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CITY OF COOPER CITY, FLORIDA 

 

Invitation to Bid 
 

 
 

RETENTION PONDS MAINTENANCE 

ITB 2018-4-PW 

 
 

 
For information contact the Purchasing Division: 

 
Kerri Anne Fisher - Purchasing Agent 

Claudia Portocarrero - Purchasing Assistant 
Tel: 954-434-4300 ext. #297 

Purchasing@CooperCityFL.org 
 
 

Release Date: Wednesday, May 23, 2018 
Due Date: Wednesday, June 13, 2018 

 
 

mailto:KerriF@CooperCityFL.org
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CITY OF COOPER CITY 
NOTICE TO BIDDERS 

 
 
NOTICE IS HEREBY GIVEN that the City of Cooper City, Florida, will be accepting sealed bids until 3:00PM (EST) on 
Wednesday, June 13, 2018 from qualified contractors that are capable of performing maintenance service for the City’s retention 
ponds and wetland areas. 
 

RETENTION PONDS MAINTENANCE 
ITB 2018-4-PW 

 
The detailed Invitation to Bid (ITB) shall be obtained online at www.DemandStar.com.  
 
Bids must be received in the City Clerk’s Office no later than 3:00PM (EST), Wednesday, June 13, 2018.  The outside of the 
envelope or box containing one (1) identified, unbound original, two (2) copies and one (1) electronic copy (CD or flash drive) of 
your bid must be clearly marked “ITB 2018-4-PW, RETENTION PONDS MAINTENANCE. 
 

A NON-MANDATORY pre-bid meeting will be held at 10:00AM, Tuesday, June 5, 2018, at 9090 SW 50 Place, Cooper City, 
Florida 33328.  A site visit will immediately follow the meeting.  

 
Questions and requests for information relative to this ITB should be directed to the Purchasing Division. Please email questions to 
Purchasing@CooperCityFL.org. 
 
The City Commission of the City of Cooper City reserves the right, for any reason, to reject any and all bids/bids and to make 
awards in the best interest of the City. 
 
A Cone of Silence is hereby imposed prohibiting communication regarding this Invitation to Bid between a potential vendor, service 
provider, bidder, lobbyist, or; consultant and the City Commissioners, City’s professional staff including, but not limited to, the City 
Manager and his staff, any member of the City’s selection or evaluation committee.  For further information about the Cone of 
Silence, please contact the City’s Attorney. 
 
 
        CITY OF COOPER CITY 
        Kathryn Sims, City Clerk 
 
 

 
Please publish one (1) time on:     Wednesday, May 23, 2018 
 
Please send invoice and proof of publication to:   Jenna Montoya, Assistant City Clerk 
        City of Cooper City 
        PO Box 290910 
        Cooper City, FL 33329-0910 
        JMontoya@CooperCityFL.org 
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SECTION I – INTRODUCTION AND INFORMATION 

1.1 PURPOSE 
The City of Cooper City (the “City”) will receive sealed bids on the date and time specified below for Maintenance Service for the 
City’s water retention ponds. The contractor shall be responsible for providing machinery, equipment, tools, materials, labor, 
supervision, transportation, supplies, insurance, proper safety measures, and all incidentals necessary to provide and perform 
maintenance services as described and requested. 
 
1.2 DUE DATE & SUBMITTALS 
 
1.2.1 All bids are due no later than 3:00PM (EST), Wednesday, June 13, 2018, or any time prior thereto, at the Office of the City 
Clerk located at 9090 SW 50th Place, Cooper City, FL 33328. Bids shall be opened and publicly read in the Commission 
Chambers, on the date and at the time specified. All bids received after that time will not be accepted and shall be returned to the 
Bidder. 
 
1.2.2 Original copy of Bid Form as well as any other pertinent documents must be returned in order for the bid to be considered 
for award. All bids are subject to the conditions specified herein and on the attached General Conditions, Technical Specifications 
and Bid Form. 
 
1.2.3 The completed, signed bid must be submitted in a SEALED ENVELOPE clearly marked with the Bid Title. Bids mistakenly 
opened by City staff, due to failure of the Bidder to correctly identify the package, will be rejected.  Telegraphic, facsimile and email 
bids will not be accepted. 
 
1.2.4 Bids received after the closing time and date, for any reason whatsoever, will not be considered. Any disputes regarding 
timely receipt of proposals shall be decided in the favor of the City.  
 
1.2.5 The City encourages early submittal of bids. Late bids will be rejected. 
 

1.3 PRE-BID MEETING  
A NON-MANDATORY pre-bid meeting will be held at 10:00AM, Tuesday, June 5, 2018, at 9090 SW 50 Place, Cooper City, 
Florida 33328.  A site visit will immediately follow the meeting.  

 
1.4 ELIGIBILITY AND COMPETENCY OF BIDDERS 
To be eligible for award of a contract in response to this solicitation, the Bidder must demonstrate that they, or the principals 
assigned to the project, have successfully completed services, as specified in the Scope of Services/Technical Specifications 
section of this solicitation, are normally and routinely engaged in performing such services and are properly and legally licensed to 
perform such work. 
 
1.5 CONTRACT TERM 
 
1.5.1 The contract shall be for an initial period of three (3) years commencing on the date of issuance of a Notice to Proceed. The 
contract may be extended for two (2) one (1) year renewals terms under the same terms and conditions, if mutually agreed upon 
by both parties.  
 
1.5.2 Prior to extending any contract, and in exercising its discretion in its extension rights, the City shall review the Contractor’s 
past performance, record of complaints, and compliance with the contract terms.  
 
1.5.3 The form and legal sufficiency of the Contract shall be subject to the approval of the City Attorney. 
 
1.6 SUPPLY/DELIVERY LOCATION  
Contract will cover FOUR (4) retention ponds located in the City of Cooper City.  Three (3) ponds are located along Griffin Road 
and one (1) pond is located at Jerry Morgan Park, 5500 Palm Avenue. See Section 5.2 and Appendix A for exact locations and 
GIS information.   
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1.7 PRICE 
It is requested that bidders quote fixed prices that will be guaranteed to the City for a period of 90 days, commencing on the date 
of the Bid submission.  Bidder acknowledges that, in certain circumstances, the City may require this amount of time to evaluate 
and award a bid. 
 
