






















City of Cooper City, Florida 
RFP 2023-1-FIN, Towing Services 

{00490620.1 3451-0000000} Page 1 of 84 

CITY OF COOPER CITY, FLORIDA

Request for Proposal 

TOWING SERVICES 
RFP 2023-1-FIN

For information, contact the Purchasing Division: 

The Purchasing Division 
954-434-4300 Ext. # 268

Purchasing@CooperCity.gov 

Release Date: Thursday, February 2, 2023 
Due Date: Thursday, March 9, 2023 

Exhibit "A"

mailto:Purchasing@CooperCity.gov
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CITY OF COOPER CITY 
NOTICE TO BIDDERS/PROPOSERS 

 
NOTICE IS HEREBY GIVEN that the City of Cooper City, Florida, will be accepting sealed bids until 3:00 PM (EST) on 

Thursday, March 9, 2023, from qualified contractors capable of providing towing services. Bidders/Proposers shall 
comply with all rules and regulations for these services and follow the terms, conditions, and specifications contained in 
this solicitation. The Awarded vendor shall provide all labor, materials, insurance, and incidentals for the project to the City 
of Cooper City. 

 
TOWING SERVICES 

RFP 2023-1-FIN 
 

The detailed Request for Proposal (RFP) shall be obtained online at www.DemandStar.com.  
 
 
Proposals must be received in the City Clerk’s Office located in City Hall, 9090 Southwest 50th Place, Cooper City, 

Florida 33328 no later than 3:00PM (EST), Thursday, March 9, 2023. The outside of the envelope or box must be 
clearly marked “RFP 2023-1-FIN, TOWING SERVICES” and shall contain one (1) identified, unbound original, two (2) 
copies, and one (1) electronic copy (flash drive) of your bid/proposal. 
 
For questions and/or requests for information about this solicitation, please contact Purchasing@CooperCity.gov. Such 
contact shall be for clarification purposes only. Material changes, if any, to the Scope of Services or bidding procedures 
will only be transmitted by written addendum. All questions must be submitted in writing.  Questions of a material nature 
must be received prior to the cut-off date specified in the Bid/Proposal Schedule.  No part of your bid/proposal can be 
submitted via fax or e-mail. 
 
The City Commission of the City of Cooper City reserves the right, for any reason, to reject any and all bids/bids and to 
make awards in the best interest of the City. 
 
A Cone of Silence is hereby imposed prohibiting communication regarding this Request for Proposal between a potential 
vendor, service provider, bidder, lobbyist, or; consultant and the City Commissioners, City’s professional staff including, 
but not limited to, the City Manager, Staff, and  any member of the City’s selection or evaluation committee.  The Cone of 
Silence excludes the City’s Purchasing Division or the City employee designated as responsible for administering the 
procurement process for this solicitation. For further information about the Cone of Silence, please contact the City’s 
Purchasing Division. 
 
 
        CITY OF COOPER CITY 
        City Clerk’s Office 
 

 

Please publish one (1) time on:     Thursday, February 2, 2023 
 
Please send invoice and proof of publication to:   Tedra Allen, CMC City Clerk 
        City of Cooper City 
        9090 SW 50 Place 
        Cooper City, FL 33328 
        TAllen@CooperCity.gov 

http://www.demandstar.com/
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SECTION I – INTRODUCTION AND INFORMATION 

This solicitation may include the words "bid", "proposal" and “offer”. These words are used interchangeably in reference to 
all offers submitted by prospective respondents in response to Requests for Quotes, Requests for Qualifications, Requests 
for Proposals and Invitations to Bid. 

 
1.1 PURPOSE 
The City of Cooper City (the “City”) will receive sealed bids on the date and time specified below for towing services for 
various City departments and the City’s Public Service Provider when requested, on an as-needed basis, as listed and 
specified herein and on the Bid Form which is and does become a part of this Bid. 
 
1.2 DUE DATE & SUBMITTALS 
 

1.2.1 All bids are due no later than 3:00 PM (EST), thursday, march 9, 2023, to the Office of the City Clerk located 
at 9090 SW 50th Place, Cooper City, FL 33328. Bids shall be opened and publicly read in the Commission Chambers, on 
the date and at the time specified.  
 
1.2.2 Original copy of Bid Form as well as any other pertinent documents must be returned in order for the bid to be 
considered for award. All bids are subject to the conditions specified herein and on the attached General Conditions, 
Technical Specifications and Bid Form. The City encourages early submittal of bids. 
 
1.2.3 The completed, signed bid must be submitted in a SEALED ENVELOPE CLEARLY MARKED WITH THE BID 
TITLE. Bids mistakenly opened by City staff, due to failure of the Bidder to correctly identify the package, will be rejected.  
Telegraphic, facsimile and email bids will not be accepted. 
 
1.2.4 Bids received after the closing time and date, for any reason whatsoever, will not be considered. All bids received 
after that time will not be accepted and shall be returned to the Bidder. Any disputes regarding timely receipt of proposals 
shall be decided in the favor of the City. Late bids will be rejected. 
 

1.3 PRE-PROPOSAL MEETING – NONE 
 

1.4 ELIGIBILITY AND COMPETENCY OF BIDDERS 
To be eligible for award of a contract in response to this solicitation, the Bidder must demonstrate that they, or the principals 
assigned to the project, have successfully completed services, as specified in the Scope of Services/Technical 
Specifications section of this solicitation, are normally and routinely engaged in performing such services and are properly 
and legally licensed to perform such work. 
 
1.5 CONTRACT TERM 
1.5.1 The contract shall be for an initial period of five (5) years commencing on the date of issuance of a Notice to Proceed. 
The contract may be extended for one five (5) year period under the same terms and conditions, if mutually agreed upon by 
both parties.   
 
1.5.2 Prior to extending any contract, and in exercising its discretion in its extension rights, the City shall review the 
Proposer’s past performance, record of complaints, and compliance with the contract terms.  
 
1.5.3 The form and legal sufficiency of the Contract shall be subject to the approval of the City Attorney. 
 
1.6 SUPPLY/DELIVERY LOCATION 
All work performed under this agreement will be located in the City of Cooper City. 
 
1.7 PRICE 
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See Section 4.26, Administrative Fee 
 
Bidder/Proposer warrants, by virtue of bidding, that the bid and prices quoted in the solicitation will be firm for acceptance 
by the City for a period of one-hundred and twenty (120) days from the bid due date unless otherwise stated herein.  Bidder 
acknowledges that, in certain circumstances, the City may require this amount of time to evaluate and award a bid.   

 
1.8  PRICES SHALL BE FIXED WITH ADJUSTMENTS ALLOWED 
 
The City may, in its sole discretion, make an equitable adjustment in the Contract Terms and conditions and/or pricing. If 
pricing or availability of supply is affected by extreme or unforeseen volatility in the marketplace that satisfy all the following 
criteria: 1) the volatility is due to causes wholly beyond the successful Bidder’s control; 2) the volatility affects the 
marketplace or industry, not just the particular successful Bidder’s source of supply; 3) the effect on pricing or availability 
of supply is substantial; and 4) the volatility so affects the successful Bidder that continued performance of the Contract 
would result in substantial loss. Any adjustment would require irrefutable evidence and written approval by the Manager 
of Purchasing Services.  
 
1.9 METHOD OF AWARD 
1.9.1  The contract will be awarded based on Section VI. Tie Bids will be decided as described in the General Conditions.  
 
1.9.2  Bidder must provide total cost proposal listed on Bid Form to qualify for award of the contract. 
 
1.9.3 The City reserves the right to reject all bids or any portion of any bid the City deems necessary for the best interest 
of the City, to accept any item or group of items unless qualified by the Bidder, to acquire additional quantities at prices 
quoted on the Bid Form unless additional quantities are not acceptable, in which case the Bid Form must be noted “BID 
IS FOR SPECIFIED QUANTITY ONLY.” All awards made as a result of this bid shall conform to applicable Florida Statutes 
and the City Code. 
 
1.9.4 Bid prices should be submitted with the understanding that the City is authorized to pay service charges, which may 
be imposed due to the late payment of an invoice in accordance to Florida Statue 218.74(4), which has become delinquent.  
 
1.9.5  The City shall award a contract to a Bidder through action taken by the City Commission of the City of Cooper City 
(the “City Commission”) at a duly authorized meeting.  

 
1.9.6  The General Terms and Conditions, the Special Conditions, the Technical Specifications, the Bidder’s Proposal, 
the Contract referenced and the Work Authorizations are collectively an integral part of the contract between the City and 
the successful Bidder. 
 
1.9.7 While the City Commission may determine to award a contract to a Bidder(s) under this Solicitation, said award 
may be conditional on the subsequent submission of other documents as specified in the Bid Form of this solicitation. The 
Bidder shall be in default of the contractual obligations if any of these documents are not submitted in a timely manner and 
in the form(s) required by the City. If the Bidder is in default, the City, through the Purchasing Division, will void its 
acceptance of the Bidder’s offer and may determine to accept the offer from the second most responsive, responsible 
Bidder or re-solicit Bids. The City may, at its sole option, seek monetary restitution from the Bidder as a result of damages 
or excess costs sustained and/or may prohibit the Bidder from submitting future Bids for a period of one year. 
 
1.9.8 The City reserves the right to automatically extend the contract for a maximum period not to exceed one-hundred 
and eighty (180) calendar days, in order to provide City departments with continual service and supplies while a new 
contract is being solicited, evaluated and/or awarded. If this right is exercised, the City shall notify the Bidder, in writing, of 
its intent to extend the contract for a definitive period of time prior to the effective date of the extension. By affixing its 
authorized signature to this Bid Form, the Bidder hereby acknowledges and agrees to this right of the City.  
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1.10 INFORMATION OR CLARIFICATION 
For information concerning procedures for responding to this solicitation, contact the Purchasing Division via email 
Purchasing@CooperCity.gov. Such contact shall be for clarification purposes only. Material changes, if any, to the Scope 
of Services or bidding procedures will only be transmitted by written addendum. 
 
All questions must be submitted in writing.  Questions of a material nature must be received prior to the cut-off date 
specified in the Bid Schedule.  No part of your bid can be submitted via fax or e-mail. 
 
1.11  WRITTEN CONTRACT 
The awarded Bidder/Successful Proposer shall be required to enter into a written Contract with the City, The Contract form 
shall be prepared by the City and shall incorporate the terms of this solicitation, the accepted Bid, and include a termination 
for convenience clause, liquidated damages clause and other terms which may be required by the City and acceptable by 
the City Commissioners.  The Contract shall be substantially in the form attached to this solicitation. No work shall be 
performed or payment due unless a written Contract is fully executed and approved by the City Commissioners.  
 
 

 
[END OF SECTION]  

mailto:Purchasing@CooperCity.gov
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SECTION II – SOLICITATION SCHEDULE 

 
 

 

 

 

 

 

[END OF SECTION] 

 
 
 
 
 
 
 
 

Item Date 

Request for Proposal Issued and Advertised 
 

Thursday, February 2, 2023 
 

Last Date for Receipt of Questions of a Material Nature 
 

Thursday, March 2, 2023 
 

PROPOSAL DUE (Prior to 3:00PM EST) 
 

Thursday, March 9, 2023 
 

 
Review of Proposals & Selection of Candidates for 
Presentations 
 

TBD 
 

Presentations & Final Ranking 
 

TBD 
 

Recommendation of Award/Agenda Item Request 
 

TBD 
 

Anticipated Award of Contract by City Commission 
 

TBD 
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SECTION III - GENERAL CONDITIONS 

These instructions are standard for all contracts for commodities or services issued through the City of Cooper City Finance 
Department - Purchasing Division. The City may delete, supersede, or modify any of these standard instructions for a 
particular contract by indicating such change in the Special Conditions, Technical Specifications, Instructions, Bid Pages, 
Addenda, and Legal Advertisement.  

 
3.0 SPECIAL CONDITIONS 
Any and all Special Conditions that may vary from these General Conditions shall have precedence.  
 
3.1 BID/PROPOSAL TABULATIONS 
Proposers desiring a copy of the Bid/Proposal tabulation may obtain one online at www.DemandStar.com.  
 
3.2 NO BID/PROPOSAL 
If not submitting a Bid/Proposal, please respond by returning a statement indicating your reason. Repeated failure to 
respond without sufficient justification shall be cause for removal of a supplier’s name from the Bid/Proposal mailing list. 
NOTE: In order to qualify as a respondent, a Bid/Proposer shall submit a “no bid” and same shall be received no later than 
the stated Bid/Proposal opening date and hour.  
 
3.3 BILLING INSTRUCTIONS 
Invoices, unless otherwise indicated, shall show any applicable purchase order number, task order, and respective 
Bid/Proposal number and shall be submitted to the Accounts Payable division of Finance located at 9090 SW 50 Place, 
Cooper City, FL 33328, with the requesting Department labeled on the mailing envelope.  Invoices may be emailed to 
AccountsPayable@CooperCity.gov. 
 
3.4 TAXES 
The City is exempt from Federal Excise and State taxes. The applicable tax exemption number shall be printed on the task 
order, Purchase Order, or other authorizing City Document.  
 
3.5 EQUIVALENTS 
If Proposer offers makes of equipment or brands of supplies other than those specified in the Request for Proposal, he/she 
shall so indicate on his/her Bid/Proposal. Specific article(s) of equipment/supplies shall conform in quality, design and 
construction with all published claims of the manufacturer.  
 
Brand Names: Catalog numbers, manufacturers’ and brand names, when listed, are informational guides as to a standard 
of acceptable product quality level only and should not be construed as an endorsement or a product limitation of 
recognized and legitimate manufacturers. Proposers shall formally substantiate and verify that product(s) offered conform 
with or exceed the minimum quality standards listed in the specifications.  
 
Proposer shall indicate on the Bid/Proposal Form the manufacturer’s name and number if bidding other than the specified 
brands, and shall indicate ANY deviation from the specifications as listed. OTHER THAN SPECIFIED ITEMS OFFERED 
REQUIRES COMPLETE DESCRIPTIVE TECHNICAL LITERATURE MARKED TO INDICATE DETAIL(S) 
CONFORMANCE WITH SPECIFICATIONS AND SHALL BE INCLUDED WITH THE BID/PROPOSAL. NO 
BID/PROPOSALS WILL BE CONSIDERED WITHOUT THIS DATA.  
 
Lacking any written indication of intent to quote an alternate brand or model number, the Bid/Proposal shall be considered 
as a Bid/Proposal in complete compliance with the specifications as listed on the attached form.  
 
3.6 MISTAKES 
Proposers are expected to examine the specifications, delivery schedules, Bid/Proposal prices and extensions and all 
instructions pertaining to supplies and services. Failure to do so shall be at the Bidder/proposer risk. In the case of a 
discrepancy in computing the total amount of the Bid/Proposal, the UNIT PRICE quoted shall govern.  

mailto:AccountsPayable@CooperCity.gov
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3.7 CONDITIONS AND PACKAGING 
It is understood and agreed that any item offered or shipped as a result of this Bid/Proposal shall be latest and most current 
production model at the time of this Bid/Proposal. All containers shall be suitable for storage or shipment, and all prices 
shall include standard commercial packaging.  
 
3.8 QUALITY 
All materials used for the manufacture or construction of any supplies, materials or equipment covered by this Bid/Proposal 
shall be new. The items bid shall be new, the latest model, of the best quality, and highest grade workmanship.  
 

3.9 ESTIMATED QUANTITIES 
No guarantee is expressed or implied as to the total quantity of commodities/services to be purchased pursuant to this 
solicitation. Estimated quantities will be used for comparison and ranking purposes only. The City is not obligated to 
contract for a given amount of commodities/services subsequent to the award of this solicitation. The City reserves the 
right to issue separate purchase orders as needed, issue a blanket purchase order, and release partial quantities, or any 
combination of the preceding as deemed necessary by the City. 
 
3.10 CANCELLATION 
In the event that any of the provisions of this Bid/Proposal are violated by the Awarded Vendor, the Purchasing Division 
shall give written notice to the Awarded Vendor stating the deficiencies and unless deficiencies are corrected within ten 
(10) days, recommendation will be made to the City Commission for immediate cancellation. The City Commission 
reserves the right to terminate any contract resulting from this invitation at any time and for any reason, upon giving thirty 
(30) days prior written notice to the other party and may provide for additional rights and remedies pursuant to Section 
3.38/3.39. The City Commission may delegate this authority to the City Manager.  
 
3.11 PROTESTS, APPEALS AND DISPUTES 
Any actual or prospective bidder, proposer, offeror, or contractor who is aggrieved in connection with this solicitation or the 
award of the resulting contract may protest to the City’s Procurement Division. Protests shall be submitted in writing to the 
Purchasing Division no later than five (5) business days after such aggrieved person knows or should have known of the 
facts giving rise thereto. The decision of the Purchasing Agent shall be final unless within three (3) business days from the 
receipt of the decision, the protestant files a written appeal with the City Manager. The Purchasing Division shall act as the 
City’s representative, in the issuance and administration of all contracts, and shall issue and receive all documents, notices, 
and all correspondence relating to the bidding process. All costs accruing from a Bid/Proposal or award challenge shall be 
assumed by the challenger. The decision of the City Manager shall be final and conclusive. The City Manager’s decision 
shall be binding on all parties concerned, subject to review only on the grounds that it constitutes arbitrary action, in a court 
of competent jurisdiction in Broward County in accordance with laws of the State of Florida.  
 
In case of any doubt or difference of opinion as to the items to be furnished hereunder, the decision of the City shall be 
final and binding on both parties.  
 
3.12 PRICES SHALL BE FIXED AND FIRM FOR TERM OF CONTRACT 
If the Proposer is awarded a contract under this Bid/Proposal solicitation, the prices quoted by the Proposer on the 
Bid/Proposal Form shall remain fixed and firm during the term of the contract; provided however, that the Proposer may 
offer incentive discounts from the fixed price to the City at any time during the contractual term. Price adjustments may be 
allowed on multi-year term contracts (See Section 1.8 for details). 
 
3.13 COMPLETE PROJECT REQUIRED 
The Successful Proposer shall complete the work outlined in the Scope of Work as well as any future task orders. 
Completed work shall meet all specifications identified therein. Failure to list any item or classes under the Scope of Work 
shall not relieve the or from furnishing, installing or performing such work where required by any part of these specifications, 
or necessary for the satisfactory completion of the project. 
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3.14 PRICES QUOTED 
Proposer shall deduct trade discounts and quote firm net prices. Give both unit price and extended total, when requested. 
Prices shall be stated in units of quantity specified in the bidding specifications. In case of discrepancy in computing the 
amount of the Bid/Proposal, the UNIT PRICE quoted will govern. All prices shall be F.O.B. / C.I.F. destination, freight 
prepaid (unless otherwise stated in special conditions). Award, if made, shall be in accordance with terms and conditions 
stated herein. Each item shall be bid separately and no attempt is to be made to tie any item or items in with any other 
item or items. Cash or quantity discounts offered shall not be a consideration in determination of award of Bid/Proposal(s).  
 
3.15 UNDERWRITERS’ LABORATORIES (the “UL”) 
Unless otherwise stipulated in the Bid/Proposal, all manufactured items and fabricated assemblies shall be UL listed or re-
examination listing where such has been established by UL for the item(s) offered and furnished.  

3.16 NON-CONFORMANCE TO CONTRACT CONDITIONS 
Items may be tested for compliance with specifications. Items delivered, not conforming to specifications, may be rejected 
and returned at vendor’s expense. These items and items not delivered as per delivery date in Bid/Proposal and/or 
Purchase order or Task Order may be purchased on the open market with any increase in cost charged to the Proposer. 
Any violation of these stipulations may also result in:  
 

a. Vendor’s name being removed from the vendor list;  
b. All City Departments being advised not to do business with vendor.  

 
3.17 LEGAL REQUIREMENTS 
Federal, state, county and city laws, ordinances, rules and regulations that in any manner affect the items covered herein 
apply. Lack of knowledge by the Proposer shall in no way be a cause for relief from responsibility.  
 
3.18 PATENTS AND ROYALTIES 
The Proposer, without exception, shall indemnify and hold harmless the City of Cooper City, Florida and its employees 
from liability of any nature or kind, including cost and expenses for, or on account of, any alleged or actual infringement of 
any copyrighted, patented, or unpatented invention, process, or article manufactured or used in the performance of the 
contract, including its use by the City of Cooper City, Florida. If the Proposer uses any design, device or materials covered 
by letters, patent, or copyright, it is mutually understood and agreed, without exception, that the Bid/Proposal prices shall 
include all royalties or costs arising from the use of such design, device, or materials in any way involved in the work.  
 
3.19 OSHA 
The Proposer warrants that the product supplied to the City shall conform in all respects to the standards set forth in the 
Occupational Safety and Health Act of 1970, as amended, and the failure to comply with this condition shall be considered 
as a breach of contract. Any fines levied because of inadequacies to comply with these requirements shall be borne solely 
by the Proposer responsible for same.  
 
3.20 ANTI-DISCRIMINATION 
The Proposer certifies that he/she is in compliance with the non-discrimination clause contained in Florida State Statute 
Section 202, Executive Order 11246, as amended by Executive Order 11375 and applicable laws relative to equal 
employment opportunity for all persons without regard to race, color, religion, sex or national origin.  
 
3.21 DEFAULT 
In the event of default on a contract, the Successful Proposer shall pay all attorneys’ fees and court costs incurred by City 
defending any suit or action arising from this solicitation or the resulting agreement, including any costs incurred to collect 
any liquidated damages. The City further reserves the right to retain any bonds issued with the Bid/Proposal.  
 
3.22 SUBSTITUTIONS 
The City SHALL NOT accept substitute shipments of any kind. Proposer(s) is expected to furnish the brand quoted in their 
Bid/Proposal once awarded. Any substitute shipments shall be returned at the Bidder/proposer expense.  
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3.23 PROPOSER’S FACILITIES  
The City reserves the right to conduct site visits to Proposer’s business location(s) at any time with prior notice and/or may 
request that Proposer participate in live presentations. The selection of a Successful Proposer may be based wholly or in 
part upon the results of site visits or live presentations.  
 
3.24 DISCLAIMER 
The City may, in its sole and absolute discretion, accept or reject, in whole or in part, for any reason whatsoever any or all 
Bid/Proposals; re-advertise this Bid/Proposal; postpone or cancel at any time this Bid/Proposal process; or, waive any 
formalities of or irregularities in the bidding process. Bid/Proposals that are not submitted on time and/or do not conform 
to the City’s requirements shall not be considered. After all Bid/Proposals are analyzed, organizations submitting 
Bid/Proposals that appear, solely in the opinion of the City, to be the most competitive, shall be submitted to the City 
Commission, and the final selection will be made shortly thereafter with a timetable set solely by the City. The selection by 
the City shall be based on the Bid/Proposal, which is, in the sole opinion of the City Commission, in the best interest of the 
City. The issuance of this Bid/Proposal constitutes only an invitation to make presentations to the City. The City reserves 
the right to determine, at its sole discretion, whether any aspect of the Bid/Proposal satisfies the criteria established in this 
Bid/Proposal. In all cases the City shall have no liability to any respondent for any costs or expense, incurred in connection 
with this Bid/Proposal or otherwise.  
 
3.25 EVIDENCE 
The submission of a Bid/Proposal shall be prima facie evidence that the Proposer is familiar with and agrees to comply 
with the contents of this Bid/Proposal.  
 
3.26 DEMONSTRATION OF COMPETENCY 
 
3.26.1  Pre-award inspection of the Bidder/proposer facility may be made prior to the award of contract. Bid/Proposals 
shall only be considered from firms, which are regularly engaged in the business of providing the goods and/or services 
as described in this Bid/Proposal. Proposers shall be able to demonstrate a good record of performance for a reasonable 
period of time, and have sufficient financial support, equipment and organization to insure that they can satisfactorily 
execute the services if awarded a contract under the terms and conditions herein stated. The terms “equipment and 
organization” as used herein shall be construed to mean a fully equipped and well-established company in line with the 
best business practices in the industry and as determined by the City.  
 
3.26.2 The City shall consider any available evidence regarding the financial and technical qualifications and abilities of 
a Proposer as well as past performance (experience) with the City and any and all other evidence the City deems pertinent 
in making the award in the best interest of the City.  
 
