name and address of consultant 

 

11. No oral interpretation of this RFQ shall be considered binding. The Town shall be bound only when 

such statements are written and executed under the authority of the Town Clerk.  Any and all 

interpretations and any supplemental instructions will be in the form of written addendum, which, if 

issued, will be sent by mail and/or faxed and emailed to all registered Consultants at the respective 

points of communication furnished for such purposes. A copy may be obtained from the Town Clerk 

where the documents are to be distributed. Failure of any Consultant to receive such addendum shall 

not relieve said Consultant from any obligation under the RFQ submitted. All addenda issued shall 

become part of the Contract Documents. 

 

12. All Submittals must be manually and duly signed by an authorized corporate officer, principal, or 

partner (as applicable) with a signature in full on the Cover Letter/Statement of Interest. When a firm 

is a Consultant, the RFQ shall be signed in the name of the firm by one or more of the partners.  When 

a corporation is the Consultant, the officer signing shall set out the corporate name in full beneath 

which he shall sign his name, give title of his office and affix the corporate seal. Anyone signing the 

RFQ as agent must file with it legal evidence of the signature authority. Consultants who are 

nonresident corporations shall furnish to the Town a certified copy of their permit to transact business 

in the State of Florida along with their RFQ. 

 

13. Submittals that contain any limiting terms and conditions that do not explicitly agree to provide the 

scope in the contract documents may be disqualified. 

 

14. The Consultant understands that this RFQ does not constitute an agreement or contract with the 

Consultant.  Town contracts are awarded only when a fully executed written agreement has been 

returned to the Consultant by the Town. 
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15. Any Consultant who presents in its RFQ to the Town, any information which is determined by the 

Town, in its sole opinion, to be substantially inaccurate, misleading, exaggerated, or incorrect, may be 

disqualified from consideration. 

 

16. The recommended shortlist of firms will be posted for review by any interested parties at the office of 

the Town Clerk. 

 

17. All Submittals must be in ink or typewritten. No erasure permitted. Mistakes may be crossed out and 

corrections typed adjacent and must be initialed and dated in ink by person signing the RFQ 

documents. All Submittal documents and/or necessary forms must be signed with the firm name and 

by a responsible officer or employee. Obligations assumed by such signature must be fulfilled. 

 

18. It is the policy of the United States, the State of Florida, or the Town that small business concerns, 

veteran-owned small business concerns, service-disabled veteran-owned small business concerns, 

HUB Zone small business concerns, small, disadvantaged business concerns, and women-owned small 

business concerns (hereinafter “small business concerns”) shall have the maximum practicable 

opportunity to participate in performing contracts, including contracts and subcontracts.  It is further 

the policy that its prime contractors establish procedures to ensure the timely payment of amounts due 

pursuant to the terms of their subcontracts with small business concerns. The Contractor hereby agrees 

to carry out this policy in the awarding of subcontracts to the fullest extent consistent with efficient 

contract performance. The Contractor further agrees to cooperate in any studies or surveys as may be 

conducted by the appropriate government agency as may be necessary to determine the extent of the 

Contractor’s compliance with this clause.  

 

19. It is the intent of this solicitation to secure services to be used by the Town.  However, by proposing, 

the Consultant may accept purchases by other Florida Governmental agencies from this proposal.  The 

successful proposer(s) and the other requesting Governmental agency shall handle any such purchases 

separately.  As such, purchases or contracts with other Governmental agencies shall not apply to the 

Town’s contract limits.  The Town assumes no liability for materials or services ordered by any other 

Governmental agency by virtue of this proposal. 

 

20. The successful proposer(s) will be required to monitor the performance of his employees on a periodic 

basis while they are assigned to the Town.   The successful proposer(s) is required to comply with the 

Immigration Reform Act of 1986 (IRCA) which requires all individuals hired after November 6, 1986, 

to provide employers with proof of citizenship or authorization to work in the United States. 

 

21. As required by FS 287.133; "A person or affiliate who has been placed on the convicted vendor list 

following a conviction for Public Entity crime may not submit a bid on a contract to provide goods or 

services to a public entity, may not submit a bid or contract with a public entity for the construction 

or repair of a public building or public work, may not submit bids on leases of real property to a public 

entity, may not be awarded or perform work as a contractor, supplier, subcontractor, or consultant 

under a contract with a public entity, and may not transact business with any public entity in excess of 

the threshold amount in Section 287.017, for category two for a period of thirty-six months from the 

date of being placed on the convicted vendor list". Questions regarding this statement should be 

directed to Bureau of State Procurement (904) 488-8131. 
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