1.8  PRICE ADJUSTMENTS 
Bidder’s prices shall remain fixed and firm for a period of no less than thirty-six (36) months from the time of contract 
commencement. After the initial contract term, bidder shall have the option to request price adjustments. Any request for price 
adjustments must be issued at least sixty (60) days prior to the contract anniversary date. The City will consider a price adjustment 
based on the most current Consumer Price Index for All Urban Consumers (CPI-U), Miami-Fort Lauderdale report as published by 
the U.S. Department of Labor, Bureau of Labor Statistics. It is the bidder’s responsibility to request any pricing adjustment under 
this provision. If no price increase has been requested, the City will assume that the bidder has agreed to continue under the same 
price allowed in the current term. Any adjustment request received after the commencement of a new annual period may not be 
considered. 
 
1.9 METHOD OF AWARD 
 
1.9.1  The contract will be awarded to the lowest responsive, responsible Bidder whose Bid, conforming to the Solicitation, is most 
advantageous to the City. The lowest responsive, responsible Bidder(s) will be determined in conjunction with the methods 
described below. Tie Bids will be decided as described in the General Conditions.  
 
1.9.2  Bidder must bid on all items listed on Bid Form to qualify for award of the contract.  
 
1.9.3 The City reserves the right to reject all bids or any portion of any bid the City deems necessary for the best interest of the 
City, to accept any item or group of items unless qualified by the Bidder, to acquire additional quantities at prices quoted on the Bid 
Form unless additional quantities are not acceptable, in which case the Bid Form must be noted “BID IS FOR SPECIFIED 
QUANTITY ONLY.” All awards made as a result of this bid shall conform to applicable Florida Statutes and the City Code. 
 
1.9.4 Bid prices should be submitted with the understanding that the City is not authorized to pay service charges, which may be 
imposed due to the late payment of an invoice, which has become delinquent.  
 
1.9.5  The City shall award a contract to a Bidder through action taken by the City Commission of the City of Cooper City (the “City 
Commission”) at a duly authorized meeting.  

 
1.9.6  The General Terms and Conditions, the Special Conditions, the Technical Specifications, the Bidder’s Proposal, the 
Contract referenced and the task orders are collectively an integral part of the contract between the City and the successful Bidder. 
 
1.9.7 While the City Commission may determine to award a contract to a Bidder(s) under this Solicitation, said award may be 
conditional on the subsequent submission of other documents as specified in the Bid Form of this solicitation. The Bidder shall be 
in default of the contractual obligations if any of these documents are not submitted in a timely manner and in the form(s) required 
by the City. If the Bidder is in default, the City, through the Purchasing Agent, will void its acceptance of the Bidder’s offer and may 
determine to accept the offer from the second lowest responsive, responsible Bidder or re-solicit Bids. The City may, at its sole 
option, seek monetary restitution from the Bidder as a result of damages or excess costs sustained and/or may prohibit the Bidder 
from submitting future Bids for a period of one year. 
 
1.9.8 The City reserves the right to automatically extend the contract for a maximum period not to exceed one hundred and eighty 
(180) calendar days, in order to provide City departments with continual service and supplies while a new contract is being 
solicited, evaluated and/or awarded. If this right is exercised, the City shall notify the Bidder, in writing, of its intent to extend the 
contract for a definitive period of time prior to the effective date of the extension. By affixing its authorized signature to this Bid 
Form, the Bidder hereby acknowledges and agrees to this right of the City.  

 
 



City of Cooper City, Florida  
ITB 2018-4-PW, Retention Ponds Maintenance 

5 
 

1.10 INVOICES/PAYMENT 
Invoices documenting completed work shall be submitted at the completion of each request for work and must contain detailed 
information including the location and amount of work performed.  Contractor shall submit an exact listing of completed work with 
submission of invoice for payment.  
 
In accordance with Florida Statute 255.078, for contracts for construction services, Cooper City will withhold 10% retainage on 
each progress payment until all work is 50% complete. Once 50% complete, the rate of retainage shall be reduced to 5%.  
Retainage is calculated on the total contract cost which includes any change orders pre-approved by the City. 
 
Every effort will be made by the City to remit payment within 30 days of the invoice date, after satisfactory inspection by the using 
department.  BIDDERS WILL NOT BE PERMITTED TO PICK UP CHECKS FROM THE CITY.  ALL CHECKS WILL BE MAILED 
TO THE VENDOR’S REMIT TO ADDRESS ON FILE. 
 
Invoices shall be emailed MONTHLY to Accounting@CooperCityFL.org, or sent via US Mail to City of Cooper City, P.O. Box 
290910, Cooper City, FL 33329-0910.  All invoices must reference the applicable task order and/or Bid number. 
 
1.11  INFORMATION OR CLARIFICATION 
For information concerning procedures for responding to this solicitation, contact the Purchasing Division via telephone at (954) 
434-4300 x #297 or email Purchasing@CooperCityFL.org. Such contact shall be for clarification purposes only. Material changes, 
if any, to the Scope of Services or bidding procedures will only be transmitted by written addendum. 
 
All questions must be submitted in writing.  Questions of a material nature must be received prior to the cut-off date specified in the 
Bid Schedule.  No part of your bid can be submitted via fax or e-mail. 
 
 
 

[END OF SECTION] 

  - GENERAL  
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CONDITIONS LE 

SECTION 2 – SOLICITATION SCHEDULE 

 
 

 

 

 

[END OF SECTION] 

  

Item Date 

Release Bid Wednesday, May 23, 2018 

Pre-bid Meeting with Site Visit (Non-mandatory) 
10:00AM EST 

Tuesday, June 5, 2018 

Last Date for Receipt of Questions of a Material Nature Friday, June 8, 2018 

BIDS DUE (Prior to 3:00PM EST) 
3:00PM EST 

Wednesday, June 13, 2018 

Recommendation of Award issued to City Commission Tuesday, July 3, 2018 

Anticipated Award of Contract by City Commission Tuesday, July 17, 2018 



City of Cooper City, Florida  
ITB 2018-4-PW, Retention Ponds Maintenance 

7 
 

SECTION III - GENERAL CONDITIONS 

These instructions are standard for all contracts for commodities or services issued through the City of Cooper City Finance 
Department - Purchasing Division. The City may delete, supersede, or modify any of these standard instructions for a particular 
contract by indicating such change in the Special Conditions, Technical Specifications, Instructions, Bid Pages, Addenda, and 
Legal Advertisement.  

 
3.0 SPECIAL CONDITIONS 
Any and all Special Conditions that may vary from these General Conditions shall have precedence.  
 