3.26.3  The City may require Proposers to show proof that they have been designated as authorized representatives of 
a manufacturer or supplier, which is the actual source of supply. In these instances, the City may also require material 
information from the source of supply regarding the quality, packaging, and characteristics of the products to be supplied 
to the City through the designated representative. Any conflicts between this material information provided by the source 
of supply and the information contained in the Bidder/proposer Bid may render the Bid/Proposal non-responsive.  
 
3.26.4  The City may, during the term of the Contract between the City and the Successful Proposer is in force, review 
the Successful Proposer’s record of performance to insure that the Proposer is continuing to provide sufficient financial 
support, equipment and organization as prescribed in this Solicitation. Irrespective of the Successful Proposer’s 
performance on contracts awarded to it by the City, the City may place said contracts on probationary status and implement 
termination procedures if the City determines that the Successful Proposer no longer possesses the financial support, 
equipment and organization which would have been necessary during the term of the Contract in order to comply with this 
demonstration of competency section.  
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3.27 ASSIGNMENT 
The Successful Proposer shall not assign, transfer, convey, sublet or otherwise dispose of the contract, including any or 
all of its right, title or interest therein, or his/her or its power to execute such contract to any person, company or corporation 
without prior written consent of the City.  
 
3.28 INDEMNIFICATION 
The Successful Proposer shall indemnify and hold harmless the City, its officers, agents, and employees, from and against 
any and all liabilities, damages, losses and costs, including but not limited to reasonable attorney’s fees, to the extent 
caused by the negligence, recklessness, or intentional wrongful misconduct of the Proposer and persons employed or 
utilized by the Proposer in the performance of the Contract. 
 
City reserves the right to select its own legal counsel to conduct any defense in any such proceeding and all costs and 
fees associated therewith shall be the responsibility of Awarded Vendor under the indemnification agreement.  Nothing 
contained herein is intended nor shall it be construed to waive City’s rights and immunities under the common law or § 
768.28, Florida Statutes, as may be amended from time to time. 
 
3.29 NON-EXCLUSIVE  
The City retains the right to procure services from other providers.  
 
3.30 SUNSHINE LAW 
As a political subdivision, the City is subject to the Florida Sunshine Act and Public Records Law. By submitting a 
Bid/Proposal, Proposer acknowledges that the materials submitted with the Bid/Proposal and the results of the City 
evaluation are open to public inspection upon proper request. The Successful Proposer should take special note of this as 
it relates to proprietary information that might be included in its Bid/Proposal.  
 
3.31 FORCE MAJEURE 
The performance of any act by the City or the Successful Proposer hereunder may be delayed or suspended at any time 
where either party is hindered in or prevented from performance by acts of God, the elements, war, rebellion, strikes, 
lockouts or any cause beyond the reasonable control of such party. However, the City shall have the right to provide 
substitute service from third parties or City forces and in such event the City shall withhold payment due Successful 
Proposer for such period of time. If the condition of force majeure exceeds a period of 14 days the City may, at its option 
and discretion, cancel or renegotiate the Agreement resulting from the Bid/Proposal.  
 
3.32 COLLUSION 
By offering a submission pursuant to this Request for Proposal, the Proposer certifies the Proposer has not divulged, 
discussed, or compared his/her Bid/Proposal with other Proposers and has not colluded with any other Proposer or parties 
to this Bid/Proposal whatsoever. The Proposer certifies, and in the case of a joint Bid/Proposal, each party thereto certifies, 
as to his/her own organization, that in connection with this Bid/Proposal:  
  
3.32.1 Any prices and/or cost data submitted have been arrived at independently, without consultation, communication 
or agreement for the purpose of restricting competition, as to any matter relating to such prices and/or cost data, with any 
other Proposer or with any competitor.  
 
3.32.2  Any prices and/or cost data quoted for this Bid/Proposal have not knowingly been disclosed by the Proposer and 
will not knowingly be disclosed by the Proposer prior to the scheduled opening, directly or indirectly to any other Proposer 
or to any competitor.  
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3.32.3  No attempt has been made or will be made by the Proposer to induce any other person or firm to submit or not 
to submit a Bid/Proposal for the purpose of restricting competition.  
 
3.32.4  The only person or persons interested in this Bid/Proposal, principal or principals is/are named therein and that 
no person other than therein mentioned has any interest in this Bid/Proposal or in the contract to be entered into.  
3.32.5  No person or agency has been employed or retained to solicit or secure the award of the Bid/Proposal upon an 
agreement or understanding for a commission, percentage, brokerage, or contingent fee except for bona fide employees 
maintained by the Proposer.  
 
3.33 CONE OF SILENCE 

A. Definitions: “Cone of Silence,” as used herein, means a prohibition on any communication regarding this Request 
for Proposal/Invitation to Bid/Proposal between:  

i. a potential vendor, service provider, Proposer, lobbyist, or consultant, and; 
ii. the City Commissioners, City’s professional staff including, but not limited to, the City Manager and his/her staff, 

any member of the City’s selection or evaluation committee. 
  

B. Restriction; Notice: A Cone of Silence shall be imposed upon each solicitation after its advertisement. At the time 
of imposition of the Cone of Silence, the City Manager or his/her designee shall provide for public notice of the 
Cone of Silence by posting a notice at City Hall. Additional notice thereof shall be provided to the affected 
departments, and to each City Commissioner. The City may include a statement disclosing the requirements of 
this section in any public solicitation for goods or services.  
 

C. Termination of Cone of Silence: The Cone of Silence shall terminate at the beginning of the City Commission 
meeting (whether regular or special meeting) at which the City Manager makes a written recommendation to the 
City Commission for the award of the Contract. However, if the City Commission refers back to the City Manager 
or staff for further information, the Cone of Silence shall be re-imposed until such time as the Manager makes a 
subsequent written recommendation.  
 
Exceptions to Applicability: The provisions of this section shall not apply to:  
   

i. Oral communications at pre-solicitation meetings;  
ii. Oral presentations before selection or evaluation committees;  
iii. Public presentations made to the City Commissioners during any duly noticed public meeting; Communications 

in writing at any time with any City employee, unless specifically prohibited by the applicable solicitation 
documents; in which case the Proposer shall file a copy of any written communication with the City Clerk. The 
City Clerk shall make copies available to any person upon request;  

iv. Communications regarding a particular solicitation between a potential vendor, service provider, Proposer, 
lobbyist or consultant and the City’s Purchasing Division or City employee designated responsible for 
administering the procurement process for such solicitation, provided the communication is limited strictly to 
matters of process or procedure already contained in the corresponding solicitation document. 
 

D. Penalties: Violation of this section by a particular Proposer shall render any award to said Proposer potentially 
void by the City Commission or City Manager. Any person who violates a provision of this section may be 
prohibited from serving on a City selection or evaluation committee. In addition to any other penalty provided 
herein, violation of any provision of this section by a City employee may subject said employee to disciplinary 
action. 
 

E. Clarification: Please contact the City’s Purchasing Division or the City employee designated responsible for 
administering the procurement process for this solicitation for any questions concerning “Cone of Silence” 
compliance.  
 

3.34 ELIGIBILITY 
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All agents, employees and subcontractors of the Proposer retained to perform services pursuant to this Bid/Proposal shall 
comply with all laws of the United States concerning work eligibility.  
 
 
3.35 TIE BID/PROPOSALS/PREFERENCE 
Whenever two or more Bids/Proposals which are equal with respect to price, quality and service are received by the City 
for the procurement of commodities or contractual services, the contract shall be awarded based on the following criteria 
to be considered in the following order of priority: 
 

a. A local bidder/proposer with a primary business location within the City of Cooper City. 
b. A bidder/proposer with a primary business location within Broward, Miami-Dade or Palm Beach Counties. 
c. A bidder/proposer with a primary business location within the State of Florida.  

 
The City may split the award of a contract when it is to the city’s advantage. Where the above mentioned selection criteria 
is not in effect, and all other potential remedies have been exhausted, the tie Bid/Proposal may be resolved by lotter. Such 
lottery shall be conducted by the city manager or designee, and shall be open to the public.  
 
3.36 SPOT MARKET PRICING - N/A 
 
3.37 PROPERTY 
Property owned by the City is the responsibility of the City. Such property furnished to the Successful Proposer for repair, 
modification, study, etc., shall remain the property of the City. Damages to such property occurring while in the possession 
of the Successful Proposer shall be the responsibility of the Successful Proposer. Damages occurring to such property 
while in route to the City shall be the responsibility of the Successful Proposer. In the event that such property is destroyed 
or declared a total loss, the Successful Proposer shall be responsible for replacement value of the property at the current 
market value, less depreciation of the property if any.  
 
3.38 TERMINATION FOR DEFAULT 
If Successful Proposer defaults in its performance under the Contract and does not cure the default within 30 days after 
written notice of default, the City Manager may terminate the Contract, in whole or in part, upon written notice without 
penalty to the City. In such event the Successful Proposer shall be liable for damages including the excess cost of procuring 
similar supplies or services: provided that if, (1) it is determined for any reason that the Successful Proposer was not in 
default or (2) the Successful Proposer’s failure to perform is without his/her or his/her subcontractor’s control, fault or 
negligence, the termination will be deemed to be a termination for convenience of the City under Section 3.39.  
 
3.39 TERMINATION FOR CONVENIENCE 
The City Manager may terminate the Contract, in whole or in part, upon 30 days prior written notice, when it is in the best 
interest of the City. If the Contract is for supplies, products, equipment or software, and is terminated for convenience by 
the City, the Successful Proposer will be compensated in accordance with an agreed upon adjustment of cost. To the 
extent that the Contract is for services and so terminated, the City shall be liable only for payment in accordance with the 
payment provisions of the Contract for those services rendered prior to termination.  
 
3.40 TERMINATION FOR LACK OF FUNDING 
The resulting agreement shall remain in full force and effect only as long as the expenditures provided for in the Agreement 
have been appropriated by the City Commission of Cooper City in the annual budget for each fiscal year of the Agreement, 
and is subject to termination based on lack of funding. 
 
3.41 CONFIDENTIALITY 
As a political subdivision, the City is subject to the Florida Sunshine Act and Public Records Law. If this Contract contains 
a confidentiality provision, it shall have no application when disclosure is required by Florida law or upon court order.  
 
3.42 GOVERNING LAW AND VENUE 
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The validity and effect of this Contract shall be governed by the laws of the State of Florida. The parties agree that any 

action, mediation or arbitration arising out of this Contract shall take place in Broward County, Florida.  

 
3.43 NO PARTNERSHIP OR JOINT VENTURE 
Nothing contained in this Bid/Proposal or the resulting Contract will be deemed or construed to create a partnership or joint 
venture between the City and the Successful Proposer, or to create any other similar relationship between the parties.  
 
3.44 AUDITS 
The City shall have access to all books, records, and documents of the Successful Proposer which directly relate to the 
work to be performed for the purpose of inspection and auditing upon reasonable written notice during normal business 
hours at the office of the Successful Proposer or at some location mutually agreed upon by the City and the Successful 
Proposer.  
 
3.45 PUBLIC RECORDS: 

a. The Successful Proposer agrees to keep and maintain public records in Successful Proposer’s possession or 
control in connection with Successful Proposer’s performance under this Agreement. Successful Proposer 
additionally agrees to comply specifically with the provisions of Section 119.0701, Florida Statutes. Successful 
Proposer shall ensure that public records that are exempt or confidential and exempt from public records 
disclosure requirements are not disclosed, except as authorized by law, for the duration of the Agreement, and 
following completion of the Agreement until the records are transferred to the City. 

 
b. Upon request from the City custodian of public records, Successful Proposer shall provide the City with a copy of 

the requested records or allow the records to be inspected or copied within a reasonable time at a cost that does 
not exceed the cost provided by Chapter 119, Florida Statutes, or as otherwise provided by law.  

 
c. Unless otherwise provided by law, any and all records, including but not limited to reports, surveys, and other 

data and documents provided or created in connection with this Agreement are and shall remain the property of 
the City. 

 
d. Upon completion of this Agreement or in the event of termination by either party, any and all public records relating 

to the Agreement in the possession of the Awarded Vendor shall be delivered by the Successful Proposer to the 
City Manager, at no cost to the City, within seven (7) days.  All such records stored electronically by Successful 
Proposer shall be delivered to the City in a format that is compatible with the City’s information technology 
systems.  Once the public records have been delivered upon completion or termination of this Agreement, the 
Successful Proposer shall destroy any and all duplicate public records that are exempt or confidential and exempt 
from public records disclosure requirements. 

 
e. Any compensation due to Successful Proposer shall be withheld until all records are received as provided herein. 
 
f. Successful Proposer’s failure or refusal to comply with the provisions of this section shall result in the immediate 

termination of this Agreement by the City. 

 
g. In accordance with Section 119.0701(1)(a), Florida Statutes, IF THE SUCCESSFUL 

PROPOSER HAS QUESTIONS REGARDING THE APPLICATION OF CHAPTER 119, 
FLORIDA STATUTES, TO THE CONTRACTOR’S DUTY TO PROVIDE PUBLIC 
RECORDS RELATING TO THIS CONTRACT, CONTACT CUSTODIAN OF PUBLIC 
RECORDS: 

CITY CLERK 
CITY OF COOPER CITY 
9090 SW 50 PLACE 
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COOPER CITY, FL 33328 
954-434-4300 x #291 
PRR@COOPERCITY.GOV 

 
3.46 SCRUTINIZED COMPANIES 
Successful Proposer certifies that it and any of its affiliates are not scrutinized companies as identified in Section 287.135, 
F.S. In addition, Successful Proposer agrees to observe the requirements of Section 287.135, F.S., for applicable sub-
agreements entered into for the performance of work under this Agreement. Pursuant to Section 287.135, F.S., the City 
may immediately terminate this Agreement for cause if the Successful Proposer, its affiliates, or its subcontractors are 
found to have submitted a false certification; or if the Successful Proposer, its affiliates, or its subcontractors are placed 
on any applicable scrutinized companies list or engaged in prohibited contracting activity during the term of the Agreement. 
As provided in Subsection 287.135(8), F.S., if federal law ceases to authorize these contracting prohibitions then they shall 
become inoperative. 
  
3.47 E-VERIFY 

a. Registration Requirement; Termination. Pursuant to Section 448.095, Florida Statutes, effective January 1, 2021, 
the Successful Proposer (“Contractor”), shall register with and use the E-verify system in order to verify the work 
authorization status of all newly hired employees. Contractor shall register for and utilize the U.S. Department of 
Homeland Security’s E-Verify System to verify the employment eligibility of: 

 
b. All persons employed by a Contractor to perform employment duties within Florida during the term of the contract; 

and  
 

c. All persons (including sub vendors/sub consultants/subcontractors) assigned by Contractor to perform work 
pursuant to the contract with the City of Cooper City. The Contractor acknowledges and agrees that registration 
and use of the U.S. Department of Homeland Security’s E-Verify System during the term of the contract is a 
condition of the contract with the City of Cooper City; and 
 

d. The Contractor shall comply with the provisions of Section 448.095, Fla. Stat., "Employment Eligibility," as 
amended from time to time. This includes, but is not limited to registration and utilization of the E-Verify System 
to verify the work authorization status of all newly hired employees. Contractor shall also require all subcontractors 
to provide an affidavit attesting that the subcontractor does not employ, contract with, or subcontract with, an 
unauthorized alien. The Contractor shall maintain a copy of such affidavit for the duration of the contract. Failure 
to comply will lead to termination of this Contract, or if a subcontractor knowingly violates the statute, the 
subcontract must be terminated immediately. Any challenge to termination under this provision must be filed in 
the Circuit Court no later than twenty (20) calendar days after the date of termination. Termination of this Contract 
under this Section is not a breach of contract and may not be considered as such.  If this contract is terminated 
for a violation of the statute by the Contractor, the Contractor may not be awarded a public contract for a period 
of one (1) year after the date of termination. 

 
3.48 PURCHASING AGREEMENTS WITH OTHER GOVERNMENT AGENCIES 
It is hereby made part of this solicitation that the submission of any Bid/Proposal response to this advertised request 
constitutes a Bid/Proposal made under the same or similar terms and conditions, for the same price, or better price, to 
other government agencies if agreeable by the bidder/proposer and the government agency. 
 
At the option of the vendor/contractor, the use of the contract resulting from this solicitation may be extended to other 
governmental agencies, including the State of Florida, its agencies, political subdivisions, counties, and cities. 
 
Each governmental agency allowed by the vendor/contractor to use this contract shall do so independently of any other 
governmental entity.  Each agency shall be responsible for its own purchases and shall be liable only for goods or services 

mailto:PRR@COOPERCITY.GOV
mailto:PRR@COOPERCITY.GOV
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ordered, received, and accepted.  No agency receives any liability by virtue of this Bid/Proposal and subsequent contract 
award 
 

[END OF SECTION] 

 

SECTION IV - SPECIAL CONDITIONS 

4.1 GENERAL CONDITIONS  
The General Conditions shown above (Section III) are modified as follows.  
 
4.2 TIME OF COMPLETION 
 
See Section 5.9, Response Time/Penalties for Delays 
 
By virtue of the submission of a Proposal, Proposer agrees and fully understands that the completion time of the work of 
the Contract is an essential and material condition of the Contract and that time is of the essence. The Awarded Vendor 
agrees that all work shall be prosecuted regularly, diligently and uninterrupted at such rate of progress as will ensure full 
completion thereof within the time specified. Failure to complete the work within the time period specified shall be 
considered a default. 

 
4.3 INSURANCE 
Where Contractors are required to enter or go onto the City of Cooper City property (including any property which is owned 
or leased by the City or upon which the City has a license, easement or right-of-way) to deliver materials or perform work 
or services as a result of an award, the Successful Proposer shall assume the full duty, obligation and expense of obtaining 
all necessary licenses, permits and insurance and assure all work complies with all applicable Broward County and City of 
Cooper City building requirements and the Florida Building Code. The Successful Proposer shall be liable for any damages 
or loss to the City occasioned by negligence of the Successful Proposer or any person the Successful Proposer has 
designated in the completion of the contract as a result of his or her Bid/Proposal.  
 
The Successful Proposer shall indemnify and hold harmless the City and its officers, employees, agents and 
instrumentalities from any and all liability, losses or damages, including attorneys' fees and costs of defense, which the 
City or its officers, employees, agents or instrumentalities may incur as a result of claims, demands, suits, causes of actions 
or proceedings of any kind or nature arising out of, relating to or resulting from the performance of this Agreement by the 
Successful Proposer, or its employees, agents, servants, partners principals or subcontractor.  The Successful Proposer 
shall pay all claims and losses in connection therewith and shall investigate and defend all claims, suits or actions of any 
kind or nature in the name of the City, where applicable, including appellate proceedings, and shall pay all costs, 
judgments, and attorney's fees which may issue thereon.  The Successful Proposer expressly understands and agrees 
that any insurance protection required by this Agreement or otherwise provided by the Contractor shall in no way limit the 
responsibility to indemnify, keep and save harmless and defend the City or its officers, employees, agents and 
instrumentalities as herein provided. 
 
Successful Proposer shall not commence work under this Agreement until it has obtained all insurance required under this 
paragraph and such insurance has been approved by the Risk Manager of the City nor shall the Successful Proposer allow 
any subcontractor to commence work on his subcontract until all similar such insurance required of the subcontractor has 
been obtained and similarly approved. 
 
Certificates of Insurance, reflecting evidence of the required insurance, shall be filed with the City’s Risk Manager prior to the 
commencement of this Agreement.  Policies shall be issued by companies authorized to do business under the laws of the 
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State of Florida.  The insurance company shall be rated no less than “A” as to management, and no less than “Class VI” 
as to financial strength according to the latest edition of Best’s Insurance Guide published by A.M. Best Company. 
 
Policies shall be endorsed to provide the City with notice of cancellation or the Successful Proposer shall obtain written 
agreement from its Agent to provide the City with 45-day notice of cancellation.   

Insurance shall be in force until all obligations required to be fulfilled under the terms of the Agreement are satisfactorily 
completed as evidenced by the formal acceptance by the City.  In the event the insurance certificate provided indicates that the 
insurance shall terminate and lapse during the period of this Agreement, then in that event, the Successful Proposer shall 
furnish, at least forty-five (45) days prior to the expiration of the date of such insurance, a renewed certificate of insurance as 
proof that equal and like coverage for the balance of the period of the Agreement and extension thereunder is in effect.  The 
Successful Proposer shall not commence nor continue to provide any services pursuant to this Agreement unless all required 
insurance remains in full force and effect.  Successful Proposer shall be liable to City for any lapses in service resulting from a 
gap in insurance coverage. 

Prior to the commencement of the project, Contractor shall provide the City with a certificate of liability insurance 
and a copy of the additional insured endorsement naming the City of Cooper City its employees, directors, 
officers, agents, independent contractors, successors and assigns, and other authorized representatives as 
additional insured on a primary and non- contributory basis to the extent of the contractual obligation assumed 
by the Proposer. Additionally, the Contractor shall provide the City with a copy of the certificates of insurance 
and a copy of the additional insured endorsement reflecting the same insurance coverage for all subcontractors 
utilized by Contractor. 

The City shall be granted a Waiver of Subrogation on the Contractor’s Workers’ Compensation and General 
Liability insurance policy, and affirmed on the Certificate of Liability Insurance and a Waiver of Subrogation 
Endorsement. The Contractor waives, and the Contractor shall ensure that the Contractor’s insurance carrier 
waives, all subrogation rights against the City, its officials, employees, agents and volunteers for all losses or 
damages. 

4.3.1 REQUIRED INSURANCE 
 
The City of Cooper City must be shown as an additional insured on all policies with the exception of Workers’ 
Compensation. The City, its officials, employees, and volunteers are to be covered as an additional insured– with 
respect to liability arising out of activities performed by or on behalf of the Contractor. The coverage shall contain no 
special limitation on the scope of protection afforded to the City, its officials, employees, and volunteers. 
 
The City shall be granted a Waiver of Subrogation on the Contractor’s Workers’ Compensation and General Liability 
insurance policy, and affirmed on the Certificate of Insurance. The Contractor waives, and the Contractor shall ensure 
that the Contractor’s insurance carrier waives, all subrogation rights against the City, its officials, employees, agents and 
volunteers for all losses or damages. 
 

4.3.1.1 Comprehensive General Liability Insurance written on an occurrence basis including, but not limited to: 
coverage for bodily injury and property damage, personal & advertising injury, products & completed operations, and 
contractual liability. Coverage must be written on an occurrence basis, with limits of liability no less than: 

1. Each Occurrence Limit - $1,000,000 
2. Fire Damage Limit (Damage to rented premises) - $100,000 
3. Personal & Advertising Injury Limit - $1,000,000 
4. General Aggregate Limit - $2,000,000 

  5. Products & Completed Operations Aggregate Limit - $3,000,000  
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Products & Completed Operations Coverage shall be maintained for two (2) years after the final payment under this 
contract.  
 
4.3.1.2 Worker’s Compensation and Employers Liability Insurance covering all employees, and/or volunteers of the 
Successful Proposer engaged in the performance of the scope of work associated with this Agreement. In the case any 
work is sublet, the Successful Proposer shall require the subcontractor similarly to provide Workers Compensation 
Insurance for all the latter’s employees unless such employees are covered by the protection afforded by the Successful 
Proposer.  
 
Coverage must be afforded per Chapter 440, Florida Statutes. Any person or entity performing work for or on behalf of 
the City must provide Workers’ Compensation insurance. The Contractor waives, and the Contractor shall ensure that 
the Contractor’s insurance carrier waives, all subrogation rights against the City, its officials, employees, and volunteers 
for all losses or damages. The City requires the policy to be endorsed with WC 00 03 13 Waiver of our Right to Recover 
from Others or equivalent. The Contractor must be in compliance with all applicable State and federal workers’ 
compensation laws. 
 
Coverage for the Successful Proposer and his subcontractor shall be in accordance with applicable state and/or federal 
laws that may apply to Workers’ Compensation Insurance with limits of liability no less than:  

 
1. Workers’ Compensation:  Coverage A   Statutory 
2. Employers Liability:   Coverage B  $500,000 Each Accident 
      $500,000 Disease – Policy Limit 

       $500,000 Disease – Each Employee 
 

Proof of Workers Compensation Insurance or Exemption shall be provided, as described in Attachment H. 
 
