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CITY OF COOPER CITY 

NOTICE TO PROPOSERS 
 

NOTICE IS HEREBY GIVEN that the City of Cooper City, Florida, will be accepting sealed proposals from qualified contractors to 
provide continuing Geographic Information System (GIS) Services, in accordance with the terms, conditions, and specifications 
contained in the solicitation.   
 

GEOGRAPHIC INFORMATION SYSTEM (GIS) SERVICES 
RFP 2019-2-UTL 

 
The detailed Request for Proposals (RFP) may be obtained online at www.DemandStar.com or from the Office of the City Clerk 
located in City Hall, 9090 Southwest 50th Place, Cooper City, Florida 33328, 8:00AM through 5:00PM, Monday through Friday.   
 
Proposals must be received in the City Clerk’s Office no later than 3:00PM (EST), Thursday, April 18, 2019.  The outside 
of the envelope or box containing one (1) identified, unbound original, three (3) copies and one (1) electronic copy (CD or flash 
drive) of your proposal must be clearly marked “RFP 2019-2-UTL, GEOGRAPHIC INFORMATION SYSTEM (GIS) 
SERVICES”. 
 
Questions and requests for information relative to this RFP should be directed to Kerri Anne Fisher, Purchasing Agent.  Please 
email questions to Purchasing@CooperCityFL.org. 
 
The City Commission of the City of Cooper City reserves the right, for any reason, to reject any and all bids/proposals and to make 
awards in the best interest of the City. 
 
A Cone of Silence is hereby imposed prohibiting communication regarding this Request for Proposals between a potential vendor, 
service provider, proposer, lobbyist, or; consultant and the City Commissioners, City’s professional staff including, but not limited 
to, the City Manager and his staff, any member of the City’s selection or evaluation committee.  For further information about the 
Cone of Silence, please contact the City’s Attorney. 
 
 
        CITY OF COOPER CITY 
        Kathryn Sims, City Clerk 
 
 

 
Please publish one (1) time on:     Thursday, March 21, 2018 
 
Please send invoice and proof of publication to:   Jenna Montoya, Assistant. City Clerk 
        City of Cooper City 
        PO Box 290910 
        Cooper City, FL 33329-0910 
        JMontoya@CooperCityFL.org 
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SECTION I – INTRODUCTION AND INFORMATION 

1.1 PURPOSE 
The City of Cooper City, Florida is seeking proposals from qualified firms, hereinafter referred to as the Contractor, to provide 
continuing Geographic Information System (GIS) Services. All materials, labor, materials, tools, equipment, machinery, 
superintendence, mobilization, supervision, supplies, expertise, and services will be provided by the awarded proposer, in 
accordance with the terms, conditions, and specifications contained in this solicitation.    
 
1.2 DUE DATE & SUBMITTALS 
 
1.2.1 All bids are due no later than 3:00PM (EST), Thursday, April 18, 2019, or any time prior thereto, at the Office of the City 
Clerk located at 9090 SW 50th Place, Cooper City, FL 33328. Bids shall be opened and publicly read in the Commission Chambers, 
on the date and at the time specified. All bids received after that time will not be accepted and shall be returned to the Proposer. 
 
1.2.2 Original copy of Bid Form as well as any other pertinent documents must be returned in order for the bid to be considered 
for award. All bids are subject to the conditions specified herein and on the attached General Conditions, Technical Specifications 
and Bid Form. 
 
1.2.3 The completed, signed bid must be submitted in a SEALED ENVELOPE clearly marked with the Bid Title. Bids mistakenly 
opened by City staff, due to failure of the Proposer to correctly identify the package, will be rejected.  Telegraphic, facsimile and 
email bids will not be accepted. 
 
1.2.4 Bids received after the closing time and date, for any reason whatsoever, will not be considered. Any disputes regarding 
timely receipt of proposals shall be decided in the favor of the City.  
 
1.2.5 The City encourages early submittal of bids. Late bids will be rejected. 
 
1.3 PRE-PROPOSAL CONFERENCE - NONE 

 
1.4 ELIGIBILITY AND COMPETENCY OF PROPOSERS 
To be eligible for award of a contract in response to this solicitation, the Proposer must demonstrate that they, or the principals 
assigned to the project, have successfully completed services, as specified in the Technical Specifications / Scope of Services 
section of this solicitation, are normally and routinely engaged in performing such services and are properly and legally licensed 
to perform such work. 
 
1.5 CONTRACT TERM 
 
1.5.1 The contract shall be for an initial period of three (3) years commencing on the date of issuance of a Notice to Proceed. The 
contract may be extended for two (2) years under the same terms and conditions, if mutually agreed upon by both parties.  
 
1.5.2 Prior to extending any contract, and in exercising its discretion in its extension rights, the City shall review the Contractor’s 
past performance, record of complaints, and compliance with the contract terms.  
 
1.5.3 The form and legal sufficiency of the Contract shall be subject to the approval of the City Attorney. 
 
1.6 SUPPLY/DELIVERY LOCATION  
All work performed under this agreement will be located at Cooper City Building Department. 
 
1.7 PRICE 
Proposer will quote firm, fixed hourly rates for each job classification needed to perform the work described in the Scope of 
Services.   
 
1.8 COST ADJUSTMENTS - N/A 
 
1.9 METHOD OF AWARD  
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1.9.1  See Section VI - Consideration for Award/Award Procedures. 
 
1.9.2  Proposer must bid on all items listed on Bid Form to qualify for award of the contract.  
 
1.9.3 The City reserves the right to reject all bids or any portion of any bid the City deems necessary for the best interest of the 
City, to accept any item or group of items unless qualified by the Proposer, to acquire additional quantities at prices quoted on the 
Bid Form unless additional quantities are not acceptable, in which case the Bid Form must be noted “BID IS FOR SPECIFIED 
QUANTITY ONLY.” All awards made as a result of this bid shall conform to applicable Florida Statutes and the City Code. 
 
1.9.4 Bid prices should be submitted with the understanding that the City is not authorized to pay service charges, which may be 
imposed due to the late payment of an invoice, which has become delinquent.  
 
1.9.5  The City shall award a contract to a Proposer through action taken by the City Commission of the City of Cooper City (the 
“City Commission”) at a duly authorized meeting.  

 
1.9.6  The General Terms and Conditions, the Special Conditions, the Technical Specifications, the Proposer’s Proposal, the 
Contract referenced and the task orders are collectively an integral part of the contract between the City and the successful 
Proposer. 
 
1.9.7 While the City Commission may determine to award a contract to a Proposer(s) under this Solicitation, said award may be 
conditional on the subsequent submission of other documents as specified in the Bid Form of this solicitation. The Proposer shall 
be in default of the contractual obligations if any of these documents are not submitted in a timely manner and in the form(s) 
required by the City. If the Proposer is in default, the City, through the Purchasing Agent, will void its acceptance of the Proposer’s 
offer and may determine to accept the offer from the second lowest responsive, responsible Proposer or re-solicit Bids. The City 
may, at its sole option, seek monetary restitution from the Proposer as a result of damages or excess costs sustained and/or may 
prohibit the Proposer from submitting future Bids for a period of one year. 
 
1.9.8 The City reserves the right to automatically extend the contract for a maximum period not to exceed one hundred and eighty 
(180) calendar days, in order to provide City departments with continual service and supplies while a new contract is being solicited, 
evaluated and/or awarded. If this right is exercised, the City shall notify the Proposer, in writing, of its intent to extend the contract 
for a definitive period of time prior to the effective date of the extension. By affixing its authorized signature to this Bid Form, the 
Proposer hereby acknowledges and agrees to this right of the City.  
 
1.10 INVOICES/PAYMENT 
Invoices documenting completed work shall be submitted at the completion of each request for work and must contain detailed 
information including the location and amount of work performed.  Contractor shall submit an exact listing of completed work 
with submission of invoice for payment. 
 
Every effort will be made by the City to remit payment within 30 days of the invoice date, after satisfactory inspection by the 
using department.  PROPOSERS WILL NOT BE PERMITTED TO PICK UP CHECKS FROM THE CITY.  ALL CHECKS WILL 
BE MAILED TO THE VENDOR’S REMIT TO ADDRESS ON FILE. 

 
Invoices shall be emailed to Accounting@CooperCityFL.org, or sent via US Mail to City of Cooper City, P.O. Box 290910, 
Cooper City, FL 33329-0910.  All invoices must reference the applicable task order and/or Bid number.  

 
1.11  INFORMATION OR CLARIFICATION 
For information concerning procedures for responding to this solicitation, contact the Purchasing Division via telephone at (954) 
434-4300 x #268 or email Purchasing@CooperCityFL.org. Such contact shall be for clarification purposes only. Material changes, 
if any, to the Scope of Services or bidding procedures will only be transmitted by written addendum. 
 
All questions must be submitted in writing.  Questions of a material nature must be received prior to the cut-off date specified in 
the Bid Schedule.  No part of your bid can be submitted via fax or e-mail. 

[END OF SECTION] 
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– RFP SHEDULE 

SECTION II – SOLICITATION SCHEDULE 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 

[END OF SECTION] 

 

  

Item Date 

Request for Proposals Issued and Advertised Thursday, March 21, 2019 

Last Date for Receipt of Questions of a Material Nature Thursday, April 11, 2019 

PROPOSAL DUE  (Prior to 3:00 PM EST) Thursday, April 18, 2019 

Evaluation Committee Review and Short-listing of Proposals Week of May 6, 2019 

Anticipated Date Short-listed Firms will be Notified and Scheduling 
of Oral Interviews  

Week of May 13, 2019 

Oral Interviews with Finalists and Ranking of Firms Week of May 20, 2019 

Recommendation of Award Issued to City Commission Tuesday, June 11, 2019  

Anticipated Award of Contract by City Commission Tuesday, June 26, 2019 
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SECTION III - GENERAL CONDITIONS 

These instructions are standard for all contracts for commodities or services issued through the City of Cooper City Finance 
Department - Purchasing Division. The City may delete, supersede, or modify any of these standard instructions for a particular 
contract by indicating such change in the Special Conditions, Technical Specifications, Instructions, Bid Pages, Addenda, and 
Legal Advertisement.  

 
3.0 SPECIAL CONDITIONS 
Any and all Special Conditions that may vary from these General Conditions shall have precedence.  
 
3.1 BID TABULATIONS 
Proposers desiring a copy of the bid tabulation may obtain one online at www.DemandStar.com.  
 
3.2 NO BID 
If not submitting a bid, please respond by returning a statement indicating your reason. Repeated failure to respond without 
sufficient justification shall be cause for removal of a supplier’s name from the bid mailing list. NOTE: In order to qualify as a 
respondent, a Proposer shall submit a “no bid” and same shall be received no later than the stated bid opening date and hour.  
 
3.3 BILLING INSTRUCTIONS 
Invoices, unless otherwise indicated, shall show any applicable purchase order number, task order, and respective Bid number 
and shall be submitted to the Accounts Payable division of Finance located at P.O. Box 290910, Cooper City, FL 33329-0910, 
with the requesting Department labeled on the mailing envelope.   Invoices may be emailed to Accounting@CooperCityFL.org. 
 
3.4 TAXES 
The City is exempt from Federal Excise and State taxes. The applicable tax exemption number shall be printed on the task order, 
Purchase Order, or other authorizing City Document.  
 
3.5 EQUIVALENTS 
If Proposer offers makes of equipment or brands of supplies other than those specified in the Request for Proposal, he shall so 
indicate on his bid. Specific article(s) of equipment/supplies shall conform in quality, design and construction with all published 
claims of the manufacturer.  
 
Brand Names: Catalog numbers, manufacturers’ and brand names, when listed, are informational guides as to a standard of 
acceptable product quality level only and should not be construed as an endorsement or a product limitation of recognized and 
legitimate manufacturers. Proposers shall formally substantiate and verify that product(s) offered conform with or exceed the 
minimum quality standards listed in the specifications.  
 
Proposer shall indicate on the Bid Form the manufacturer’s name and number if bidding other than the specified brands, and shall 
indicate ANY deviation from the specifications as listed. OTHER THAN SPECIFIED ITEMS OFFERED REQUIRES COMPLETE 
DESCRIPTIVE TECHNICAL LITERATURE MARKED TO INDICATE DETAIL(S) CONFORMANCE WITH SPECIFICATIONS AND 
SHALL BE INCLUDED WITH THE BID. NO BIDS WILL BE CONSIDERED WITHOUT THIS DATA.  
 
Lacking any written indication of intent to quote an alternate brand or model number, the bid shall be considered as a bid in 
complete compliance with the specifications as listed on the attached form.  
 
3.6 MISTAKES 
Proposers are expected to examine the specifications, delivery schedules, bid prices and extensions and all instructions pertaining 
to supplies and services. Failure to do so shall be at the Proposer’s risk. In the case of a discrepancy in computing the total amount 
of the bid, the UNIT PRICE quoted shall govern.  
 
3.7 CONDITIONS AND PACKAGING 
It is understood and agreed that any item offered or shipped as a result of this bid shall be latest and most current production 
model at the time of this bid. All containers shall be suitable for storage or shipment, and all prices shall include standard 
commercial packaging.  
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3.8 QUALITY 
All materials used for the manufacture or construction of any supplies, materials or equipment covered by this bid shall be new. 
The items bid shall be new, the latest model, of the best quality, and highest grade workmanship.  
 
3.9 CANCELLATION 
In the event that any of the provisions of this bid are violated by the contractor, the Purchasing Agent shall give written notice to 
the contractor stating the deficiencies and unless deficiencies are corrected within ten (10) days, recommendation will be made to 
the City Commission for immediate cancellation. The City Commission reserves the right to terminate any contract resulting from 
this invitation at any time and for any reason, upon giving thirty (30) days prior written notice to the other party and may provide 
for additional rights and remedies pursuant to Section 3.38/3.39. The City Commission may delegate this authority to the City 
Manager.  
 
3.10 PROTESTS, APPEALS AND DISPUTES 
Protests shall be submitted in writing to the Purchasing Agent no later than five (5) working days prior to scheduled award by the 
City. Should the matter not be resolved to the satisfaction of the Proposer, the appeal shall be heard by the City Commission. The 
Purchasing Agent shall act as the City’s representative, in the issuance and administration of all contracts, and shall issue and 
receive all documents, notices, and all correspondence relating to the bidding process. All costs accruing from a Bid or award 
challenge shall be assumed by the challenger. The decision of the City Commission shall be final and conclusive. The City 
Commission's decision shall be binding on all parties concerned, subject to review only on the grounds that it constitutes arbitrary 
action, in a court of competent jurisdiction in Broward County in accordance with laws of the State of Florida.  
 
3.11 PRICES SHALL BE FIXED AND FIRM FOR TERM OF CONTRACT 
If the Proposer is awarded a contract under this bid solicitation, the prices quoted by the Proposer on the Bid Form shall remain 
fixed and firm during the term of the contract; provided however, that the Proposer may offer incentive discounts from the fixed 
price to the City at any time during the contractual term. Price adjustments may be allowed on multi-year term contracts (See 
Section 1.7 for details). 
 
3.12 COMPLETE PROJECT REQUIRED 
Contractor shall complete the work outlined in the Scope of Work as well as any future task orders. Completed work shall meet all 
specifications identified therein. Failure to list any item or classes under the Scope of Work shall not relieve the or from furnishing, 
installing or performing such work where required by any part of these specifications, or necessary for the satisfactory completion 
of the project  
 
3.13 PRICES QUOTED 
Proposer shall deduct trade discounts and quote firm net prices. Give both unit price and extended total, when requested. Prices 
shall be stated in units of quantity specified in the bidding specifications. In case of discrepancy in computing the amount of the 
bid, the UNIT PRICE quoted will govern. All prices shall be F.O.B. / C.I.F. destination, freight prepaid (unless otherwise stated in 
special conditions). Award, if made, shall be in accordance with terms and conditions stated herein. Each item shall be bid 
separately and no attempt is to be made to tie any item or items in with any other item or items. Cash or quantity discounts offered 
shall not be a consideration in determination of award of bid(s).  
 