3.1 BID TABULATIONS 
Bidders desiring a copy of the bid tabulation may obtain one online at www.DemandStar.com.  
 
3.2 NO BID 
If not submitting a bid, please respond by returning a statement indicating your reason. Repeated failure to respond without 
sufficient justification shall be cause for removal of a supplier’s name from the bid mailing list. NOTE: In order to qualify as a 
respondent, a Bidder shall submit a “no bid” and same shall be received no later than the stated bid opening date and hour.  
 
3.3 BILLING INSTRUCTIONS 
Invoices, unless otherwise indicated, shall show any applicable purchase order number, task order, and respective Bid number 
and shall be submitted to the Accounts Payable division of Finance located at P.O. Box 290910, Cooper City, FL 33329-0910, with 
the requesting Department labeled on the mailing envelope.   Invoices may be emailed to Accounting@CooperCityFL.org. 
 
3.4 TAXES 
The City is exempt from Federal Excise and State taxes. The applicable tax exemption number shall be printed on the task order, 
Purchase Order, or other authorizing City Document.  
 
3.5 EQUIVALENTS 
If Bidder offers makes of equipment or brands of supplies other than those specified in the Invitation to Bid, he shall so indicate on 
his bid. Specific article(s) of equipment/supplies shall conform in quality, design and construction with all published claims of the 
manufacturer.  
 
Brand Names: Catalog numbers, manufacturers’ and brand names, when listed, are informational guides as to a standard of 
acceptable product quality level only and should not be construed as an endorsement or a product limitation of recognized and 
legitimate manufacturers. Bidders shall formally substantiate and verify that product(s) offered conform with or exceed the 
minimum quality standards listed in the specifications.  
 
Bidder shall indicate on the Bid Form the manufacturer’s name and number if bidding other than the specified brands, and shall 
indicate ANY deviation from the specifications as listed. OTHER THAN SPECIFIED ITEMS OFFERED REQUIRES COMPLETE 
DESCRIPTIVE TECHNICAL LITERATURE MARKED TO INDICATE DETAIL(S) CONFORMANCE WITH SPECIFICATIONS AND 
SHALL BE INCLUDED WITH THE BID. NO BIDS WILL BE CONSIDERED WITHOUT THIS DATA.  
 
Lacking any written indication of intent to quote an alternate brand or model number, the bid shall be considered as a bid in 
complete compliance with the specifications as listed on the attached form.  
 
3.6 MISTAKES 
Bidders are expected to examine the specifications, delivery schedules, bid prices and extensions and all instructions pertaining to 
supplies and services. Failure to do so shall be at the Bidder’s risk. In the case of a discrepancy in computing the total amount of 
the bid, the UNIT PRICE quoted shall govern.  
 
3.7 CONDITIONS AND PACKAGING 
It is understood and agreed that any item offered or shipped as a result of this bid shall be latest and most current production 
model at the time of this bid. All containers shall be suitable for storage or shipment, and all prices shall include standard 
commercial packaging.  
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3.8 QUALITY 
All materials used for the manufacture or construction of any supplies, materials or equipment covered by this bid shall be new. 
The items bid shall be new, the latest model, of the best quality, and highest grade workmanship.  
 
3.9 CANCELLATION 
In the event that any of the provisions of this bid are violated by the contractor, the Purchasing Agent shall give written notice to 
the contractor stating the deficiencies and unless deficiencies are corrected within ten (10) days, recommendation will be made to 
the City Commission for immediate cancellation. The City Commission reserves the right to terminate any contract resulting from 
this invitation at any time and for any reason, upon giving thirty (30) days prior written notice to the other party and may provide for 
additional rights and remedies pursuant to Section 3.38/3.39. The City Commission may delegate this authority to the City 
Manager.  
 
3.10 PROTESTS, APPEALS AND DISPUTES 
Protests shall be submitted in writing to the Purchasing Agent no later than five (5) working days prior to scheduled award by the 
City. Should the matter not be resolved to the satisfaction of the Bidder, the appeal shall be heard by the City Commission. The 
Purchasing Agent shall act as the City’s representative, in the issuance and administration of all contracts, and shall issue and 
receive all documents, notices, and all correspondence relating to the bidding process. All costs accruing from a Bid or award 
challenge shall be assumed by the challenger. The decision of the City Commission shall be final and conclusive. The City 
Commission's decision shall be binding on all parties concerned, subject to review only on the grounds that it constitutes arbitrary 
action, in a court of competent jurisdiction in Broward County in accordance with laws of the State of Florida.  
 
3.11 PRICES SHALL BE FIXED AND FIRM FOR TERM OF CONTRACT 
If the Bidder is awarded a contract under this bid solicitation, the prices quoted by the Bidder on the Bid Form shall remain fixed 
and firm during the term of the contract; provided however, that the Bidder may offer incentive discounts from the fixed price to the 
City at any time during the contractual term. Price adjustments may be allowed on multi-year term contracts (See Section 1.7 for 
details). 
 
3.12 COMPLETE PROJECT REQUIRED 
Contractor shall complete the work outlined in the Scope of Work as well as any future task orders. Completed work shall meet all 
specifications identified therein. Failure to list any item or classes under the Scope of Work shall not relieve the contractor from 
furnishing, installing or performing such work where required by any part of these specifications, or necessary for the satisfactory 
completion of the project  
 
3.13 PRICES QUOTED 
Bidder shall deduct trade discounts and quote firm net prices. Give both unit price and extended total, when requested. Prices 
shall be stated in units of quantity specified in the bidding specifications. In case of discrepancy in computing the amount of the 
bid, the UNIT PRICE quoted will govern. All prices shall be F.O.B. / C.I.F. destination, freight prepaid (unless otherwise stated in 
special conditions). Award, if made, shall be in accordance with terms and conditions stated herein. Each item shall be bid 
separately and no attempt is to be made to tie any item or items in with any other item or items. Cash or quantity discounts offered 
shall not be a consideration in determination of award of bid(s).  
 
3.14 UNDERWRITERS’ LABORATORIES (the “UL”) 
Unless otherwise stipulated in the bid, all manufactured items and fabricated assemblies shall be UL listed or re-examination listing 
where such has been established by UL for the item(s) offered and furnished.  

3.15 NON-CONFORMANCE TO CONTRACT CONDITIONS 
Items may be tested for compliance with specifications. Items delivered, not conforming to specifications, may be rejected and 
returned at vendor’s expense. These items and items not delivered as per delivery date in bid and/or Purchase order or Task 
Order may be purchased on the open market with any increase in cost charged to the Bidder. Any violation of these stipulations 
may also result in:  
 

a. Vendor’s name being removed from the vendor list;  
b. All City Departments being advised not to do business with vendor.  
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3.16 DISPUTES 
In case of any doubt or difference of opinion as to the items to be furnished hereunder, the decision of the City shall be final and 
binding on both parties.  
 