4.3.1.3 Comprehensive Auto Liability Insurance covering all owned, non-owned and hired vehicles used in connection 
with the performance of work under this Agreement, with a combined single limit of liability for bodily injury and property 
damage no less than: 

1. Any Auto (Symbol 1) 
         Combined Single Limit (Each Accident) - $1,000,000 

2. Hired Autos (Symbol 8) 
    Combined Single Limit (Each Accident) - $1,000,000 
3. Non-Owned Autos (Symbol 9) 
    Combined Single Limit (Each Accident) - $1,000,000 

 
4.3.2 REQUIRED INSURANCE ENDORSEMENTS 

 
1. The City of Cooper City shall be named as an Additional Insured on each of the General Liability polices 

required herein 
2. Waiver of all Rights of Subrogation against the City 
3. 45-Day Notice of Cancellation or Non-Renewal to the City 
4. Successful Proposer’s policies shall be Primary & Non-Contributory 
5. All policies shall contain a “severability of interest” or “cross liability” liability clause without obligation for 

premium payment of the City 
6. The City of Cooper City shall be named as a Loss Payee on all Property and/or Inland Marine Policies as their 

interest may appear. 
 
Successful Proposer shall name the City, as an additional insured on each of the General Liability policies required herein 
and shall hold the City, its agents, officers and employees harmless on account of claims for damages to persons, property 
or premises arising out of the services provided hereunder.  Any insurance required of the Successful Proposer pursuant 
to this Agreement must also be required by any subcontractor in the same limits and with all requirements as provided 
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herein, including naming the City as an additional insured, in any work is subcontracted unless such subcontractor is 
covered by the protection afforded by the Successful Proposer and provided proof of such coverage is provided to City.  
The Successful Proposer and any subcontractors shall maintain such policies during the term of this Agreement. Contractor 
shall agree to waive all rights of subrogation against the City, members of the City Commission, boards, commissions and 
committees, officers, agents, employees and volunteers for losses arising from activities and operations of Contractor in 
the performance of its obligations under this agreement. 
 
4.3.3 PROFESSIONAL LIABILITY (ERRORS & OMISSIONS) - Contractor shall provide coverage for all claims arising 
out of the services performed with limits not less than $2,000,000.00 per claim. The aggregate limit shall either apply 
separately to this contract or shall be at least twice the required per claim limit. The Proposer shall either require of its 
Subcontractors to procure and to maintain Subcontractor’s Comprehensive General Insurance and Automobile Liability 
Insurance of the type and in the same amounts specified above or insure the activities of its Subcontractors in the 
Bidder/proposer own policies. Sexual Abuse may not be excluded from any policy. 
 
4.3.4 BUILDER’S RISK INSURANCE - NOT REQUIRED FOR THIS SOLICITATION - The coverage shall be “All Risk” 
coverage for 100 percent of the completed value, covering the City, as a named insured, with a deductible of not more 
than Five Thousand Dollars ($5,000.00) per claim and the Contractor specifically agrees to pay all deductibles. The Policy 
must provide that the Builder’s Risk coverage will continue to apply until final acceptance of the Project by City.  
 
The Contractor must submit, prior to commencement of any work, a Certificate of Insurance showing the City of Cooper 
City as additional insured for the insurance required in sections 4.3.1. 
 
The Contractor shall either require its Subcontractors to procure and to maintain Subcontractor’s Comprehensive General 
Insurance and Automobile Liability Insurance of the type and in the same amounts specified above or insure the activities 
of its Subcontractors in the Contractor’s own policies.  
 
4.4 PERMITS, FEES AND NOTICES 

 
4.4.1 The City shall pay all CITY OF COOPER CITY'S PERMIT FEES required to complete the project; however, the 
Awarded Vendor shall secure and be responsible for obtaining any and all permits and licenses necessary for the proper 
execution and completion of the work. The Awarded Vendor shall use their best efforts to obtain all necessary permits as 
soon as possible after the date of Contract award. Any delays in obtaining permits must be brought to the attention of the 
Purchasing Division and using department without delay. 
 
4.4.2 The Awarded Vendor shall give all notices and comply with all laws, ordinances, rules, regulations and lawful orders 
of any public authority bearing on the performance of the work. The City shall not be responsible for monitoring the Awarded 
Vendor's compliance with any laws or regulations. 
 
4.4.3 The Awarded Vendor shall secure, complete and file with the Clerk of Courts of Broward County, a Certified Notice 
of Commencement required per chapter 96-838, Laws of Florida. This notice must be on file with the City of Cooper City 
Building Department, and be displayed on the job site prior to the first inspection. 

 
4.5 BONDS  
 
4.5.1 PERFORMANCE AND PAYMENT BOND/LETTER OF CREDIT/CASH DEPOSIT 
The successful Proposer shall, within ten (10) working days after notification of award, furnish to the City a Performance 
Bond or Unconditional Irrevocable Letter of Credit payable to the City of Cooper City, Florida, in an AMOUNT OF 
$10,000.00.  Said bond is surety for faithful performance under the terms and conditions of the contract.  
 
Bond shall be issued on an annual coverage basis and shall be renewed for each succeeding year. Renewals shall be 
submitted to the City (30) days prior to the termination date of the existing Performance Bond. The Performance Bond 
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must be executed by a surety company of recognized standing, authorized to do business in the State of Florida and 
having a resident agent.  
 
If a Letter of Credit is chosen, it must be in a form acceptable to the City, drawn on a local (Broward, Dade or Palm Beach 
Counties) bank acceptable to the City and issued in favor of the City of Cooper City, Florida. If a Bidder wishes to use a 
non-local bank, he must have prior City approval of the requirements to draw against the Letter of Credit. 
 
Acknowledgement and agreement is given by both parties that the amount herein set for the Performance Bond or 
Irrevocable Letter of Credit is not intended to be nor shall be deemed to be in the nature of liquidated damages nor is it 
intended to limit the liability of the Contractor to the City in the event of a material breach of this Agreement by the 
Contractor. 
 
Alternatively, the Towing Company shall furnish to the City, upon award, a Cash Performance Deposit equal to ten 
thousand dollars ($10,000), which will be held by the City in a non-interest bearing escrow account, during the term of 
this agreement, to insure that the Towing Company makes prompt monthly payments, as provided by the contract.  The 
City may draw against the performance deposit and assess a 1-1/2% penalty charge any time that the Towing 
Company is ten (10) days late in providing its required payment(s). Additionally, the Cash Performance Deposit will 
insure that the Towing Company provides prompt response to Public Safety Provider’s requests to tow vehicles and provide 
the services herein agreed to.  
 
In the event that said Towing Company fails to answer a call within the contracted amount of time, see Section 5.9, 
RESPONSE TIME/PENALTIES FOR DELAYS. The Towing Company shall replenish such deposit each time a portion of 
it is forfeited. The Towing Company shall further agree to reimburse the City within thirty (30) days for any fees or expenses 
incurred because of the Towing Company’s failure(s). At the end of the term of this agreement, if the City is holding any 
portion of the Towing Company’s performance bond/cash deposit, said amount will be returned to the Towing Company 
within thirty (30) days after expiration of this agreement. 
 
All task orders that exceed $100,000 will require, upon award, a 100% Performance Bond which may be in the form of a 
Cashier’s Check, made payable to the City (please note that cashier’s checks will be deposited into an escrow account for 
the term of the Bid/Proposal); or a bond written by a surety company authorized to do business in the State of Florida and 
shall comply with State Statute 287.0935; or an Irrevocable Letter of Credit. If the latter is chosen, it must be issued from 
a bank located in Broward County, be in the full amount of the contract and should clearly and expressly state that it cannot 
be revoked until express written approval has been given by the City. The City, to draw on same, would have to give written 
notice to the bank with a copy to the Awarded Vendor. 
 
If required herein, the Awarded Vendor shall within fifteen (15) days of the award execute and furnish Payment and 
Performance Bonds in an amount equal to the proposal costs and in accordance with the requirements of §255.05, Florida 
Statutes and Cooper City Code of Ordinances §2-259, as currently enacted and as amended form time to time. The bonds 
must be executed by a surety company of recognized standing, authorized to do business in the State of Florida.    
 
4.5.2 BID/PROPOSAL BOND - NOT REQUIRED FOR THIS SOLICITATION 
Bids/Proposals MUST be accompanied by a Bid/Proposal security made payable to the City in an amount equal to five 
percent (5%) of the Bidder’s or Proposer’s maximum Bid/Proposal price and in the form of a certified check, bank money 
order, or a Bid/Proposal Bond (Attached) issued by an authorized surety. 
 
The Bid/Proposal security of the Successful Proposer will be retained until such Proposer has executed the Contract 
Documents, furnished the required contract security (Public Construction Bond) and met the other conditions of the Notice 
of Award, whereupon the Bid/Proposal Security will be returned. If the Awarded Vendor fails to execute and deliver the 
Contract Documents and furnish the required security within ten (10) days of the issuance of the Notice of Award, the City 
may consider Proposer to be in default, annul the Notice of Award, and the Bid/Proposal security of that Proposer shall be 
forfeited. Such forfeiture shall be City’s exclusive remedy if Proposer defaults. The Bid/Proposal security of Proposers 
whom the Owner believes to have a reasonable chance of receiving the award may be retained by Owner until the earlier 
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of seven days after the Effective date of the Agreement or 61 days after the Bid/Proposal opening, whereupon the 
Bid/Proposal security furnished by such Proposers will be returned.  
 
The Bid/Proposal security of Proposers whom the City believes do not have a reasonable chance of receiving the award 
will be returned within 21 days after the award.  
 
4.6 VARIANCES  
While the City allows Contractors to take variances to the solicitation terms, conditions, and specifications, the number and 
extent of variances taken shall be considered in determining Bid/Proposal responsiveness and in allocating Bid/Proposal 
evaluation points.  
 
4.7 INDEPENDENT CONTRACTOR 
The Contractor is an independent contractor under this Agreement. Personal services provided by the Contractor shall be 
by employees of the Contractor and subject to supervision by the Contractor, and not as officers, employees, or agents of 
the City. Personal policies, tax responsibilities, social security, health insurance, employee benefits, purchasing policies 
and other similar administrative procedures applicable to services rendered under this Contract shall be those of the 
Contractor.  
 
4.8 SELLING, TRANSFERRING OR ASSIGNING CONTRACT  
No contract awarded under these terms, conditions and specifications shall be sold, transferred or assigned without the 
prior written approval of the City.  
 
4.9 SUBSTITUTION OF PERSONNEL  
It is the intention of the City that the Contractor’s personnel proposed for the contract shall be available for the entire 
contract term. In the event the Contractor wishes to substitute personnel, they shall propose personnel of equal or higher 
qualifications and all replacement personnel are subject to City approval. In the event substitute personnel are not 
satisfactory to the City and the matter cannot be resolved to the satisfaction of the City, the City reserves the right to cancel 
the Contract for cause.  
 
4.10 DAMAGE TO PUBLIC OR PRIVATE PROPERTY  
Extreme care shall be taken to safeguard all existing facilities, site amenities, irrigation systems, vehicles, etc. on or around 
the job site. Damage to public and/or private property shall be the responsibility of the Contractor and shall be repaired 
and/or replaced at no additional cost to the City.  
 
4.11 CONTRACTORS’ COSTS  
The City shall not be liable for any costs incurred by proposers in responding to this solicitation.  
 
4.12 INVOICES/PAYMENT  
Invoices documenting completed work shall be submitted at the completion of each request for work and must contain 
detailed information including the location and amount of work performed.  Contractor shall submit an exact listing of 
completed work with submission of invoice for payment. 
 
Every effort will be made by the City to remit payment within 45 days of the invoice date, after satisfactory inspection by 
the using department.  PROPOSERS WILL NOT BE PERMITTED TO PICK UP CHECKS FROM THE CITY.  ALL 
CHECKS WILL BE MAILED TO THE VENDOR’S REMIT TO ADDRESS ON FILE. 
 
Invoices shall be emailed to AccountsPayable@CooperCity.gov, or sent via US Mail to City of Cooper City, 9090 SW 50th 
Place, Cooper City, FL 33328.  All invoices must reference the applicable task order and/or Bid/Proposal number.  All 
invoices must reference the applicable task order and/or Bid/Proposal/Proposal number.  
 
When task orders are issued, the City shall accept original invoices no more frequently than once per month. Each invoice 
shall fully detail the hourly costs and all related costs and shall specify the status of the particular task or project as of the 

mailto:AccountsPayable@CooperCity.gov
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date of the invoice as regards the accepted schedule for that task or project. The City will endeavor to make payment on 
a correct invoice within thirty (30) days after receipt of an invoice acceptable to the City. If, at any time during the contract, 
the City shall not approve or accept the Contractor’s work product, and agreement cannot be reached between the City 
and the Contractor to resolve the problem to the City’s satisfaction, the City shall negotiate with the Contractor on a 
payment for the work completed and usable to the City. This negotiated payment shall be based on the overall task or 
project breakdown, relative to the projected number of hours for each task element, and the percentage of work completed.  
All payments shall be governed by the Local Government Prompt Payment Act, as set forth in Part VII, Chapters 218, 
Florida Statutes. 
 
4.12.1 BILLING 
For City vehicles, at the conclusion of each month, Contractor shall provide City with a list of all tows of City-owned 
vehicles. For non-city vehicles, Contractor shall number and itemize all bills. Bills must be easily cross-referenced back 
to the City or Public Safety Provider’s reporting system. Copies of all bills shall be submitted to the City or Public Safety 
Provider, upon request.  
 
4.12.2 OWNER’S RESPONSIBILITY FOR PAYMENT 
The motor vehicle owner and/or operator is responsible for payment of charges imposed by the Contractor in accordance 
with the contract rate structure. 
 
Contractor shall accept payment from the vehicle owner or authorized representative for charges in any of at least four 
(4) of the following forms: 

a. Cash,  
b. Money order,  
c. Valid traveler’s check 
d. Valid bank credit or debit card 
e. Valid personal check showing on its face the name and address of the vehicle owner or authorized 

representative.  
 
4.13 DELETION OR MODIFICATION OF SERVICES 

The City reserves the right to delete any portion of this Contract at any time without cause, and if such right is exercised 
by the City, the total fee shall be reduced in the same ratio as the estimated cost of the work deleted bears to the estimated 
cost of the work originally planned. If work has already been accomplished on the portion of the Contract to be deleted, 
the Contractor shall be paid for the deleted portion on the basis of the estimated percentage of completion of such portion 
.If the Contractor and the City agree on modifications or revisions to the task elements, after the City has approved work 
to begin on a particular task or project, and a budget has been established for that task or project, the Contractor shall 
submit a revised budget to the City for approval prior to proceeding with the work.  
 
4.14 REQUESTS FOR MODIFICATION  
The City reserves the right to request that the Proposer modify his/her Bid/Proposal to more fully meet the needs of the 
City.  
 
4.15 BID/PROPOSAL ACKNOWLEDGMENT  
By submitting a Bid/Proposal, the proposer certifies that they has fully read and understands the Bid/Proposal method and 
has full knowledge of the scope, nature, and quality of work to be performed.  
 
4.16 REQUESTS FOR ADDITIONAL INFORMATION BY CITY  
The proposer shall furnish such additional information as the City may reasonably require. This includes information, which 
indicates financial resources as well as ability to provide the product(s) and/or services. The City reserves the right to make 
investigations of the qualifications of the proposer as it deems appropriate, including but not limited to, a background 
investigation conducted by the Broward Sheriff’s Office.  
 
4.17 ACCEPTANCE/REJECTION/MODIFICATION TO BIDS/PROPOSALS  
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The City reserves the right to negotiate modifications to Bid/Proposals that it deems acceptable, reject any and all 
Bid/Proposals, and to waive minor irregularities in the Bid/Proposals.  
 
4.18 ALTERNATE BIDS/PROPOSAL 
An alternate Bid/Proposal is viewed by the City as a Bid/Proposal describing an approach to accomplishing the 
requirements of the solicitation which differs from the approach set forth in the solicitation.  
 
An alternate Bid/Proposal may also be a second Bid/Proposal submitted by the same proposer which differs in some 
degree from its basic or prime Bid/Proposal.  
 
Alternate Bid/Proposals may be in the area of technical approach, or other provisions or requirements of the solicitation.  
 
The City shall, during the initial evaluation process, consider all alternate bids/proposal submitted.  
 
4.19 ADDENDUM OR AMENDMENT TO SOLICITATION  
If it becomes necessary to revise or amend any part of this solicitation, the City’s Purchasing Division shall furnish the 
revision by written addendum and will post all addenda on the City’s website.  
 
4.20 PROPRIETARY INFORMATION  
In accordance with Chapter 119 of the Florida Statutes (Public Records Law) and except as may be provided by other 
applicable State and Federal Law, all proposers should be aware that Request for Proposal and the responses are in the 
public domain. However, the proposers are required to identify specifically any information contained in their Bid/Proposals 
which they consider confidential and/or proprietary and which they believe to be exempt from disclosure, citing specifically 
the applicable exempting law.  
 
All Bid/Proposals received from proposers in response to this solicitation will become the property of the City and will not 
be returned to the proposers. In the event of contract award, all documentation produced as part of the contract shall 
become the exclusive property of the City.  
 
4.21 RECORDS RETENTION  
The Contractor awarded this contract shall maintain adequate records to justify all charges, expenses, and costs incurred 
in estimating and performing the work for at least five (5) years after completion of the contract resulting from this 
solicitation. All records, documents and information collected and/or maintained by others in the course of the 
administration of the agreement shall be transferred to electronic data storage media and copies given to the City to retain 
for its use. This information shall be made accessible at the awardees place of business to the City, including the 
Comptroller’s Office and/or its designees, for purposes of inspection, reproduction and audit without restriction.  
 
4.22 CONTRACT DOCUMENT  
The entire contents of this Request for Proposal along with the Bidder’s or Proposer’s Bid/Proposal and any subsequent 
task orders or change orders, are collectively an integral part of the contract between the City and the Contractor. 

 
4.23 PERFORMANCE STANDARDS 
If it is determined that the Contractor did not perform the work and/or does not comply with the specifications after 
inspection has been made by the City’s Designee, one of the following actions will be taken, if Contractor has not corrected 
the deficiencies within 24 hours of notification by City’s designee: 
 

i. The Contractor’s invoice will be deducted by the amount Bid/Proposal for the deficient location, OR; 
ii. The Contractor will be billed, or have deducted, the total cost of labor, materials and equipment required for the 

City or another Contractor to perform the work due. 
 
4.24 LIQUIDATED DAMAGES - See Section 5.9, RESPONSE TIME/PENALTIES FOR DELAYS 
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4.25 FEDERAL REQUIREMENTS - NOT APPLICABLE FOR THIS SOLICITATION 
Any reference made to CONTRACTOR in this section shall apply to the Successful Proposer, and also apply to any 
subcontractor under the terms of this Contract. CONTRACTOR shall be responsible for the compliance by any 
subcontractor or lower tier subcontractor with all of these contract clauses: 
 
4.26 ADMINISTRATIVE FEE 
The awarded Contractor shall be the exclusive provider of towing services requested by or for the City. The awarded 
Contractor shall render monthly payments of administrative fees to the City.  Payments shall be rendered in twelve (12) 
monthly installments, due on the first business day of each month.  
 
“Administrative Fee” as used herein refers to the financial charge imposed by CONTRACTOR on the registered owner or 
other legally authorized person responsible for a towed vehicle or vessel towed pursuant to this Agreement, as may be 
amended from time to time. The CITY’s Administrative Fee shall equal twenty-five percent (25%) of the Maximum Towing 
Rate for each tow performed by CONTRACTOR for non-CITY vehicles. 
 
As the exclusive provider of towing services requested by or for the City, Contractor shall receive the first call for service 
for all tows required within the City limits, either by the City or Public Safety Provider.  In the event that the Contractor is 
unwilling or unable to respond to a call for service within the allowable time frame defined in Section 5.9, the City/Public 
Safety Provider shall have the right to engage an alternate vendor at the Contractor’s expense.   
 
4.27 LATE PAYMENT OF ADMINISTRATIVE FEE 
Administrative fees not paid by the first business day of each month are considered late. Per Section 4.5.1, the City may 
draw against Contractor’s performance bond and assess a 1-1/2% penalty charge any time that the Towing Company is 
ten (10) days late in providing its required payment(s) to the City. 

 
[END OF SECTION] 

 
 

SECTION V - SCOPE OF WORK / TECHNICAL SPECIFICATIONS 

 
5.1 SCOPE OF SERVICES 
Licensed towing companies shall submit qualifications and proposals for the removal and storage of vehicles deemed to 
be abandoned, disabled, unregistered, or junked, including vehicles disabled during traffic accidents.  The Contractor shall 
remove vehicles for any lawful purpose, as directed by the City and/or Public Safety Provider, in a timely, professional 
manner.   
 
Disposal of vehicles shall be in accordance with all applicable Environmental, Federal, State and local laws, regulations, 
statutes and ordinances. Storage of vehicles shall be in accordance with all Department of Motor Vehicles rules and 
regulations, as outlined in the Florida Statutes, regarding storage or impound of vehicles and/or abandoned vehicles on 
any street, highway, public or private property.  
 
Unless pre-approved by the City, the Contractor may not use subcontractors to perform any of the services described in 
this RFP.  
 
5.2 COMMUNICATION SYSTEM  
The Contractor shall provide a communications system adequate to cover the City. All trucks operated pursuant to this 
rule shall be equipped with a business-type communication radio or mobile telephone, or cellular telephone. There shall 
be one radio or phone for each truck. Such equipment shall be licensed and approved by the Federal Communications 
Commission. The mobile radio or telephone shall enable the wrecker operator to communicate with his area of 
operations from any point within the assigned zone. A citizens band radio does not meet the requirements of this 
section.  
 



City of Cooper City, Florida  
RFP 2023-1-FIN, Towing Services 

 

{00490620.1 3451-0000000} Page 25 of 84 
 

5.3 STORAGE FACILITIES  
If a towed vehicle is retrieved within the first six (6) hours of arriving at the Towing Company’s storage facility, the person 
retrieving the vehicle may not be charged a Storage Fee. 
 
Towing Company shall have available outside storage. Said storage area shall be enclosed in accordance with 
applicable zoning requirements to assure maximum security for stored vehicles.  Storage facility shall be located 
within ten (10) miles of the corporate limits of Cooper City, Florida.  
 
Contractor shall further have an "inside storage" area to house at least three (3) vehicles.  This area must protect 
vehicles from inclement weather and be enclosed by solid walls, a roof and a locking access door. 
 
5.3.1 The Towing Company shall provide storage for towed vehicles in the outside enclosure area unless specific 
written instructions are given for inside storage of the vehicle by the owner, or, in extreme cases, by the attending 
deputy/officer. 

 
5.3.2 Any complaints concerning thefts from a stored vehicle shall be investigated by Cooper City’s public safety 
service provider and appropriate action taken. A copy of the theft report shall be forwarded by Cooper City’s public safety 
service provider to the City Manager. Provisions under this section do not preclude any aggrieved party from seeking 
remedy in the appropriate court. 

 
5.3.3 Vehicles designated for outside storage shall be charged at the outside storage rate. If the Towing Company 
prefers to use inside storage, it shall not charge a higher rate than that shown for outside storage. 
 
5.3.4 In the event all storage facilities of any Towing Company are filled to capacity, the Towing Company shall not 
be relieved of responsibility to perform and is required to make such arrangements for storage as will fulfill the 
requirements of the City. All storage space used, which is not listed in the original application, must meet the 
requirements of the Service Agreement. No storage space or area shall be used unless prior written approval is obtained 
from Cooper City’s public safety service provider. 
 
5.3.5 Owner or authorized agent of vehicle shall be allowed to remove personal, unattached property from vehicle on 
a one-time only basis at no additional charge. 
 
5.4 IMPOUNDED VEHICLES 
The Contractor shall provide a completely enclosed inside storage area for at least three (3) impounded vehicles. This 
area must protect vehicles from inclement weather and be enclosed by solid walls, a roof and a locking access door. 
Contractor agrees that any vehicle towed in that is marked “hold” by Public Safety Provider will NOT be released without 
written authority from Public Safety Provider, or an authorized representative thereof.  Persons who make application for 
the release of towed and/or stored vehicles shall be required to present a copy of the tow-in sheet or proof of ownership 
by title or registration.   
 