3.14 UNDERWRITERS’ LABORATORIES (the “UL”) 
Unless otherwise stipulated in the bid, all manufactured items and fabricated assemblies shall be UL listed or re-examination listing 
where such has been established by UL for the item(s) offered and furnished.  

3.15 NON-CONFORMANCE TO CONTRACT CONDITIONS 
Items may be tested for compliance with specifications. Items delivered, not conforming to specifications, may be rejected and 
returned at vendor’s expense. These items and items not delivered as per delivery date in bid and/or Purchase order or Task 
Order may be purchased on the open market with any increase in cost charged to the Proposer. Any violation of these stipulations 
may also result in:  
 

a. Vendor’s name being removed from the vendor list;  
b. All City Departments being advised not to do business with vendor.  
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3.16 DISPUTES 
In case of any doubt or difference of opinion as to the items to be furnished hereunder, the decision of the City shall be final and 
binding on both parties.  
 
3.17 LEGAL REQUIREMENTS 
Federal, state, county and city laws, ordinances, rules and regulations that in any manner affect the items covered herein apply. 
Lack of knowledge by the Proposer shall in no way be a cause for relief from responsibility.  
 
3.18 PATENTS AND ROYALTIES 
The Proposer, without exception, shall indemnify and hold harmless the City of Cooper City, Florida and its employees from liability 
of any nature or kind, including cost and expenses for, or on account of, any copyrighted, patented, or unpatented invention, 
process, or article manufactured or used in the performance of the contract, including its use by the City of Cooper City, Florida. 
If the Proposer uses any design, device or materials covered by letters, patent, or copyright, it is mutually understood and agreed, 
without exception, that the bid prices shall include all royalties or costs arising from the use of such design, device, or materials in 
any way involved in the work.  
 
3.19 OSHA 
The Proposer warrants that the product supplied to the City shall conform in all respects to the standards set forth in the 
Occupational Safety and Health Act of 1970, as amended, and the failure to comply with this condition shall be considered as a 
breach of contract. Any fines levied because of inadequacies to comply with these requirements shall be borne solely by the 
Proposer responsible for same.  
 
3.20 ANTI-DISCRIMINATION 
The Proposer certifies that he/she is in compliance with the non-discrimination clause contained in Florida State Statute Section 
202, Executive Order 11246, as amended by Executive Order 11375 and applicable laws relative to equal employment opportunity 
for all persons without regard to race, color, religion, sex or national origin.  
 
3.21 DEFAULT 
In the event of default on a contract, the Contractor shall pay all attorneys’ fees and court costs incurred by City in collecting any 
liquidated damages. The City further reserves the right to retain any bonds issued with the Bid.  
 
3.22 SUBSTITUTIONS 
The City SHALL NOT accept substitute shipments of any kind. Proposer(s) is expected to furnish the brand quoted in their bid 
once awarded. Any substitute shipments shall be returned at the Proposer’s expense.  
 
3.23 PROPOSER’S FACILITIES  
The City reserves the right to conduct site visits to Contractor’s business location(s) at any time with prior notice and/or may 
request that Contractor participate in live presentations. The selection of a Contractor may be based wholly or in part upon the 
results of site visits or live presentations.  
 
3.24 DISCLAIMER 
The City may, in its sole and absolute discretion, accept or reject, in whole or in part, for any reason whatsoever any or all Bids; 
re-advertise this Bid; postpone or cancel at any time this Bid process; or, waive any formalities of or irregularities in the bidding 
process. Bids that are not submitted on time and/or do not conform to the City’s requirements shall not be considered. After all 
bids are analyzed, organizations submitting bids that appear, solely in the opinion of the City, to be the most competitive, shall be 
submitted to the City Commission, and the final selection will be made shortly thereafter with a timetable set solely by the City. 
The selection by the City shall be based on the bid, which is, in the sole opinion of the City Commission, in the best interest of the 
City. The issuance of this bid constitutes only an invitation to make presentations to the City. The City reserves the right to 
determine, at its sole discretion, whether any aspect of the bid satisfies the criteria established in this Bid. In all cases the City 
shall have no liability to any contractor for any costs or expense, incurred in connection with this bid or otherwise.  
 
3.25 EVIDENCE 
The submission of a Bid shall be prima facie evidence that the Contractor is familiar with and agrees to comply with the contents 
of this Bid.  
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3.26 DEMONSTRATION OF COMPETENCY 
 
3.26.1  Pre-award inspection of the Proposer’s facility may be made prior to the award of contract. Bids shall only be 
considered from firms, which are regularly engaged in the business of providing the goods and/or services as described in this 
Bid. Proposers shall be able to demonstrate a good record of performance for a reasonable period of time, and have sufficient 
financial support, equipment and organization to insure that they can satisfactorily execute the services if awarded a contract under 
the terms and conditions herein stated. The terms “equipment and organization” as used herein shall be construed to mean a fully 
equipped and well-established company in line with the best business practices in the industry and as determined by the City.  
 
3.26.2 The City shall consider any available evidence regarding the financial and technical qualifications and abilities of a 
Proposer as well as past performance (experience) with the City and any and all other evidence the City deems pertinent in making 
the award in the best interest of the City.  
 
3.26.3  The City may require Proposers to show proof that they have been designated as authorized representatives of a 
manufacturer or supplier, which is the actual source of supply. In these instances, the City may also require material information 
from the source of supply regarding the quality, packaging, and characteristics of the products to be supplied to the City through 
the designated representative. Any conflicts between this material information provided by the source of supply and the information 
contained in the Proposer’s Bid may render the Bid non-responsive.  
 
3.26.4  The City may, during the term of the Contract between the City and the Contractor is in force, review the Contractor’s 
record of performance to insure that the Proposer is continuing to provide sufficient financial support, equipment and organization 
as prescribed in this Solicitation. Irrespective of the Contractor’s performance on contracts awarded to it by the City, the City may 
place said contracts on probationary status and implement termination procedures if the City determines that the Contractor no 
longer possesses the financial support, equipment and organization which would have been necessary during the term of the 
Contract in order to comply with this demonstration of competency section.  
 
3.27 ASSIGNMENT 
The contractor shall not assign, transfer, convey, sublet or otherwise dispose of the contract, including any or all of its right, title 
or interest therein, or his or its power to execute such contract to any person, company or corporation without prior written consent 
of the City.  
 
3.28 INDEMNIFICATION 
The successful Proposer shall indemnify and hold harmless the City, its officers, agents, and employees, from and against any 
and all liabilities, damages, losses and costs, including but not limited to reasonable attorney’s fees, to the extent caused by the 
negligence, recklessness, or intentional wrongful misconduct of the Proposer and persons employed or utilized by the Proposer 
in the performance of the Contract.  
 
3.29 NON-EXCLUSIVE  
The City retains the right to procure services from other providers.  
 
3.30 SUNSHINE LAW 
As a political subdivision, the City is subject to the Florida Sunshine Act and Public Records Law. By submitting a Bid, Proposer 
acknowledges that the materials submitted with the Bid and the results of the City evaluation are open to public inspection upon 
proper request. Contractor should take special note of this as it relates to proprietary information that might be included in its Bid.  
 
3.31 FORCE MAJEURE 
The performance of any act by the City or Contractor hereunder may be delayed or suspended at any time where either party is 
hindered in or prevented from performance by acts of God, the elements, war, rebellion, strikes, lockouts or any cause beyond the 
reasonable control of such party. However, the City shall have the right to provide substitute service from third parties or City 
forces and in such event the City shall withhold payment due Contractor for such period of time. If the condition of force majeure 
exceeds a period of 14 days the City may, at its option and discretion, cancel or renegotiate the Agreement resulting from the Bid.  
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3.32 COLLUSION 
By offering a submission pursuant to this Request for Proposal, the Proposer certifies the Proposer has not divulged, discussed, 
or compared his Bid with other Proposers and has not colluded with any other Proposer or parties to this Bid whatsoever. The 
Proposer certifies, and in the case of a joint bid, each party thereto certifies, as to his own organization, that in connection with 
this Bid:  
  
3.32.1 Any prices and/or cost data submitted have been arrived at independently, without consultation, communication or 
agreement for the purpose of restricting competition, as to any matter relating to such prices and/or cost data, with any other 
Proposer or with any competitor.  
 
3.32.2 Any prices and/or cost data quoted for this Bid have not knowingly been disclosed by the Proposer and will not knowingly 
be disclosed by the Proposer prior to the scheduled opening, directly or indirectly to any other Proposer or to any competitor.  
 
3.32.3 No attempt has been made or will be made by the Proposer to induce any other person or firm to submit or not to submit a 
Bid for the purpose of restricting competition.  
 
3.32.4 The only person or persons interested in this Bid, principal or principals is/are named therein and that no person other than 
therein mentioned has any interest in this bid or in the contract to be entered into.  
 
3.32.5 No person or agency has been employed or retained to solicit or secure the award of the bid upon an agreement or 
understanding for a commission, percentage, brokerage, or contingent fee except for bona fide employees maintained by the 
Proposer.  
 
3.33 CONE OF SILENCE 

a. Definitions: “Cone of Silence,” as used herein, means a prohibition on any communication regarding this Request for 
Proposal/Invitation to Bid between:  

i. a potential vendor, service provider, Proposer, lobbyist, or consultant, and; 
ii. the City Commissioners, City’s professional staff including, but not limited to, the City Manager and his staff, 

any member of the City’s selection or evaluation committee. 
  

b. Restriction; Notice: A Cone of Silence shall be imposed upon each solicitation after its advertisement. At the time of 
imposition of the Cone of Silence, the City Manager or his designee shall provide for public notice of the Cone of 
Silence by posting a notice at City Hall. Additional notice thereof shall be provided to the affected departments, and to 
each City Commissioner. The City may include a statement disclosing the requirements of this section in any public 
solicitation for goods or services.  
 

c. Termination of Cone of Silence: The Cone of Silence shall terminate at the beginning of the City Commission meeting 
(whether regular or special meeting) at which the City Manager makes a written recommendation to the City Commission 
for the award of the Contract. However, if the City Commission refers back to the City Manager or staff for further 
information, the Cone of Silence shall be re-imposed until such time as the Manager makes a subsequent written 
recommendation.  
 
Exceptions to Applicability: The provisions of this section shall not apply to:  

   
i. Oral communications at pre-solicitation meetings;  
ii. Oral presentations before selection or evaluation committees;  
iii. Public presentations made to the City Commissioners during any duly noticed public meeting; Communications 

in writing at any time with any City employee, unless specifically prohibited by the applicable solicitation 
documents; in which case the Proposer shall file a copy of any written communication with the City Clerk. The 
City Clerk shall make copies available to any person upon request;  

iv. Communications regarding a particular solicitation between a potential vendor, service provider, Proposer, 
lobbyist or consultant and the City’s Purchasing Agent or City employee designated responsible for 
administering the procurement process for such solicitation, provided the communication is limited strictly to 
matters of process or procedure already contained in the corresponding solicitation document. 
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d. Penalties: Violation of this section by a particular Proposer shall render any award to said Proposer potentially void by 
the City Commission or City Manager. Any person who violates a provision of this section may be prohibited from serving 
on a City selection or evaluation committee. In addition to any other penalty provided herein, violation of any provision 
of this section by a City employee may subject said employee to disciplinary action. 
 

e. Clarification: Please contact the City Attorney for any questions concerning “Cone of Silence” compliance.  
 
3.34 ELIGIBILITY 
All agents, employees and subcontractors of the Proposer retained to perform services pursuant to this bid shall comply with all 
laws of the United States concerning work eligibility.  
 
3.35 TIE BIDS/PREFERENCE 
Whenever two or more Bids which are equal with respect to price, quality and service are received by the City for the procurement 
of commodities or contractual services, a Bid received from a business that certifies that is has implemented a drug-free workplace 
program shall be given preference in the award process. Established procedures for processing tie Bids will be followed if none of 
the tied vendors have a drug-free workplace program. In order to have a drug-free workplace program, a business shall:  
 
3.35.1 Publish a statement notifying employees that the unlawful manufacture, distribution, dispensing, possession, or use of a 
controlled substance is prohibited in the workplace and specifying the action that will be taken against employees for violations 
of such prohibition.  
 
3.35.2  Inform employees about the dangers of drug abuse in the workplace, the business’ policy of maintaining a drug-free 
workplace, any available drug counseling, rehabilitation, and employee assistance programs, and the penalties that may be 
imposed upon employees for drug abuse violations.  
 
3.35.3  Give each employee engaged in providing the commodities or contractual services that are under Bid a copy of the 
statement specified in subsection (1). 
 
3.35.4  In the statement specified in subsection (1), notify the employees that, as a condition of working on the commodities or 
contractual services that are under Bid, the employee will abide by the terms of the statement and will notify the employer of any 
conviction of, or plea of guilty or nolo-contender to, any violation of Chapter 893 or of any controlled substance law of the United 
States or any state, for a violation occurring in the workplace no later than five (5) days after such conviction.  
  
3.35.5 Impose a sanction on, or require the satisfactory participation in a drug abuse assistance or rehabilitation program, if such 
program is available in the employee’s community, by any employee who is so convicted.  
 
3.35.6 Make a good faith effort to continue to maintain a drug-free workplace through implementation of this section.  
 
3.36 SPOT MARKET PRICING - N/A 
 
3.37 PROPERTY 
Property owned by the City is the responsibility of the City. Such property furnished to a Contractor for repair, modification, study, 
etc., shall remain the property of the City. Damages to such property occurring while in the possession of the Contractor shall be 
the responsibility of the Contractor. Damages occurring to such property while in route to the City shall be the responsibility of the 
Contractor. In the event that such property is destroyed or declared a total loss, the Contractor shall be responsible for replacement 
value of the property at the current market value, less depreciation of the property if any.  
 
3.38 TERMINATION FOR DEFAULT 
If Contractor defaults in its performance under the Contract and does not cure the default within 30 days after written notice of 
default, the City Manager may terminate the Contract, in whole or in part, upon written notice without penalty to the City. In such 
event the Contractor shall be liable for damages including the excess cost of procuring similar supplies or services: provided that 
if, (1) it is determined for any reason that the Contractor was not in default or (2) the Contractor’s failure to perform is without his 
or his subcontractor’s control, fault or negligence, the termination will be deemed to be a termination for convenience of the City 
under Section 3.39.  
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3.39 TERMINATION FOR CONVENIENCE 
The City Manager may terminate the Contract, in whole or in part, upon 30 days prior written notice, when it is in the best interest 
of the City. If the Contract is for supplies, products, equipment or software, and is terminated for convenience by the City, the 
Contractor will be compensated in accordance with an agreed upon adjustment of cost. To the extent that the Contract is for 
services and so terminated, the City shall be liable only for payment in accordance with the payment provisions of the Contract for 
those services rendered prior to termination.  
 
3.40 CONFIDENTIALITY 
As a political subdivision, the City is subject to the Florida Sunshine Act and Public Records Law. If this Contract contains a 
confidentiality provision, it shall have no application when disclosure is required by Florida law or upon court order.  
 
3.41 GOVERNING LAW AND VENUE 

The validity and effect of this Contract shall be governed by the laws of the State of Florida. The parties agree that any action, 

mediation or arbitration arising out of this Contract shall take place in Broward County, Florida.  

 
3.42 NO PARTNERSHIP OR JOINT VENTURE 
Nothing contained in this Bid or the resulting Contract will be deemed or construed to create a partnership or joint venture between 
the City and Contractor, or to create any other similar relationship between the parties.  
 
3.43 AUDITS 
The City shall have access to all books, records, and documents of the Contractor which directly relate to the work to be performed 
for the purpose of inspection and auditing upon reasonable written notice during normal business hours at the office of the 
Contractor or at some location mutually agreed upon by the City and the Contractor.  
 
3.44 PUBLIC RECORDS: 

A. Contractor agrees to keep and maintain public records in Contractor’s possession or control in connection with 
Contractor’s performance under this Agreement. Contractor additionally agrees to comply specifically with the 
provisions of Section 119.0701, Florida Statutes. Contractor shall ensure that public records that are exempt or 
confidential and exempt from public records disclosure requirements are not disclosed, except as authorized by law, 
for the duration of the Agreement, and following completion of the Agreement until the records are transferred to the 
City. 