3.17 LEGAL REQUIREMENTS 
Federal, state, county and city laws, ordinances, rules and regulations that in any manner affect the items covered herein apply. 
Lack of knowledge by the Bidder shall in no way be a cause for relief from responsibility.  
 
3.18 PATENTS AND ROYALTIES 
The Bidder, without exception, shall indemnify and hold harmless the City of Cooper City, Florida and its employees from liability of 
any nature or kind, including cost and expenses for, or on account of, any copyrighted, patented, or unpatented invention, process, 
or article manufactured or used in the performance of the contract, including its use by the City of Cooper City, Florida. If the 
Bidder uses any design, device or materials covered by letters, patent, or copyright, it is mutually understood and agreed, without 
exception, that the bid prices shall include all royalties or costs arising from the use of such design, device, or materials in any way 
involved in the work.  
 
3.19 OSHA 
The Bidder warrants that the product supplied to the City shall conform in all respects to the standards set forth in the Occupational 
Safety and Health Act of 1970, as amended, and the failure to comply with this condition shall be considered as a breach of 
contract. Any fines levied because of inadequacies to comply with these requirements shall be borne solely by the Bidder 
responsible for same.  
 
3.20 ANTI-DISCRIMINATION 
The Bidder certifies that he/she is in compliance with the non-discrimination clause contained in Florida State Statute Section 202, 
Executive Order 11246, as amended by Executive Order 11375 and applicable laws relative to equal employment opportunity for 
all persons without regard to race, color, religion, sex or national origin.  
 
3.21 DEFAULT 
In the event of default on a contract, the Contractor shall pay all attorneys’ fees and court costs incurred by City in collecting any 
liquidated damages. The City further reserves the right to retain any bonds issued with the Bid.  
 
3.22 SUBSTITUTIONS 
The City SHALL NOT accept substitute shipments of any kind. Bidder(s) is expected to furnish the brand quoted in their bid once 
awarded. Any substitute shipments shall be returned at the Bidder’s expense.  
 
3.23 BIDDER’S FACILITIES  
The City reserves the right to conduct site visits to Contractor’s business location(s) at any time with prior notice and/or may 
request that Contractor participate in live presentations. The selection of a Contractor may be based wholly or in part upon the 
results of site visits or live presentations.  
 
3.24 DISCLAIMER 
The City may, in its sole and absolute discretion, accept or reject, in whole or in part, for any reason whatsoever any or all Bids; re-
advertise this Bid; postpone or cancel at any time this Bid process; or, waive any formalities of or irregularities in the bidding 
process. Bids that are not submitted on time and/or do not conform to the City’s requirements shall not be considered. After all bids 
are analyzed, organizations submitting bids that appear, solely in the opinion of the City, to be the most competitive, shall be 
submitted to the City Commission, and the final selection will be made shortly thereafter with a timetable set solely by the City. The 
selection by the City shall be based on the bid, which is, in the sole opinion of the City Commission, in the best interest of the City. 
The issuance of this bid constitutes only an invitation to make presentations to the City. The City reserves the right to determine, at 
its sole discretion, whether any aspect of the bid satisfies the criteria established in this Bid. In all cases the City shall have no 
liability to any contractor for any costs or expense, incurred in connection with this bid or otherwise.  
 
3.25 EVIDENCE 
The submission of a Bid shall be prima facie evidence that the Contractor is familiar with and agrees to comply with the contents of 
this Bid.  
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3.26 DEMONSTRATION OF COMPETENCY 
 
3.26.1  Pre-award inspection of the Bidder’s facility may be made prior to the award of contract. Bids shall only be considered 
from firms, which are regularly engaged in the business of providing the goods and/or services as described in this Bid. Bidders 
shall be able to demonstrate a good record of performance for a reasonable period of time, and have sufficient financial support, 
equipment and organization to insure that they can satisfactorily execute the services if awarded a contract under the terms and 
conditions herein stated. The terms “equipment and organization” as used herein shall be construed to mean a fully equipped and 
well-established company in line with the best business practices in the industry and as determined by the City.  
 
3.26.2 The City shall consider any available evidence regarding the financial and technical qualifications and abilities of a Bidder 
as well as past performance (experience) with the City and any and all other evidence the City deems pertinent in making the 
award in the best interest of the City.  
 
3.26.3  The City may require Bidders to show proof that they have been designated as authorized representatives of a 
manufacturer or supplier, which is the actual source of supply. In these instances, the City may also require material information 
from the source of supply regarding the quality, packaging, and characteristics of the products to be supplied to the City through 
the designated representative. Any conflicts between this material information provided by the source of supply and the information 
contained in the Bidder’s Bid may render the Bid non-responsive.  
 
3.26.4  The City may, during the term of the Contract between the City and the Contractor is in force, review the Contractor’s 
record of performance to insure that the Bidder is continuing to provide sufficient financial support, equipment and organization as 
prescribed in this Solicitation. Irrespective of the Contractor’s performance on contracts awarded to it by the City, the City may 
place said contracts on probationary status and implement termination procedures if the City determines that the Contractor no 
longer possesses the financial support, equipment and organization which would have been necessary during the term of the 
Contract in order to comply with this demonstration of competency section.  
 
3.27 ASSIGNMENT 
The contractor shall not assign, transfer, convey, sublet or otherwise dispose of the contract, including any or all of its right, title or 
interest therein, or his or its power to execute such contract to any person, company or corporation without prior written consent of 
the City.  
 
3.28 INDEMNIFICATION 
The successful Bidder shall indemnify and hold harmless the City, its officers, agents, and employees, from and against any and 
all liabilities, damages, losses and costs, including but not limited to reasonable attorney’s fees, to the extent caused by the 
negligence, recklessness, or intentional wrongful misconduct of the Bidder and persons employed or utilized by the Bidder in the 
performance of the Contract.  
 
3.29 NON-EXCLUSIVE  
The City retains the right to procure services from other providers.  
 
3.30 SUNSHINE LAW 
As a political subdivision, the City is subject to the Florida Sunshine Act and Public Records Law. By submitting a Bid, Bidder 
acknowledges that the materials submitted with the Bid and the results of the City evaluation are open to public inspection upon 
proper request. Contractor should take special note of this as it relates to proprietary information that might be included in its Bid.  
 