5.5 TOWING PROCEDURES 
In the event a vehicle must be taken to Public Safety Provider’s facility for processing, Contractor shall tow said vehicle. 
After processing, Contractor shall tow vehicle from the Public Safety Provider facility to authorized storage area. Charge 
for this procedure shall be that of a single tow only. 

 

Contractor shall tow/retrieve, at no cost to the City, ONLY those vehicles owned or leased by the City.   
 
5.6 PROTECTION OF VEHICLE AND PROPERTY 
In addition to the responsibility of providing security for stored vehicles, the Towing Company shall assume responsibility 
for any articles of value left in the vehicle and listed on the property receipt form. The Towing Company shall replace any 
such article upon verification of the loss by the designated investigative agency representing the law enforcement agency 
with jurisdiction over the storage facility, in accordance with State Statute 713.78. For reference purposes, 713.78 states: 
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(7)(a) A wrecker operator recovering, towing, or storing vehicles or vessels is not liable for damages connected with such 
services, theft of such vehicles or vessels, or theft of personal property contained in such vehicles or vessels, provided 
that such services have been performed with reasonable care and provided, further, that, in the case of removal of a 
vehicle or vessel upon the request of a person purporting, and reasonably appearing, to be the owner or lessee, or a 
person authorized by the owner or lessee, of the property from which such vehicle or vessel is removed, such removal has 
been done in compliance with s. 715.07. Further, a wrecker operator is not liable for damage to a vehicle, vessel, or cargo 
that obstructs the normal movement of traffic or creates a hazard to traffic and is removed in compliance with the request 
of a law enforcement officer. 
 
(b) For the purposes of this subsection, a wrecker operator is presumed to use reasonable care to prevent the theft of a 
vehicle or vessel or of any personal property contained in such vehicle stored in the wrecker operator’s storage facility if 
all of the following apply: 
 1. The wrecker operator surrounds the storage facility with a chain-link or solid-wall type fence at least 6 feet in 
height; 
 2. The wrecker operator has illuminated the storage facility with lighting of sufficient intensity to reveal persons 
and  vehicles at a distance of at least 150 feet during nighttime; and 
 3. The wrecker operator uses one or more of the following security methods to discourage theft of vehicles or 
vessels  or of any personal property contained in such vehicles or vessels stored in the wrecker operator’s storage facility: 
  a. A night dispatcher or watchman remains on duty at the storage facility from sunset to sunrise; 
  b. A security dog remains at the storage facility from sunset to sunrise; 
  c. Security cameras or other similar surveillance devices monitor the storage facility; or 
  d. A security guard service examines the storage facility at least once each hour from sunset to sunrise. 
 
(c) Any law enforcement agency requesting that a motor vehicle be removed from an accident scene, street, or highway 
must conduct an inventory and prepare a written record of all personal property found in the vehicle before the vehicle is 
removed by a wrecker operator. However, if the owner or driver of the motor vehicle is present and accompanies the 
vehicle, no inventory by law enforcement is required. A wrecker operator is not liable for the loss of personal property 
alleged to be contained in such a vehicle when such personal property was not identified on the inventory record prepared 
by the law enforcement agency requesting the removal of the vehicle. 
 
If, in the opinion of the deputy/officer at the scene, the vehicle requires special weather protection, the deputy/officer will 
so note it on the vehicle storage receipt.  The Towing Company shall then be required to a) provide inside storage for said 
vehicle OR b) completely cover the vehicle with a weatherproof material.  A one-time fee of $20.00 will be allowed for the 
when weatherproofing material is used.     
 
5.7 LOCATION CHANGES OF IMPOUNDED VEHICLES ON HOLD BY PUBLIC SAFETY PROVIDER  
Contractor shall not change the type of storage (inside and/or outside) without written approval of the City of Cooper City, 
on impounded vehicles.  Further, under no circumstances shall any vehicle designated as a “hold” vehicle by Public 
Safety Provider be transferred or removed from contractor’s storage location without prior written consent by Public 
Safety Provider or the city, including relocation to a repair or auto body shop. 
 
5.8 TOW SERVICE REQUEST   
The City and Public Safety Provider reserve the right to cancel a request for services from the Contractor at any time, 
including up to time of hookup. The Contractor agrees that the mere response to a service call scene without other 
action does not constitute a service for which charges are applicable.  
 
All vehicles being towed to Contractor's storage compound shall be taken directly to that area. 
 

Contractor shall tow/retrieve, at no cost to the City, ONLY those vehicles owned or leased by the City.   
 
5.9 RESPONSE TIME/PENALTIES FOR DELAYS 
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5.9.1  Contractor is to respond (arrive at the scene) within thirty (30) minutes of notice, at any time of the day or night, 
with appropriate equipment at the request of the Public Safety Provider, or in the case of City vehicles, by an authorized 
City employee. Contractor assumes all liability in meeting the thirty (30) minutes response time including, but not limited 
to, any and all damages resulting from traffic accidents and motor vehicle infraction fines.  
 
5.9.2 The following penalties shall apply to Contractor as liquidated damages for failure to respond within the required 
timeframe during each contract year.  
 

a. First & Second offense:  Verbal warning 
b. Third offense:   A certified letter of warning 
c. Fourth Offense:   $250 penalty 
d. Fifth offense:   $350 penalty or suspension, at the City’s option. 
e. Any further offense: $500 penalty, suspension or termination, at the City’s option.  

 
If Contractor can prove extenuating circumstances beyond his/her control existed, they may appeal a penalty or 
suspension.   
 
Contractor shall not, under any circumstance, hook-up or move any vehicle, trailer and/or vessel at the scene without 
pre-approval from the Public Safety Provider or an authorized City employee.  
 
In the case of abandoned or derelict vehicles where the Public Safety Provider is not waiting on scene, or confirmed to 
be en route to the scene, but the Contractor is so notified, response time shall be within twenty-four (24) hours of notice. 
 
5.10 ATTENDANT ON DUTY AND HOURS OF REDEMPTION 
All owners of vehicles which were towed or which are located in the impound area must be able to redeem such vehicles 
from Towing Company Monday through Friday, excluding legal holidays, from 7:00AM to 7:00PM.  When the storage site 
is closed, the telephone number of the Towing Company or its employee must be prominently posted for purposes of 
redemption.  An employee of the Towing Company must be accessible at all times by Public Safety Provider or the City.  
Upon receipt of telephone request from Public Safety Provider to open the site to redeem a vehicle which is “ON HOLD” 
by Public Safety Provider, the vehicle must be released within one (1) hour.  In the event Public Safety Provider requests 
a vehicle to be released outside of the time the impound area is required to be open, a member of Public Safety Provider 
will accompany the person, to whom the vehicle is to be released, to the impound area and witness the delivery of the 
vehicle.   
 
5.11 REMOVING HAZARDS 
In accordance with Broward County Environmental and Consumer Protection Division, Contractor must remove any 
hazardous materials, substances, or debris from the tow location. The operator may recover actual costs for disposal of 
any hazardous materials, substances, or debris; provided, however, that any nontoxic materials, substances, or debris that 
can fit within a five (5) gallon bucket and can be disposed of as part of traditional household waste shall be discarded at 
no additional cost. 
 

It is the duty of the Public Safety Provider deputy/officer to determine when a vehicle should be removed and the tow truck 
operator shall abide by the deputy/officer’s decision. Furthermore, if two or more wreckers are used, the deputy/officer 
shall determine which wrecker is responsible for removal of any hazardous material and debris.   
 
Safety is an essential element of this Agreement.  In the event hazardous materials, substances or debris cannot 
immediately be removed at the time of a tow, Contractor must promptly return to the tow location for cleanup. Repeated 
requests for removal of hazards left by the City’s Towing Contractor may result in penalties. 
 
5.12 TOWING REPORTS/OWNER NOTIFICATION 
Notifications shall be provided in accordance with Florida Statute 713.78.  For reference purposes, F.S. 713.78 states: 
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(b) Whenever a law enforcement agency authorizes the removal of a vehicle or vessel or whenever a towing service, 
garage, repair shop, or automotive service, storage, or parking place notifies the law enforcement agency of possession 
of a vehicle or vessel pursuant to s. 715.07(2)(a)2., the law enforcement agency of the jurisdiction where the vehicle or 
vessel is stored shall contact the Department of Highway Safety and Motor Vehicles, or the appropriate agency of the state 
of registration, if known, within 24 hours through the medium of electronic communications, giving the full description of 
the vehicle or vessel. Upon receipt of the full description of the vehicle or vessel, the department shall search its files to 
determine the owner’s name, the insurance company insuring the vehicle or vessel, and whether any person has filed a 
lien upon the vehicle or vessel as provided in s. 319.27(2) and (3) and notify the applicable law enforcement agency within 
72 hours. The person in charge of the towing service, garage, repair shop, or automotive service, storage, or parking place 
shall obtain such information from the applicable law enforcement agency within five (5) days after the date of storage and 
shall give notice pursuant to paragraph (a). The department may release the insurance company information to the 
requestor notwithstanding s. 627.736. 
 
(c) The notice of lien must be sent by certified mail to the registered owner, the insurance company insuring the vehicle 
notwithstanding s. 627.736, and all other persons claiming a lien thereon within seven (7) business days, excluding 
Saturday and Sunday, after the date of storage of the vehicle or vessel. However, in no event shall the notice of lien be 
sent less than 30 days before the sale of the vehicle or vessel. 
 
Further, in accordance with the Adopted Rate Structure (Exhibit A), the Contractor may assess an Administrative Fee 
after 24-hours and also be reimbursed for actual costs for obtaining ownership information. 
 
5.13 VEHICLES SEIZED FOR FORFEITURE 
Vehicles seized for forfeiture pursuant to order by Public Safety Provider shall be stored for a period of up to, but not 
more than, thirty (30) calendar days without charge to the City. After that time, if forfeiture proceedings are to be 
instituted, the vehicle shall be moved to a City storage facility at no charge to the City. 

 
If forfeiture proceedings are not instituted, the owner of the vehicle may be charged for the storage and towing, in 
accordance with the rates established. All other charges for this will be as specified in the contract. 
 
5.14 INSPECTION OF VEHICLE(S)/REMOVAL OF PROPERTY 
Contractor shall not permit vehicle owners to inspect vehicles that have been confiscated or that are being held as 
evidence.  Further, Contractor is not permitted to release to the owner or owner’s agent any personal property contained 
within either a confiscated vehicle or a vehicle held in evidence, unless prior written authorization is received from the 
Public Safety Provider. 
 
5.15 RELEASES 
Under no circumstances shall Contractor release a vehicle with “HOLD” status without written authority from 
Public Safety Provider.  Persons who make application for the release of towed and/or stored vehicles shall be required 
to present a copy of the tow-in sheet or proof of ownership by title or registration. In the event Contractor is holding personal 
property removed from the stored vehicle, upon release of said personal property, the owner or person entitled to 
possession will receipt a copy of Contractor’s inventory sheet. 
 
All motor vehicles which have not been reclaimed must be disposed of according to the State and County Laws. 
 
The City Manager, Cooper City’s public safety service provider, Cooper City District Chief, or the Chief’s appointed 
representative, reserves the right to examine any and all records relative to the Service Agreement. 
 
5.16 EQUIPMENT 
Ownership is not required under this Service Agreement. However, legally binding, signed agreements covering leasing 
or cooperative use of required equipment must be presented upon demand of City. Equipment leased or cooperatively 
used must be made available to the Contractor on first priority and be so indicated in the Service Agreement entered into 
by the Contractor.  Such agreements shall be filed with the Finance Department. 
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Contractor shall use all appropriate equipment and safety procedures necessary to provide the services required of this 
contact. Failure to use proper equipment and safety precautions for each tow or retrieval constitutes a violation of the 
contract. If the Contractor furnishes a wrecker in a higher class than that specified for the particular class of vehicle to be 
towed, the only charge authorized is that from the proper class of wrecker for that vehicle, unless specifically requested 
by Public Safety Provider. 
 
Contractor shall be responsible for all damages resulting from use of improper procedures and or equipment. 
 
5.17 REPORTS AND FILES 

The Contractor shall maintain, at its place of business, a file that contains: 

 
a. Vehicle storage receipt for each vehicle on its premises. 
b. Log of all calls for service on a monthly basis. 
c. Notification log indicating date, time and method of notification to the registered owner of a stored vehicle.  FOR 

ALL VEHICLES STORED 24 HOURS OR LONGER, FAILURE TO RECORD THE DATE AND TIME ON EACH 

RECEIPT MAY PROHIBIT THE CONTRACTOR FROM COLLECTING AN ADMINISTRATIVE FEE FROM THE 

REGISTERED OWNER. 
d. Continuous log kept weekly on all vehicles shall be forwarded to the District Chief on Monday of the following 

week and said files and logs shall be available for inspection and checking during normal working hours by the 
District Chief or an assigned representative. Contractor shall have adequate workspace for a City/Public Safety 
Provider representative to inspect records. 

e. Cooper City requires a copy of any notices of sale to be furnished to the District Chief at least ten (10) days prior 
to date of sale. Within ten days (10) days after sale, the serial number of the vehicle, tow receipt number, year, 
make, and model of vehicle, monies received, purchaser's name, address and local telephone number must also 
be furnished to the City. 

f. Contractor shall furnish a duplicate copy of paid towing receipt to District Chief on a weekly basis identified by the 
towing receipt number. 

g. Proceeding the initial month of service, the Contractor shall furnish a monthly summary report, ten days following 
the end of the previous month, identifying all services provided (towing and service calls) to include vehicle type, 
vehicle manufacture, license tag number, service provided, date and time service provided, total charge for 
service, administrative fee, and invoice number. A separate report shall be submitted for City owned equipment. 
These reports shall be submitted to the District Chief. 

 

5.18   REPAIRS 
a. CONTRACTOR shall not solicit to provide vehicle repair, paint and body, salvage, junkyard, or recycling 

business directly, or indirectly for any vehicle towed pursuant to this Agreement unless approved by Public 
Safety Provider.  Non-compliance with this section could result in termination for cause. 

b. CONTRACTOR shall not to undertake any repairs to, or remove any part or parts from any vehicle towed or 
stored pursuant to the provisions herein, without first obtaining permission in writing from the owner or person 
entitled to lawful possession to complete the same. All estimates for repair work will be in writing.   

c. CONTRACTOR further agrees that when making any repairs, or rendering any estimates or invoices, that 
CONTRACTOR shall abide by Florida Statutes relating to motor vehicles, sales, repairs, maintenance and 
service, which chapter is incorporated herein by reference, and made a part hereof. CONTRACTOR further 
agrees to post a sign in a prominent position in the customer service reception and waiting areas stating 
whether CONTRACTOR has any financial interest or connection with a repair, body or paint shop.  Such 
financial interest or connection, if any, will also be stated on the towing invoice and on the written estimates for 
repair. 

5.19 MANNER OF PERFORMANCE 
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a. CONTRACTOR shall perform all services in a sound, professional and competent manner.  All services shall 
adhere to the utmost professional standards. 

b. CONTRACTOR shall determine the means and manner of performance for any and all services rendered 
pursuant to this Agreement. CONTRACTOR shall not be subject to the direction or control of Public Safety 
Provider or City, except as provided herein or required by applicable federal, state and local statutes, laws, rules, 
codes, ordinances or regulations. 

c. CONTRACTOR agrees to perform, at all times faithfully, industriously, and to the best of its ability, experience, 
and talent, all of the duties that may be required of and from it pursuant to the express and implicit terms of this 
Agreement.  

d. CONTRACTOR agrees to conduct operations under this Agreement in a courteous, orderly, ethical and 
businesslike manner.  Due to the sensitive nature of  the activities contemplated herein and the requirement of 
CONTRACTOR and its personnel to deal with the public at large on a daily basis, CONTRACTOR is required to 
extend common courtesies and professionalism to the general public and the City and Public Safety Provider. 

e. CONTRACTOR warrants that the services supplied to the City conform in all respects to the standards set forth 
in the Occupational Safety and Health Act (OSHA) and its amendments and to any industry standards if 
applicable. 

f. CONTRACTOR, while acting under this Agreement, will obey all traffic laws of the State of Florida, Broward 
County and local traffic laws and agrees that no vehicle operated by CONTRACTOR, its agents, servants, 
employees or assigns will be operated as an emergency vehicle. 

g. CONTRACTOR agrees to be responsible for notifying the registered owner or agent of the whereabouts of the 
vehicle in accordance with Florida Statute 713 as may be amended or other State, County or Local Laws or 
Ordinances as required. CONTRACTOR agrees to maintain a log at the place of business listing date, time and 
method of notification. 

5.20 MARKINGS 
CONTRACTOR agrees to have no markings on vehicles, buildings or correspondence that indicates or tends to indicate 
any official relationship between CONTRACTOR and the City or Public Safety Provider.  The name, address and phone 
number of CONTRACTOR and any other required decals or markings shall be applied as required by Florida Statutes 
713.78(6) and current Broward County ordinances. 
 
5.21 COOPERATION WITH PUBLIC SAFETY PROVIDER 
In accordance with F.S. 323.001: 
(1) An investigating agency may place a hold on a motor vehicle stored within a wrecker operator’s storage facility for a 
period not to exceed 5 days, excluding holidays and weekends, unless extended in writing. 
(2) The investigating agency must notify the wrecker operator in writing within 5 days, excluding holidays and weekends, 
whether the hold is to be continued. If no notification follows this period of time, the wrecker operator may release the 
vehicle to the designated person pursuant to s. 713.78. 

(a) If the hold is to continue beyond 5 days, excluding holidays and weekends, the investigating agency may have 
the vehicle removed to a designated impound lot, in which event the vehicle will not be released by the investigating 
agency to the owner or lienholder of the vehicle until proof of payment of the towing and storage charges incurred by 
the wrecker operator is presented to the investigating agency. 
(b) If the investigating agency chooses to have the vehicle remain at the wrecker operator’s storage facility beyond 
5 days, excluding holidays and weekends, pursuant to the written notification, the investigating agency shall be 
responsible for payment of the storage charges incurred by the wrecker operator for the requested extended period. 
In such an event, the owner or lienholder shall be responsible for payment of accrued towing and storage charges for 
the first 5 days, excluding holidays and weekends, or any period less than the first 5 days, excluding holidays and 
weekends, when the investigating agency either moves the vehicle from the wrecker operator’s storage facility to a 
designated impound lot or provides written notification to extend the hold on the vehicle prior to the expiration of the 
5 days, excluding holidays and weekends. 

 
CONTRACTOR agrees to cooperate with the Public Safety Provider’s Civil Division in the enforcement of Judgments, 
Writs, and Court Orders. Upon request of the Public Safety Provider’s Civil Division, CONTRACTOR agrees to tow and 
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store any and all Non-City Vehicles two (2) axle vehicles up to ten thousand (10,000) pounds gross vehicle weight, 
involved, in any manner, in the enforcement of a Judgment, Writ, or Court Order.  CONTRACTOR recognizes and 
acknowledges that vehicles towed or stored for the Public Safety Provider’s Civil Division may be subject to sale.  
CONTRACTOR further recognizes and acknowledges that such vehicles are subject to viewing by perspective buyers at 
any time during normal working hours while property is in the custody of CONTRACTOR.  CONTRACTOR shall not permit 
any person(s) to open the vehicle or remove property without the prior written authorization of Public Safety Provider’s 
Civil Division.  Furthermore, property towed for the Civil Division shall not be released without the prior written authorization 
of the Civil Division.  Due to the specialized nature of the Public Safety Provider’s Civil Division, the Public Safety Provider 
retains the right to utilize any other towing vendor for the towing of property for the Civil Division.   

 
Public Safety Provider reserves the right to cancel a request for services of CONTRACTOR at any time, including up to 
the time of hook-up.  CONTRACTOR agrees that the mere response to a service call scene without other action does 
not constitute a service call for which charges are applicable. 
 

5.22 ETHICS AND CONDUCT 

The Contractor shall conduct its business in an orderly, ethical and businesslike manner and use every means to obtain 

and keep the confidence of the motoring public. All public contact shall be in a courteous and orderly manner. 

 
5.23 COMPLAINTS AND DISPUTES 
Any complaints received by the City of Cooper City concerning misconduct on the part of the Contractor, such as 
excessive charges, poor business practices, damage to vehicles, etc. shall be referred to the Office of the District Chief. 
If the situation cannot be resolved, a recommendation for appropriate action shall then be forwarded to the City 
Manager. Any complaints concerning theft from a stored vehicle shall be investigated by the Public Safety Provider and 
appropriate action taken. A copy of the theft report shall be forwarded by Public Safety Provider to the City Manager. 
Provisions under this section do not preclude any aggrieved party from seeking remedy in the appropriate court. 
 
5.24 UNDERWATER RECOVERY/SALVAGE DIVERS 
When required, the Towing Company shall request underwater recovery services from Public Safety Provider’s Dive 
Rescue Team.  For every diver, rates charged shall be in accordance with the Adopted Rate Structure for the 
appropriate class of vehicle.   
 

5.25 ADDITIONAL REQUIREMENTS 

Contractor awarded the resulting Service Agreement shall: 

 
a. PROVIDE STANDARDIZED, PRINTED, SEQUENTIALLY NUMBERED RECEIPT FORMS LISTING THE NATURE 

OF THE SERVICE PROVIDED. APPROVED TOWING RATES SHALL BE PRINTED ON THE BACK OF RECEIPT 
FORM. SINCE RATES CHANGE ANNUALLY, CONTRACTOR IS ADVISED TO PRINT ONLY THE NUMBER OF 
FORMS REQUIRED FOR A SINGLE YEAR. 

 
b. Keep on file, for Service Agreement duration, copies of all paid receipts that will be subject to inspection by the City 

during normal business hours, upon request.  These receipts shall be used for Service Agreement related tows only.  
Electronic retention of receipts is acceptable provided the electronic copy includes all required signatures, releases, 
reports and payment information. 

 
c. Provide duplicate copies of paid bills to the City, upon request. 
 
d. Post a City approved sign indicating charges authorized by the Service Agreement. Sign must be in minimum one 

inch lettering, permanently posted in the area where the charges are paid to the Contractor. 
 
e. Comply with all written procedures as issued from time to time by the District Chief, which will facilitate the release of 

impounded vehicles to the owners. 
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f. Maintain all storage and office facilities in a manner commensurate with all applicable regulations, space 

ordinances, rules and other laws governing the operation of a towing operator. 
 
g. Use security measures to prevent theft, vandalism, stripping and dismantling of parts from vehicles in all storage 

areas used under this Service Agreement. 
 
h. Provide no less than eight (8) abandoned or company owned vehicles, EACH CONTRACT YEAR, for the purpose of 

Public Safety training/extrication exercises.  Said vehicles shall be delivered and picked up at no cost to the City, 
upon request by the Public Safety Provider. 

 
5.26 TOWING RATES & TOWING CLASSIFICATIONS 
 
5.26.1 Administrative Fee  
 

5.26.1.1 As a condition of the Agreement, and pursuant to Florida Statutes, F.S. 323.002 (4), the Contractor 
agrees to pay to the City an Administrative Fee equal to twenty-five percent (25%) of the towing rates currently 
established by the Broward County Board of County Commissioners in accordance with the provisions of Part 
IX. “Environmental and Consumer Protection Division”, Chapter 40.50 “Environmental and Consumer Protection 
Fee Schedule”, Section c, “Towing and Immobilization Rates and Fees”, Paragraph 4. “Maximum Nonconsent 
Rates” of the Broward County Administrative Code to cover the cost of enforcement, including parking 
enforcement by the City when a vehicle is towed from public property. The Contractor shall be responsible for 
the collection of the administrative fee on behalf of the City and shall remit such fee to the City upon collection 
on a quarterly basis, on the first business day of the new quarter.   
 
5.26.1.2 The Contractor shall provide along with the Contractor’s Towing Activity Report (See Section 5.17 
“REPORTS” herein), a detailed report or any and all Administrative Fees collected either already remitted to be 
remitted to the City, for each tow.  