 
B. Upon request from the City custodian of public records, Contractor shall provide the City with a copy of the requested 

records or allow the records to be inspected or copied within a reasonable time at a cost that does not exceed the cost 
provided by Chapter 119, Florida Statutes, or as otherwise provided by law.  

 
C. Unless otherwise provided by law, any and all records, including but not limited to reports, surveys, and other data and 

documents provided or created in connection with this Agreement are and shall remain the property of the City. 
 

D. Upon completion of this Agreement or in the event of termination by either party, any and all public records relating to 
the Agreement in the possession of the Contractor shall be delivered by the Contractor to the City Manager, at no cost 
to the City, within seven (7) days.  All such records stored electronically by Contractor shall be delivered to the City in 
a format that is compatible with the City’s information technology systems.  Once the public records have been 
delivered upon completion or termination of this Agreement, the Contractor shall destroy any and all duplicate public 
records that are exempt or confidential and exempt from public records disclosure requirements. 

 
E. Any compensation due to Contractor shall be withheld until all records are received as provided herein. 

 
F. Contractor’s failure or refusal to comply with the provisions of this section shall result in the immediate termination of 

this Agreement by the City. 
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G. In accordance with Section 119.0701(1)(a), Florida Statutes, IF THE CONTRACTOR HAS 

QUESTIONS REGARDING THE APPLICATION OF CHAPTER 119, FLORIDA STATUTES, 
TO THE CONTRACTOR’S DUTY TO PROVIDE PUBLIC RECORDS RELATING TO THIS 
CONTRACT, CONTACT CUSTODIAN OF PUBLIC RECORDS: 

 
 

 

KATHRYN SIMS, CITY CLERK 
CITY OF COOPER CITY 
9090 SW 50 PLACE 
COOPER CITY, FL 33328 
954-434-4300 x #291 
KSIMS@COOPERCITYFL.ORG 

 

 

 

[END OF SECTION]  
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SECTION IV - SPECIAL CONDITIONS 
 
4.1 GENERAL CONDITIONS  
The General Conditions shown above (Section III) are modified as follows.  
 
4.2 TIME OF COMPLETION 
Time is a very important factor in the performance of this work.  Work must be performed in a timely manner, and a schedule for 
completion will be negotiated for each task assigned.  Late work may be considered a violation and may void the contract, and/or 
preclude the Contractor from bidding additional projects for the City, until such time that the work has been satisfactorily completed 
and inspected.   
  
4.3  INSURANCE 
Where Contractors are required to enter or go onto the City of Cooper City property (including any property which is owned or 
leased by the City or upon which the City has a license, easement or right-of-way) to deliver materials or perform work or services 
as a result of an award, the successful Contractor shall assume the full duty, obligation and expense of obtaining all necessary 
licenses, permits and insurance and assure all work complies with all applicable Broward County and City of Cooper City building 
requirements and the Florida Building Code. The Contractor shall be liable for any damages or loss to the City occasioned by 
negligence of the Contractor or any person the Contractor has designated in the completion of the contract as a result of his or 
her bid.  
 
Contractors shall furnish insurance certificates indicating satisfactory insurance coverage at its sole cost and expense, maintain 
in full force and effect during the term of the agreement, policies of insurance of the type and in the minimum amounts stated 
below. Such policy close(s) shall be issued by an insurer of recognized responsibility and rated no less than “A” by the A.M. Best 
Company or similar insurance rating firm. Such policy close(s) shall contain appropriate cross liability clauses, be primary without 
right of contribution, and shall provide that the City shall be given 30 days advance written notice in the event of cancellation, 
termination or modification which materially restricts the coverage thereof.  
 
Prior to the execution of this agreement, Contractor shall provide the City with a certificate of insurance and a copy of the policy 
endorsement naming the City of Cooper City its employees, directors, officers, agents, independent contractors, 
successors and assigns, and other authorized representatives as additional insured to the extent of the contractual 
obligation assumed by the Proposer.  
 
4.3.1 COMPREHENSIVE GENERAL LIABILITY INSURANCE - $1,000,000 combined single limit of insurance per occurrence 
and $2,000,000 in the general aggregate for Bodily Injury and Property Damage and $3,000,000 general aggregate for 
Products/Completed Operations, Comprehensive General Liability insurance shall include endorsements for property damage; 
personal injury; contractual liability; completed operations; products liability and independent contractors’ coverage.  

 
Proposer must provide a copy of the Declaration of Coverage Page 
containing the policy forms and any exclusions of General Liability. 

 
4.3.2 WORKERS’ COMPENSATION INSURANCE - Contractor shall provide coverage for its employees with statutory 
workers' compensation limits, and no less than $1,000,000.00 for Employers' Liability. Said coverage shall include a waiver of 
subrogation in favor of the City and its agents, employees and officials.  
 
Proof of Workers Compensation Insurance or Exemption shall be provided, as described in Attachment  
 
4.3.3 COMPREHENSIVE AUTOMOBILE LIABILITY INSURANCE - Contractor shall provide coverage for all owned, non- 
owned and hired vehicles with limits of not less than $1,000,000.00, per occurrence, Combined Single Limits (CSL) or its 
equivalent.  
 
4.3.4 PROFESSIONAL LIABILITY (ERRORS & OMISSIONS) - Contractor shall provide coverage for all claims arising out of 
the services performed with limits not less than $1,000,000.00 per claim. The aggregate limit shall either apply separately to this 
contract or shall be at least twice the required per claim limit. The Proposer shall either require of its Subcontractors to procure 
and to maintain Subcontractor’s Comprehensive General Insurance and Automobile Liability Insurance of the type and in the 
same amounts specified above or insure the activities of its Subcontractors in the Proposer’s own policies. 
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4.3.5 Builder’s Risk Insurance - NOT REQUIRED FOR THIS BID - The coverage shall be “All Risk” coverage for 100 percent of 
the completed value, covering the City, as a named insured, with a deductible of not more than Five Thousand Dollars ($5,000.00) 
per claim and the Contractor specifically agrees to pay all deductibles. The Policy must provide that the Builder’s Risk coverage 
will continue to apply until final acceptance of the Project by City.  

 
The Contractor must submit, prior to commencement of any work, a Certificate of Insurance showing the City of Cooper City as 
additional insured for the insurance required in sections 4.3.1 and 4.3.3 above. 
 
The Contractor shall either require its Subcontractors to procure and to maintain Subcontractor’s Comprehensive General 
Insurance and Automobile Liability Insurance of the type and in the same amounts specified above or insure the activities of its 
Subcontractors in the Contractor’s own policies.  
 
4.4  PERMITS, FEES AND NOTICES 

 
4.4.1 The City shall pay ONLY CITY OF COOPER CITY'S PERMIT FEES required to complete the project; however, the 
Successful Proposer shall secure and be responsible for obtaining any and all permits and licenses necessary for the proper 
execution and completion of the work. The Successful Proposer shall use their best efforts to obtain all necessary permits as soon 
as possible after the date of Contract award. Any delays in obtaining permits must be brought to the attention of the Purchasing 
Agent and using department without delay. 
 
4.4.2 The Successful proposer shall give all notices and comply with all laws, ordinances, rules, regulations and lawful orders of 
any public authority bearing on the performance of the work. The CITY shall not be responsible for monitoring the Successful 
Proposer's compliance with any laws or regulations. 
 
4.4.3 The Successful proposer shall secure, complete and file with the Clerk of Courts of Broward County, a Certified Notice of 
Commencement required per chapter 96-838, Laws of Florida. This notice must be on file with the City of Cooper City Building 
Department, and be displayed on the job site prior to the first inspection. 

 
4.5 BONDS 
 
4.5.1 PERFORMANCE/PAYMENT BOND - NOT REQUIRED FOR THIS BID 
All task orders that exceed $100,000 will require, upon award, a 100% Performance Bond which may be in the form of a 
Cashier’s Check, made payable to the City (please note that cashier’s checks will be deposited into an escrow account for the 
term of the bid); or a bond written by a surety company authorized to do business in the State of Florida and shall comply with 
State Statute 287.0935; or an Irrevocable Letter of Credit. If the latter is chosen, it must be issued from a bank located in 
Broward County, be in the full amount of the contract and should clearly and expressly state that it cannot be revoked until 
express written approval has been given by the City. The City, to draw on same, would have to give written notice to the bank 
with a copy to the successful Proposer.    
 
4.5.2 BID BOND - NOT REQUIRED FOR THIS BID 
Bids MUST be accompanied by a Bid security made payable to the City in an amount equal to five percent (5%) of the 
Proposer’s maximum Bid price and in the form of a certified check, bank money order, or a Bid Bond (Attached) issued by an 
authorized surety. 
 
The Bid security of the Successful Proposer will be retained until such Proposer has executed the Contract Documents, furnished 
the required contract security (Public Construction Bond) and met the other conditions of the Notice of Award, whereupon the Bid 
Security will be returned. If the Successful Proposer fails to execute and deliver the Contract Documents and furnish the required 
security within 15 days of the issuance of the Notice of Award, the City may consider Proposer to be in default, annul the Notice 
of Award, and the Bid security of that Proposer shall be forfeited. Such forfeiture shall be City’s exclusive remedy if Proposer 
defaults. The Bid security of Proposers whom the Owner believes to have a reasonable chance of receiving the award may be 
retained by Owner until the earlier of seven days after the Effective date of the Agreement or 61 days after the Bid opening, 
whereupon the Bid security furnished by such Proposers will be returned.  
 
The Bid security of Proposers whom the City believes do not have a reasonable chance of receiving the award will be returned 

15



City of Cooper City, Florida 
RFP 2019-2-UTL, Geographic Information System (GIS) Services  

 

within 21 days after the Bid opening.  
 

4.6 VARIANCES  
While the City allows Contractors to take variances to the solicitation terms, conditions, and specifications, the number and extent 
of variances taken shall be considered in determining bid responsiveness and in allocating bid evaluation points.  
 
4.7 INDEPENDENT CONTRACTOR 
The Contractor is an independent contractor under this Agreement. Personal services provided by the Contractor shall be by 
employees of the Contractor and subject to supervision by the Contractor, and not as officers, employees, or agents of the City. 
Personal policies, tax responsibilities, social security, health insurance, employee benefits, purchasing policies and other similar 
administrative procedures applicable to services rendered under this Contract shall be those of the Contractor.  
 
4.8 SELLING, TRANSFERRING OR ASSIGNING CONTRACT  
No contract awarded under these terms, conditions and specifications shall be sold, transferred or assigned without the written 
approval of the City Attorney, or City Attorney’s designee.  
 
4.9 SUBSTITUTION OF PERSONNEL  
It is the intention of the City that the Contractor’s personnel proposed for the contract shall be available for the entire contract term. 
In the event the Contractor wishes to substitute personnel, he shall propose personnel of equal or higher qualifications and all 
replacement personnel are subject to City approval. In the event substitute personnel are not satisfactory to the City and the matter 
cannot be resolved to the satisfaction of the City, the City reserves the right to cancel the Contract for cause.  
 
4.10 DAMAGE TO PUBLIC OR PRIVATE PROPERTY  
Extreme care shall be taken to safeguard all existing facilities, site amenities, irrigation systems, vehicles, etc. on or around the 
job site. Damage to public and/or private property shall be the responsibility of the Contractor and shall be repaired and/or replaced 
at no additional cost to the City.  
 
4.11  CONTRACTORS’ COSTS  
The City shall not be liable for any costs incurred by proposers in responding to this solicitation.  
 
4.12  INVOICES/PAYMENT  
Invoices documenting completed work shall be submitted at the completion of each request for work and must contain detailed 
information including the location and amount of work performed.  Contractor shall submit an exact listing of completed work 
with submission of invoice for payment. 
 
Every effort will be made by the City to remit payment within 30 days of the invoice date, after satisfactory inspection by the 
using department.  PROPOSERS WILL NOT BE PERMITTED TO PICK UP CHECKS FROM THE CITY.  ALL CHECKS WILL 
BE MAILED TO THE VENDOR’S REMIT TO ADDRESS ON FILE. 

 
Invoices shall be emailed to Accounting@CooperCityFL.org, or sent via US Mail to City of Cooper City, P.O. Box 290910, 
Cooper City, FL 33329-0910.  All invoices must reference the applicable task order and/or Bid number.  All invoices must 
reference the applicable task order and/or Bid number.  
 
When task orders are issued, the City shall accept original invoices no more frequently than once per month. Each invoice shall 
fully detail the hourly costs and all related costs and shall specify the status of the particular task or project as of the date of the 
invoice as regards the accepted schedule for that task or project. The City will endeavor to make payment on a correct invoice 
within thirty (30) days after receipt of an invoice acceptable to the City. If, at any time during the contract, the City shall not approve 
or accept the Contractor’s work product, and agreement cannot be reached between the City and the Contractor to resolve the 
problem to the City’s satisfaction, the City shall negotiate with the Contractor on a payment for the work completed and usable to 
the City. This negotiated payment shall be based on the overall task or project breakdown, relative to the projected number of 
hours for each task element, and the percentage of work completed.  
 
4.13  DELETION OR MODIFICATION OF SERVICES  
The City reserves the right to delete any portion of this Contract at any time without cause, and if such right is exercised by the 
City, the total fee shall be reduced in the same ratio as the estimated cost of the work deleted bears to the estimated cost of the 
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work originally planned. If work has already been accomplished on the portion of the Contract to be deleted, the Contractor shall 
be paid for the deleted portion on the basis of the estimated percentage of completion of such portion .If the Contractor and the 
City agree on modifications or revisions to the task elements, after the City has approved work to begin on a particular task or 
project, and a budget has been established for that task or project, the Contractor shall submit a revised budget to the City for 
approval prior to proceeding with the work.  
 
4.14  REQUESTS FOR MODIFICATION  
The City reserves the right to request that the Proposer modify his bid to more fully meet the needs of the City.  
 
4.15  PROPOSAL ACKNOWLEDGMENT  
By submitting a bid, the proposer certifies that he has fully read and understands the bid method and has full knowledge of the 
scope, nature, and quality of work to be performed.  
 
4.16  REQUESTS FOR ADDITIONAL INFORMATION BY CITY  
The proposer shall furnish such additional information as the City may reasonably require. This includes information, which 
indicates financial resources as well as ability to provide the product(s) and/or services. The City reserves the right to make 
investigations of the qualifications of the proposer as it deems appropriate, including but not limited to, a background investigation 
conducted by the Broward Sheriff’s Office.  
 
4.17 ACCEPTANCE/REJECTION/MODIFICATION TO BIDS  
The City reserves the right to negotiate modifications to bids that it deems acceptable, reject any and all bids, and to waive minor 
irregularities in the bids.  
 
4.18  ALTERNATE BIDS  
An alternate bid is viewed by the City as a bid describing an approach to accomplishing the requirements of the solicitation which 
differs from the approach set forth in the solicitation.  
 
An alternate bid may also be a second bid submitted by the same proposer which differs in some degree from its basic or prime 
bid.  
 
Alternate bids may be in the area of technical approach, or other provisions or requirements of the solicitation.  
 
The City shall, during the initial evaluation process, consider all alternate bids submitted.  
 
4.19  ADDENDUM OR AMENDMENT TO SOLICITATION  
If it becomes necessary to revise or amend any part of this solicitation, the City’s Purchasing Agent shall furnish the revision by 
written Addendum and will place it on the City’s website.  
 
4.20  PROPRIETARY INFORMATION  
In accordance with Chapter 119 of the Florida Statutes (Public Records Law) and except as may be provided by other applicable 
State and Federal Law, all proposers should be aware that Request for Proposal and the responses are in the public domain. 
However, the proposers are required to identify specifically any information contained in their bids which they consider confidential 
and/or proprietary and which they believe to be exempt from disclosure, citing specifically the applicable exempting law.  
 
All bids received from proposers in response to this solicitation will become the property of the City and will not be returned to the 
proposers. In the event of contract award, all documentation produced as part of the contract shall become the exclusive property 
of the City.  
 