3.31 FORCE MAJEURE 
The performance of any act by the City or Contractor hereunder may be delayed or suspended at any time where either party is 
hindered in or prevented from performance by acts of God, the elements, war, rebellion, strikes, lockouts or any cause beyond the 
reasonable control of such party. However, the City shall have the right to provide substitute service from third parties or City 
forces and in such event the City shall withhold payment due Contractor for such period of time. If the condition of force majeure 
exceeds a period of 14 days the City may, at its option and discretion, cancel or renegotiate the Agreement resulting from the Bid.  
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3.32 COLLUSION 
By offering a submission pursuant to this Invitation to Bid, the Bidder certifies the Bidder has not divulged, discussed, or compared 
his Bid with other Bidders and has not colluded with any other Bidder or parties to this Bid whatsoever. The Bidder certifies, and in 
the case of a joint bid, each party thereto certifies, as to his own organization, that in connection with this Bid:  
  
3.32.1  Any prices and/or cost data submitted have been arrived at independently, without consultation, communication or 
agreement for the purpose of restricting competition, as to any matter relating to such prices and/or cost data, with any other 
Bidder or with any competitor.  
 
3.32.2  Any prices and/or cost data quoted for this Bid have not knowingly been disclosed by the Bidder and will not knowingly be 
disclosed by the Bidder prior to the scheduled opening, directly or indirectly to any other Bidder or to any competitor.  
 
3.32.3  No attempt has been made or will be made by the Bidder to induce any other person or firm to submit or not to submit a 
Bid for the purpose of restricting competition.  
 
3.32.4  The only person or persons interested in this Bid, principal or principals is/are named therein and that no person other 
than therein mentioned has any interest in this bid or in the contract to be entered into.  
 
3.32.5  No person or agency has been employed or retained to solicit or secure the award of the bid upon an agreement or 
understanding for a commission, percentage, brokerage, or contingent fee except for bona fide employees maintained by the 
Bidder.  
 
3.33 CONE OF SILENCE 

A. Definitions: “Cone of Silence,” as used herein, means a prohibition on any communication regarding this Invitation to 
Bid/Invitation to Bid between:  

i. a potential vendor, service provider, Bidder, lobbyist, or consultant, and; 
ii. the City Commissioners, City’s professional staff including, but not limited to, the City Manager and his staff, 

any member of the City’s selection or evaluation committee. 
  

B. Restriction; Notice: A Cone of Silence shall be imposed upon each solicitation after its advertisement. At the time of 
imposition of the Cone of Silence, the City Manager or his designee shall provide for public notice of the Cone of Silence 
by posting a notice at City Hall. Additional notice thereof shall be provided to the affected departments, and to each City 
Commissioner. The City may include a statement disclosing the requirements of this section in any public solicitation for 
goods or services.  
 

C. Termination of Cone of Silence: The Cone of Silence shall terminate at the beginning of the City Commission meeting 
(whether regular or special meeting) at which the City Manager makes a written recommendation to the City 
Commission for the award of the Contract. However, if the City Commission refers back to the City Manager or staff for 
further information, the Cone of Silence shall be re-imposed until such time as the Manager makes a subsequent written 
recommendation.  
 
Exceptions to Applicability: The provisions of this section shall not apply to:  

   
i. Oral communications at pre-solicitation meetings;  
ii. Oral presentations before selection or evaluation committees;  
iii. Public presentations made to the City Commissioners during any duly noticed public meeting; Communications 

in writing at any time with any City employee, unless specifically prohibited by the applicable solicitation 
documents; in which case the Bidder shall file a copy of any written communication with the City Clerk. The City 
Clerk shall make copies available to any person upon request;  

iv. Communications regarding a particular solicitation between potential vendor, service provider, Bidder, lobbyist 
or consultant and the City’s Purchasing Division or City employee designated responsible for administering the 
procurement process for such solicitation, provided the communication is limited strictly to matters of process or 
procedure already contained in the corresponding solicitation document. 
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D. Penalties: Violation of this section by a particular Bidder shall render any award to said Bidder potentially void by the City 
Commission or City Manager. Any person who violates a provision of this section may be prohibited from serving on a 
City selection or evaluation committee. In addition to any other penalty provided herein, violation of any provision of this 
section by a City employee may subject said employee to disciplinary action. 
 

E. Clarification: Please contact the City Attorney for any questions concerning “Cone of Silence” compliance.  
 
3.34 ELIGIBILITY 
All agents, employees and subcontractors of the Bidder retained to perform services pursuant to this bid shall comply with all laws 
of the United States concerning work eligibility.  
 
3.35 TIE BIDS/PREFERENCE 
Whenever two or more Bids which are equal with respect to price, quality and service are received by the City for the procurement 
of commodities or contractual services, a Bid received from a business that certifies that is has implemented a drug-free workplace 
program shall be given preference in the award process. Established procedures for processing tie Bids will be followed if none of 
the tied vendors have a drug-free workplace program. In order to have a drug-free workplace program, a business shall:  
 
3.35.1 Publish a statement notifying employees that the unlawful manufacture, distribution, dispensing, possession, or use of a 
controlled substance is prohibited in the workplace and specifying the action that will be taken against employees for violations of 
such prohibition.  
 
3.35.2  Inform employees about the dangers of drug abuse in the workplace, the business’ policy of maintaining a drug-free 
workplace, any available drug counseling, rehabilitation, and employee assistance programs, and the penalties that may be 
imposed upon employees for drug abuse violations.  
 
3.35.3  Give each employee engaged in providing the commodities or contractual services that are under Bid a copy of the 
statement specified in subsection (1). 
 
3.35.4  In the statement specified in subsection (1), notify the employees that, as a condition of working on the commodities or 
contractual services that are under Bid, the employee will abide by the terms of the statement and will notify the employer of any 
conviction of, or plea of guilty or nolo-contender to, any violation of Chapter 893 or of any controlled substance law of the United 
States or any state, for a violation occurring in the workplace no later than five (5) days after such conviction.  
  
3.35.5 Impose a sanction on, or require the satisfactory participation in a drug abuse assistance or rehabilitation program, if such 
program is available in the employee’s community, by any employee who is so convicted.  
 