 
5.26.1.3 Upon adjustment of the towing rates by the Broward County Board of County Commissioners, the 
Administrative Fee shall be adjusted to reflect collections of 25% of the adjusted fees, which shall be in effect 
on the date that the adjusted Broward County rates take effect, which will normally be October 1st of each year.  
Payments shall be made in arrears and shall be due on the first business day of the contract month for the 
previously completed month. If Administrative fees are delinquent, a late charge of $50.00 shall be applied in 
addition to interest at the highest rate allowed by current State Statute.    

 
5.26.2 Costs of Services to the Public   
 

5.26.2.1 The successful proposer shall be governed by the rates established by the Broward County 
Administrative Code, Part IX. “Environmental and Consumer Protection Division”, Chapter 40.50 “Environmental 
and Consumer Protection Fee Schedule”, Section (c), “Towing and Immobilization Rates and Fees”, Paragraph 
4. “Maximum Nonconsent Rates” of the Broward County Administrative Code as may be amended from time to 
time, in effect at the time of the provision of services.  Section 40.50 of the Broward County Administrative Code 
requires nonconsent towing rates to be reviewed annually prior to October 1st and increased by either the 
annual percentage change in the Consumer Price Index (CPI) or 3%, whichever is less.  

 
5.26.2.2 Nonconsent tow rates established under this Agreement are regulated by ordinance and published 
annually by the Broward County Environmental and Consumer Protection Division. The 2022-2023 Maximum 
Nonsent Towing Rates Summary Table is available online at Broward County Maximum Nonconsent Towing 
Rates Summary Table. 

 
 

https://www.broward.org/Consumer/ConsumerProtection/Towing/Pages/default.aspx
https://www.broward.org/Consumer/Forms/Documents/CPI-Table_2022-2023.pdf
https://www.broward.org/Consumer/Forms/Documents/CPI-Table_2022-2023.pdf
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5.26.2.3 Annual CPI increases are based on the percent of change in Transportation items for Wage Earners 
& Clerical Workers for the Miami-Fort Lauderdale-West Palm Beach.  Every January, the Bureau of Labor 
and Statistics releases the Consumer Price Index (CPI) summary for the Southeast Region. This regional report 
can be found online at https://www.bls.gov/regions/southeast/cpi-
summary/consumerpriceindex_summary_southeast.pdf.   

 
5.26.3 Towing rates are established by classification.  In accordance with Section Sec. 20-176.12 of the Broward 
County Administrative Code, Towing class shall mean the type of towing vehicle, equipment, or apparatus used to 
tow vehicles.  
 
Towing Classifications are defined as follows:  
 

CLASS A tow truck, including flatbed sidecar carrier.  Minimum ratings (as applicable): 

a. Gross vehicle weight rating 10,000 lbs. 

b. Boom capacity 8,000 lbs. 

c. Winching capacity 8,000 lbs. 

d. Cable size and length 3/8 " × 100' 

e. Wheel lift retracted rating 6,000 lbs. 

f. Wheel lift extended rating 4,000 lbs. 

g. Tow sling safe lift rating 3,500 lbs. 

h. Safety chains (2 each) 5/16 " high test 

i. Cab to axle dimension 58" 
 

  

CLASS B tow truck, including flatbed sidecar carrier.  Minimum ratings (as applicable): 

a. Gross vehicle weight rating 19,000 lbs. 

b. Boom capacity 24,000 lbs. 

c. Winching capacity 24,000 lbs., except only 8,000 lbs. for flatbed sidecar carrier 

d. Cable size and length ½" × 200' 

e. Under-reach retracted rating 9,000 lbs. 

f. Under-reach extended rating 7,000 lbs. 

g. Tow sling safe lift rating 8,500 lbs. 

h. Safety chains (2 each) 3/8 " alloy 

i. Cab to axle dimension 84" 
 

  

CLASS C tow truck, including flatbed sidecar carrier.  Minimum ratings (as applicable): 

a. Gross vehicle weight rating 30,000 lbs. 

b. Boom capacity 50,000 lbs. 

c. Winching capacity 50,000 lbs., except only 15,000 lbs. for flatbed sidecar carrier 

d. Cable size and length 5/8 " × 200' 

e. Under-reach retracted rating 25,000 lbs. 

f. Under-reach extended rating 12,000 lbs. 

g. Tow sling safe lift rating 12,000 lbs. 

h. Safety chains (2 each) ½" alloy 

i. Cab to axle dimension 144" 

https://www.bls.gov/regions/southeast/cpi-summary/consumerpriceindex_summary_southeast.pdf
https://www.bls.gov/regions/southeast/cpi-summary/consumerpriceindex_summary_southeast.pdf
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CLASS D tow truck, including flatbed sidecar carrier.  Minimum ratings (as applicable): 

a. Gross vehicle weight rating 58,000 lbs. 

b. Boom capacity 70,000 lbs. 

c. Winching capacity 70,000 lbs., except only 15,000 lbs. for flatbed sidecar carrier 

d. Cable size and length ¾" × 200' 

e. Wheel lift retracted rating 45,000 lbs. 

f. Wheel lift extended rating 15,000 lbs. 

g. Tow sling safe lift rating 12,000 lbs. 

h. Safety chains (2 each) ½" alloy 

i. Cab to axle dimension 180" 

5.27 REFERENCES 
Please provide a list of three (3) clients or business references [preferably public agencies] of prior experience, with 
whom we may speak during the evaluation phase that have utilized the services being proposed to the City or transacted 
similar business with Proposer. Include: name of the company, a contact person, address, telephone number, fax 
number, and email address.  
Each proposal must have a minimum of five references complete the attached reference questionnaires. NO 
PROPOSALS WILL BE CONSIDERED WITHOUT THE LIST AND QUESTIONAIRRE FORMS COMPLETED. 

5.28 QUALIFICATIONS 
Contractors must submit with their proposal evidence that they are qualified to satisfactorily perform the specified work. A 
company profile shall provide evidence to include all information necessary to certify that the bidder: 

1. Maintains a permanent place of business [i.e. length of time in business]

2. Has technical knowledge and practical experience included in this scope of work [i.e. any certifications, or 
training that you company goes through, along with years of experience using these products or providing these 
services]

3. Has available the organization and qualified manpower to do the work [i.e. number of employees, size of 
warehouse, office, location]

4. Has adequate financial status to meet the financial obligations incidental to the work [i.e. balance sheet 
including annual gross receipts, annual payroll]

5. Submit resume(s) and experience of those individuals who will be assigned to this project as Project Manager 
and/or Project Team.  If there was a recent change in ownership within the past 5 years, please explain the nature 
of the change of ownership.

A) QUALIFICATIONS OF PROPOSERS
All towing companies shall meet the following minimum qualifications.

1. The firm, or principals of the firm, shall be regularly engaged in the business of providing the services as
described herein.  The firm shall have a record of performance and operation within Broward County for
a three-year period immediately preceding this request for proposal.  The firm shall have sufficient
financial support, equipment, and organization to insure that they can satisfactorily execute the services
if awarded a Contract under the terms and conditions herein stated.  There shall not be any pending
criminal charges against the firm, principal owners, partners, corporate officers, or management
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employees. 
 

The term “equipment and organization” as used herein shall be construed to mean a fully equipped and 
well- established operation as determined by officials of the City. 

 
2. Proposer shall be fully licensed to perform the work described herein and shall comply with all 

applicable State Statutes and local codes and ordinances. 
 

3. Applicant must have an office and vehicle storage facility within ten (10) miles of the corporate limits of 
the City of Cooper City.   

 
4. Applicant’s firm shall be properly identified by signs on exterior of the structure, i.e. visible from the 

adjacent access road.   
 

5. Office Facilities – Shall include telephone and rest room facilities and work space (i.e. desk, phone).  
Shall have name and mailing address on front of building.  Shall be separate from any other business or 
enterprise.   Office and storage shall be at one location.   

 
6. Proposer’s business and storage facilities shall comply with all applicable Building, Zoning, and Fire 

regulations. 
 

7. Applicant is presumed to be familiar with all laws, ordinances, rules, and regulations that may in any 
way affect the work.  Ignorance on the part of the Contractor will in no way relieve him from 
responsibility. 

 
8. Contractors, and any of their employees, are required obtain proper licenses and hold valid and current 

all licenses required for all equipment. 
 

 
 
 
 

[END OF SECTION] 
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SECTION VI – CONSIDERATION OF AWARD / AWARD PROCEDURES 
 

6.1 EVALUATION COMMITTEE  
Proposals submitted will be evaluated by an Evaluation Committee.  The Evaluation Committee shall be selected by the 
City of Cooper City, as per Florida Statue Guidelines. 

 
6.2 REVIEW OF PROPOSALS  
The Evaluation Committee will use points formula during the review process to score proposals. Each member of the 
Evaluation Committee will first score each technical proposal by each of the criteria described in Section 6.3 below. The 
full Evaluation Committee will then convene to review and discuss these evaluations and to combine the individual scores 
to arrive at a composite technical score for each firm. At this point, firms with an unacceptably low technical score will be 
eliminated from further consideration.  

 
After the composite technical score for each firm has been established the sealed dollar cost proposal will be opened and 
additional points will be added to the technical score based on the proposed price. The maximum score for cost will be 
assigned to the firm offering the lowest total all-inclusive maximum cost. Appropriate fractional costs will be assigned to 
other Proposers. Sealed dollar proposals will not be opened until the appropriate time. The Purchasing Division will provide 
the final rank to the City Manager.  
 
The City of Cooper City reserves the right to retain all proposals submitted and use any idea in the proposal regardless of 
whether that proposal is selected.  
 
6.3 EVALUATION CRITERIA  
All submittals shall be reviewed and evaluated by the Evaluation Committee to determine if they meet the minimum 
qualifications and comply with the RFP requirements.  Representatives of the City may conduct on-site inspections of each 
Proposer’s office and storage facilities to ascertain if the facility and equipment comply with the requirements specified 
herein.  All specifications regarding equipment, office, and storage facilities must be met no later than ten (10) days after 
the initial inspection.  In the event the Proposer’s facilities and/or equipment fail to pass inspection within the 10-day 
inspection period, the Proposer may not be considered for award, within the City’s discretion.  All firms meeting the 
minimum requirements shall then be further evaluated based on the following criteria and shall be ranked by the Evaluation 
Committee.   
 
Award shall be made to the responsible Proposer whose proposal is determined to be the most advantageous to the City. 
The evaluation shall be based on the Proposer’s ability to exceed minimum qualifications and requirements including:  

 
 

CRITERIA 
MAXIMUM 

POINTS 

Technical Quality   

Capabilities and Services  30 

Qualifications and References 15 

Past Experience & Performance 15 

Equipment 20 

Facility 20 

TOTAL POSSIBLE POINTS: 100 

 
Pursuant to the terms and conditions set forth in this Service Agreement, Contractor shall provide towing service and 
remove traffic hazards within the City upon request of the City of Cooper City and/or the City’s Public Safety Provider. 
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The vehicles released by the Contractor shall be delivered to the public right of way at no additional charge. This shall 
include the use of any necessary equipment. 
 
6.3.1 EVALUATION PROCEDURE 
Evaluation of proposals will be conducted by an evaluation committee of qualified City Staff, or other qualified persons 
selected by the City Manager.  It may be a two-step process.  In step one the committee will evaluate all responsive 
proposals based upon the information and references contained in the proposals as submitted.  The committee will score 
and rank all responsive proposals and determine a minimum of three (3), if more than three (3) proposals are responsive, 
to be finalists for further consideration.  In the event there are less than three (3) responsive proposals, the committee will 
give further consideration to all responsive proposals received. If necessary, the Committee will conduct discussions, for 
clarification purposes only, with the finalists and re-score and re-rank the finalists’ proposals.  Proposers or Finalists may 
be required to provide an oral presentation by appearing before the Evaluation Committee for clarification purposes only. 
The City may require visits to customer installations or demonstrations of product by proposers as part of the evaluation 
process. 
 
The City may require additional information and Proposers shall agree to furnish such information. The City reserves the 
right to award the contract to that Proposer who will best serve the interest of the City.  The City reserves the right, based 
upon its deliberations and in its opinion, to accept or reject any or all proposals. The City also reserves the right to waive 
minor irregularities or variations to the specifications and in the bidding process. 
 
The City uses a mathematical formula for determining allocation of cost points to each responsive, responsible Proposer. 
The lowest, responsive, responsible Proposer receives the maximum allowable points.  
 
NOTE REGARDING PRICE: The firm providing the lowest cost to the City shall receive the maximum number of Cost 
Proposal points. Points shall be awarded to other proposers in the following manner: 

 

FORMULA EXAMPLE 

Vendor 
Total 
Proposed 
Cost 

Example 
Maximum 
Allowable 
Points 

Formula for Calculating Points (lowest cost / cost of 
proposal being evaluated X maximum allowable points = 
awarded points) Round to the nearest tenth 

Total Points 
Awarded -  Round 
to the nearest 
tenth 

Vendor A $100.00 50 $100 / $100 X 50 = 50 50 

Vendor B $150.00 50 $100 / $150 X 50 = 33.3 33.3 

Vendor C $200.00 50 $100 / $200 X 50 = 25 25 

 
Price will NOT be the primary factor in the selection of a towing services contractor (If applicable) 

 
6.4 FINAL SELECTION  
The City Commission of the City of Cooper City will award the Proposal deemed most qualified based on the submittal 
criteria. 
 
6.5 RIGHT TO REJECT PROPOSALS  
Submission of a proposal indicates acceptance by the firm of the conditions contained in the request for proposals unless 
clearly and specifically noted in the proposal submitted and confirmed in the contract between the City of Cooper City and 
the firm selected. The City of Cooper City reserves the right without prejudice to reject any or all proposals.  

 
 
 

[END OF SECTION]  
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SECTION VII - PROPOSAL REQUIREMENTS 
 
7.1 Inquiries concerning this Request for Proposal and the subject of the Request for Proposals shall be directed to the 
Purchasing Department. PLEASE REFER TO SECTION 3.33, CONE OF SILENCE FOR MORE INFORMATION. 

 
 Purchasing Division 
9090 SW 50 Place 

Cooper City, Florida 33328 
(954) 434-4300, 268 

Purchasing@CooperCity.gov 
 
7.2 SUBMISSION OF PROPOSALS 
The following material is required to be submitted by Thursday, March 9, 2023, 3:00 PM (EST) for a contractor to be 
considered. 
 
The Proposer shall submit THREE (3) clearly identified copies of their proposal, including:  

 
1. One (1) ORIGINAL, UNBOUND copy   
2. Three (3) BOUND photocopies. 3-ring binders or wire/plastic combs are preferred.  No binder clips, paper clips 

or rubber bands, please.  
3. One (1) ELECTRONIC copy (flash drive)  

 
All proposals shall address and be presented as outlined below: 
 

i. Title Page - Title page showing the Request for Proposals' subject (RFP 2023-1-FIN, TOWING 

SERVICES, the firm's name, primary contract, address and telephone number, and the submittal 
date. 

ii. Table of Contents - Include a clear identification of the material included in the proposal by page 
number. 

iii. Transmittal Letter - A signed letter of transmittal briefly stating the Proposers understanding of the 
work to be done, the commitment to perform and work within the time period, a statement of why 
the firm believes itself to be best qualified to perform the engagement and a statement that the 
proposal is a firm and irrevocable offer for one-hundred and twenty (120) days from the date of the 
proposal.  

iv. Detailed Proposal - The detailed proposal should follow the order set forth in this section of the 

Request for Proposals. 
v. Equipment list – A list of all equipment, owned or leased, that will be used to complete the Scope of 

Services defined in this RFP.  

vi. Required Attachments - Executed copies of Required Attachments.   
 

THERE SHOULD BE NO DOLLAR UNITS OR COSTS INCLUDED IN THE TECHNICAL PROPOSAL DOCUMENT. 

  
 
7.3 SEALED DOLLAR COST PROPOSAL  

The City of Cooper City will not be responsible for expenses incurred in preparing and submitting the technical proposal 
or the sealed dollar cost proposal. Such costs should not be included in the proposal.  
 
The sealed Dollar Cost Proposal should include the following information:  
  

a. Name of Firm  
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b. Certification that the person signing the proposal is entitled to represent the firm, empowered to submit the 
proposal and authorized to sign a contract with the City of Cooper City.  
 

  

 
Proposer shall submit the completed proposal consisting of two separate envelopes to the address below. FAILURE TO 

PROPERLY IDENTIFY THE OUTSIDE OF ITS PACKAGE MAY RESULT IN ACCIDENTAL OPENING OF THE 

PACKAGE AND RENDER YOUR PROPOSAL VOID. 

 
Office of the City Clerk 

City of Cooper City 
9090 SW 50 Place 

Cooper City, Florida 33328 

 
 

[END OF SECTION] 
 

REMAINDER OF THIS PAGE INTENTIONALLY LEFT BLANK. 
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ATTACHMENT A 
(Page 1 of 4) 

 
 

City of Cooper City, Florida 
 

Proposal Form 
 

 

 

TOWING SERVICES 
RFP 2023-1-FIN 

 
Proposal Due: Thursday, March 9, 2023 

 

 
 

 
For Information Contact: 

 
The Purchasing Division 

9090 SW 50 Place 
Cooper City, Florida 33328 

(954) 434-4300, 268 

HPurchasing@CooperCity.gov 
 
 

Release Date: Thursday, February 2, 2023 
 
 
 
 
 
 

   Submitted by:         
                           (Company name) 
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ATTACHMENT A 
(Page 2 of 4) 

 
Project:     TOWING SERVICES 
Contract Identification:    RFP 2023-1-FIN 

Bids submitted to:  Office of the City Clerk 
City of Cooper City 
9090 SW 50 Place 
Cooper City, Florida, 33328 

 
1. The undersigned PROPOSER proposes and agrees, if this Bid/Proposal is accepted, to enter into an agreement with 

City in the form included in the contract documents to perform and furnish all work as specified or indicated in the 
contract documents for the contract price and within the contract time indicated in this Bid/Proposal and in accordance 
with the other terms and conditions of the contract documents. 
 

2. Proposer accepts all of the terms and conditions of the advertisement of Request for Proposal and Instruction to 
Proposers including, without limitation, those dealing with the Bid/Proposal requirements. This Bid/Proposal will 
remain in full force for one hundred and twenty (120) days from the date of the Bid/Proposal opening. Proposer will 
sign and submit an agreement with the Bonds and other documents required by the Bidding Requirements within 
fifteen days after the City’s notice of award. 
 

3. In submitting this Bid/Proposal, Proposer represents, as more fully set forth in the Agreement that: 
 

a. Proposer has examined copies of all plans, and bidding documents, contract specifications and instruction 
to proposers. 

b. Proposer has familiarized itself with the nature and extent of the Contract Documents, work site, locality, 
local conditions and the laws and regulations that in any manner may affect the cost, progress, performance 
or furnishing of the work. 

c. Proposer has studied carefully all reports and drawings of the project and the physical conditions of the 
project site areas and accepts the extent of the technical data contained in such reports and drawings upon 
which Proposer is entitled to rely. 

d. Proposer has correlated the results of his/her studies and reviews, observations, investigations, explorations, 
tests, and studies with the terms and conditions of the contract documents. 

e. Proposer has given City written notice of all conflicts, errors or discrepancies that is has discovered in these 
documents and the written resolution thereof by City is acceptable to Proposer. 

f. This Bid/Proposal is genuine and not made in the interest of or on behalf of any undisclosed person, firm or 
corporate and is not submitted in conformity with any agreement or rules of any group, association, 
organization or corporation; Proposer has not directly or indirectly induced or solicited any other Proposer to 
submit a false Bid, and Proposer has not sought by collusion to obtain for itself any advantage over any other 
Proposer or the City. 
 

4. Bid/Proposal Copies 
ONE (1) ORIGINAL (UNBOUND) COPY, THREE (3) BOUND PHOTOCOPIES and ONE (1) ELECTRONIC COPY 
(Flash Drive) of the Proposal should be submitted to the City of Cooper City, City Hall, 9090 SW 50th Place, Cooper 
City, Florida 33328, to the attention of the Office of the City Clerk.  

 
5.   Addenda, Additional Information - Contact Purchasing Division   

Any addenda or answers to written questions supplied by the City to participating Proposers become part of this 
Request for Proposal and the resulting contract. The Bid Form shall be signed by an authorized company 
representative dated and returned with the proposal Bid. 
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ATTACHMENT A 

(Page 3 of 4) 

 
No negotiations, decisions or actions shall be initiated or executed by the Proposer as result of any discussions with 
any City employee. Only those communications which are in writing from the City may be considered as a duly 
authorized expression. Also, only communications from proposer that are signed and in writing will be recognized by 
the City as duly authorized expressions on behalf of the proposer. 
 
Specific questions related to the Scope of Services requested shall be directed in writing to the City of Cooper City - 
Purchasing Division. Questions must be emailed to HPurchasing@CooperCity.gov H, who may respond in kind with 

copies to all Proposers.  The deadline for submission of questions is Thursday, March 2, 2023 at 3:00 PM 

(EST).  
 
The successful proposer shall be required to execute a City contract covering the scope of services to be provided 
and setting forth the duties, rights and responsibilities of the parties. This contract must be executed by the successful 
proposer prior to recommendation of award and presentation to the City Commission.   
 

6.  Checklist of documents to be included in submittal.   
 

  Proposal Form 

  Reference Form 

  Public Entity Crimes (PEC) Form 

  ADA Affidavit 

  Business Entity Affidavit 

  Bidder’s Foreign (Non-Florida) Corporate Statement (If applicable) 

  W-9, Request for Taxpayer Identification Number 

  Proof of Workers Compensation Insurance or Exemption 

  Proof of Liability Insurance 

  Ownership Disclosure Affidavit 

  Drug-Free Workplace Certificate 

  Employee Background Verification Affidavit 

 Scrutinized Companies Affidavit 

 Non-Conflict of Interest Statement 

 E-Verify Form 

 Certification 

 Performance Bond (Upon Award) 

 Equipment List (Owned and Leased) 

 
 
 
 
 
 

REMAINDER OF PAGE INTENTIONALLY LEFT BLANK. 
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ATTACHMENT A 
(Page 4 of 4) 

Proposer’s Contact Information 
 

Name of Company:            

Address:              

              

Type of Business               
 
Company's Website:            

 

Authorized Signatory Contact:           

Title:              

Tel:    ______________________ Mobile: _____________________________ 

Email Address (Required):            

 

Primary Contact:             

Title:              

Tel:    ______________________ Mobile: _____________________________ 

Email Address (Required):            

 

Additional Contact & Title:            

Tel:    ______________________ Mobile: _____________________________ 

Email Address (Required):            

 

Remit to Address:            

Remit to Contact:   Name:      Tel:      

Remit to Email:            

 
 



City of Cooper City, Florida  
RFP 2023-1-FIN, Towing Services 

 

{00490620.1 3451-0000000} Page 44 of 84 
 

ATTACHMENT B 

REFERENCES 
 

All references shall be from entities/companies regularly engaged in the business of providing the goods and/or services 
as described in this solicitation. CITY OF COOPER CITY STAFF SHALL NOT BE USED AS A CLIENT REFERENCE. 

1.  ENTITY/COMPANY NAME: ____________________________________________________ 

 ADDRESS:   ____________________________________________________ 

 CONTACT NAME & TITTLE:  ____________________________________________________ 

 TELEPHONE:   ____________________________________________________ 

 E-MAIL (REQUIRED):  ____________________________________________________ 

 CONTRACT PERIOD:  FROM: _____________________ TO: ____________________ 

 

2.  ENTITY/COMPANY NAME: ____________________________________________________ 

 ADDRESS:   ____________________________________________________ 

 CONTACT NAME & TITTLE:  ____________________________________________________ 

 TELEPHONE:   ____________________________________________________ 

 E-MAIL (REQUIRED):  ____________________________________________________ 

 CONTRACT PERIOD:  FROM: _____________________ TO: ____________________ 

 

3.  ENTITY/COMPANY NAME: ____________________________________________________ 

 ADDRESS:   ____________________________________________________ 

 CONTACT NAME & TITTLE:  ____________________________________________________ 

 TELEPHONE:   ____________________________________________________ 

 E-MAIL (REQUIRED):  ____________________________________________________ 

 CONTRACT PERIOD:  FROM: _____________________ TO: ____________________ 
 

This page shall be completed IN FULL and submitted with your bid/proposal.     
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ATTACHMENT C 
(Page 1 of 2) 

 

SWORN STATEMENT PURSUANT TO SECTION 287.133 (3) (a), 
FLORIDA STATUTES, ON PUBLIC ENTITY CRIMES  

 
THIS FORM MUST BE SIGNED AND SWORN TO IN THE PRESENCE OF A  

NOTARY PUBLIC OR OTHER OFFICIAL AUTHORIZED TO ADMINISTER OATHS.  
 