4.21  RECORDS RETENTION  
The Contractor awarded this contract shall maintain adequate records to justify all charges, expenses, and costs incurred in 
estimating and performing the work for at least three (3) years after completion of the contract resulting from this solicitation. All 
records, documents and information collected and/or maintained by others in the course of the administration of the agreement 
shall be transferred to electronic data storage media and copies given to the City to retain for its use. This information shall be 
made accessible at the awardees place of business to the City, including the Comptroller’s Office and/or its designees, for purposes 
of inspection, reproduction and audit without restriction.  

17



City of Cooper City, Florida 
RFP 2019-2-UTL, Geographic Information System (GIS) Services  

 

 
4.22  CONTRACT DOCUMENT  
The entire contents of this Request for Proposal along with the Proposer’s Bid and any subsequent task orders or change 
orders, are collectively an integral part of the contract between the City and the Contractor. 

 
4.23  PERFORMANCE STANDARDS 
If it is determined that the Contractor did not perform the work and/or does not comply with the specifications after inspection has 
been made by the City’s Designee, one of the following actions will be taken, if Contractor has not corrected the deficiencies within 
24 hours of notification by City’s designee: 
 

i.The Contractor’s invoice will be deducted by the amount bid for the deficient location, OR; 
ii.the Contractor will be billed, or have deducted, the total cost of labor, materials and equipment required for the City 

or another Contractor to perform the work due. 
 
4.24 LIQUIDATED DAMAGES - NOT REQUIRED FOR THIS BID 
Liquidated damages of $250 per day will be deducted from the contract sum for the unit cost of service for each calendar day 
elapsing beyond the specified time for completion for each scheduled service visit without prior approval for an extension from the 
City’s Designee.  
 
 

[END OF SECTION] 
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SECTION V - SCOPE OF SERVICES 
 
5.1 SCOPE OF SERVICES 
The Proposer shall perform, as needed, continuing GIS consulting services for the City.  The applications for which consulting 
services will be needed will require close and frequent liaison with the City’s Utilities Department, Public Works Department, and 
may be expanded to other departments.  Priorities and delivery schedules will be established by the City’s Utilities Director / 
City Engineer and may be changed or amended frequently. Most tasks will be web and web applications based, and may include 
but are not limited to, the following: 
 
5.1.1 UPDATE AND CORRECT EXISTING DATA 

 
5.1.1.1 Create web applications for the field collection of various City infrastructure assets 
 
5.1.1.2 Update existing GIS desktop utility map and existing web based utility map to include all provided as-built 
information. 
 
5.1.1.3 Attributes/Assets to be added/verified include: 

5.1.1.3.1 Boundaries 
5.1.1.3.1.1 Service Area boundaries 
5.1.1.3.1.2 Neighborhood/ Subdivision Boundaries 
5.1.1.3.1.3 Municipal Boundaries 
5.1.1.3.1.4 Utility Service Area 
5.1.1.3.1.5 Zoning Map 

 
5.1.1.4 Pipelines: 

5.1.1.4.1 Material (Pipe & Casing) 
5.1.1.4.2 Year Constructed/ Rehabilitated 
5.1.1.4.3 Diameter (Pipe & Casing) 
5.1.1.4.4 Abandoned vs in service 
5.1.1.4.5 Flow Directions 
5.1.1.4.6 Main break locations & year 
5.1.1.4.7 Valve locations, type 
 

5.1.1.5 Utility Easements - O.R. book & Page # 
 

5.1.1.6 Manhole/ Cleanout 
5.1.1.6.1 Rim & Invert elevations 
5.1.1.6.2 Year Constructed/ Rehabilitated 
 

5.1.1.7 Fire Hydrant 
5.1.1.7.1 Number 
5.1.1.7.2 Flow rating & recent test flow data 

 
5.1.1.8 Lift Station 

5.1.1.8.1 Number 
5.1.1.8.2 Public VS Private 
5.1.1.8.3 Pump information & design flow rate 
5.1.1.8.4 Wet well Depth & influent/ effluent pipe data 
5.1.1.8.5 Contributing areas/ cascading station information 
 

5.1.1.9 Backflow Prevention Devices 
5.1.1.9.1 Year Installed 
5.1.1.9.2 Type/ size 
5.1.1.9.3 Certification # & Date 
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5.1.1.10 Other assets may include light posts, trees, sidewalks, and streets. 
 
5.1.2 Provide GIS data to third parties as directed by City.  
 
5.1.3 Host accessible GIS data during the collection and quality control portion of the process and provide final data to the City. 
 
5.1.4 Update existing GIS utility map to include City utility service area and facilities for use by City utility locating contract 
vendor. 
 
5.1.5 Provide hyperlinks to as-builts on desktop utility map.  
 
5.1.6 Provide training to City personnel as needed. 
 
5.1.7 Special work orders for the development of GIS layers for various applications and/or related Capital Improvement project. 
 
5.1.8 Evaluation of existing GIS system, and recommendations for future applications & improvements 
 
5.2 ADDITIONAL INFORMATION 
 
5.2.1 Experience – Three similar projects within the last three years one of which was in Broward County or five in Florida 
 
5.2.2 Availability – Should have an office in the tri-county area and/or have a representative available for bi-weekly on site status 
meetings 
 
5.2.3 References 
 
5.2.4 Resume – Company and/or staff resume 
 
5.2.5 Budget – The City intends to budget between $25,000 & $50,000 annually for these services 
 
 

REMAINDER OF THIS PAGE INTENTIONALLY LEFT BLANK. 

 

 

 

[END OF SECTION] 
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SECTION VI - CONSIDERATION FOR AWARD / AWARD PROCEDURES 
 
6.1 EVALUATION COMMITTEE  
Proposals submitted will be evaluated by a three-member committee.  The “Evaluation Committee” shall be selected by the City 
of Cooper City.  
 
6.2 REVIEW OF PROPOSALS  
The Evaluation Committee will use a points formula during the review process to score proposals. Each member of the Evaluation 
Committee will first score each technical proposal by each of the criteria described in Section 6.3 below. The full Evaluation 
Committee will then convene to review and discuss these evaluations and to combine the individual scores to arrive at a composite 
technical score for each firm. At this point, firms with an unacceptably low technical score will be eliminated from further 
consideration.  

 
After the composite technical score for each firm has been established the sealed dollar cost proposal will be opened and additional 
points will be added to the technical score based on the proposed price. The maximum score for price will be assigned to the firm 
offering the lowest total all-inclusive maximum price. Appropriate fractional costs will be assigned to other Proposers. The 
Evaluation Committee will rank the firms and provide said ranking to the City Manager. Sealed dollar proposals will not be opened 
until the appropriate time.  
 
The City of Cooper City reserves the right to retain all proposals submitted and use any idea in the proposal regardless of whether 
that proposal is selected.  
 
6.3 EVALUATION CRITERIA  
Proposals will be evaluated using three sets of criteria. Contractors meeting mandatory criteria will have their proposals evaluated 
and scored for technical qualification and/or price.  
 

Item Points 

Understanding of the project and what is needed by the City as presented in the Letter 
of Transmittal (Tab 2) and the Proposal Form (Tab 1).   

30 

Reference forms describing experience, qualifications and past performance, including 
persons proposed for the project, facilities, equipment, and resources (Tab 3); and the 
Attachments (Tab 5).   

40 

Cost 30 

TOTAL POSSIBLE POINTS: 100 

 
Evaluation of proposals will be conducted by an evaluation committee of qualified City Staff, or other qualified persons selected 
by the City.  It may be a two-step process.  In step one the committee will evaluate all responsive proposals based upon the 
information and references contained in the proposals as submitted.  The committee will score and rank all responsive proposals 
and determine a minimum of three (3), if more than three (3) proposals are responsive, to be finalists for further consideration.  In 
the event there are less than three (3) responsive proposals, the committee will give further consideration to all responsive 
proposals received. If necessary, the Committee will conduct discussions, for clarification purposes only, with the finalists and re-
score and re-rank the finalists’ proposals.  The committee will then make a recommendation to the City Commission for award. 
 
Proposers or Finalists may be required to provide an oral presentation by appearing before the Evaluation Committee or by 
conference telephone call for clarification purposes only. 
 
The City may require visits to customer installations or demonstrations of product by proposers as part of the evaluation process. 
 
The City may require additional information and Proposers shall agree to furnish such information. The City reserves the right to 
award the contract to that Proposer who will best serve the interest of the City.  The City reserves the right, based upon its 
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deliberations and in its opinion, to accept or reject any or all proposals. The City also reserves the right to waive minor irregularities 
or variations to the specifications and in the bidding process. 
 
The City uses a mathematical formula for determining allocation of cost points to each responsive, responsible Proposer. The 
lowest, responsive, responsible Proposer receives the maximum allowable points. When using this formula, a Proposer that 
submits a cost or fee which is two times greater than the cost/fee of the lowest responsive, responsible Proposer, will result in 
receiving zero points for cost. 
 

NOTE REGARDING PRICE: The firm providing the lowest cost to the City shall receive the maximum number of Cost 
Proposal points. Points shall be awarded to other proposers in the following manner: 
 

Second Lowest Proposer: 
Second lowest cost – lowest cost = X 
X divided by lowest cost = Y 
Y times the total number of cost points = Z 
Total number of cost points – Z = points assigned to 2nd Lowest 

 
Example: 

Lowest cost =   $1,000 
Second lowest cost =  $1,250 
1250 – 1000 = 250 
250 / 1000 = .25 
.25 x 15 (max of 15 points, in this example) = 3.75 
15 – 3.75 = 11.25 points to 2nd lowest proposer 

 
6.4 FINAL SELECTION  
The City Commission of the City of Cooper City will select a firm based upon the recommendation of the Evaluation Committee 
and the City Manager.  
 
6.5 RIGHT TO REJECT PROPOSALS  
Submission of a proposal indicates acceptance by the firm of the conditions contained in the request for proposals unless clearly 
and specifically noted in the proposal submitted and confirmed in the contract between the City of Cooper City and the firm 
selected. The City of Cooper City reserves the right without prejudice to reject any or all proposals.  
 
 
 
 

REMAINDER OF THIS PAGE INTENTIONALLY LEFT BLANK. 

 
 
 
 

[END OF SECTION] 
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SECTION VII - PROPOSAL REQUIREMENTS 
 
7.1 INQUIRIES 
7.1 Inquiries concerning this Request for Proposal and the subject of the Request for Proposals shall be directed to the Purchasing 
Department. PLEASE REFER TO SECTION 3.33, CONE OF SILENCE FOR MORE INFORMATION. 

 
 Purchasing Division 
9090 SW 50th Place 

Cooper City, Florida 33328 
(954) 434-4300 x268 

Purchasing@CooperCityFL.org 
 

 
7.2 SUBMISSION OF PROPOSALS 
The following material is required to be submitted by Thursday, April 18, 2019 at 3:00 PM EST for a contractor to be considered. 

   
A. AN UNBOUND ORIGINAL copy (so marked) of a Technical Proposal, THREE (3) copies and ONE (1) electronic copy 

(flash drive or CD/DVD).  Proposal shall be submitted in the following format: 
 

Tab 1:  Proposal Form - Attachment A showing the Request for Proposals' subject, the contractor's name, primary 
contract, address and telephone number, and the submittal date. 
 
Tab 2:  Transmittal Letter - A signed letter of transmittal briefly stating the Proposers understanding of the work to 
be done, the commitment to perform and work within the time period, a statement of why the firm believes itself to 
be best qualified to perform the engagement and a statement that the proposal is a firm and irrevocable offer for 120 
days from the date of the proposal.  

 
Tab 3:  Reference Forms - Forms describing firm's experience, qualifications and past performance, including 
persons proposed for the project, facilities, equipment, and resources. 
 
Tab 4:  Technical Solution - A written narrative that provides an explanation of how the work will be completed.   

 
Tab 5:  Required Attachments - Executed copies of required attachments (Attachments C-L of this RFP). DO NOT 
INCLUDE "PRICING SHEET". 

 
B. The Contractor shall submit ONE (1) ORIGINAL, THREE (3) copies of a PRICING SHEET IN A SEPARATE SEALED 

ENVELOPE marked as follows:  

 
“SEALED PRICING SHEET FOR GEOGRAPHIC INFORMATION SYSTEM (GIS) SERVICES” 

 
C. Proposer should send the completed proposal consisting of the two separate envelopes to the address below.  

FAILURE TO PROPERLY IDENTIFY THE OUTSIDE OF YOUR PACKAGE MAY RESULT IN 
ACCIDENTAL OPENING OF YOUR PACKAGE AND RENDER YOUR BID VOID. 

 
Office of the City Clerk 

City of Cooper City 
9090 SW 50thPlace 

Cooper City, Florida 33328 
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Attachment A 
(Page 1 of 5) 

 
 

City of Cooper City, Florida 
 

Proposal Form 
 

 

 

GEOGRAPHIC INFORMATION SYSTEM (GIS) 
SERVICES 

 

RFP 2019-2-UTL 
 

Proposal Due: Thursday, April 18, 2019 3:00 PM EST  

 

 
 

 
For Information Contact: 

 
Kerri Anne Fisher, Purchasing Agent 

HPurchasing@CooperCityFL.org 
 
 

Release Date: Thursday, March 21, 2019 

 

RETURN ONLY BID FORM AND ALL REQUIREMENT ATTACHMENTS 
 
 
 
 

   Submitted by:         
                          (Company name) 
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Attachment A 
(Page 2 of 5) 

 
Project:      GEOGRAPHIC INFORMATION SYSTEM (GIS) SERVICES  
Contract Identification:    RFP 2019-2-UTL 
Bids submitted to:  Office of the City Clerk 

City of Cooper City 
9090 SW 50th Place 
Cooper City, Florida, 33328 

 
1. The undersigned PROPOSER proposes and agrees, if this Bid is accepted, to enter into an agreement with City in the form 

included in the contract documents to perform and furnish all work as specified or indicated in the contract documents for 
the contract price and within the contract time indicated in this bid and in accordance with the other terms and conditions of 
the contract documents. 
 

2. Proposer accepts all of the terms and conditions of the advertisement of Request for Proposal and Instruction to Proposers 
including, without limitation, those dealing with the Bid requirements. This Bid will remain in full force for ninety (90) days 
from the date of the bid opening. Proposer will sign and submit an agreement with the Bonds and other documents required 
by the Bidding Requirements within fifteen days after the City’s notice of award. 
 

3. In submitting this Bid, Proposer represents, as more fully set forth in the Agreement that: 
 

a. Proposer has examined copies of all plans, and bidding documents, contract specifications and instruction to 
proposers. 

b. Proposer has familiarized itself with the nature and extent of the Contract Documents, work site, locality, local 
conditions and the laws and regulations that in any manner may affect the cost, progress, performance or 
furnishing of the work. 

c. Proposer has studied carefully all reports and drawings of the project and the physical conditions of the project site 
areas and accepts the extent of the technical data contained in such reports and drawings upon which Proposer is 
entitled to rely. 

d. Proposer has correlated the results of his studies and reviews, observations, investigations, explorations, tests, 
and studies with the terms and conditions of the contract documents. 

e. Proposer has given City written notice of all conflicts, errors or discrepancies that is has discovered in these 
documents and the written resolution thereof by City is acceptable to Proposer. 

f. This Bid is genuine and not made in the interest of or on behalf of any undisclosed person, firm or corporate and is 
not submitted in conformity with any agreement or rules of any group, association, organization or corporation; 
Proposer has not directly or indirectly induced or solicited any other Proposer to submit a false Bid, and Proposer 
has not sought by collusion to obtain for itself any advantage over any other Proposer or the City. 
 

4. Bid Copies 
ONE (1) ORIGINAL, THREE (3) COPIES and ONE (1) ELECTRONIC COPY (Flash Drive or CD) of the Proposal should be 
submitted to the City of Cooper City, City Hall, 9090 SW 50th Place, Cooper City, Florida 33328, to the attention of the Office 
of the City Clerk. If by US mail, Bids shall be submitted to PO Box 290910, Cooper City, Florida 33329-0910. 

 
5.   Addenda, Additional Information-Contact with City Staff  

Any addenda or answers to written questions supplied by the City to participating Proposers become part of this Request for 
Proposal and the resulting contract. The Bid Form shall be signed by an authorized company representative dated and 
returned with the proposal Bid. 
 