3.35.6 Make a good faith effort to continue to maintain a drug-free workplace through implementation of this section.  
 
3.36 SPOT MARKET PRICING: N/A 
 
3.37 PROPERTY 
Property owned by the City is the responsibility of the City. Such property furnished to a Contractor for repair, modification, study, 
etc., shall remain the property of the City. Damages to such property occurring while in the possession of the Contractor shall be 
the responsibility of the Contractor. Damages occurring to such property while in route to the City shall be the responsibility of the 
Contractor. In the event that such property is destroyed or declared a total loss, the Contractor shall be responsible for 
replacement value of the property at the current market value, less depreciation of the property if any.  
 
3.38 TERMINATION FOR DEFAULT 
If Contractor defaults in its performance under the Contract and does not cure the default within 30 days after written notice of 
default, the City Manager may terminate the Contract, in whole or in part, upon written notice without penalty to the City. In such 
event the Contractor shall be liable for damages including the excess cost of procuring similar supplies or services: provided that if, 
(1) it is determined for any reason that the Contractor was not in default or (2) the Contractor’s failure to perform is without his or 
his subcontractor’s control, fault or negligence, the termination will be deemed to be a termination for convenience of the City 
under Section 3.39.  
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3.39 TERMINATION FOR CONVENIENCE 
The City Manager may terminate the Contract, in whole or in part, upon 30-days prior written notice, when it is in the best interest 
of the City. If the Contract is for supplies, products, equipment or software, and is terminated for convenience by the City, the 
Contractor will be compensated in accordance with an agreed upon adjustment of cost. To the extent that the Contract is for 
services and so terminated, the City shall be liable only for payment in accordance with the payment provisions of the Contract for 
those services rendered prior to termination.  
 
3.40 CONFIDENTIALITY 
As a political subdivision, the City is subject to the Florida Sunshine Act and Public Records Law. If this Contract contains a 
confidentiality provision, it shall have no application when disclosure is required by Florida law or upon court order.  
 
3.41 GOVERNING LAW AND VENUE 

The validity and effect of this Contract shall be governed by the laws of the State of Florida. The parties agree that any action, 

mediation or arbitration arising out of this Contract shall take place in Broward County, Florida.  

 
3.42 NO PARTNERSHIP OR JOINT VENTURE 
Nothing contained in this Bid or the resulting Contract will be deemed or construed to create a partnership or joint venture between 
the City and Contractor, or to create any other similar relationship between the parties.  
 
3.43 AUDITS 
The City shall have access to all books, records, and documents of the Contractor which directly relate to the work to be performed 
for the purpose of inspection and auditing upon reasonable written notice during normal business hours at the office of the 
Contractor or at some location mutually agreed upon by the City and the Contractor.  
 
3.44  PUBLIC RECORDS: 

A. Contractor agrees to keep and maintain public records in Contractor’s possession or control in connection with 
Contractor’s performance under this Agreement.  Contractor additionally agrees to comply specifically with the 
provisions of Section 119.0701, Florida Statutes.  Contractor shall ensure that public records that are exempt or 
confidential and exempt from public records disclosure requirements are not disclosed, except as authorized by law, for 
the duration of the Agreement, and following completion of the Agreement until the records are transferred to the City. 

 
B. Upon request from the City custodian of public records, Contractor shall provide the City with a copy of the requested 

records or allow the records to be inspected or copied within a reasonable time at a cost that does not exceed the cost 
provided by Chapter 119, Florida Statutes, or as otherwise provided by law.  

 
C. Unless otherwise provided by law, any and all records, including but not limited to reports, surveys, and other data and 

documents provided or created in connection with this Agreement are and shall remain the property of the City. 
 

D. Upon completion of this Agreement or in the event of termination by either party, any and all public records relating to 
the Agreement in the possession of the Contractor shall be delivered by the Contractor to the City Manager, at no cost to 
the City, within seven (7) days.  All such records stored electronically by Contractor shall be delivered to the City in a 
format that is compatible with the City’s information technology systems.  Once the public records have been delivered 
upon completion or termination of this Agreement, the Contractor shall destroy any and all duplicate public records that 
are exempt or confidential and exempt from public records disclosure requirements. 

 
E. Any compensation due to Contractor shall be withheld until all records are received as provided herein.   

 
 

F. Contractor’s failure or refusal to comply with the provisions of this section shall result in the immediate termination of this 
Agreement by the City. 
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G. In accordance with Section 119.0701(1)(a), Florida Statutes, IF THE CONTRACTOR HAS 
QUESTIONS REGARDING THE APPLICATION OF CHAPTER 119, FLORIDA STATUTES, 
TO THE CONTRACTOR’S DUTY TO PROVIDE PUBLIC RECORDS RELATING TO THIS 
CONTRACT, CONTACT CUSTODIAN OF PUBLIC RECORDS: 

 
 

 

KATHRYN SIMS, CITY CLERK 
CITY OF COOPER CITY 
9090 SW 50 PLACE 
COOPER CITY, FL 33328 
954-434-4300 x #291 
KSIMS@COOPERCITYFL.ORG 

 

 

 

[END OF SECTION]  
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     SECTION IV – SPECIAL CONDITIONS     
 
4.1 GENERAL CONDITIONS  
The General Conditions shown above (Section III) are modified as follows.  
 
4.2 TIME OF COMPLETION 
Time is a very important factor in the performance of this work. Upon issuance of each task order by the using agency, the work 
performed under this Contract shall be commenced upon and complete within thirty (30) calendar days.  Failure to achieve timely 
and substantial and/or final completion shall be regarded as a breach of this Contract and subject to appropriate remedies 
including but not limited to liability for liquidated damages. 
 
4.3 INSURANCE 
Where Contractors are required to enter or go onto the City of Cooper City property (including any property which is owned or 
leased by the City or upon which the City has a license, easement or right-of-way) to deliver materials or perform work or services 
as a result of an award, the successful Contractor shall assume the full duty, obligation and expense of obtaining all necessary 
licenses, permits and insurance and assure all work complies with all applicable Broward County and City of Cooper City building 
requirements and the Florida Building Code. The Contractor shall be liable for any damages or loss to the City occasioned by 
negligence of the Contractor or any person the Contractor has designated in the completion of the contract as a result of his or her 
bid.  
 
Contractors shall furnish insurance certificates indicating satisfactory insurance coverage at its sole cost and expense, maintain in 
full force and effect during the term of the agreement, policies of insurance of the type and in the minimum amounts stated below. 
Such policy close(s) shall be issued by an insurer of recognized responsibility and rated no less than “A” by the A.M. Best 
Company or similar insurance rating firm. Such policy close(s) shall contain appropriate cross liability clauses, be primary without 
right of contribution, and shall provide that the City shall be given 30 days’ advance written notice in the event of cancellation, 
termination or modification which materially restricts the coverage thereof.  
 