1. This sworn statement is submitted to the CITY OF COOPER CITY, FLORIDA 
  
 by: _________________________________________________________________________  
     (print individual’s name and title) 

  
 for:  _________________________________________________________________________  
    (print name of entity submitting sworn statement)  
  

 whose business address is: _______________________________________________________  
 
 and (if applicable) its Federal Employer Identification Number (FEIN) is: ____________________.  
 
 (If the entity has no FEIN, include the Social Security Number of the individual signing this sworn statement: _______-_____-
_______).  

 
2. I understand that a “public entity crime” as defined in Paragraph 287.133(1)(g), Florida Statutes, means a violation of 
any state or federal law by a person with respect to and directly related to the transaction of business with any public entity 
or with an agency or political subdivision of any other state or of the United States, including but not limited to, any bid or 
contract for goods or services to be provided to any public entity or an agency or political subdivision of any other state or 
of the United States and involving antitrust, fraud, theft, bribery, collusion, racketeering, conspiracy, or material 
misrepresentations. 
 
3.  I understand that “convicted” or “conviction” as defined in Paragraph 287.133(1)(b), Florida Statutes, means a finding 
of guilt or a conviction of a public entity crime, with or without an adjudication of guilt, in any federal or state trial court of 
record relating to charges brought by indictment or information after July 1, 1989, as a result of a jury verdict, non-jury trial, 
or entry of a plea of guilty or nolo contendere. 
 
4.  I understand that an “affiliate” as defined in Paragraph 287.133(1)(a), Florida Statutes, means: 

 
a) A predecessor or successor of a person convicted of a public entity crime; or 
b) An entity under the control of any natural person who is active in the management of the entity and who has been 

convicted of a public entity crime. The term “affiliate” includes those officers, directors, executives, partners, 
shareholders, employees, members, and agents who are active in the management of an affiliate. The ownership 
by one person of shares constituting a controlling interest in another person, or a pooling of equipment or income 
among persons when not for fair market value under an arm’s length agreement, shall be a prima facie case that 
one person controls another person. A person who knowingly enters into a joint venture with a person who has 
been convicted of a public entity crime in Florida during the preceding 36 months shall be considered an affiliate. 

 
5. I understand that a “person” as defined in Paragraph 287.133(1)(e), Florida Statutes, means any natural person or entity 
organized under the laws of any state or of the United States with the legal power to enter into a binding contract and 
which bids or applies to bid on contracts for the provision of goods or services let by a public entity, or which otherwise 
transacts or applies to transact business with a public entity. The term “person” includes those officers,  
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ATTACHMENT C 

(Page 2 of 2) 
 
directors, executives, partners, shareholders, employees, members, and agents who are active in management of an 
entity.  
 
6. Based on information and belief, the statement that I have marked below is true in relation to the entity submitting this 
sworn statement. (Indicate which statement applies). 
 
____ Neither the entity submitting this sworn statement, nor any officers, directors, executives, partners, shareholders, 
employees, members, or agents who are active in the management of the entity, not any affiliate of the entity, has been 
charged with and convicted of a public entity crime subsequent to July 1, 1989. 
 
____ This entity submitting this sworn statement, or one or more of its officers, directors, executives, partners, 
shareholders, employees, members, or agents who are active in the management of the entity, or an affiliate of the entity 
has been charged with and convicted of a public entity crime subsequent to July 1, 1989. 
 
____ The entity submitting this sworn statement, or one or more of its officers, directors, executives, partners, 
shareholders, employees, members, or agents who are active in the management of the entity, or an affiliate of the entity 
has been charged with and convicted of a public entity crime subsequent to July 1, 1989. However, there has been a 
subsequent proceeding before a Hearing Officer of the State of Florida, Division of Administrative Hearings and the Final 
Order entered by the Hearing Officer determined that it was not in the public interest to place the entity submitting this 
sworn statement on the convicted vendor list. (attach a copy of the final order). 
 

 
I UNDERSTAND THAT THE SUBMISSION OF THIS FORM TO THE CONTRACTING OFFICER FOR THE PUBLIC ENTITY 
IDENTIFIED IN PARAGRAPH 1 ABOVE IS FOR THAT PUBLIC ENTITY ONLY AND THAT THIS FORM IS VALID THROUGH 
DECEMBER 31 OF THE CALENDAR YEAR IN WHICH IT IS FILED. I ALSO UNDERSTAND THAT I AM REQUIRED TO INFORM 
THE PUBLIC ENTITY PRIOR TO ENTERING INTO A CONTRACT IN EXCESS OF THE THRESHOLD AMOUNT PROVIDED IN 
SECTION 287.017, FLORIDA STATUTES FOR CATEGORY TWO OF ANY CHANGE IN THE INFORMATION CONTAINED IN THIS 
FORM.  
 

 
 
_________________________________________  
Signature  
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ATTACHMENT D 
 

AMERICANS WITH DISABILITIES ACT (ADA)  
DISABILITY NONDISCRIMINATION STATEMENT  

 
THIS FORM MUST BE SIGNED AND SWORN TO IN THE PRESENCE OF A NOTARY PUBLIC OR OTHER OFFICIAL 

AUTHORIZED TO ADMINISTER OATHS.  
 
This sworn statement is submitted to the CITY OF COOPER CITY, FLORIDA  
 
by: ________________________________________________________________________  

(print individual’s name and title)  

for: _______________________________________________________________________  
(print name of entity submitting sworn statement)  

whose business address is: _____________________________________________________  
 
and (if applicable) its Federal Employer Identification Number (FEIN) is: _______________  
(If the entity has no FEIN, include the Social Security Number of the individual signing this sworn statement: _______-
_________-_______.)  
I, being duly first sworn state:  
That the above named firm, corporation or organization is in compliance with and agreed to continue to comply with, and 
assure that any subcontractor, or third party contractor under this project complies with all applicable requirements of the 
laws listed below including, but not limited to, those provisions pertaining to employment, provision of programs and 
services, transportation, communications, access to facilities, renovations, and new construction. 
  
The American with Disabilities Act of 1990 (ADA), Pub. L. 101-336, 104 Stat 327, 42 USC 1210112213 and 47 USC 
Sections 225 and 661 including Title I, Employment; Title II, Public Services; Title III, Public Accommodations and Services 
Operated by Private entities; Title IV, Telecommunications; and Title V, Miscellaneous Provisions.  
 
The Florida Americans with Disabilities Accessibility Implementation Act of 1993, Section 553.501-553.513, Florida 
Statutes:  
 
The Rehabilitation Act of 1973, 229 USC Section 794;  
The Federal Transit Act, as amended 49 USC Section 1612;  
The Fair Housing Act as amended 42 USC Section 3601-3631.  
 
__________________________________________________________  

Signature  
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ATTACHMENT E 
 

BUSINESS ENTITY AFFIDAVIT  
 

 

I, ____________________________________________________________, being first duly sworn state: 

The full legal name and business address of the person(s) or entity proposing to contract or transact business with the 
City of Cooper City ("City") are (Post Office addresses are not acceptable), as follows: 
 
 

Federal Employer Identification Number (FEIN) (If none, Social Security Number) 
 
 
Name of Entity, Individual, Partners or Corporation 
 
 
Doing Business As (If same as above, leave blank) 
 
 
Street Address                                                        City                     State                 
 
 
State and Date of Incorporation:    

 

___________________________________   ______________________ 
Signature of Affiant   Date 
 

___________________________________________               ______________________ 
Print Name 
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ATTACHMENT F 
 

FOREIGN (NON-FLORIDA) CORPORATION MUST COMPLETE THIS FORM 
DEPARTMENT OF STATE CORPORATE CHARTER NO.____________________________ 

 
If your corporation is exempt from the requirements of Section 607.1501, Florida Statutes, YOU MUST CHECK BELOW the 
reason(s) for the exemption. Please contact the Department of State, Division of Corporations at (850) 245-6051 for assistance 
with corporate registration or exemptions.  607.1501 Authority of foreign corporation to transact business required. 
 

(1) A foreign corporation may not transact business in this state until it obtains a certificate of authority form the 
Department of State. 
 

(2) The following activities, among others, do not constitute transacting business within the meaning of subsection one 
(1): 

 
The list of 

activities of subsection (2) is not exhaustive. 
 

(3) This section has no application to the question of whether any foreign corporation is subject to service of process and 
suit in this state under any law of this state. 

 
Please check one of the following if your firm in NOT a corporation: 
 

(I) _____ Partnership, Joint Venture, Estate or Trust 
(II) _____ Sole Proprieties of Self Employed 

 
 
NOTE:  This sheet MUST be enclosed with your bid if you claim an exemption or have checked I or II above, your firm will be 
considered a corporation and subject to all requirements listed herein. 
 
 
            
    
SIGNATURE OF AUTHORIZED AGENT OF PROPOSER    PROPOSER’S LEGAL NAME 

_____  (a) Maintaining, defending, or settling any proceedings. 

_____  (b) Holding meetings of the board of directors or shareholders or carrying on other activities concerning 
internal corporate affairs. 

_____  (c) Maintaining bank accounts. 

_____  (d) Maintaining officers of agencies for the transfer, exchange, and registration of the corporation’s own 
securities or maintaining trustees or depositories with respect to those securities. 

_____  (e) Selling through independent contractors. 

_____  (f) Soliciting or obtaining orders, whether by mail or through employees, agents or otherwise, if the orders  

_____  (g) Creating or acquiring indebtedness, mortgages, and security interests in real or personal property. 

_____  (h) Securing or collecting debts or enforcing mortgages and security interests in property securing the debts. 

_____  (i) Transacting business in interstate commerce. 

_____  (j) Conducting an isolated transaction that is completed within 30 days and that is not one in the course of 
repeated transactions of a like nature. 

_____  (k) Owning and controlling a subsidiary corporation incorporated in or transacting business within this state or 
voting the stock of any corporation which it has lawfully acquired. 

_____  (l) Owning a limited partnership interest in a limited partnership that is doing business within this state, unless 
such limited partner manages or controls the partnership or exercises the powers and duties of a general 
partner. 

_____  (m) Owning, without more, real or personal property. 
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Attachment H 
 

REQUEST FOR PROOF OF  
WORKERS COMPENSATION INSURANCE OR EXEMPTION 

 
 
Dear Provider of Services or Goods: 
 
In order to provide services or goods to City of Cooper City, we require that you provide us either proof of workers’ 
compensation coverage or proof of exemption. 
 
Workers compensation insurance is required of all employers in Florida that employ 4 or more part or full time employees.  
In the event that you are an employer in the construction industry, you are required to have workers’ compensation 
insurance if you employ one or more workers.  Corporate officers and sole proprietors are included when calculating the 
number of employees.  Note: Corporate officers may claim exemption from workers’ compensation coverage on 
themselves only, by filing Form DWC 250, Notice of Election to Be Exempt.  This form can be found at 
http://fldfs.com/WC/forms.html. 
 
If you meet the above criteria to be exempt, you MUST provide us with one of the following: 
 

1. If your business is a sole proprietorship or unincorporated business: provide us a Verification of Automatic Exempt 
Certificate.  This verification is a letter that is issued by the State of Florida Department of Financial Services.  To 
receive a letter from the State, complete the following directions:  1) Call the National Council of Compensation 
Insurance 1-800-622-4123, Option 5, and ask them for the class code for your type of business.  2) Once you 
have received this code, call the Department of Financial Services at 1-850-413-1601 and provide them your 
business name, class code, mailing address, and contact phone number.  They will send you the Verification of 
Automatic Exempt Certificate.  3) Provide us a copy of the Verification of Automatic Exempt Certificate.   

2. If your business is a corporation (including a professional association or limited liability company), and you are 
not required to have workers’ compensation insurance as per the requirements as outlined above, you must 
complete the attached Workers Compensation Exemption Affidavit, have it notarized, and return the original to 
us.     

 
If you are an employer that meets the requirements of workers compensation and needs to obtain coverage, contact your 
current business insurance agent, or you may use the following resources to locate an agent: www.faia.com, 
www.piafl.org/wc-info.pdf , or call (850) 893-8245. 
 
Please be reminded that the furnishing of this information to City of Cooper City is a non-negotiable requirement to perform 
services for us.  Failure to provide this timely may result in either termination of your services or delay of payment for 
services.   Your workers compensation Certificate of Coverage, Workers Compensation Exemption Affidavit, or Verification 
of Automatic Exempt Certificate must be submitted to the Purchasing Division located at City Hall, 9090 SW 50 Place, 
Cooper City, Florida 33328, or emailed to Purchasing@CooperCity.gov.  
 
 

 
 
 
 
 
 
 
 
 

http://fldfs.com/WC/forms.html
http://www.faia.com/
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ATTACHMENT I 

OWNERSHIP DISCLOSURE AFFIDAVIT 

 

1. If the contact or business transaction is with a corporation, the full legal name and business address shall be 
provided for each officer and director and each stockholder who holds directly or indirectly five percent (5%) or more 
of the corporation's stock.  If the contract or business transaction is with a trust, the full legal name and address shall 
be provided for each trustee and each beneficiary. All such names and addresses are (Post Office addresses are 
not acceptable), as follows: 

Full Legal Name    Address          Ownership 

_______________________________________________________________________________________% 

_______________________________________________________________________________________ % 

_______________________________________________________________________________________ % 

 
2. The full legal names and business address of any other individual (other than subcontractors, materialmen, 

suppliers, laborers, or lenders) who have, or will have, any interest (legal, equitable, beneficial or otherwise) in the 
contract or business transaction with the City are (Post Office addresses are not acceptable), as follows: 

 
_________________________________________________________________________________________ 

_________________________________________________________________________________________  

_________________________________________________________________________________________  

 
 
 
______________________________ 
Signature of Affiant   
 
______________________________ 
Print Name 
 
______________________________ 
Date 
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ATTACHMENT J 
 

DRUG FREE WORKPLACE CERTIFICATE 
 

I, the undersigned, in accordance with Florida Statute 287.087, hereby certify that, (print or type name of firm) 
   

 
1. Publishes a written statement notifying that the unlawful manufacture, distribution, dispensing, possession or use 

of a controlled substance is prohibited in the workplace named above, and specifying actions that will be taken 
against violations of such prohibition. 

2. Informs employees about the dangers of drug abuse in the work place, the firm’s policy of maintaining a drug free 
working environment, and available drug counseling, rehabilitation, and employee assistance programs, and the 
penalties that may be imposed upon employees for drug use violations. 

3. Gives each employee engaged in providing commodities or contractual services that are under bid or proposal, a 
copy of the statement specified above. 

4. Notifies the employees that as a condition of working on the commodities or contractual services that are under 
bid or proposal, the employee will abide by the terms of the statement and will notify the employer of any conviction 
of, pleas of guilty or nolo contendere to, any violation of Chapter 1893, or of any controlled substance law of the 
State of Florida or the United States, for a violation occurring in the work place, no later than THREE (3)days after 
such conviction, and requires employees to sign copies of such written (*) statement to acknowledge their receipt. 

5. Imposes a sanction on, or requires the satisfactory participation in, a drug abuse assistance or rehabilitation 
program, if such is available in the employee’s community, by any employee who is so convicted. 

6. Makes a good faith effort to continue to maintain a drug free work place through the implementation of the drug 
free workplace program. 

 
“As a person authorized to sign this statement, I certify that the above named business, firm or corporation complies fully 
with the requirements set forth herein”. 

 
______________________________ 
Signature of Affiant   
 
______________________________ 
Print Name 
 
______________________________ 
Date 
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ATTACHMENT K 
 

EMPLOYEE BACKGROUND VERIFICATION AFFIDAVIT 
 

 I, __________________ of ___________________________________, attest that all personnel used in  
              (Print Name)      (Company Name) 

 the performance of this work have had a criminal background check with a passing grade and have  
 been drug tested with a passing grade and are legally documented to work in the United States. 
 
 
 
 
 ______________________________ 
 Signature of Affiant   
  
 ______________________________ 
 Print Name 
  
 ________________ 
 Date 
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ATTACHMENT L 
 

Scrutinized Companies Affidavit 
CERTIFICATION PURSUANT TO FLORIDA STATUTE § 287.135 

 

I,                  , on behalf of, ________________________________________ 

Print Name and Title Company Name 
 

certify that                                                                         does not: 
  Company Name 
               

1. Participate in a boycott of Israel; and 
 

2. Is not on the Scrutinized Companies that Boycott Israel List; and 
 

3. Is not on the Scrutinized Companies with Activities in Sudan List; and 
 

4. Is not on the Scrutinized Companies with Activities in the Iran Petroleum Energy Sector List; and 
 

5. Has not engaged in business operations in Syria. 
 

Submitting a false certification shall be deemed a material breach of contract. The City shall provide notice, in writing, to 

the Contractor of the City’s determination concerning the false certification. The Contractor shall have ninety (90) days 

following receipt of the notice to respond in writing and demonstrate that the determination of false certification was 

made in error. If the Contractor does not demonstrate that the City’s determination of false certification was made in error 

then the City shall have the right to terminate the contract and seek civil remedies pursuant to Florida Statute § 287.135. 

Section 287.135, Florida Statutes, prohibits the City from: 1) Contracting with companies for goods or services 

in any amount if at the time of bidding on, submitting a proposal for, or entering into or renewing a contract if the 

company is on the Scrutinized Companies that Boycott Israel List, created pursuant to Section 215.4725, F.S. or is engaged 

in a boycott of Israel; and 
 

2) Contracting with companies, for goods or services over $1,000,000.00 that are on either the Scrutinized Companies 

with activities in the Iran Petroleum Energy Sector List, created pursuant to s. 215.473, or are engaged in business 

operations in Syria. 

As the person authorized to sign on behalf of the Contractor, I hereby certify that the company identified above in the 

section entitled “Contractor Name” does not participate in any boycott of Israel, is not listed on the Scrutinized Companies 

that Boycott Israel List, is not listed on either the Scrutinized Companies with activities in the Iran Petroleum Energy 

Sector List, and is not engaged in business operations in Syria. I understand that pursuant to section 287.135, 

Florida Statutes, the submission of a false certification may subject the company to civil penalties, attorney’s fees, 

and/or costs. I further understand that any contract with the City for goods or services may be terminated at the 

option of the City if the company is found to have submitted a false certification or has been placed on the Scrutinized 

Companies with Activities in Sudan list or the Scrutinized Companies with Activities in the Iran Petroleum Energy Sector 

List. 

 

___________________________________ 
     COMPANY NAME 

___________________________________    
      PRINT NAME & TITLE 

 
___________________________________ 

       SIGNATURE 
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ATTACHMENT M 

 
NON-CONFLICT OF INTEREST STATEMENT 

 
1. A. I am the ________________________________of ___________________________________ with a 

     [Insert Title]    [Insert Company Name] 
 

a. local office in ________________________and principal office in______________________.  

2. The entity hereby submits a proposal/offer in response to RFP 2022-6-FIN, AUDIT SERVICES.  

3. The AFFIANT has made diligent inquiry and provided the information in this statement affidavit based upon its full 
knowledge.  

4. The AFFIANT states that only one submittal for this solicitation has been submitted and tendered by the appropriate 
date and time and that said above stated entity has no financial interest in other entities submitting a proposal for the 
work contemplated hereby.  

5. Neither the AFFIANT nor the above named entity has directly or indirectly entered into any agreement, participated in 
any collusion or collusive activity, or otherwise taken any action which in any way restricts or restraints the competitive 
nature of this solicitation, including but not limited to the prior discussion of terms, conditions, pricing, or other offer 
parameters required by this solicitation.  

6. Neither the entity nor its affiliates, nor anyone associated with them, is presently suspended or otherwise prohibited 
from participation in this solicitation or any contract to follow thereafter by any government entity.  

7. Neither the entity nor its affiliates, nor anyone associated with them, have any potential conflict of interest because 
and due to any other clients, contracts, or property interests in this solicitation or the resulting project.  

8. I hereby also certify that no member of the entity’s ownership or management or staff has a vested interest in any City 
Division/Department/Office.  

9. I certify that no member of the entity’s ownership or management is presently applying, actively seeking, or has been 
selected for an elected position within City of Cooper City government.  

10. In the event that a conflict of interest is identified in the provision of services, I, the undersigned, will immediately notify 
the City in writing.  

By the signature(s) below, I/we, the undersigned, as authorized signatory to commit the firm, certify that the information 
as provided in this attachment is true and correct at the time of submission.  
 
__________________________________________    
Signature of Affiant         
 
__________________________________________  
Printed Name & Title of Affiant 
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ATTACHMENT N 
(Page 1 of 2) 

 
E-VERIFY FORM UNDER SECTION 448.095, FLORIDA STATUTES 

TO BE RETURNED WITH PROPOSAL 

Project Name:  

Project No.:  

 

1. Definitions: 

“Contractor” means a person or entity that has entered or is attempting to enter into a contract with a public employer to 

provide labor, supplies, or services to such employer in exchange for salary, wages, or other remuneration. “Contractor” 

includes, but is not limited to, a vendor or consultant. 

“Subcontractor” means a person or entity that provides labor, supplies, or services to or for a contractor or another 

subcontractor in exchange for salary, wages, or other remuneration. 

“E-Verify system” means an Internet-based system operated by the United States Department of Homeland Security that 

allows participating employers to electronically verify the employment eligibility of newly hired employees. 

2.  Effective January 1, 2021, Contractors, shall register with and use the E-verify system in order to verify the work 

authorization status of all newly hired employees. Contractor shall register for and utilize the U.S. Department of Homeland 

Security’s E-Verify System to verify the employment eligibility of: 

a) All persons employed by a Contractor to perform employment duties within Florida during the term of the contract; 

and  

b) All persons (including sub vendors/subconsultants/subcontractors) assigned by Contractor to perform work 

pursuant to the contract with the City of Cooper City. The Contractor acknowledges and agrees that registration 

and use of the U.S. Department of Homeland Security’s E-Verify System during the term of the contract is a 

condition of the contract with the City of Cooper City; and 

c) Should vendor become the successful Contractor awarded for the above-named project, by entering into the 

contract, the Contractor shall comply with the provisions of Section 448.095, Fla. Stat., "Employment Eligibility," 

as amended from time to time. This includes, but is not limited to registration and utilization of the E-Verify System 

to verify the work authorization status of all newly hired employees. Contractor shall also require all subcontractors 

to provide an affidavit attesting that the subcontractor does not employ, contract with, or subcontract with, an 

unauthorized alien. The Contractor shall maintain a copy of such affidavit for the duration of the contract.   

3.  Contract Termination 

a) If the City has a good faith belief that a person or entity with which it is contracting has knowingly violated s. 

448.09 (1) Fla. Stat., the contract shall be terminated.  
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ATTACHMENT N 
(Page 2 of 2) 

b) If the City has a good faith belief that a subcontractor knowingly violated s. 448.095 (2), but the Contractor 

otherwise complied with s. 448.095 (2) Fla. Stat., shall promptly notify the Contractor and order the Contractor to 

immediately terminate the contract with the subcontractor. 

c)     A contract terminated under subparagraph a) or b) is not a breach of contract and may not be considered 

as such. 

d) Any challenge to termination under this provision must be filed in the Circuit Court no later than 20 calendar 

days after the date of termination.  

e)   If the contract is terminated for a violation of the statute by the Contractor, the Contractor may not be awarded 

a public contract for a period of 1 year after the date of termination. 

Company Name:  

Authorized Signature:  

Print Name:  

Title  

Date:  

Phone:  
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ATTACHMENT O 
(Page 1 of 2) 

 
PROPOSER'S CERTIFICATION 

 
I have carefully examined the Request for Proposal, Instructions to Bidders, General and/or Special Conditions, Vendor's 
Notes, Specifications, and any other documents accompanying or made a part of this Request for Proposal. 
 