No negotiations, decisions or actions shall be initiated or executed by the Proposer as result of any discussions with any 
City employee. Only those communications which are in writing from the City may be considered as a duly authorized  
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Attachment A 
(Page 3 of 5) 

 
expression. Also, only communications from proposer that are signed and in writing will be recognized by the City as duly 
authorized expressions on behalf of the proposer. 
 
Specific questions related to the Scope of Services requested shall be directed in writing to the City of Cooper City 
Purchasing Agent, Kerri Anne Fisher. Questions must be emailed to HPurchasing@CooperCityFL.orgH, who may respond in 
kind with copies to all Proposers.  The deadline for submission of questions is Thursday, April 11, 2019 at 5:00PM,  
 
The successful proposer shall be required to execute a City contract covering the scope of services to be provided and 
setting forth the duties, rights and responsibilities of the parties. This contract must be executed by the successful proposer 
prior to recommendation of award and presentation to the City Commission.   
 

6.  Checklist of documents to be included in submittal.   
 

  Proposal Form 

  Reference Form 

  Public Entity Crimes (PEC) Form 

  ADA Affidavit 

  Business Entity Affidavit 

  Bidder’s Foreign (Non-Florida) Corporate Statement (If applicable) 

  W-9, Request for Taxpayer Identification Number 

  Proof of Workers Compensation Insurance or Exemption 

  Proof of Liability Insurance 

  Ownership Disclosure Affidavit 

  Drug-Free Workplace Certificate 

  Employee Background Verification Affidavit 

  Scrutinized Companies Affidavit 

 
 
 
 
 
 
 
 
 
 

REMAINDER OF PAGE INTENTIONALLY LEFT BLANK. 
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Attachment A 
(Page 4 of 5) 

 

Bidder’s Contact Information 

 

Name of Company:            

Address:              

              

 

Primary Contact:             

Title:              

Tel:    ______________________ Mobile: _____________________________ 

Email Address (Required):            

 

Alternate Contact:            

Title:              

Tel:    ______________________ Mobile: _____________________________ 

Email Address (Required):            

Company's Website:            

 

Remit to Address:             

              

Remit to Contact:   Name:      Tel:      

Remit to Email:             

 
   

  

27



City of Cooper City, Florida 
RFP 2019-2-UTL, Geographic Information System (GIS) Services  

 

Attachment A 
(Page 5 of 5) 

 
PRICING SHEET  

 
MUST BE SUBMITTED IN A SEPARATE SEALED ENVELOPE! 

 
GEOGRAPHIC INFORMATION SYSTEM (GIS) SERVICES 

 
 
 
  
  
  
  
 

 

 
 

     

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

JOB CLASSIFICATION RATE BY HOUR 

Project Manager  

Senior GIS Consultant   

GIS Analyst   

GIS Technician  

Clerical  

Submitted by:   _____________________________________________ 
                    (Print) 
 
Authorized Signature:  _____________________________________________ 
                (Sign) 
 

 
Company Name:  _____________________________________________ 
 

 
Date:   ________________________ 
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Attachment B 
 

REFERENCES 
 

All references shall be from entities/companies regularly engaged in the business of providing the goods and/or services as 
described in this solicitation. 

1.  ENTITY/COMPANY NAME: ____________________________________________________________ 

 ADDRESS:   ____________________________________________________________ 

     ____________________________________________________________ 

 CONTACT NAME:  ___________________________________________________________ 

 CONTACT TITLE:  ____________________________________________________________ 

 TELEPHONE:  ____________________________________________________________ 

 E-MAIL (REQUIRED):  ____________________________________________________________ 

 

2.  ENTITY/COMPANY NAME: ____________________________________________________________ 

 ADDRESS:   ____________________________________________________________ 

     ____________________________________________________________ 

 CONTACT NAME:   ___________________________________________________________ 

 CONTACT TITLE:  ____________________________________________________________ 

 TELEPHONE:  ____________________________________________________________ 

 E-MAIL (REQUIRED):  ____________________________________________________________ 

 

3.  ENTITY/COMPANY NAME: ___________________________________________________________ 

 ADDRESS:   ___________________________________________________________ 

     ___________________________________________________________ 

 CONTACT NAME:   __________________________________________________________ 

 CONTACT TITLE:  ___________________________________________________________ 

 TELEPHONE:  ___________________________________________________________ 

 E-MAIL (REQUIRED):  ___________________________________________________________ 

 
This page shall be completed IN FULL and submitted with your bid.   
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ATTACHMENT C 
(Page 1 of 2) 

 

SWORN STATEMENT PURSUANT TO SECTION 287.133 (3) (a), 
FLORIDA STATUTES, ON PUBLIC ENTITY CRIMES  

 
THIS FORM MUST BE SIGNED AND SWORN TO IN THE PRESENCE OF A  

NOTARY PUBLIC OR OTHER OFFICIAL AUTHORIZED TO ADMINISTER OATHS.  
 
1. This sworn statement is submitted to the CITY OF COOPER CITY, FLORIDA 
  
 by: _________________________________________________________________________  
     (print individual’s name and title) 

  
 for:  _________________________________________________________________________  

    (print name of entity submitting sworn statement)  
  

 whose business address is: _______________________________________________________  
 
 and (if applicable) its Federal Employer Identification Number (FEIN) is: ____________________.  
 
 (If the entity has no FEIN, include the Social Security Number of the individual signing this sworn statement: _______-_____-_______).  

 
2. I understand that a “public entity crime” as defined in Paragraph 287.133(1)(g), Florida Statutes, means a violation of any state 
or federal law by a person with respect to and directly related to the transaction of business with any public entity or with an agency 
or political subdivision of any other state or of the United States, including but not limited to, any bid or contract for goods or 
services to be provided to any public entity or an agency or political subdivision of any other state or of the United States and 
involving antitrust, fraud, theft, bribery, collusion, racketeering, conspiracy, or material misrepresentations. 
 
3.  I understand that “convicted” or “conviction” as defined in Paragraph 287.133(1)(b), Florida Statutes, means a finding of guilt 
or a conviction of a public entity crime, with or without an adjudication of guilt, in any federal or state trial court of record relating 
to charges brought by indictment or information after July 1, 1989, as a result of a jury verdict, non-jury trial, or entry of a plea of 
guilty or nolo contendere. 
 
4.  I understand that an “affiliate” as defined in Paragraph 287.133(1)(a), Florida Statutes, means: 

 
a) A predecessor or successor of a person convicted of a public entity crime; or 
b) An entity under the control of any natural person who is active in the management of the entity and who has been 

convicted of a public entity crime. The term “affiliate” includes those officers, directors, executives, partners, shareholders, 
employees, members, and agents who are active in the management of an affiliate. The ownership by one person of 
shares constituting a controlling interest in another person, or a pooling of equipment or income among persons when 
not for fair market value under an arm’s length agreement, shall be a prima facie case that one person controls another 
person. A person who knowingly enters into a joint venture with a person who has been convicted of a public entity crime 
in Florida during the preceding 36 months shall be considered an affiliate. 

 
5. I understand that a “person” as defined in Paragraph 287.133(1)(e), Florida Statutes, means any natural person or entity 
organized under the laws of any state or of the United States with the legal power to enter into a binding contract and which bids 
or applies to bid on contracts for the provision of goods or services let by a public entity, or which otherwise transacts or applies 
to transact business with a public entity. The term “person” includes those officers, directors, executives, partners, shareholders, 
employees, members, and agents who are active in management of an entity.  
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ATTACHMENT C 
(Page 2 of 2) 

 
6. Based on information and belief, the statement that I have marked below is true in relation to the entity submitting this sworn 
statement. (Indicate which statement applies). 
 
____ Neither the entity submitting this sworn statement, nor any officers, directors, executives, partners, shareholders, employees, 
members, or agents who are active in the management of the entity, not any affiliate of the entity, has been charged with and 
convicted of a public entity crime subsequent to July 1, 1989. 
 
____ This entity submitting this sworn statement, or one or more of its officers, directors, executives, partners, shareholders, 
employees, members, or agents who are active in the management of the entity, or an affiliate of the entity has been charged with 
and convicted of a public entity crime subsequent to July 1, 1989. 
 
____ The entity submitting this sworn statement, or one or more of its officers, directors, executives, partners, shareholders, 
employees, members, or agents who are active in the management of the entity, or an affiliate of the entity has been charged with 
and convicted of a public entity crime subsequent to July 1, 1989. However, there has been a subsequent proceeding before a 
Hearing Officer of the State of Florida, Division of Administrative Hearings and the Final Order entered by the Hearing Officer 
determined that it was not in the public interest to place the entity submitting this sworn statement on the convicted vendor list. 
(attach a copy of the final order). 
 

 
I UNDERSTAND THAT THE SUBMISSION OF THIS FORM TO THE CONTRACTING OFFICER FOR THE PUBLIC ENTITY IDENTIFIED IN 
PARAGRAPH 1 ABOVE IS FOR THAT PUBLIC ENTITY ONLY AND THAT THIS FORM IS VALID THROUGH DECEMBER 31 OF THE 
CALENDAR YEAR IN WHICH IT IS FILED. I ALSO UNDERSTAND THAT I AM REQUIRED TO INFORM THE PUBLIC ENTITY PRIOR TO 
ENTERING INTO A CONTRACT IN EXCESS OF THE THRESHOLD AMOUNT PROVIDED IN SECTION 287.017, FLORIDA STATUTES 
FOR CATEGORY TWO OF ANY CHANGE IN THE INFORMATION CONTAINED IN THIS FORM.  
 

_________________________________________  
Signature  
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ATTACHMENT D 
 

AMERICANS WITH DISABILITIES ACT (ADA)  
DISABILITY NONDISCRIMINATION STATEMENT  

 
THIS FORM MUST BE SIGNED AND SWORN TO IN THE PRESENCE OF A NOTARY PUBLIC OR OTHER OFFICIAL 

AUTHORIZED TO ADMINISTER OATHS.  
 
This sworn statement is submitted to the CITY OF COOPER CITY, FLORIDA  
 
by: ________________________________________________________________________  

(print individual’s name and title)  

for: _______________________________________________________________________  
(print name of entity submitting sworn statement)  

whose business address is: _____________________________________________________  
 
and (if applicable) its Federal Employer Identification Number (FEIN) is: _______________  
(If the entity has no FEIN, include the Social Security Number of the individual signing this sworn statement: _______-_________-
_______.)  
I, being duly first sworn state:  
That the above named firm, corporation or organization is in compliance with and agreed to continue to comply with, and assure 
that any subcontractor, or third party contractor under this project complies with all applicable requirements of the laws listed below 
including, but not limited to, those provisions pertaining to employment, provision of programs and services, transportation, 
communications, access to facilities, renovations, and new construction. 
  
The American with Disabilities Act of 1990 (ADA), Pub. L. 101-336, 104 Stat 327, 42 USC 1210112213 and 47 USC Sections 225 
and 661 including Title I, Employment; Title II, Public Services; Title III, Public Accommodations and Services Operated by Private 
entities; Title IV, Telecommunications; and Title V, Miscellaneous Provisions.  
 
The Florida Americans with Disabilities Accessibility Implementation Act of 1993, Section 553.501-553.513, Florida Statutes:  
 
The Rehabilitation Act of 1973, 229 USC Section 794;  
The Federal Transit Act, as amended 49 USC Section 1612;  
The Fair Housing Act as amended 42 USC Section 3601-3631.  
 
__________________________________________________________  

Signature  

 

  

32



City of Cooper City, Florida 
RFP 2019-2-UTL, Geographic Information System (GIS) Services  

 

ATTACHMENT E 
 

BUSINESS ENTITY AFFIDAVIT  
 

 

I, ____________________________________________________________, being first duly sworn state: 

The full legal name and business address of the person(s) or entity proposing to contract or transact business with the City of 
Cooper City ("City") are (Post Office addresses are not acceptable), as follows: 
 
 

Federal Employer Identification Number (FEIN) (If none, Social Security Number) 
 
 
Name of Entity, Individual, Partners or Corporation 
 
 
Doing Business As (If same as above, leave blank) 
 
 
Street Address                                           Suite                                   City                     State                 
 
 
State and Date of Incorporation:    

 

___________________________________    ______________________ 
Signature of Affiant   Date 
 

___________________________________________ 
Print Name 
 
 
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 

Attachment F 
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FOREIGN (NON-FLORIDA) CORPORATION MUST COMPLETE THIS FORM 

DEPARTMENT OF STATE CORPORATE CHARTER NO.____________________________ 
 
If your corporation is exempt from the requirements of Section 607.1501, Florida Statutes, YOU MUST CHECK BELOW the reason(s) 
for the exemption. Please contact the Department of State, Division of Corporations at (850) 245-6051 for assistance with corporate 
registration or exemptions.  607.1501 Authority of foreign corporation to transact business required. 
 

(1) A foreign corporation may not transact business in this state until it obtains a certificate of authority form the Department of 
State. 
 

(2) The following activities, among others, do not constitute transacting business within the meaning of subsection one (1): 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

The list of activities of subsection (2) is not exhaustive. 
 

(3) This section has no application to the question of whether any foreign corporation is subject to service of process and suit in 
this state under any law of this state. 

 
Please check one of the following if your firm in NOT a corporation: 
 

(I) _____ Partnership, Joint Venture, Estate or Trust 
(II) _____ Sole Proprieties of Self Employed 

 
 
NOTE:  This sheet MUST be enclosed with your bid if you claim an exemption or have checked I or II above, your firm will be considered a 
corporation and subject to all requirements listed herein. 
            
    
SIGNATURE OF AUTHORIZED AGENT OF PROPOSER    PROPOSER’S LEGAL NAME 
  

_____  (a) Maintaining, defending, or settling any proceedings. 

_____  (b) Holding meetings of the board of directors or shareholders or carrying on other activities concerning 
internal corporate affairs. 

_____  (c) Maintaining bank accounts. 

_____  (d) Maintaining officers of agencies for the transfer, exchange, and registration of the corporation’s own 
securities or maintaining trustees or depositories with respect to those securities. 

_____  (e) Selling through independent contractors. 

_____  (f) Soliciting or obtaining orders, whether by mail or through employees, agents or otherwise, if the orders  

_____  (g) Creating or acquiring indebtedness, mortgages, and security interests in real or personal property. 

_____  (h) Securing or collecting debts or enforcing mortgages and security interests in property securing the debts. 

_____  (i) Transacting business in interstate commerce. 

_____  (j) Conducting an isolated transaction that is completed within 30 days and that is not one in the course of 
repeated transactions of a like nature. 

_____  (k) Owning and controlling a subsidiary corporation incorporated in or transacting business within this state or 
voting the stock of any corporation which it has lawfully acquired. 

_____  (l) Owning a limited partnership interest in a limited partnership that is doing business within this state, unless 
such limited partner manages or controls the partnership or exercises the powers and duties of a general 
partner. 

_____  (m) Owning, without more, real or personal property. 
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Attachment H 

 
REQUEST FOR PROOF OF  

WORKERS COMPENSATION INSURANCE OR EXEMPTION 
 
 
Dear Provider of Services or Goods: 
 
In order to provide services or goods to City of Cooper City, we require that you provide us either proof of workers’ compensation 
coverage or proof of exemption. 
 
Workers compensation insurance is required of all employers in Florida that employ 4 or more part or full time employees.  In the 
event that you are an employer in the construction industry, you are required to have workers’ compensation insurance if you 
employ one or more workers.  Corporate officers and sole proprietors are included when calculating the number of employees.  
Note: Corporate officers may claim exemption from workers’ compensation coverage on themselves only, by filing Form DWC 
250, Notice of Election to Be Exempt.  This form can be found at http://fldfs.com/WC/forms.html. 
 
If you meet the above criteria to be exempt, you MUST provide us with one of the following: 
 

 If your business is a sole proprietorship or unincorporated business: provide us a Verification of Automatic Exempt 
Certificate.  This verification is a letter that is issued by the State of Florida Department of Financial Services.  To receive 
a letter from the State, complete the following directions:  1) Call the National Council of Compensation Insurance 1-
800-622-4123, Option 5, and ask them for the class code for your type of business.  2) Once you have received this 
code, call the Department of Financial Services at 1-850-413-1601 and provide them your business name, class code, 
mailing address, and contact phone number.  They will send you the Verification of Automatic Exempt Certificate.  3) 
Provide us a copy of the Verification of Automatic Exempt Certificate.   