Prior to the execution of this agreement, Contractor shall provide the City with a certificate of insurance and a copy of the policy 
endorsement naming the City of Cooper City its employees, directors, officers, agents, independent contractors, successors and 
assigns, and other authorized representatives as additional insured to the extent of the contractual obligation assumed by the 
Bidder.  
 
4.3.1 Comprehensive General Liability Insurance - $1,000,000 combined single limit of insurance per occurrence and 
$2,000,000 in the general aggregate for Bodily Injury and Property Damage and $3,000,000 general aggregate for 
Products/Completed Operations, Comprehensive General Liability insurance shall include endorsements for property damage; 
personal injury; contractual liability; completed operations; products liability and independent contractor’s coverage.  

 
Bidder must provide a copy of the Declaration of Coverage Page 

containing the policy forms and any exclusions of General Liability. 
 
4.3.2 Workers’ Compensation Insurance - Contractor shall provide coverage for its employees with statutory workers' 
compensation limits, and no less than $1,000,000.00 for Employers' Liability. Said coverage shall include a waiver of subrogation 
in favor of the City and its agents, employees and officials.  
 
Proof of Workers Compensation Insurance or Exemption shall be provided, as described in Attachment  
 
4.3.3 Comprehensive Automobile Liability Insurance - Contractor shall provide coverage for all owned, non-owned and hired 
vehicles with limits of not less than $1,000,000.00, per occurrence, Combined Single Limits (CSL) or its equivalent.  
 
4.3.4 Professional Liability (Errors & Omissions) – When applicable, Contractor shall provide coverage for all claims arising 
out of the services performed with limits not less than $1,000,000.00 per claim. The aggregate limit shall either apply separately to 
this contract or shall be at least twice the required per claim limit. The Bidder shall either require of its Subcontractors to procure 
and to maintain Subcontractor’s Comprehensive General Insurance and Automobile Liability Insurance of the type and in the same 
amounts specified above or insure the activities of its Subcontractors in the Bidder’s own policies. 
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4.3.5 Builder’s Risk Insurance - NOT REQUIRED FOR THIS BID - The coverage shall be “All Risk” coverage for 100 percent of 
the completed value, covering the City, as a named insured, with a deductible of not more than Five Thousand Dollars ($5,000.00) 
per claim and the Contractor specifically agrees to pay all deductibles. The Policy must provide that the Builder’s Risk coverage 
will continue to apply until final acceptance of the Project by City.  

 
The Contractor must submit, prior to commencement of any work, a Certificate of Insurance showing the City of Cooper City as 
additional insured for the insurance required in sections 4.3.1 and 4.3.3 above. 
 
The Contractor shall either require its Subcontractors to procure and to maintain Subcontractor’s Comprehensive General 
Insurance and Automobile Liability Insurance of the type and in the same amounts specified above or insure the activities of its 
Subcontractors in the Contractor’s own policies.  
 
4.4 PERMITS, FEES AND NOTICES 

 
4.4.1 The City shall pay all CITY OF COOPER CITY'S PERMIT FEES required to complete the project; however, the Successful 
Bidder shall secure and be responsible for obtaining any and all permits and licenses necessary for the proper execution and 
completion of the work. The Successful Bidder shall use their best efforts to obtain all necessary permits as soon as possible after 
the date of Contract award. Any delays in obtaining permits must be brought to the attention of the purchasing division and using 
department without delay. 
 
4.4.2 The Successful bidder shall give all notices and comply with all laws, ordinances, rules, regulations and lawful orders of any 
public authority bearing on the performance of the work. The CITY shall not be responsible for monitoring the Successful Bidder's 
compliance with any laws or regulations. 
 
4.4.3 The Successful bidder shall secure, complete and file with the Clerk of Courts of Broward County, a Certified Notice of 
Commencement required per chapter 96-838, Laws of Florida. This notice must be on file with the City of Cooper City Building 
Department, and be displayed on the job site prior to the first inspection. 

 
4.5 BONDS 
 
4.5.1 PERFORMANCE/PAYMENT BOND – NOT APPLICABLE 
All task orders that exceed $100,000 will require, upon award, a 100% Performance Bond which may be in the form of a Cashier’s 
Check, made payable to the City (please note that cashier’s checks will be deposited into an escrow account for the term of the 
bid); or a bond written by a surety company authorized to do business in the State of Florida and shall comply with State Statute 
287.0935; or an Irrevocable Letter of Credit. If the latter is chosen, it must be issued from a bank located in Broward County, be in 
the full amount of the contract and should clearly and expressly state that it cannot be revoked until express written approval has 
been given by the City. The City, to draw on same, would have to give written notice to the bank with a copy to the successful 
Bidder.    
 
4.5.2 BID BOND - NOT REQUIRED FOR THIS BID 
Bids MUST be accompanied by a Bid security made payable to the City in an amount equal to five percent (5%) of the Bidder’s 
maximum Bid price and in the form of a certified check, bank money order, or a Bid Bond (Attachment O) issued by an authorized 
surety. 
 
The Bid security of the Successful Bidder will be retained until such Bidder has executed the Contract Documents, furnished the 
required contract security (Public Construction Bond) and met the other conditions of the Notice of Award, whereupon the Bid 
Security will be returned. If the Successful Bidder fails to execute and deliver the Contract Documents and furnish the required 
security within 15 days of the issuance of the Notice of Award, the City may consider Bidder to be in default, annul the Notice of 
Award, and the Bid security of that Bidder shall be forfeited. Such forfeiture shall be City’s exclusive remedy if Bidder defaults. The 
Bid security of Bidders whom the Owner believes to have a reasonable chance of receiving the award may be retained by Owner 
until the earlier of seven days after the Effective date of the Agreement or 61 days after the Bid opening, whereupon the Bid 
security furnished by such Bidders will be returned.  
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The Bid security of Bidders whom the City believes do not have a reasonable chance of receiving the award will be returned within 
21 days after the Bid opening.  
 
4.6 VARIANCES  
While the City allows Contractors to take variances to the solicitation terms, conditions, and specifications, the number and extent 
of variances taken shall be considered in determining bid responsiveness and in allocating bid evaluation points. 
 
4.7   INDEPENDENT CONTRACTOR 
The Contractor is an independent contractor under this Agreement. Personal services provided by the Contractor shall be by 
employees of the Contractor and subject to supervision by the Contractor, and not as officers, employees, or agents of the City. 
Personal policies, tax responsibilities, social security, health insurance, employee benefits, purchasing policies and other similar 
administrative procedures applicable to services rendered under this Contract shall be those of the Contractor.  
 