I hereby propose to furnish the goods or services specified in the Request for Proposal. I agree that my proposal shall 
remain firm for a period of 60 days in order to allow the City adequate time to evaluate the proposals. 
 
I certify that all information contained in this proposal is truthful to the best of my knowledge and belief. I further certify 
that I am duly authorized to submit this proposal on behalf of the firm as its act and deed and that the firm is ready, 
willing and able to perform if awarded the contract. 
 
I further certify, under oath, that this proposal is made without prior understanding, agreement, connection, discussion, or 
collusion with any other person, firm or corporation submitting a proposal for the same product or service; no officer, 
employee or agent of the City of Cooper City or any other Proposer is interested in said proposal; and that the 
undersigned executed this Proposer's Certification with full knowledge and understanding of the matters therein 
contained and was duly authorized to do so. 
 
A person or affiliate who has been placed on the convicted vendor list following a conviction for public entity crimes may 
not submit a bid on a contract to provide any goods or services to a public entity, may not submit a bid on a contract with 
a public entity for the construction or repair of a public building or public work, may not submit bids on leases of real 
property to public entity, may not be awarded or perform work as a contractor, supplier, sub-contractor, or consultant under 
a contract with a public entity, and may not transact business with any public entity in excess of the threshold amount 
provided in Florida Statute Sec. 287.017, for CATEGORY TWO for a period of 36 months from the date of being placed 
on the convicted vendor list. 
 
__________________________________ 
Name of Proposer/Firm 

 
ADDENDUM ACKNOWLEDGEMENT - Proposer acknowledges that the following addenda have been received and are 
included in the proposal: 
 
 Addendum No.        Date Issued 
 

  

  

  

  

  

 
 ______________________________________________________________   ______________________  
Signature of Affiant   Date 
 
 ______________________________________________________________  
Print Name 
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ATTACHMENT O 
(Page 2 of 2) 

 
PROPOSER'S CERTIFICATION (continued) 

 

Bidder, Proposer, or Vendor hereby recognizes and certifies that no elected official, board member, or employee of the 
City of Cooper City (the "City") shall have a financial interest directly or indirectly in this transaction or any compensation 
to be paid under or through this transaction, and further, that no City employee, nor any elected or appointed officer 
(including City board members) of the City, nor any spouse, parent or child of such employee or elected or appointed 
officer of the City, may be a partner, officer, director or proprietor of Bidder or Vendor, and further, that no such City 
employee or elected or appointed officer, or the spouse, parent or child of any of them, alone or in combination, may 
have a material interest in the Vendor or Bidder. Material interest means direct or indirect ownership of more than 5% of 
the total assets or capital stock of the Vendor or Bidder. Any exception to these above described restrictions must be 
expressly provided by applicable law or ordinance and be confirmed in writing by City. Further, Bidder or Vendor 
recognizes that with respect to this transaction or bid, if any Bidder or Vendor violates or is a party to a violation of the 
ethics ordinances or rules of the City, or the provisions of Chapter 112, part III, Fla. Stat., the Code of Ethics for Public 
Officers and Employees, such Bidder or Vendor may be disqualified from furnishing the goods or services for which the 
bid or proposal is submitted and may be further disqualified from submitting any future bids or proposals for goods or 
services to City. Bidder or Vendor must complete and execute the Business Entity Affidavit form. The terms "Bidder" or 
"Vendor," as used herein, include any person or entity making a proposal herein to City or providing goods or services to 
City. 

 

 

 ______________________________________________________________   ______________________  
Signature of Affiant   Date 
 
 ______________________________________________________________  
Print Name 
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ATTACHMENT P 
(Page 1 of 13) 

 
 

PERFORMANCE BOND 
COVER SHEET 

 

THIS IS THE FRONT PAGE OF THIS PERFORMANCE BOND ISSUED IN COMPLIANCE WITH SECTION 255.05, 

FLORIDA STATUTES, AS MAY BE APPLICABLE. 

 

Bond No. ____________________________ 

Contractor/Principal Name:____________________________ 

Contractor/Principal Address:  ____________________________ 

Contractor/Principal Phone No._________________________________________ 

 

Surety Company: ____________________________     

Surety Company Address: ____________________________   

Surety Company Phone No. ____________________________________________ 

 

Owner/Obligee Name:    City of Cooper City 

Owner/Obligee Address:   9090 S.W. 50th Place Cooper City, FL 33328 

Owner/Obligee Phone No.   (954) 434-4300 

 

Bond Date: __________________ 

Bond Amount: ___________________________________________    

Contract No._________________ Bid No. _____________________ 

Permit No./Project No._____________________________________ 

Description of Work: __________________________________________________ 
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PREPARED BY: 
 
 
 
 
RETURN TO: 
CITY CLERK 
CITY OF COOPER CITY 
9090 SW 50th Place 
COOPER CITY, FL 33328 

 
ATTACHMENT P 

(Page 2 of 13) 

 
PERFORMANCE BOND 

 
KNOW ALL PERSONS BY THESE PRESENTS: 
 

That, in accordance with the City of Cooper City Code of Ordinances and the requirements of §255.05, Florida 

Statutes, as may be applicable, we, ____________________________________________, as Principal, hereinafter called 

CONTRACTOR, and,__________________________________________ as Surety, are bound to the City of Cooper City, 

Florida, as Obligee, hereinafter called OWNER, in the amount of _____________________________Dollars, ($ 

  ) for the payment whereof CONTRACTOR and Surety bind themselves, their heirs, executors, 

administrators, successors and assigns, jointly and severally. 

 
WHEREAS, CONTRACTOR has entered into a Contract, Contract/Bid/Project No.__________ dated the _____ 

of _____________, 20____, with OWNER for the construction of ___________ which contract is by reference made a part 

hereof, and is hereafter referred to as the Contract; 

THE CONDITION OF THIS BOND is that if the CONTRACTOR: 

1. Fully performs the Contract between the CONTRACTOR and the OWNER dated ____________________, 
20____, for the_________________________________, within _____, calendar days after the date of contract 
commencement as specified in the Notice to Proceed and in the manner prescribed in the Contract; and 

2. Indemnifies and pays OWNER all losses, damages (specifically including, but not limited to, damages for delay 
and other consequential damages caused by or arising out of the acts, omissions or negligence of 
CONTRACTOR), expenses, costs and attorney’s fees and costs, including attorney’s fees incurred in appellate 
proceedings, that OWNER sustains because of default by CONTRACTOR under the Contract; and 

3. Upon notification by the OWNER, corrects any and all defective or faulty work or materials, which appear within 
one (1) year after final acceptance of the work. 
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ATTACHMENT P 

(Page 3 of 13) 

 

4. Performs the guarantee of all work and materials furnished under the Contract for the time specified in the 
Contract, then this Bond is void, otherwise it remains in full force. 

 
 
4.1 Should the contract total or cost estimate for the project increase the OWNER reserves the right to 

require the amount of performance bond herein required to increase. 
 

4.2 Whenever CONTRACTOR shall be, and declared by OWNER to be, in default under the Contract, the 
OWNER having performed OWNER’S obligations thereunder, the Surety may promptly remedy the 
default, or shall promptly: 

4.3 Complete the Contract in accordance with its terms and conditions; or  
 
4.4 Obtain a bid or bids for completing the Contract in accordance with its terms and conditions, and upon 

determination by Surety of the best, lowest, qualified, responsible and responsive Bidder, or, if the 
OWNER elects, upon determination by the OWNER and Surety jointly of the best, lowest, qualified, 
responsible and responsive Bidder, arrange for a contract between such Bidder and OWNER, and make 
available as work progresses (even though there should be a default or a succession of defaults under 
the Contract or Contracts of completion arranged under this paragraph) sufficient funds to pay the cost 
of completion less the balance of the Contract price; but not exceeding, including other costs and 
damages for which the Surety may be liable hereunder, the amount set forth in the first paragraph hereof.  
The term “balance of the Contract price,” as used in this paragraph, shall mean the total amount payable 
by OWNER to CONTRACTOR under the Contract and any amendments thereto, less the amount 
properly paid by OWNER to CONTRACTOR. 

 
5. In accordance with the requirements of Section 255.05(1)(a), Florida Statutes, it shall be the duty of the Principal 

to record this performance bond in the public records of Broward County, and Principal shall be responsible for 
payment of all recording costs. 

No right of action shall accrue on this Bond to or for the use of any person or corporation other than the OWNER named 
herein and those persons or corporations provided for in Section 255.05, Florida Statues, or their heirs, executors, 
administrators or successors, as may be applicable. 
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ATTACHMENT P 

(Page 4 of 13) 

 

Any action under this Bond must be instituted in accordance with the Notice and Time Limitations provisions prescribed in 
Section 255.05(2), (6), and (10), Florida Statutes, as may be applicable. 

The Surety hereby waives notice of and agrees that any changes in or under the Contract and compliance or 
noncompliance with any formalities connected with the Contract or the changes do not affect Surety’s obligation under this 
Bond. 
 
Signed and sealed this ____ day of __________________________, 20____. 
 

 
SIGNATURE PAGE FOLLOWS 

 
 
 

 
WITNESSES 
 

   

Secretary  Principal 
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(Page 5 of 13) 

 
 

   

  By 

(AFFIX SEAL)   

  Signature and Title 

   

  Type Name and Title signed above 

WITNESSES    

  Surety 

   

Secretary  By 

   

(AFFIX SEAL)  Signature and Title 

   

  Type Name and Title signed above 
 
 
 

 
 

 
 
 
 
 
 
 
 
 
 

 
 
 
 

IN THE PRESENCE OF:  INSURANCE COMPANY: 

 
 
 
 

  

   

  By Agent and Attorney-in-Fact 

   

  Address 

   

  City/State/Zip Code 

   

  Telephone 
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ACKNOWLEDGMENT PERFORMANCE BOND 
State of ______________ 
 
County of _____________ 

On this the ____ day of __________, 20  , before me, the undersigned Notary Public of the State of 
Florida, the foregoing instrument was acknowledged by: 

________________________________ ____________________________, of 
(Name of Corporate Officer)   (Title) 
 
      , a ____________________________ 
(Name of Corporation)  (State of Corporation) 
  
corporation, on behalf of the corporation. 
 
WITNESS my hand and official seal. 
 ________________________________ 

 NOTARY PUBLIC, STATE OF _______ 
NOTARY PUBLIC 
SEAL OF OFFICE: _______________________________ 
 (Name of Notary Public: Print, 
 Stamp, or Type as Commissioned) 
 
  Personally known to me, or 
  Produced identification: 
 
 ______________________________ 
 (Type of Identification Produced)  
  DID take an oath, or 

  DID NOT take an oath 

 
 
 
 
 
 

 
 
 

 
 
 
 
 
 
 



City of Cooper City, Florida  
RFP 2023-1-FIN, Towing Services 

Page 67 of 84 

 
 
 

ATTACHMENT P 
(Page 7 of 13) 

 
CERTIFICATE AS TO PRINCIPAL 

 
I, ____________________________, certify that I am the Secretary of the Corporation named as Principal in the 

foregoing Performance Bond; that  _____________________, 

who signed the Bond on behalf of the Principal, was then ________________________ of said Corporation; that I know 

his/her signature; and his/her signature thereto is genuine; and that said Bond was duly signed, sealed and attested to 

on behalf of said Corporation by authority of its governing body. 

 
 
(AFFIX SEAL) ________________________ 

(Name of Corporation)  
 

 
 
 
 
 
 

PAYMENT BOND 
COVER SHEET 

 

THIS IS THE FRONT PAGE OF THIS PAYMENT BOND ISSUED IN COMPLIANCE WITH SECTION 255.05, 

FLORIDA STATUTES, INCLUDING BUT NOT LIMITED TO, THE NOTICE AND TIME LIMITATIONS IN SECTIONS 

255.05(2), (6) AND (10), AS MAY BE APPLICABLE. 

 

Bond No. ____________________________ 

Contractor/Principal Name:____________________________ 

Contractor/Principal Address:  ____________________________ 

Contractor/Principal Phone No._________________________________________ 

 

Surety Company: ____________________________     
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 (Page 8 of 13) 

 

 

Surety Company Address: ____________________________   

Surety Company Phone No. ____________________________________________ 

 

Owner/Obligee Name:    City of Cooper City 

Owner/Obligee Address:   9090 S.W. 50th Place Cooper City, FL 33328 

Owner/Obligee Phone No.   (954) 434-4300 

 

Bond Date: __________________ 

Bond Amount: ___________________________________________    

Contract No._________________ Bid No. _____________________ 

Permit No./Project No._____________________________________ 

Description of Work: __________________________________________________ 
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FORM PAYMENT BOND 

PREPARED BY: 
 
 
 
 
RETURN TO: 
CITY CLERK 
CITY OF COOPER CITY 
701 SW 71st Avenue 
COOPER CITY, FL 33068 

 
 

KNOW ALL PERSONS BY THESE PRESENTS: 

That, in accordance with the City of Cooper City Code of Ordinances and the requirements of §255.05, Florida 

Statutes, as may be applicable, we, ______________________________________________, as Principal, 

hereinafter called CONTRACTOR, and, ___________________________________ as Surety, are bound to the City 

of Cooper City, Florida, as Obligee, hereinafter called OWNER, in the amount of 

__________________________________Dollars ($___________) for the payment whereof CONTRACTOR and 

Surety bind themselves, their heirs, executors, administrators, successors and assigns, jointly and severally. 

WHEREAS, CONTRACTOR has entered into a Contract, Contract/Bid/Project No.__________ dated the 

_____ of _____________, 20____, with OWNER for the construction of ___________ which contract is by reference 

made a part hereof, and is hereafter referred to as the Contract; 

THE CONDITION OF THIS BOND is that if the CONTRACTOR: 

1. Indemnifies and pays OWNER for all losses, damages (specifically including, but not limited to, damages for 
delay and other consequential damages caused by or arising out of the acts, omissions or negligence of 
CONTRACTOR), expenses, costs and attorney’s fees including attorney’s fees incurred in appellate 
proceedings, that OWNER sustains because of default by CONTRACTOR under the Contract; and 
 

2. Promptly makes payments to all claimants, as defined in §255.05, Florida Statutes, supplying CONTRACTOR 
with all labor, materials and supplies used directly or indirectly by CONTRACTOR in the prosecution of the 
scope of work provided for in the Contract, then his obligation shall be void; otherwise, it shall remain in full 
force and effect subject, however, to the following conditions: 
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2.1 A claimant, except a laborer, who is not in privity with the CONTRACTOR and who has not received 

payment for his labor, materials, or supplies shall, within forty-five (45) days after beginning to furnish 
labor, materials, or supplies for the prosecution of the work, furnish to the CONTRACTOR a notice 
that he intends to look to the Bond for protection. 
 

2.2 A claimant who is not in privity with the CONTRACTOR and who has not received payment for his 
labor, materials, or supplies shall, within ninety (90) days after performance of the labor or after 
complete delivery of the materials or supplies, deliver to the CONTRACTOR and to the Surety, written 
notice of the performance of the labor or delivery of the materials or supplies and of the non-payment.  

 
2.3 Should the contract total or cost estimate for the project increase the OWNER reserves the right to 

require the amount of payment bond to increase.  
 
2.4 Any action under this Bond must be instituted in accordance with the Notice and Time Limitations 

provisions prescribed in Section 255.05(2), (6), and (10), Florida Statutes, as may be applicable.  
 
2.5 In accordance with the requirements of Section 255.05(1)(a), Florida Statutes, it shall be the duty of 

the Principal to record this performance bond in the public records of Broward County, and Principal 
shall be responsible for payment of all recording costs. 

The Surety hereby waives notice of and agrees that any changes in or under the Contract and compliance or 

noncompliance with any formalities connected with the Contract or the changes do not affect the Surety’s obligation 

under this Bond. 

 
Signed and sealed this   day of______________________, 20______. 
 
 
 
 

SIGNATURE PAGE FOLLOWS 
  



City of Cooper City, Florida  
RFP 2023-1-FIN, Towing Services 

Page 71 of 84 

ATTACHMENT P 
 (Page 11 of 13) 

 
 
WITNESSES 

    

Secretary  Principal 

   

  By 

(AFFIX SEAL)   

  Signature and Title 

   

  Type Name and Title signed above 

WITNESSES    

  Surety 

   

Secretary  By 

   

(AFFIX SEAL)  Signature and Title 

   

  Type Name and Title signed above 

 

IN THE PRESENCE OF:  INSURANCE COMPANY: 
   
   

  By Agent and Attorney-in-Fact 
   
   

  Address 
   
   

  City/State/Zip Code 
   
   

  Telephone 
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ACKNOWLEDGMENT PAYMENT BOND 
State of_______________ 
 
County of _____________ 

On this the _________day of __________________, 20_____, before me, the undersigned Notary Public of the State of 
Florida, the foregoing instrument was acknowledged by: 

________________________________  ___________________________, of 
(Name of Corporate Officer)   (Title) 
 
________________________________, a ___________________________ 
(Name of Corporation) (State of Corporation) 
  
corporation, on behalf of the corporation. 
 
WITNESS my hand and official seal. 
 ________________________________ 

 NOTARY PUBLIC, STATE OF _________ 
NOTARY PUBLIC 
SEAL OF OFFICE: _______________________________ 
 (Name of Notary Public: Print, 
 Stamp, or Type as Commissioned) 
 
  Personally known to me, or 
  Produced identification: 
 
 ______________________________ 
 (Type of Identification Produced)  
  DID take an oath, or 
  DID NOT take an oath 
 

CERTIFICATE AS TO PRINCIPAL 
 

I,____________________________ , certify that I am the Secretary of the Corporation named as Principal in the foregoing 

Payment Bond; that____________________________, 

who signed the Bond on behalf of the Principal, was then _________________________of said Corporation; that I know 

his/her signature; and his/her signature thereto is genuine; and that said Bond was duly signed, sealed and attested to on 

behalf of said Corporation by authority of its governing body. 
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(AFFIX SEAL) _______________________   

(Name of Corporation) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 

 
 

 
 

AGREEMENT BETWEEN THE CITY OF COOPER CITY 
AND INSERT COMPANY NAME 

 
 
THIS IS AN AGREEMENT, dated the _______ day of ____________________, 20___, by and between: 
 

THE CITY OF COOPER CITY, a municipal corporation of the State of Florida with a business 
address of 9090 S.W. 50th Place, Cooper City, Florida 33328 (hereinafter referred to as the 
"CITY") 

 and 
 
INSERT COMPANY NAME, a towing services company, authorized to do business in the State 
of Florida, with a business address of Insert address 1, Insert address 2 (hereinafter referred to as 
the "CONTRACTOR"). CITY and CONTRACTOR may hereinafter be referred to collectively as the 
"Parties." 
 
 W I T N E S S E T H: 
 
In consideration of the mutual terms and conditions, promises, covenants and payments hereinafter set forth, CITY and 
CONTRACTOR agree as follows: 
 

ARTICLE 1 
 PREMABLE 
 
In order to establish the background, context and form of reference for this Agreement and to generally express the objectives, 
and intentions of the respective parties herein, the following statements, representations and explanations shall be accepted 
as predicates for the undertakings and commitments included within the provisions which follow and may be relied upon by the 
parties as essential elements of the mutual considerations upon which this Agreement is based. 
 
1.1 On Thursday, February 2, 2023, the CITY advertised its notice to bidders of the CITY's desire to hire a firm to provide 
towing services as more particularly described in Exhibit "A" attached hereto and by this reference made a part hereof, for 
the said bid entitled: 
 

RFP 2023-1-FIN 
“TOWING SERVICES” 

 
1.2 On Thursday, March 9, 2023, the bids were opened at the offices of the City Clerk. 
 
1.3 On _______ day of ______________, 20____, the CITY awarded the bid to CONTRACTOR and approved an 
agreement with CONTRACTOR consistent with the terms and conditions set forth herein. 
 

ARTICLE 2 
 SERVICES AND RESPONSIBILITIES 
 

2.1 CONTRACTOR hereby agrees to perform the services for towing services, as more particularly 
described in Exhibit "A" attached hereto and by this reference made a part hereof, ("Property") in accordance 
with the Scope of Services outlined in the specifications, "RFP 2023-1-FIN", attached hereto and made a 
part hereof as Exhibit "A" and CONTRACTOR's response thereto, attached hereto and made a part hereof as 
Composite Exhibit "B".  CONTRACTOR agrees to do everything required by this Agreement, the Sealed Bid 
Package, Addenda to this Agreement, and Commission award complete with proposal form. In the event of 



 
 

 
 

 
 

any conflicts between this Agreement, Exhibit A and Exhibit B, this Agreement shall prevail, followed by Exhibit 
A.  
 
2.2 CONTRACTOR shall furnish all services, labor, equipment, and materials necessary and as may be required in the 
performance of this Agreement, except as otherwise specifically provided for herein, and all work performed under this 
Agreement shall be done in a professional manner. 
 
2.3 CONTRACTOR hereby represents to CITY, with full knowledge that CITY is relying upon these representations when 
entering into this Agreement with CONTRACTOR, that CONTRACTOR has the professional expertise, experience and 
manpower to perform the services to be provided by CONTRACTOR pursuant to the terms of this Agreement. 
 
2.4 CONTRACTOR assumes professional and technical responsibility for performance of its services to be provided 
hereunder in accordance with recognized professional standards of good engineering practice.  If within one year following 
completion of its services, such services fail to meet the aforesaid standards, and the CITY promptly advises CONTRACTOR 
thereof in writing, CONTRACTOR agrees to re-perform such deficient services without charge to the CITY.  
 
2.5 CONTRACTOR shall not utilize the services of any sub-Contractor without the prior written approval of CITY. 
 

ARTICLE 3 
 TERM AND TERMINATION 
 
3.1 The contract shall be for an initial period of five (5) years commencing on the date of issuance of a Notice to Proceed. 
The contract may be extended for one five (5) year period under the same terms and conditions, if mutually agreed upon by 
both parties.   
 
3.2 This Agreement may be terminated by either party for cause, or by the CITY for convenience, upon thirty (30) days 
written notice by the CITY to CONTRACTOR in which event the CONTRACTOR shall be paid its compensation for services 
performed to termination date.  In the event that the CONTRACTOR abandons this Agreement or causes it to be terminated, 
CONTRACTOR shall indemnify the CITY against any loss pertaining to this termination up to a maximum of the full contracted 
fee amount.  All finished or unfinished documents, data, studies, plans, surveys, and reports prepared by CONTRACTOR shall 
become the property of CITY and shall be delivered by CONTRACTOR to CITY immediately. 
    

ARTICLE 4 
 COMPENSATION AND METHOD OF PAYMENT 
 
4.1 CONTRACTOR agrees that compensation for services performed pursuant to this Agreement shall be paid in 
accordance with this Article.   

 
4.2 CONTRACTOR acknowledges that if the requirements of §713.78, Florida Statutes, are satisfied, CONTRACTOR 
shall have a lien on a vehicle or vessel towed in accordance with this Agreement for a reasonable towing fee, storage costs, 
and for CITY’s Administrative Charge (as defined in Section 4.2.2 below). 
  
 4.2.1 “Maximum Towing Rate(s)” as used herein refers to the maximum non consent towing rates and storage 
fees established by Broward County, Florida, as may be amended from time to time and particularly described in Exhibit “A”, 
attached hereto and made a specific part hereof. 
 
 4.2.2 “Administrative Fee” as used herein refers to the financial charge imposed by CONTRACTOR on the 
registered owner or other legally authorized person responsible for a towed vehicle or vessel towed pursuant to this 
Agreement, as may be amended from time to time. The CITY’s Administrative Fee shall equal twenty-five percent (25%) 
of the Maximum Towing Rate for each tow performed by CONTRACTOR for non-CITY vehicles. 



 
 

 
 

 
 

 
 

4.2.3 The CONTRACTOR shall charge and collect, directly from the vehicle owner or other legally authorized 
person responsible for a vehicle or vessel towed pursuant to this Agreement a reasonable towing and storage fee, 
and for the CITY’s Administrative Fee, as defined in Section 4.2 herein above, in accordance with the Maximum 
Towing Rates, and Florida Statutes, as may be applicable. 