 If your business is a corporation (including a professional association or limited liability company), and you are not 
required to have workers’ compensation insurance as per the requirements as outlined above, you must complete the 
attached Workers Compensation Exemption Affidavit, have it notarized, and return the original to us.     

 
If you are an employer that meets the requirements of workers compensation and needs to obtain coverage, contact your current 
business insurance agent, or you may use the following resources to locate an agent: www.faia.com, www.piafl.org/wc-info.pdf , 
or call (850) 893-8245. 
 
Please be reminded that the furnishing of this information to City of Cooper City is a non-negotiable requirement to perform services 
for us.  Failure to provide this timely may result in either termination of your services or delay of payment for services.   Your 
workers compensation Certificate of Coverage, Workers Compensation Exemption Affidavit, or Verification of Automatic Exempt 
Certificate must be delivered or mailed to the Purchasing Department located at City Hall, 9090 SW 50 Place, Cooper City, Florida 
33328, or emailed to Purchasing@CooperCityFL.org.  
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ATTACHMENT I 
 

OWNERSHIP DISCLOSURE AFFIDAVIT 

 

1. If the contact or business transaction is with a corporation, the full legal name and business address shall be provided for 
each officer and director and each stockholder who holds directly or indirectly five percent (5%) or more of the corporation's 
stock.  If the contract or business transaction is with a trust, the full legal name and address shall be provided for each 
trustee and each beneficiary. All such names and addresses are (Post Office addresses are not acceptable), as follows: 

Full Legal Name    Address          Ownership 

__________________________________________________________________________________________% 
__________________________________________________________________________________________ % 
__________________________________________________________________________________________ % 

 
2. The full legal names and business address of any other individual (other than subcontractors, materialmen, suppliers, 

laborers, or lenders) who have, or will have, any interest (legal, equitable, beneficial or otherwise) in the contract or 
business transaction with the City are (Post Office addresses are not acceptable), as follows: 
__________________________________________________________________________________________ 
__________________________________________________________________________________________  
__________________________________________________________________________________________  
  
  

 
______________________________ 
Signature of Affiant   
______________________________ 
Print Name 
______________________________ 
Date 
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ATTACHMENT J 
 

DRUG FREE WORKPLACE CERTIFICATE 
 

I, the undersigned, in accordance with Florida Statute 287.087, hereby certify that, (print or type name of firm)  
  

 
 Publishes a written statement notifying that the unlawful manufacture, distribution, dispensing, possession or use of a 

controlled substance is prohibited in the workplace named above, and specifying actions that will be taken against 
violations of such prohibition. 

 Informs employees about the dangers of drug abuse in the work place, the firm’s policy of maintaining a drug free working 
environment, and available drug counseling, rehabilitation, and employee assistance programs, and the penalties that may 
be imposed upon employees for drug use violations. 

 Gives each employee engaged in providing commodities or contractual services that are under bid or proposal, a copy of 
the statement specified above. 

 Notifies the employees that as a condition of working on the commodities or contractual services that are under bid or 
proposal, the employee will abide by the terms of the statement and will notify the employer of any conviction of, pleas of 
guilty or nolo contendere to, any violation of Chapter 1893, or of any controlled substance law of the State of Florida or 
the United States, for a violation occurring in the work place, no later than five (5) days after such conviction, and requires 
employees to sign copies of such written (*) statement to acknowledge their receipt. 

 Imposes a sanction on, or requires the satisfactory participation in, a drug abuse assistance or rehabilitation program, if 
such is available in the employee’s community, by any employee who is so convicted. 

 Makes a good faith effort to continue to maintain a drug free work place through the implementation of the drug free 
workplace program. 

 
“As a person authorized to sign this statement, I certify that the above named business, firm or corporation complies fully with the 
requirements set forth herein”. 

 
______________________________ 
Signature of Affiant   
______________________________ 
Print Name 
______________________________ 
Date 
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ATTACHMENT K 
 

EMPLOYEE BACKGROUND VERIFICATION AFFIDAVIT 
 

 I, __________________ of ___________________________________, attest that all personnel used in  
           (Print Name)      (Company Name) 

 the performance of this work have had a criminal background check with a passing grade and have  
 been drug tested with a passing grade and are legally documented to work in the United States. 
 
 
 
 
 ______________________________ 
 Signature of Affiant   
 ______________________________ 
 Print Name 
 ________________ 
 Date 
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ATTACHMENT L 
 

Scrutinized Companies Affidavit 
CERTIFICATION PURSUANT TO FLORIDA STATUTE § 287.135 

I,                  , on behalf of  , 

Print Name and Title Company Name 
 

certify that                                                                         does not: 
  Company Name 
               

1. Participate in a boycott of Israel; and 
 

2. Is not on the Scrutinized Companies that Boycott Israel List; and 
 

3. Is not on the Scrutinized Companies with Activities in Sudan List; and 
 

4. Is not on the Scrutinized Companies with Activities in the Iran Petroleum Energy Sector List; and 
 

5. Has not engaged in business operations in Syria. 
 

Submitting a false certification shall be deemed a material breach of contract. The City shall provide notice, in writing, to the 

Contractor of the City’s determination concerning the false certification. The Contractor shall have ninety (90) days following 

receipt of the notice to respond in writing and demonstrate that the determination of false certification was made in error. If 

the Contractor does not demonstrate that the City’s determination of false certification was made in error then the City shall have 

the right to terminate the contract and seek civil remedies pursuant to Florida Statute § 287.135. 

Section 287.135, Florida Statutes, prohibits the City from: 1) Contracting with companies for goods or services in any 

amount if at the time of bidding on, submitting a proposal for, or entering into or renewing a contract if the company is on 

the Scrutinized Companies that Boycott Israel List, created pursuant to Section 215.4725, F.S. or is engaged in a boycott of Israel; 

and 
 

2) Contracting with companies, for goods or services over $1,000,000.00 that are on either the Scrutinized Companies with 

activities in the Iran Petroleum Energy Sector List, created pursuant to s. 215.473, or are engaged in business operations in 

Syria. 

As the person authorized to sign on behalf of the Contractor, I hereby certify that the company identified above in the section 

entitled “Contractor Name” does not participate in any boycott of Israel, is not listed on the Scrutinized Companies that Boycott 

Israel List, is not listed on either the Scrutinized Companies with activities in the Iran Petroleum Energy Sector List, and is not 

engaged in business operations in Syria. I understand that pursuant to section 287.135, Florida Statutes, the submission of 

a false certification may subject the company to civil penalties, attorney’s fees, and/or costs. I further understand that any 

contract with the City for goods or services may be terminated at the option of the City if the company is found to have 

submitted a false certification or has been placed on the Scrutinized Companies with Activities in Sudan list or the Scrutinized 

Companies with Activities in the Iran Petroleum Energy Sector List. 

 
___________________________________ 

COMPANY NAME 
 

___________________________________    
PRINT NAME     

         

___________________________________ 
TITLE 

 
___________________________________ 

SIGNATURE 
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Tab 2:  Transmittal Letter 



 
Florida Technical Consultants, LLC 

 533 East Ocean Avenue, Suite 02 
 Boynton Beach, FL 33435 

Tel (954) 914-8488 
www.fltechinc.com 

 

 

 
Dear Selection Committee Members                                                                                 April 18, 2019 
 
Florida Technical Consultants (FTC) is pleased to provide this proposal addressing: 
 
GEOGRAPHIC INFORMATION SYSTEM (GIS) RFQ No. 2019-2-UTL 
 
FTC been providing GIS Services to the City of Cooper City since 2014.  Together, FTC and the City 
developed the approach that is reflected in the Scope of Services.  We understand the work to be 
done.  We specialize in this approach to providing GIS services in a comprehensive yet cost effect 
way.  As an Engineering Firm, we have the unique combination of GIS and Engineering skills that are 
essential for the GIS being successful, since it needs to be used by your staff.  Our approach, 
provided in Tab 4, outlines the status and methodology for each task in the Scope of Work.    
 
FTC is committed to continuing our program with Cooper City.  Our staff are familiar with your staff, 
workflows and direction.  We are in the process of developing applications for Utilities and Public 
Works.  Our approach involves identifying the needs, developing an approach and delivering results 
in a timely manner.  Cooper City was our first client and has always been considered our priority. 
We are located in Boynton Beach, an hour drive to Cooper City. Much of the work involves being on 
location to train or work with staff to develop data, with meetings typically lasting 1-2 hours.  Since we 
also serve other clients in the area, Davie, Dania, Southwest Ranches with a similar workflow, we 
usually combine site visits to several local clients in a day, reducing costs by splitting drive time 
between municipalities.  We also do remote training sessions further reducing costs. 
 
FTC is the best qualified to perform GIS Support Service to Cooper City.  Our expertise in the 
engineering data sets us apart from most, if not all GIS firms.  Our expertise in GIS sets us apart from 
most, if not all engineering firms.  Our familiarity with your data, staff and requirements means no 
learning curve.  Our method of identifying and delivering projects in a timely manner has proven very 
successful in the past.  We have built numerous data sets and applications for the City.  We hope to 
continue growing your GIS capabilities. 
 
The fees provided are irrevocable for 120 days from the date of the proposal.  It is important to realize 
that hourly rates may not reflect the project costs, since the time required to complete tasks has a 
greater impact than the rate.  Throughout the proposal FTC has provided information on how we work 
more efficiently to keep our costs as low as possible.   
 
FTC agrees to be bound by the requirements of the City’s Request and the firm’s response.  We hope 
this proposal addresses any questions you may have. To better understand our unique approach, we 
strongly encourage you to speak with any of our references. 
 

Respectfully Submitted  
 
 
 
 
Florida Technical Consultants 

          James Barton P.E., President 
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Firm’s experience, qualifications and past performance 

Florida Technical Consultants, LLC (FTC), a civil engineering firm with a GIS specialization was 
founded in January of 2014. Based on extensive experience using GIS for engineering projects, and as 
an ESRI Silver Business Partner with an ArcGIS Online Specialty, the Goal of FTC is to provide support 
services to Municipalities and Engineering firms through: 

• Data Compilation and Analysis for Projects and Studies 
• GIS Data Building, Cleaning and Configuring for Utilities / Public Works Management 
• Implementing data collection and updates by utility staff, 
• Asset management based on condition, maintenance, repair, and customer service data, 
• Analyzing, compiling and reporting expenditure information by utility type or service area, 
• Prioritization of results into a short or long term capital improvement plan, 
• General GIS Software Training 

 
The founder, James Barton P.E. LEED AP has over 20 years of experience in engineering design and 
project management of water, sanitation and Stormwater programs, including water resources, 
infrastructure rehabilitation, and GIS implementation, environmental engineering, utilities, and road 
construction. Mr. Barton has routinely integrated GIS technology with engineering, developing software 
tools to assist in system modeling, design and construction administration. 

 
Since becoming an ESRI Authorized Trainer in 2003, he has provided training to over 75 students in 
various organizations and disciplines. His specialty is training for people specializing in utilities, public 
works, and engineering, yet has trained fire, police and city/town/county administrations. 

 
FTC can offer engineering firms and departments improved efficiency through understanding and utilizing 
existing data, applying analysis tools and techniques for quality control, interfacing with contractors to 
track construction quantities and providing GIS record drawing submittals to clients. 

 
James Barton, a licensed Professional Engineer in the State of Florida, # 59257 is the President, and sole 
owner of Florida Technical Consultants founded in January of 2014. 

We recommend discussing our approach with our references. 
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Project Descriptions 

FTC is pleased to provide project descriptions of similar projects done locally.  We encourage you to 
discuss our approach with our references. 

Cooper City 
Mr. Michael Bailey 
11791 SW 49th Street 
Cooper City, FL 33330 
Phone: (954) 434-5519 
mbailey@coopercityfl.org 

FTC converted the City CAD Atlas to GIS. Systems included water, 
sewer, and drainage. Geometric networks were set up and run for valve 
isolation and capacity analysis. Coordinated label hydrants with Fire 
Dept. Tracked progress of valve turning contractor. ArcGIS Online 
Applications were developed, and staff trained to inventory, verify 
features and track emergency repairs. 10/10/2014 – present 
$155,125 

South Martin 
Regional Utility 
Mario E. Loaiza, P.E. - 
Utility Director 
9650 SE Water 
Street Hobe Sound, 
FL 33475 Phone: 
(772)-546-6259 
mloaiza@tji.martin.fl.us 

FTC converted the utility atlas to GIS, including water and sewer. The 
process was complicated by the existing CAD parcel data being 
geographically incorrect in some cases necessitating field verification. 
Mobile apps were created in ArcGIS Online to validate data from the 
field. 5/1/2015 – present $94,820 
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City of Marathon 
George Garrett 
9805 Overseas Highway 
Marathon, FL 33050 
Phone (305) 289-4111 
garrettg@ci.marathon.fl.us 

FTC converted City CAD Atlas to GIS. A systems geodatabase had to be 
created to handle the vacuum sewer system. CAD text data was used to 
populate geodatabases. ArcGIS Online Applications were developed, 
and the staff was trained to inventory and field verify features. 10/7/2014 
– present $291,669 

 
 

 
 

Town Palm Beach 
Gerry Vazquez 
Water Resources 
Division Technician 
Department of 
Public Works 
951 Old Okeechobee 
Road West Palm Beach, 
Florida 33401 
Phone (561) 227-7047 
Fax (561) 835-4691 
gvazquez@ 
townofpalmbeach.com 

FTC converted the CAD Atlas to GIS. Systems included sewer and 
drainage.  CAD text data was used to populate geodatabases. 
Geodatabases were built to create system profiles and perform sewer 
capacity analysis. ArcGIS Online Applications were developed, and the 
staff was trained to inventory and field verify features. 
3/24/2014 present 
$144,817 (in progress) 
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City of Boca 
Raton Utilities 
Ms. Talia Garcia 
4101 Glades Road 
Boca Raton FL 
33431 Phone: 
Phone:(561) 338- 
7307 
TGarcia@ci.boca- 
raton.fl.us 

FTC provided GIS services to the City of Boca Raton Utilities converting 
Water, Raw Water, Reclaim Water and Sewer Data from CAD to GIS. 
The data was migrated into the 10.2 Local Government Model 
Geodatabase. Geometric networks were set up and run for valve 
isolation and capacity analysis. These changes will be presented to ESRI 
to update the LGIM to support these systems. 
1/1/2014 – present 
$25,000 

 
 

 
 
 
 Solid Waste Authority 

of Palm Beach 
County 
Ms. Josephine Rudd 
7501 N. Jog Road 
West Palm Beach, 
FL 33412 
Phone: (561) 640-4000 x 
4618 
jrudd@swa.org 

FTC converted the Utilities CAD Atlas to GIS as a sub to another firm. 
Systems included site, water, sewer, drainage, leachate, electrical, gas 
well monitoring, water, and drainage. Several methods were used to 
map well monitoring values to visualize trends. FTC is now training SWA 
staff in converting CAD drawings to GIS and maintaining the system. 
09/10/2014 – present 
$40,000 
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City of Dania Beach 
Mr. Ronnie Navarro 1201 
Stirling Rd 
Dania Beach, FL 33004 
Phone: (954) 924-6808 
x 3615 
rnavarro@ci.dania- beach.fl.us 

FTC converted the City CAD Atlas to GIS with another firm. FTC is 
now field verifying the system and updating the GIS using high- 
resolution aerials and ArcGIS Online. Systems included water, 
sewer, and drainage. 08/10/2015 – present 
$110,712 

 

 
 

 
 Town of Davie 

Mr. Ron Bolton 
Utilities Project Manager 
7351 SW 30 Street 
Town of Davie, FL 33314 
Phone: 954-327-3769 
Fax 954-327-3752 
ronaldbolton@semtribe.com 