 

ARTICLE 5 
 CHANGES TO SCOPE OF WORK AND ADDITIONAL WORK 
 
5.1 CITY or CONTRACTOR may request changes that would increase, decrease, or otherwise modify the Scope of 
Services, as described in Exhibit "A," to be provided under this Agreement as described in Article 2 of this Agreement.  These 
changes will affect the monthly compensation accordingly.  Such changes or additional services must be in accordance with 
the provisions of the Code of Ordinances of the CITY, and must be contained in a written amendment, executed by the parties 
hereto, with the same formality, equality and dignity herewith prior to any deviation from the terms of this Agreement, including 
the initiation of any additional or extra work. 
 
5.2 In no event will the CONTRACTOR be compensated for any work which has not been described in a separate written 
agreement executed by the parties hereto.  
 

ARTICLE 6 
 INDEMNIFICATION 
 
6.1 CONTRACTOR shall indemnify and save harmless and defend the CITY, its trustees, elected and appointed officials, 
agents, servants and employees from and against any and all claims, demands, or causes of action of whatsoever kind or 
nature sustained by the CITY or any third party arising out of, or by reason of, or resulting from acts, error, omission, or negligent 
act of CONTRACTOR, its agents, servants or employees in the performance under this Agreement, for all costs, losses and 
expenses, including but not limited to, damages to persons or third party property, judgments and attorneys' fees arising out of 
or in connection with the performance by CONTRACTOR pursuant to this Agreement. 
 
6.2 CONTRACTOR shall indemnify CITY for all loss, damage, expense or liability including, without limitation, court costs 
and attorneys' fees that may result by reason of any infringement or claim of infringement of any patent, trademark, copyright, 
trade secret or other proprietary right due to services furnished pursuant to this Agreement. CONTRACTOR will defend and/or 
settle at its own expense any action brought against the CITY to the extent that it is based on a claim that products or services 
furnished to CITY by CONTRACTOR pursuant to this Agreement, or if any portion of the services or goods furnished in the 
performance of the service becomes unusable as a result of any such infringement or claim. 
 
6.3 CONTRACTOR’S aggregate liability shall not exceed the proceeds of insurance required to be placed pursuant to 
this Agreement plus the compensation received by CONTRACTOR, or extend to any claims brought subsequent to the 
expiration of warranty period outlined above.  The CITY’s rights and remedies and CONTRACTOR’s liabilities as set forth in 
this Agreement, are exclusive, and the CITY hereby releases CONTRACTOR from all further or subsequent liability, whether 
based in contract or tort and irrespective of fault, negligence, or strict liability. 
 
6.4 The parties recognize that various provisions of this Agreement, including but not necessarily limited to this Section, 
provide for indemnification by the CONTRACTOR and that Florida Statutes §725.06 requires a specific consideration be given 
therefor.  The parties therefore agree that the sum of Ten Dollars and 00/100 ($10.00), receipt of which is hereby 
acknowledged, is the specific consideration for such indemnities, and the providing of such indemnities is deemed to be part of 
the specifications with respect to the services to be provided by CONTRACTOR.  Furthermore, the parties understand and 
agree that the covenants and representations relating to this indemnification provision shall serve the term of this Agreement 
and continue in full force and effect as to the party's responsibility to indemnify. 



 
 

 
 

 
 

 

ARTICLE 7 
 INSURANCE 
 
Where Contractors are required to enter or go onto the City of Cooper City property (including any property which is owned 
or leased by the City or upon which the City has a license, easement or right-of-way) to deliver materials or perform work 
or services as a result of an award, the successful Contractor shall assume the full duty, obligation and expense of 
obtaining all necessary licenses, permits and insurance and assure all work complies with all applicable Broward County 
and City of Cooper City building requirements and the Florida Building Code. The Contractor shall be liable for any 
damages or loss to the City occasioned by negligence of the Contractor or any person the Contractor has designated in 
the completion of the contract as a result of his or her bid.  
 
The Contractor shall indemnify and hold harmless the CITY and its officers, employees, agents and instrumentalities from 
any and all liability, losses or damages, including attorneys' fees and costs of defense, which the CITY or its officers, 
employees, agents or instrumentalities may incur as a result of claims, demands, suits, causes of actions or proceedings 
of any kind or nature arising out of, relating to or resulting from the performance of this Agreement by the Contractor or its 
employees, agents, servants, partners principals or subcontractor.  The Contractor shall pay all claims and losses in 
connection therewith and shall investigate and defend all claims, suits or actions of any kind or nature in the name of the 
CITY, where applicable, including appellate proceedings, and shall pay all costs, judgments, and attorney's fees which 
may issue thereon.  The Contractor expressly understands and agrees that any insurance protection required by this 
Agreement or otherwise provided by the Contractor shall in no way limit the responsibility to indemnify, keep and save 
harmless and defend the CITY or its officers, employees, agents and instrumentalities as herein provided. 
 
Contractor shall not commence work under this Agreement until it has obtained all insurance required under this paragraph 
and such insurance has been approved by the Risk Manager of the CITY nor shall the Contractor allow any subcontractor 
to commence work on his subcontract until all similar such insurance required of the subcontractor has been obtained and 
similarly approved. 
 
Certificates of Insurance, reflecting evidence of the required insurance, shall be filed with the City’s Risk Manager prior to 
the commencement of this Agreement.  Policies shall be issued by companies authorized to do business under the laws 
of the State of Florida.  The insurance company shall be rated no less than “A” as to management, and no less than “Class 
VI” as to financial strength according to the latest edition of Best’s Insurance Guide published by A.M. Best Company. 
 
Policies shall be endorsed to provide the CITY with notice of cancellation or the Contractor shall obtain written agreement 
from its Agent to provide the CITY with 30-day notice of cancellation. 
   
Insurance shall be in force until all obligations required to be fulfilled under the terms of the Agreement are satisfactorily 
completed as evidenced by the formal acceptance by the CITY.  In the event the insurance certificate provided indicates 
that the insurance shall terminate and lapse during the period of this Agreement, then in that event, the CONSULTANT 
shall furnish, as soon as reasonably practicable, a renewed certificate of insurance as proof that equal and like coverage 
for the balance of the period of the Agreement and extension thereunder is in effect.  The CONSULTANT shall not 
commence nor continue to provide any services pursuant to this Agreement unless all required insurance remains in full 
force and effect.  CONSULTANT shall be liable to CITY for any lapses in service resulting from a gap in insurance 
coverage. 
 
Prior to the commencement of the project, Contractor shall provide the City with a certificate of liability insurance 
and a copy of the additional insured endorsement naming the City of Cooper City its employees, directors, 
officers, agents, independent contractors, successors and assigns, and other authorized representatives as 
additional insured on a primary and non-contributory basis to the extent of the contractual obligation assumed 
by the Proposer. Additionally, the Contractor shall provide the City with a copy of the certificates of insurance 



 
 

 
 

 
 

and a copy of the additional insured endorsement reflecting the same insurance coverage for all subcontractors 
utilized by Contractor.   
 
The City shall be granted a Waiver of Subrogation on the Contractor’s Workers’ Compensation and General 
Liability insurance policy, and affirmed on the Certificate of Liability Insurance and a Waiver of Subrogation 
Endorsement. The Contractor waives, and the Contractor shall ensure that the Contractor’s insurance carrier 
waives, all subrogation rights against the City, its officials, employees, agents and volunteers for all losses or 
damages. 
 
7.1.1 REQUIRED INSURANCE 
 
7.1.1.1 Comprehensive General Liability Insurance written on an occurrence basis including, but not limited to: coverage 
for bodily injury and property damage, personal & advertising injury, products & completed operations, and contractual 
liability. Coverage must be written on an occurrence basis, with limits of liability no less than: 
 

1. Each Occurrence Limit - $1,000,000 
2. Fire Damage Limit (Damage to rented premises) - $100,000 
3. Personal & Advertising Injury Limit - $1,000,000 
4. General Aggregate Limit - $2,000,000 
5. Products & Completed Operations Aggregate Limit - $3,000,000  

 
Products & Completed Operations Coverage shall be maintained for two (2) years after the final payment under this 
contract.  
 

The City of Cooper City must be shown as an additional insured with respect to this coverage. 
 
7.1.1.2 Worker’s Compensation and Employers Liability Insurance covering all employees, and/or volunteers of the 
Contractor engaged in the performance of the scope of work associated with this Agreement. In the case any work is 
sublet, the Contractor shall require the subcontractor similarly to provide Workers Compensation Insurance for all the 
latter’s employees unless such employees are covered by the protection afforded by the Contractor. Coverage for the 
Contractor and his subcontractor shall be in accordance with applicable state and/or federal laws that may apply to 
Workers’ Compensation Insurance with limits of liability no less than:  
 

1. Workers’ Compensation:   Coverage A   Statutory 
2. Employers Liability:   Coverage B  $500,000 Each Accident 

       $500,000 Disease – Policy Limit 
       $500,000 Disease – Each Employee 
 
7.1.1.3 Comprehensive Auto Liability Insurance covering all owned, non-owned and hired vehicles used in connection with 
the performance of work under this Agreement, with a combined single limit of liability for bodily injury and property damage 
no less than: 
 

1. Any Auto (Symbol 1) 
     Combined Single Limit (Each Accident) - $1,000,000 
2. Hired Autos (Symbol 8) 
     Combined Single Limit (Each Accident) - $1,000,000 
3. Non-Owned Autos (Symbol 9) 
     Combined Single Limit (Each Accident) - $1,000,000 

 



 
 

 
 

 
 

7.1.1.4 Professional Liability/Errors & Omissions Insurance, when applicable, with a limit of liability no less than $1,000,000 
per wrongful act. This coverage shall be maintained for a period of no less than two (2) years after final payment of the 
contract. 
 
7.1.1.5 Sexual Abuse may not be excluded from any policy. 
 
7.2 REQUIRED INSURANCE ENDORSEMENTS 
 

1. The City of Cooper City shall be named as an Additional Insured on each of the General Liability polices required 
herein 
2. Waiver of all Rights of Subrogation against the CITY 
3. 30-Day Notice of Cancellation or Non-Renewal to the CITY 
4. Contractors’ policies shall be Primary & Non-Contributory 
5. All policies shall contain a “severability of interest” or “cross liability” liability clause without obligation for premium 
payment of the CITY 
6. The City of Cooper City shall be named as a Loss Payee on all Property and/or Inland Marine Policies as their 
interest may appear. 

 
CONTRACTOR shall name the CITY, as an additional insured on each of the General Liability policies required herein and 
shall hold the CITY, its agents, officers and employees harmless on account of claims for damages to persons, property 
or premises arising out of the services provided hereunder.  Any insurance required of the CONTRACTOR pursuant to 
this Agreement must also be required by any subcontractor in the same limits and with all requirements as provided herein, 
including naming the CITY as an additional insured, in any work is subcontracted unless such subcontractor is covered by 
the protection afforded by the CONTRACTOR and provided proof of such coverage is provided to CITY.  The 
CONTRACTOR and any subcontractors shall maintain such policies during the term of this Agreement. Contractor shall 
agree to waive all rights of subrogation against the City, members of the City Commission, boards, commissions and 
committees, officers, agents, employees and volunteers for losses arising from activities and operations of Contractor in 
the performance of its obligations under this agreement. 
 
The CITY reserves the right to require any other additional types of insurance coverage and/or higher limits of liability it 
deems necessary based on the nature of work being performed under this Contract. 
 

ARTICLE 8 
 INDEPENDENT CONTRACTOR 
 
8.1 This Agreement does not create an employee/employer relationship between the parties.  It is the intent of the parties 
that the CONTRACTOR is an independent Contractor under this Agreement and not the CITY's employee for all purposes, 
including but not limited to, the application of the Fair Labor Standards Act minimum wage and overtime payments, Federal 
Insurance Contribution Act, the Social Security Act, the Federal Unemployment Tax Act, the provisions of the Internal Revenue 
Code, the State Workers' Compensation Act, and the State unemployment insurance law. The CONTRACTOR shall retain 
sole and absolute discretion in the judgment of the manner and means of carrying out CONTRACTOR's activities and 
responsibilities hereunder provided, further that administrative procedures applicable to services rendered under this 
Agreement shall be those of CONTRACTOR, which policies of CONTRACTOR shall not conflict with CITY, State, H.U.D., or 
United States policies, rules or regulations relating to the use of CONTRACTOR's Funds provided for herein.  The 
CONTRACTOR agrees that it is a separate and independent enterprise from the CITY, that it has full opportunity to find other 
business, that it has made its own investment in its business, and that it will utilize a high level of skill necessary to perform the 
work.  This Agreement shall not be construed as creating any joint employment relationship between the CONTRACTOR and 
the CITY and the CITY will not be liable for any obligation incurred by CONTRACTOR, including but not limited to unpaid 
minimum wages and/or overtime premiums. 
 



 
 

 
 

 
 

ARTICLE 9 
 VENUE 
 

9.1 This Agreement shall be governed by the laws of the State of Florida as now and hereafter in force.  The 
venue for actions arising out of this agreement shall be in Broward County, Florida. 

 

ARTICLE 10 
 PUBLIC RECORDS 
 
10.1  The City of Cooper City is public agency subject to Chapter 119, Florida Statutes.  The CONTRACTOR shall comply 
with Florida’s Public Records Law.  Specifically, the CONTRACTOR shall: 
  
10.1.1 Keep and maintain public records required by the CITY to perform the service; 
  
10.1.2 Upon request from the CITY’s custodian of public records, provide the CITY with a copy of the requested records or 
allow the records to be inspected or copied within a reasonable time at a cost that does not exceed the cost provided in chapter 
119, Fla. Stat., or as otherwise provided by law; 
  
10.1.3 Ensure that public records that are exempt or that are confidential and exempt from public record disclosure 
requirements are not disclosed except as authorized by law for the duration of the contract term and, following completion of 
the contract, CONTRACTOR shall destroy all copies of such confidential and exempt records remaining in its possession after 
the CONTRACTOR transfers the records in its possession to the CITY; and 
  
10.1.4 Upon completion of the contract, CONTRACTOR shall transfer to the CITY, at no cost to the CITY, all public records 
in CONTRACTOR’s possession.  All records stored electronically by the CONTRACTOR must be provided to the CITY, upon 
request from the CITY’s custodian of public records, in a format that is compatible with the information technology systems of 
the CITY. 
  
10.2 The failure of CONTRACTOR to comply with the provisions set forth in this Article shall constitute a Default and 
Breach of this Agreement, for which, the City may terminate the Agreement. 
 

IF THE CONTRACTOR HAS QUESTIONS REGARDING THE APPLICATION OF CHAPTER 119, 
FLORIDA STATUTES, TO THE CONTRACTOR’S DUTY TO PROVIDE PUBLIC RECORDS RELATING 
TO THIS CONTRACT, CONTACT THE CUSTODIAN OF PUBLIC RECORDS AT  

CITY CLERK 
9090 S.W. 50th PLACE 

COOPER CITY, FL 33328 
(954) 434-4300 

PRR@CooperCity.gov 
 

ARTICLE 11 
 FEMA REQUIREMENTS - NOT APPLICABLE FOR THIS AGREEMENT  
 
 

ARTICLE 12 
 SCRUTINIZED COMPANIES -- 287.135 AND 215.473 
 

mailto:PRR@CooperCity.gov


 
 

 
 

 
 

SCRUTINIZED COMPANIES.   CONTRACTOR certifies that it and any of its affiliates are not scrutinized companies as 
identified in Section 287.135, F.S. In addition, CONTRACTOR agrees to observe the requirements of Section 287.135, F.S., 
for applicable sub-agreements entered into for the performance of work under this Agreement. Pursuant to Section 287.135, 
F.S., the CITY may immediately terminate this Agreement for cause if the CONTRACTOR, its affiliates, or its subcontractors 
are found to have submitted a false certification; or if the CONTRACTOR, its affiliates, or its subcontractors are placed on any 
applicable scrutinized companies list or engaged in prohibited contracting activity during the term of the Agreement. As provided 
in Subsection 287.135(8), F.S., if federal law ceases to authorize these contracting prohibitions then they shall become 
inoperative. 
 

ARTICLE 13 
 E-VERIFY 
 
A. Registration Requirement; Termination. Pursuant to Section 448.095, Florida Statutes, effective January 1, 2021, 
Contractors, shall register with and use the E-verify system in order to verify the work authorization status of all newly hired 
employees. Contractor shall register for and utilize the U.S. Department of Homeland Security’s E-Verify System to verify 
the employment eligibility of: 
 
(i) All persons employed by a Contractor to perform employment duties within Florida during the term of the contract; 
and  

(ii) All persons (including sub vendors/sub consultants/subcontractors) assigned by Contractor to perform work 
pursuant to the contract with the City of Cooper City. The Contractor acknowledges and agrees that registration and use 
of the U.S. Department of Homeland Security’s E-Verify System during the term of the contract is a condition of the contract 
with the City of Cooper City; and 

(iii) The Contractor shall comply with the provisions of Section 448.095, Fla. Stat., "Employment Eligibility," as 
amended from time to time. This includes, but is not limited to registration and utilization of the E-Verify System to verify 
the work authorization status of all newly hired employees. Contractor shall also require all subcontractors to provide an 
affidavit attesting that the subcontractor does not employ, contract with, or subcontract with, an unauthorized alien. The 
Contractor shall maintain a copy of such affidavit for the duration of the contract. Failure to comply will lead to termination 
of this Contract, or if a subcontractor knowingly violates the statute, the subcontract must be terminated immediately. Any 
challenge to termination under this provision must be filed in the Circuit Court no later than twenty (20) calendar days after 
the date of termination. Termination of this Contract under this Section is not a breach of contract and may not be 
considered as such.  If this contract is terminated for a violation of the statute by the Contractor, the Contractor may not 
be awarded a public contract for a period of one (1) year after the date of termination. 
 

ARTICLE 14 
 MISCELLANEOUS 
 
14.1 Ownership of Documents.  Reports, surveys, plans, studies and other data provided in connection with this 
Agreement are and shall remain the property of CITY whether or not the project for which they are made is completed.  City 
hereby agrees to use CONTRACTOR’s work product for its intended purposes. 
 
14.2 Records. CONTRACTOR shall keep such records and accounts and require any and all subcontractor to keep 
records and accounts as may be necessary in order to record complete and correct entries as to personnel hours charged to 
this engagement, and any expenses for which CONTRACTOR expects to be reimbursed.  Such books and records will be 
available at all reasonable times for examination and audit by CITY and shall be kept for a period of ten (10) years after the 
completion of all work to be performed pursuant to this Agreement.  Incomplete or incorrect entries in such books and records 
will be grounds for disallowance by CITY of any fees or expenses based upon such entries.  All records shall be maintained 
and available for disclosure, as appropriate, in accordance with Chapter 119, F.S. 
 



 
 

 
 

 
 

14.3 Assignments; Amendments.  This Agreement, and any interests herein, shall not be assigned, transferred or 
otherwise encumbered, under any circumstances, by CONTRACTOR without the prior written consent of CITY.  For purposes 
of this Agreement, any change of ownership of CONTRACTOR shall constitute an assignment which requires CITY approval.  
However, this Agreement shall run to the benefit of CITY and its successors and assigns. 
 
It is further agreed that no modification, amendment, or alteration in the terms or conditions contained herein shall be effective 
unless contained in a written document executed with the same formality and of equal dignity herewith. 
 
14.4 No Contingent Fees.  CONTRACTOR warrants that it has not employed or retained any company or person, other 
than a bona fide employee working solely for CONTRACTOR to solicit or secure this Agreement, and that it has not paid or 
agreed to pay any person, company, corporation, individual or firm, other than a bona fide employee working solely for 
CONTRACTOR any fee, commission, percentage, gift, or other consideration contingent upon or resulting from the award or 
making of this Agreement.  For the breach or violation of this provision, CITY shall have the right to terminate the Agreement 
without liability at its discretion, to deduct from the contract price, or otherwise recover the full amount of such fee, commission, 
percentage, gift or consideration. 
 
14.5 Notice.  Whenever any party desires to give notice unto any other party, it must be given by written notice, sent by 
certified United States mail, with return receipt requested, addressed to the party for whom it is intended and the remaining 
party, at the places last specified, and the places for giving of notice shall remain such until they shall have been changed by 
written notice in compliance with the provisions of this section.  For the present, CONTRACTOR and CITY designate the 
following as the respective places for giving of notice: 
 
 CITY  Joseph Napoli 
   City Manager 
   City of Cooper City 
   9090 S.W. 50th Place 
   Cooper City, Florida 33328 
   Telephone No.  (954) 434-4300 
 
 Copy To: Jacob G. Horowitz, City Attorney 
   Goren, Cherof, Doody & Ezrol, P.A. 
   3099 East Commercial Boulevard, Suite 200 
   Fort Lauderdale, Florida 33308 
   Telephone No.  (954) 771-4500 
   Facsimile No.  (954) 771-4923 
 
 Contractor Insert_Contact_Title 
   INSERT_CONTACT_NAME 
   INSERT COMPANY NAME 
   Insert address 1 
   Insert address 2 
   E-mail:  Insert Company's_email 
   Telephone No: Insert Company's_Phone 
              
14.6 Binding Authority.  Each person signing this Agreement on behalf of either party individually warrants that he or she 
has full legal power to execute this Agreement on behalf of the party for whom he or she is signing, and to bind and obligate 
such party with respect to all provisions contained in this Agreement. 
 
14.7 Headings.  Headings herein are for convenience of reference only and shall not be considered on any interpretation 
of this Agreement. 
 



 
 

 
 

 
 

14.8 Exhibits.  Each Exhibit referred to in this Agreement forms an essential part of this Agreement.  The exhibits if not 
physically attached should be treated as part of this Agreement and are incorporated herein by reference. 
 
14.9 Severability. If any provision of this Agreement or application thereof to any person or situation shall to any 
extent, be held invalid or unenforceable, the remainder of this Agreement, and the application of such provisions to persons or 
situations other than those as to which it shall have been held invalid or unenforceable shall not be affected thereby, and shall 
continue in full force and effect, and be enforced to the fullest extent permitted by law. 
 
14.10 Extent of Agreement. This Agreement represents the entire and integrated agreement between the CITY and 
the CONTRACTOR and supersedes all prior negotiations, representations or agreements, either written or oral. 
 
14.11 Legal Representation.  It is acknowledged that each party was represented by counsel in the preparation of and 
contributed equally to the terms and conditions of this Agreement and, accordingly, the rule that a contract shall be interpreted 
strictly against the party preparing same shall not apply herein due to the joint contributions of both parties. 
 
14.12 Counterparts and Execution.  This Agreement may be executed in multiple originals or counterparts, each of which 
shall be deemed to be an original and together shall constitute one and the same agreement.  Execution and delivery of this 
Agreement by the Parties shall be legally binding, valid and effective upon delivery of the executed documents to the other 
party through facsimile transmission, email, or other electronic delivery. 
 

END OF SECTION 
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IN WITNESS OF THE FOREGOING, the parties have set their hands and seals the day and year first written above.  
 
CITY: 
 
      CITY OF COOPER CITY, FLORIDA 
ATTEST: 
 
 
By: ________________________________  By: ______________________________________ 
 CITY CLERK     CITY MANAGER 
               

     By: ______________________________________ 
          CITY MAYOR 

 
 
 
APPROVED AS TO FORM: 
 
 
________________________________ 
OFFICE OF THE CITY ATTORNEY 
      CONTRACTOR: 
 
      INSERT COMPANY NAME 
 
      By: _______________________________________ 
      Name: _____________________________________ 
      Title: ______________________________________ 
STATE OF _________________ 
COUNTY OF _________________ 
 
 BEFORE ME, an officer duly authorized by law to administer oaths and take acknowledgments, personally appeared 
_______________________ as _________________ of INSERT COMPANY NAME, a company authorized to conduct 
business in the State of Florida, and acknowledged execution of the foregoing Agreement as the proper official of INSERT 
COMPANY NAME for the use and purposes mentioned in it and affixed the official seal of the corporation, and that the 
instrument is the act and deed of that corporation. 
 
 IN WITNESS OF THE FOREGOING, I have set my hand and official seal at in the State and County aforesaid on this 
__________ day of _____________, 20___. 
 
     _____________________________________ 
       NOTARY PUBLIC  
 
     _____________________________________ 
     (Name of Notary Typed, Printed or Stamped) 
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