FTC converted the City CAD Atlas to GIS. ArcGIS Applications were 
developed, and the staff was trained to inventory and field verify 
features.  Systems included water and sewer. 
09/15/2014– present $266,128 
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Coral Springs 
Improvement District Mr. 
Curt Dwiggins Supervisor, 
CSID 
Coral Springs FL 33071 
Phone: (954) 796 6608 
CurtD@fladistricts.com 

FTC provided data setup and training for the CSID to collect and 
input their data into GIS.  Water main breaks were mapped. 
Density analysis provided replacement prioritization. Training was 
provided ArcGIS Online field apps and desktop. 
10/01/15 – Present 
$40,530 

Boynton Beach 
Utilities 
Michael Low, Manager, 
Technical Services 
Boynton Beach Utilities 
City of Boynton Beach 
124 E. Woolbright Rd. 
Boynton Beach, FL 33435 
Phone: 561-742-6403 
lowm@bbfl.us 

FTC created a GIS Data set to support modeling in Potable Water, 
Sanitary Sewer, Reclaim Water and Stormwater. Several sources of 
existing data were merged and topologically cleaned for snapping, 
node creation. Elevations were extracted and used to populate 
nodes. ArcGIS Applications were developed, and the staff was 
trained to inventory and field verify features. 
12/01/16 – Present 
$194,378 
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Village of Tequesta 
Mr. Brad Gomberg IT 
Manager 
345 Tequesta Drive 
Tequesta, FL 33469 
Phone: 561-768-0554 
bgomberg@tequesta.or
g 

FTC converted the Village Utilities CAD Atlas to GIS. Systems 
included water and drainage. Coordination was done with Martin 
County and Loxahatchee River District to collect their facilities and 
input them into GIS. Water meters were mapped by geocoding. 
ArcGIS Online mobile apps were created for maintenance crews to 
validate information from the field. FTC loaded all data into an asset 
management system. 
09/10/2015 – Present $39,892 

 
 

 
 
 

Village of Palm 
Springs 
Kim Glas-Castro, AICP 
LEED AP 
Land Development Director 
Village of Palm Springs 226 
Cypress Lane 
Palm Springs, FL 33461 
Phone: 561-965-4016 
Fax: 561-439-4132 
kglas-castro@vpsfl.org 

 
FTC serves as the GIS Department for the Village supporting: 

• Utilities 
• Public Works 
• Planning and Zoning 
• Libraries 
• Parks 
• Police 

Village GIS functions include: 
• Maintaining Addresses 
• Demographic studies 
• CRA Analysis 

and Mapping 
• Mapping Police zones 
• Online public-facing maps 
• Story maps for Civic Engagement 

FTC has been growing GIS throughout the organization through: 
• Meeting with departments 
• Developing GIS Data and Maps 
• Training and follow-up with users to promote 

GIS 
 
10/01/17 – Present 
$81,930 
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Village of Wellington 
Bradley Wolak PE Assistant 
Director, Utilities 12133 Ken 
Adams Way Wellington, FL 
33414 
Tel: 561-753-2480 
Fax: 561-791-4045 
bwolak@wellingtonfl.go
v 

FTC created a GIS Data set to support Potable Water, 
Sanitary Sewer and Reclaim Water. Field apps were created 
to find valves and track repairs. Over 2500 valves were 
mapped within three (3) months. Additional tools were built 
to track Lift Station CIP Rehabilitation Status. Dashboards 
were created to track field operations in real time. 
10/01/17 – Present 
$35,000 
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TEAM QUALIFICATIONS 

FTC has a staff of highly qualified GIS personnel with experience implementing GIS into Utilities. The team 
understands the importance of training the Town Staff to use GIS. To this end, they all have resumes which 
include extensive training. This local expertise is not available in other firms. The combination of a small team 
developing Town Staff makes the approach very economical. We highly recommend discussing our staff with 
our references. 

James Barton P.E. President 

James is the primary project contact and will provide all project management functions, program development, 
GIS utility data builds and on-site training. James has the background experience to cover all program 
components with 20 years of experience in engineering design and project management of water, sanitation 
and Stormwater programs, including water resources, infrastructure rehabilitation, and GIS implementation, 
environmental engineering, utilities, and road construction. Mr. Barton has routinely integrated GIS technology 
with engineering, developing software tools to assist in system modeling, design and construction 
administration. Since becoming an ESRI Authorized Trainer in 2003, he has provided training to over 75 
students in various organizations and disciplines. His specialty is training for people specializing in utilities, 
public works, and engineering, but has trained fire, police and city and county administrations. 

Teresa Chapman 

Teresa Chapman has over five years of engineering experience and GIS Implementation. Mrs. Chapman has 
performed utility design, permitting, bidding assistance and construction administration services throughout 
her career. She has experience in water resources, sanitary sewer systems, infrastructure rehabilitation, 
utilities, and road construction. 

Matthew Kurry MA, GIS Trainer 

GIS Specialist Matthew has a Master’s in Geography from FAU. He has served as a GIS specialist for the 
Seminole Tribe of Florida, and multiple local municipalities in South Florida. His main experience at FTC has 
been using higher GIS functions to perform analysis, geocoding, building mobile applications and train field 
crews to work with mobile applications to map features from the field. 

Marcus Austin, GC, Field Coordinator 

Marcus is an expert in utility infrastructure having managed construction programs for several municipalities 
worth over 100 million dollars during the past 25 years. He uses GIS to manage construction and assess the 
condition of infrastructure. His main focus will be working with field teams to grow the use of GIS in the 
organization. 

Jeffrey Healy 

Jeffery Healy is an expert in IT application development in the medical services industry and consumer 
electronics distribution. Responsible for daily operations and infrastructure planning and deployment. 
Additionally, it provided LOB solutions for in house applications and EDI interface systems for clients. The last 
project was providing LOB solution to the smaller customer in business with application to web integration. 
Jeffrey is experienced on many platforms and operating systems from SQL to IIS and Exchange. 
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ORGANIZATIONAL CHART FOR FLORIDA 
TECHNICAL CONSULTANTS 

Your main point of Contact will be James Barton P.E. FTC Office is located at 533 East Ocean 
Avenue, Suite # 2, Boynton Beach, FL 33435. FTC has worked closely with the City over the 
past 4 years. 

Professional Resumes Below: 

James Barton, P.E 
President 

GIS Engineer 

  Teresa Chapman 
Project Manager 

Marcus Austin 
Director of Field 

Operations 

Jeffrey 
Healy 

Director of 
IT/Server 

Integration 

Matthew Kurry 

Director of GIS 
Training 

City of Cooper City 

GEOGRAPHIC INFORMATION SYSTEM (GIS) 
RFQ No. 2019-2-UTL 
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James Barton, P.E., LEED 

AP Education 

Bachelor of Science, Civil Engineering, Queens 
University 

(Canada), 1990 

 
Registration 

 
Professional Engineer, Florida, 59257, 2003 

 
Professional Affiliations 

 
American Society of Civil 
Engineers American Water Works 
Association Florida Engineering 
Society 

Urban and Regional Information Systems 
Association 

(URISA) 

 
Certifications 

 
ESRI Authorized Trainer 
LEED Accredited 
Professional 

 
Mr. Barton has over 20 years of engineering 
experience both internationally and 
domestically. The main focus of his international 
experience includes engineering design and 
project management of water and sanitation 
programs, including water resources, 
infrastructure rehabilitation, and GIS 
implementation. His domestic experience 
includes environmental engineering, utilities, 
and road construction. Mr. Barton routinely 
integrates GIS technology with engineering. 

 
He is working with ESRI developing software 
tools to assist in detail design and is 
experienced with implementing GIS/ GPS for 
construction field inspection. He is currently 
studying towards a Certificate in Integrated 

Watershed Management and a Certificate in 
Visual Planning (GIS Technology). 

 
He has been using GIS in engineering since 1999 
and became an ESRI Authorized Trainer in 2003. 
Since then, he has provided training to over 75 
students in various organizations and disciplines. 
His specialty is training for people specializing in 
utilities, public works, and engineering, but he has 
also trained fire, police and city administration. 

He started using GIS in his day-to-day activities 
for simple outputs such as construction maps for 
contractors and public information campaigns. 
This led to using GIS for permit maps, analysis 
and project planning for proposals and finally 
design projects. In 2004, he started working with 
ESRI developing GIS tools that could be used for 
detailed design and transferring data out of and 
into the CAD environment. 

 
These tools have been presented at numerous 
conferences and user group meetings. One of the 
latest developments is linking design tools with 
existing LIDAR data. This allows for a conceptual 
design with real elevations without the survey, 
taking survey out of the critical path of project 
planning. 

 
Mr. Barton has provided training to 

 Chen and Associates, 2004, 2005 
 Islamorada, Village of Islands, 2005 
 City of Sunrise, 2006 
 City of Marathon, 2006, 2009 
 Monroe County Property Appraisers Office, 

2006 
 Wantman Group, 2007 
 Florida Keys Aqueduct Authority, 2007 
 City of Dania Beach, 2007 
 City of Miami Gardens, 2009 
 Coral Springs Utilities 2011 
 Highland Beach 2015 
 Town of Davie 2015 
 Coral Springs Improvement District 2016 

 
Mr. Barton also founded the Florida Utility User 
Group, which works on integrating GIS 
technology into engineering. The group currently 
has over 300 members. 
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Teresa Chapman 

Education 

Bachelor of Science, Ocean Engineering Florida 
Atlantic University 2010 

Professional Affiliations 

American Public Works Association 
American Society of Civil Engineers 
Florida Engineering Society 

International Propeller Club of the United States 
Palm Beach Countywide GIS Forum 

 
Certifications 

InfoWater Training Certificate 
Stormwater Management Inspector MOT 

Teresa Chapman has over five years of 
engineering experience and GIS Implementation. 
Mrs. Chapman has performed utility design, 
permitting, bidding assistance and construction 
administration services throughout her career. She 
has experience in water resources, sanitary sewer 
systems, infrastructure rehabilitation, utilities, and 
road construction. 

 
Mrs. Chapman has utilized GIS in real-world 
engineering situations to improve information 
management and decision support for both the 
Client and Engineers. She has performed data 
collection, tracking, and analysis for multiple 
municipalities. Her experience in the engineering 
field assists with her ability to understand the 
client's needs and give practical solutions. 

 
Mrs. Chapman is active in both the Engineering 
and GIS community. She has served on the 
American Public Works Association Board for both 
the Gold and Treasure Coast Branches. She 
currently serves on the Board for the American 
Society of Civil Engineers. She currently serves on 
the Board for the Palm Beach Countywide GIS 
Form which plans an annual GIS Expo in Palm 
Beach County. 

 
Project Experience 

Boynton Beach Utilities 
Responsible for creating GIS Datasets to support 
modeling in potable water, sanitary sewer, 
reclaimed water and stormwater. Several sources 
of existing data were merged and topologically 
cleaned for snapping, node creation. Elevations 
were extracted and used to populate nodes. 
ArcGIS Applications were developed to identify 
routine procedures to improve efficiency. 
Dashboard applications were created to provide 
management with real-time progress tracking. 
Staff was trained to inventory and field verify 
features. 

Cooper City 

Created data tracking applications for Public 
Works and Utilities Department which include 
Asphalt Restoration per year, Sidewalk 
Replacement per year, LED Street Light 
Upgrades. Water, Sewer and Stormwater systems 
were also converted from the city CAD Atlas to 
GIS. 

South Martin Regional Utility 

Installation of new water systems in local 
neighborhoods which included design, permitting, 
construction administration, shop drawing review, 
RFI responses, inspections, and construction 
certification. Converted the entire utility atlas to 
GIS, including Water and Sewer systems. 
Translated an existing PDF asbuilt tracking system 
to GIS which could be accessed remotely were 
merged and topologically cleaned for snapping, 
node creation. Elevations were extracted and used 
to populate nodes. ArcGIS Applications were 
developed, and the staff was trained to inventory 
and field verify features. Trained and work closely 
with Staff to perform utility updates for all utility 
data sets. 

Town of Palm Beach 

Involved in numerous utility design, permitting, 
construction services and GIS projects for the 
Town. Utility projects include Water and Drainage 
systems. Directly worked with Public Works Staff 
to inventory data and built datasets for tracking and 
public outreach. Worked closely with the GIS 
department to develop best practices, applications, 
and training for various departments around the 
Town utilizing GIS data. 
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Matthew A. Kurry 

Education 

Florida Atlantic University, Boca Raton, Florida, 
College of Science Department of Geography 
and Geology Graduate Program, Geographic 
Information Science emphasis, Graduation May 
2004 

Awarded a Graduate Teaching assistantship in 
World Geography Spring 03-04 & Map Analysis 
Spring04 Elected to Gamma Theta Upsilon 
International Geographical Honor Society 

West Virginia University, Morgantown, West 
Virginia. College of Liberal Arts; Geographic 
Information Science/ Remote Sensing Major, 
December 2001 graduation 

Elected to serve two semesters as a student 
Teaching Assistant in Communication Studies. 

Computer / Technical 

Geographical Information Systems/Remote 
Sensing: ESRI ArcGIS and components 8.3-10, 
Map Info Professional & AnySite Package, 
Microsoft Street and Trips 2012, Tremble GPS & 
components, Erdas Imagine 3D GIS, GeoVec, 
Alteryx Engine ESRI Virtual Campus training, 
CAD to GIS conversion, Digital image 
interpretation, Photogrammetry, LIDAR, 

Database Management: Business Objects, 
Oracle, MS Access, ESRI SDE 9.1 

Operating Systems: Windows NT, XP, Unix, 
DOS, Linux 

Miscellaneous: Adobe Photoshop, Digitizing, 
Large Format Scanning and Printing, Web Page 
Design 

Mr. Kurry has strong analytical and technical 
skills with current Geographic Information 
Systems experience. He has familiarity and real- 
world practice with ESRI and MapInfo products, 
remote sensing, data validity, and collection 
techniques. Mr. Kurry received both a Masters 
and Bachelors in Geography with coursework in 
GIS, remote sensing and Urban and Regional 
Planning. Proven team player and individual 
contributor with valuable leadership and 
mentoring skills. 

Florida Technical Consultants 
November 2015-Current 
Employed as a Senior GIS Consultant responsible 
for utilities data migration and integration. 
Accountable for providing GIS support services to 
municipalities, engineering firms, and contractors. 
Assignments include 
 CAD to GIS conversion, 
 ArcGIS Online application development 
 GeoCode geographic data sets (meters, etc.) 
 Large data migrations 
 Utility atlas production 
 On-Site Field Training 

 
Broward County School Board 
March 2014-November 2015 
Served as a daily substitute teacher in Broward 
County public schools. Provided classroom 
instruction at the assigned institution. 
 
Robert K Futterman. New York 
November 2012-February 2014 
Senior GIS Analyst at national retail real estate 
firm. Primary responsibilities include the creation of 
competition maps, demographic analyses, and 
maintenance of a proprietary database. 
 
Toys R US Corporate.  Wayne, New Jersey 
December 2011- November -2012 
Research analyst at Toys R US corporate 
headquarters. Responsible for conducting GIS 
Based analytical research and location selection. 
 
NOVA Southeastern University. Ft. Lauderdale 
School of Business and Entrepreneurship 
April 2010- December 2011 
Employed by NOVA University teaching GIS for 
Marketing to MBA students in the Real Estate 
 
Broward College. Davie Campuses 
December 2009 - December 2011 
Geography professor. Classes included GIS 1&2, 
Remote Sensing, World Geography, Natural 
Resources, Human Geography and Introduction to 
Geography. 
 
City of Oakland Park Florida 
April 2011-September 2011 
Contract GIS analyst to digitize and update existing 
utility atlas, analyzing aerial photography to locate 
and digitize utility sewer features such as 
manholes, lift stations, and sewer lines. Use 
ground control points to orthorectify raster images to 
be overlaid on aerial photography. 
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Marcus Thaddeus Austin, GC, LEED AP 

Education 

Associate of Science, Civil / Architectural 
Engineering, Hudson Valley Community 
College, 1987 

Registration: General Contractor's License, 
Florida, 1506546, 2003 

Mr. Austin brought 29 years of design and 
development experience in South Florida to 
Florida technical Consultants as the Director 
Field Services and project coordinator. He was 
involved in both vertical and horizontal projects, 
with a construction value of over $167 million. 
These projects included the Broadview Park 
Neighborhood Improvement Projects and various 
civil engineering projects for municipalities such 
as the City of Coral Springs, Pompano Beach and 
Ft. Lauderdale. Other building projects include 
Fire Station 80 for Coral Springs, completed in 
2010 was one of the first “Green” LEED-certified 
buildings in south Florida. 

 
He obtained his General Contractor's License in 
2002, expanding the firm's construction 
management capabilities which included project 
management for building construction projects 
and design builds for infrastructure systems. Mr. 
Austin holds a Water Distribution Level 2 
certification, is a certified NPDES and OSHA 
Training instructor and teaches these courses 
throughout the State of Florida. 

 
Regional Wastewater Treatment Plant. This 
project included reviewing and verifying existing 
paper as-built drawings for all processes within 
the treatment plant and creating a comprehensive 
as-built drawing in AutoCAD format as well as a 
schematic of the plant's systems. 

The process included geo-referencing as-built, 
utilization of subsurface utility engineering (SUE) 
soft-digs to locate the precise locations of the 
existing utilities and then to correct the final 
drawings. The resultant product is the most 
accurate representation of subsurface utilities 

 

ever presented for the NRWWTP, assisting in the 
future design and construction decisions. 
Additionally, the individual process diagrams 
were updated and reprinted for ease of the Plant 
Operators. 

NC2-1 Watermain Improvements, Broward 
County, FL. Project to prepare the 2000 linear 
feet watermain design for Broward County. This 
project was designed in conjunction withthe City 
of Pompano Beach NC2-1 drainage 
improvements which were also designed by 
CMA. The project was completed in fall 2013. 

BCWWS NRWWTP Facilities, Broward 
County, FL. CMA prepared updated atlas 
information for the NRWWTP to bring system 
documentation up to date. 

Broward County PS310 

Construction Management Services, 

Ft Lauderdale, FL. Providing construction 
management services, including daily 
inspections on Broward County Master Pump 
Station 310 for civil, structural, mechanical, 
electrical, plumbing, emergency power 
generation and architectural work. Daily reports 
describing the work that was performed including 
pictures and any issues that arose each day were 
a key element for the overall management of the 
project. This project replaced and upgraded the 
existing Master Lift Station 310 that was located 
just east of I-95 and south of SW 42 Street, which 
conveyed wastewater from the Fort Lauderdale 
International airport and portions of Dania Beach 
to the Hollywood treatment plant. 

Hurricane Irma-Disaster Response Recovery, 
Marathon, FL 

The project involved the design, permitting, and 
construction administration services for the All 
Aboard Florida Ft. Lauderdale Station. The 
project in Downtown Ft. Lauderdale, between W. 
Broward Blvd., NW 4th Streets. This project is 
one Inline Station for the overall All Aboard 
Florida Rail Project, which proposes passenger 
rail service from Miami to Orlando. 
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Jeffrey J. Healy - IT\NS 

 

Mr. Healy possesses 30 years of hands-on 
experience in the realm of Information 
Technology, ranging from infrastructure design 
and support to software development and 
implementation. As a multi-discipline software 
developer, he has created a variety of interface 
and monitoring services as well as developing, 
designing, and supporting various SQL platforms. 
Much of Mr. Healy’s experience revolves 
advanced infrastructure design and support. 

 
Computer/Technical 

Languages C#, VB, TSQL, PSQL, PowerShell, 
FORTRAN, COBOL 

Databases MS SQL 4-2016, Azure, DB2, 
Pervasive, MySQL 

Operating systems 

Windows Servers NT4 – Server 2016 
Cisco CIOS, Linux, Server Platforms 
MS Exchange 2012-2016 MSSQL 4-
2016, SharePoint 2010-2016, TFS 
2012-2018 & MS CRM 2016 

Applications 

Word, Excel, Access, Visio, Project, ArcGIS, 
Visual Studio 2003-2017 

Experience 

 
  DBA\SQL DEVELOPER 
 June 2017 – February 2018 
  
  HealthTrust-Enterprise 
  Senior Software Engineer 
  Database administrator and developer 
  September 2016 -  April 20017 
 
G4S .NET Developer 
Senior Application Developer and Analyst Nov 
2011 – September 2016 
Aurora Diagnostics 
System design and development & Technology 
Consultant 
Sep 2010 – Nov 2011 
 

Gator Electric Services/South FL 
Application Developer 
Technology design and installation Jan 
2010 – Jun 2010 
 
Lashing International 
.NET Developer 
IT Director\Application Developer Oct 
2007 – Apr 2009 
 
IAVI 
IT Operations\Staff & Subcontractor 
Management IT Director 
Oct 2002 – Apr 2007 
 
Hayes Clinical Laboratory 
IT Operations\Staff & Subcontractor 
Management 
 
Adak Region School District Assistant 
Director of Maintenance Directly responsible 
for facility maintenance and infrastructure 
maintenance and upgrade. 
April 1994 – April 1996 
 
United States Navy 
Cryptology Maintenance Technician 
(NEC9297) April 1990 – April 1994 
Infrastructure support, Installation, and 
Maintenance of Geolocation 
reconnaissance system. 
 
City of West Palm Beach 
Irrigation Designer May 1988-April 1990 
Design Irrigation system for Parks and 
recreation department 
 
South Florida Regional Water and 
Wastewater District 
Maintenance Mechanic 2 
April 1986- May 1988 
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Professional Licenses & Insurance Certificates as applicable (PDF format) 

Florida Technical Consultants is an authorized Professional Engineering firm in the State of 
Florida and Certified Small Business in Palm Beach County. James Barton PE is a registered 
Professional Engineer in the state of Florida. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

James Barton created the Florida Utility User Group which has regular open 
meetings where new developments and applications are discussed. 

 
 

FTC is a Silver Tier ESRI Partner. ESRI recognizes FT as a 
firm that actively promotes GIS to the community. 

 
 

FTC is an Online Specialty Partner. FTC has advanced skills in 
implementing ArcGIS Online for increasing field mobility. 
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Corporate Charter and Tax Receipts 
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                          Palm Beach County Small Business Certification 
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Tab 4:  Technical Solution 
 

 

Please find below a detailed description of the items in the Scope of Service and the FTC 
approach to complete each task.  In each we have tried to identify how to perform the services at 
minimal cost to the City. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

5.1 SCOPE OF SERVICES: The Proposer shall perform, as needed, continuing GIS consulting 
services for the City.  The applications for which consulting services will be needed will require 
close and frequent liaison with the City’s Utilities Department, Public Works Department, and may 
be expanded to other departments.  Priorities and delivery schedules will be established by the 
City’s Utilities Director / City Engineer and may be changed or amended frequently. Most tasks 
will be web and web applications based, and may include but are not limited to, the following:  

 FTC has developed and provided a methodology of GIS support services that has been adopted 
by the City of Cooper City since 2014.  We have provided continued GIS services to Utilities, 
Public Works and Planning and Zoning.  Our methodology of working closely with staff has kept 
our costs low, since we leverage the knowledge of staff in lieu of rigorous independent research. 
We have maintained an effective project management strategy of establishing priorities with the 
City’s Utilities Director / City Engineer and providing completed deliverables on a task by task 
basis.  To date we have: 

• Created the Water and Sewer Atlas based on CAD drawings and liaison with staff 
• Created a Stormwater Atlas based on a wall map and liaison with staff 
• Implemented a web based interface of the atlas 
• Created mobile applications to flag corrections 
• Developed asset management tracking tools for a variety of maintenance applications 
• Cataloged and mapped Record Drawings  
• Interfaced with outside agencies, engineers and contractors 
• Worked with Public works on landscape, lighting, sidewalks and asphalt overlay tracking 
• Created GIS layers for land use and zoning 
• Performed analysis to support CRS submittals 
• Provided extensive GIS training to staff 
• All other requests 

For the following scope items, we elaborated on the work completed and gave an indication as to 
whether the data requested is easy or would require more resources.  The idea is to prioritize 
based on a balance of need and cost.  

5.1.1 UPDATE AND CORRECT EXISTING DATA  

FTC has created a field change request tool used by staff to flag changes in the data.  The process 
is: 

• Staff find a data issue and add a point on the map with a photo 
• FTC updates the GIS data, usually in liaison with staff 
• The corrected data is posted to the web platform 

Moving forward, FTC will recommend this process become more frequent and formalized so 
changes are captured and data is updated.  This is especially true for water valves.  We typically 
spend 4 – 8 hours per month with other clients, which works really well.  
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5.1.1.1 Create web applications for the field collection of various City infrastructure assets  

FTC built a web application and continues to support it through user-driven enhancements. 

5.1.1.2 Update existing GIS desktop utility map and existing web based utility map to include all 
provided as-built information.  

FTC has cataloged the existing record drawings and created points on the map with links to the 
drawings.  The progress of this effort has been limited by budget.  Completing this and providing 
training should be a top priority moving forward. 

5.1.1.3 Attributes/Assets to be added/verified include:  

• 5.1.1.3.1 Boundaries  
• 5.1.1.3.1.1 Service Area boundaries  
• 5.1.1.3.1.2 Neighborhood/ Subdivision Boundaries  
• 5.1.1.3.1.3 Municipal Boundaries  
• 5.1.1.3.1.4 Utility Service Area  
• 5.1.1.3.1.5 Zoning Map  

FTC has created boundaries for the City Boundary, Record Drawing Drawers, Stormwater 
Maintenance Zones, Land Use and Zoning.  The City can provide guidance to adjust the Utility 
Service Area quickly. Neighborhoods and Subdivisions would require more effort.   

5.1.1.4 Pipelines:  

• 5.1.1.4.1 Material (Pipe & Casing)  
• 5.1.1.4.2 Year Constructed/ Rehabilitated  
• 5.1.1.4.3 Diameter (Pipe & Casing)  
• 5.1.1.4.4 Abandoned vs in service  
• 5.1.1.4.5 Flow Directions  
• 5.1.1.4.6 Main break locations & year  
• 5.1.1.4.7 Valve locations, type  

A lot of work has been done to capture most of this data.  Material, Diameter, Abandoned and 
Flow Direction may require slight updates which can be accomplished by implementing regular 
updates (See 5.1.1).  The Record Drawing App will assist with the Year Constructed.  Historical 
main breaks can be generated from an excel table of addresses, or through a mobile app.  Valves 
need to be completed by FTC and Staff visiting the few that could not be located. 

5.1.1.5 Utility Easements - O.R. book & Page #  

This layer could be expensive to create depending on the level of resolution required.  If it is a 
priority, we will capture what we can from Record Drawings.  Again, the Record Drawing App 
described in Sec 5.1.1.2 will assist in this effort. 
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5.1.1.6 Manhole/ Cleanout  

• 5.1.1.6.1 Rim & Invert elevations  
• 5.1.1.6.2 Year Constructed/ Rehabilitated  

Manhole Rim elevations can be derived from County digital elevation model.  Inverts are more 
expensive to generate and it is not recommended that the City store this in the GIS for liability 
reasons.  The Year Constructed / Rehabilitated can be derived from a combination of the Record 
Drawing App (5.1.1.2) and working with staff. 

5.1.1.7 Fire Hydrant  

• 5.1.1.7.1 Number  
• 5.1.1.7.2 Flow rating & recent test flow data  

FTC has been maintaining the hydrant layer for Utilities and Fire.  We previously built a Flow 
Testing App to record testing results in the field.  This App should be reviewed and training 
provided so staff can extract the year end data results required.    

5.1.1.8 Lift Station  

• 5.1.1.8.1 Number  
• 5.1.1.8.2 Public VS Private  
• 5.1.1.8.3 Pump information & design flow rate  
• 5.1.1.8.4 Wet well Depth & influent/ effluent pipe data  
• 5.1.1.8.5 Contributing areas/ cascading station information  

The Sanitary Pressure System layer has been created but not prioritized to this level of detail.  
This system can be upgraded by making a specific project with the following process / deliverable: 

• Review Numbering / Completeness / Ownership with staff 
• FTC create a database structure to capture all data required 
• Update the data through desk research, record drawings 
• Create mobile app with existing information 
• Staff visit sites to field verify diameters, configurations, etc. 
• FTC build Lift Station flow boundaries (this will assist correcting the gravity mains layer) 

5.1.1.9 Backflow Prevention Devices  

• 5.1.1.9.1 Year Installed  
• 5.1.1.9.2 Type/ size  
• 5.1.1.9.3 Certification # & Date  

FTC has provided many clients with Backflow GIS Applications, each one slightly different based 
on specific needs.  The best approach is to separate the project into: 

• Inventory – Put them in a map 
• Inspection – Build a tracking tool to capture annual data 
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5.1.1.10 Other assets may include light posts, trees, sidewalks, and streets.  

FTC has been providing these support layers to Public Works.  We have not been tasked with 
mapping trees, although we have implemented several approaches with other cities including 
aerial interpretation with NAIP imagery to detailed tree installation apps.  We have even mapped 
community tree give-away programs. 

5.1.2 Provide GIS data to third parties as directed by City.   

FTC has interfaced directly with third parties upon request.   

5.1.3 Host accessible GIS data during the collection and quality control portion of the process and 
provide final data to the City.  

Currently FTC houses a complete set of City data.  However after all significant updates, the data 
is reposted to the City Online Platform.  That means that the City always has the latest GIS data 
which can be downloaded and distributed by City staff as necessary.  We feel this data process 
provides transparency which is crucial for Cities to ensure they are not held captive by any private 
firms.  

5.1.4 Update existing GIS utility map to include City utility service area and facilities for use by 
City utility locating contract vendor.  

FTC has had discussions with the locating contractor.  This process can be quickly formalized.  
The City contract can be modified to include this process.  The contractor will be eager to 
participate because they want a background layer of reliable data.  They will have access to the 
tool described in 5.1.1 so they can flag data updates when required. 

5.1.5 Provide hyperlinks to as-builts on desktop utility map.   

This process has started by adding points for each record drawing (see 5.1.1.2).  The next step 
would be to make a polygon layer which shows the extent of each drawing.  This second step has 
significant value but is more expensive.  

5.1.6 Provide training to City personnel as needed.  

FTC has provided training to City staff.  This is one of our main goals.  We work in several 
surrounding municipalities, e.g. Davie, Dania, Southwest Ranches. Combining training dates will 
decrease drive time and reduce costs.  We can also do video conferencing, especially to do data 
updates. 

5.1.7 Special work orders for the development of GIS layers for various applications and/or related 
Capital Improvement project.  

FTC can adapt the GIS program to any support an overall CIP program or any specific CIP project.  
We actively build Apps to track construction projects, capturing quantities, daily progress reports 
and site photos.  These tools can be developed for City staff to perform inspections.   
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5.1.8 Evaluation of existing GIS system, and recommendations for future applications & 
improvements  

The City and FTC have worked closely together for several years.  Much of the data has been 
built and staff are using the applications daily.  Now that everyone is familiar with the functionality 
of the platform and opportunities for development, we can put together a comprehensive plan.    

At some point the applications required will exceed the functional limits of the Online system, and 
the City will want to implement a larger asset management system.  FTC can assist the City with 
determining the best software and help implement through developing workflows for maintenance. 

5.2 ADDITIONAL INFORMATION  

5.2.1 Experience – Three similar projects within the last three years one of which was in Broward 
County or five in Florida  

The FTC project reference sheets provide several similar projects done in surrounding 
municipalities with similar scopes, including Cooper City.   

5.2.2 Availability – Should have an office in the tri-county area and/or have a representative 
available for bi-weekly on site status meetings  

The FTC Office is in Palm Beach County.  We are regularly on site for meetings.  

5.2.3 References  

We encourage the City to discuss our services with any of our references.  

5.2.4 Resume – Company and/or staff resume  

Detailed resumes are included in Tab 4.    

5.2.5 Budget – The City intends to budget between $25,000 & $50,000 annually for these services  

This budget is consistent with our approach and past experience.  
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Tab 5:  Required Attachments - Executed copies of required attachments 
(Attachments C-L of this RFP) 
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