4.8 SELLING, TRANSFERRING OR ASSIGNING CONTRACT  
No contract awarded under these terms, conditions and specifications shall be sold, transferred or assigned without the written 
approval of the City Attorney, or City Attorney’s designee.  
 
4.9 SUBSTITUTION OF PERSONNEL  
It is the intention of the City that the Contractor’s personnel proposed for the contract shall be available for the entire contract term. 
In the event the Contractor wishes to substitute personnel, he shall propose personnel of equal or higher qualifications and all 
replacement personnel are subject to City approval. In the event substitute personnel are not satisfactory to the City and the matter 
cannot be resolved to the satisfaction of the City, the City reserves the right to cancel the Contract for cause.  
 
4.10  DAMAGE TO PUBLIC OR PRIVATE PROPERTY  
Extreme care shall be taken to safeguard all existing facilities, site amenities, irrigation systems, vehicles, etc. on or around the job 
site. Damage to public and/or private property shall be the responsibility of the Contractor and shall be repaired and/or replaced at 
no additional cost to the City.  
 
4.11  CONTRACTORS’ COSTS  
The City shall not be liable for any costs incurred by bidders in responding to this solicitation.  
 
4.12  INVOICES/PAYMENT  
Invoices documenting completed work shall be submitted at the completion of each request for work and must contain detailed 
information including the location and amount of work performed.  Contractor shall submit an exact listing of completed work with 
submission of invoice for payment. 
 
Every effort will be made by the City to remit payment within 30 days of the invoice date, after satisfactory inspection by the using 
department.  BIDDERS WILL NOT BE PERMITTED TO PICK UP CHECKS FROM THE CITY.  ALL CHECKS WILL BE MAILED 
TO THE VENDOR’S REMIT TO ADDRESS ON FILE. 

 
Invoices shall be emailed to Accounting@CooperCityFL.org, or sent via US Mail to City of Cooper City, P.O. Box 290910, Cooper 
City, FL 33329-0910.  All invoices must reference the applicable task order and/or Bid number.  
 
The City shall accept original invoices no more frequently than once per month. Each invoice shall fully detail the hourly costs and 
all related costs and shall specify the status of the particular task or project as of the date of the invoice as regards the accepted 
schedule for that task or project. The City will endeavor to make payment on a correct invoice within thirty (30) days after receipt of 
an invoice acceptable to the City. If, at any time during the contract, the City shall not approve or accept the Contractor’s work 
product, and agreement cannot be reached between the City and the Contractor to resolve the problem to the City’s satisfaction, 
the City shall negotiate with the Contractor on a payment for the work completed and usable to the City. This negotiated payment 
shall be based on the overall task or project breakdown, relative to the projected number of hours for each task element, and the 
percentage of work completed.  
 
4.13  DELETION OR MODIFICATION OF SERVICES  
The City reserves the right to delete any portion of this Contract at any time without cause, and if such right is exercised by the 
City, the total fee shall be reduced in the same ratio as the estimated cost of the work deleted bears to the estimated cost of the 

mailto:AccountsPayable@CooperCityFL.org


City of Cooper City, Florida  
ITB 2018-4-PW, Retention Ponds Maintenance 

18 
 

work originally planned. If work has already been accomplished on the portion of the Contract to be deleted, the Contractor shall 
be paid for the deleted portion on the basis of the estimated percentage of completion of such portion .If the Contractor and the 
City agree on modifications or revisions to the task elements, after the City has approved work to begin on a particular task or 
project, and a budget has been established for that task or project, the Contractor shall submit a revised budget to the City for 
approval prior to proceeding with the work.  
 
4.14  REQUESTS FOR MODIFICATION  
The City reserves the right to request that the Bidder modify his bid to more fully meet the needs of the City.  
 
4.15  BID ACKNOWLEDGMENT  
By submitting a bid, the bidder certifies that he has fully read and understands the bid method and has full knowledge of the scope, 
nature, and quality of work to be performed.  
 
4.16  REQUESTS FOR ADDITIONAL INFORMATION BY CITY  
The bidder shall furnish such additional information as the City may reasonably require. This includes information, which indicates 
financial resources as well as ability to provide the product(s) and/or services. The City reserves the right to make investigations of 
the qualifications of the bidder as it deems appropriate, including but not limited to, a background investigation conducted by the 
Broward Sheriff’s Office.  
 
4.17  ACCEPTANCE/REJECTION/MODIFICATION TO BIDS  
The City reserves the right to negotiate modifications to bids that it deems acceptable, reject any and all bids, and to waive minor 
irregularities in the bids.  
 
4.18  ALTERNATE BIDS  
An alternate bid is viewed by the City as a bid describing an approach to accomplishing the requirements of the Request for Bid 
which differs from the approach set forth in the solicitation.  
An alternate bid may also be a second bid submitted by the same bidder which differs in some degree from its basic or prime bid.  
 
Alternate bids may be in the area of technical approach, or other provisions or requirements of the solicitation.  
 
The City shall, during the initial evaluation process, consider all alternate bids submitted.  
 
4.19  ADDENDUM OR AMENDMENT TO REQUEST FOR BID  
If it becomes necessary to revise or amend any part of this Request for Bid, the City’s Purchasing Agent shall furnish the revision 
by written Addendum and will place it on the City’s website.  
 
4.20  PROPRIETARY INFORMATION  
In accordance with Chapter 119 of the Florida Statutes (Public Records Law) and except as may be provided by other applicable 
State and Federal Law, all bidders should be aware that Invitation to Bid and the responses are in the public domain. However, the 
bidders are required to identify specifically any information contained in their bids which they consider confidential and/or 
proprietary and which they believe to be exempt from disclosure, citing specifically the applicable exempting law.  
 
All bids received from bidders in response to this Request for Bid will become the property of the City and will not be returned to 
the bidders. In the event of contract award, all documentation produced as part of the contract shall become the exclusive property 
of the City.  
 
4.21  RECORDS RETENTION  
The Contractor awarded this contract shall maintain adequate records to justify all charges, expenses, and costs incurred in 
estimating and performing the work for at least three (3) years after completion of the contract resulting from this solicitation. All 
records, documents and information collected and/or maintained by others in the course of the administration of the agreement 
shall be transferred to electronic data storage media and copies given to the City to retain for its use. This information shall be 
made accessible at the awardees place of business to the City, including the Comptroller’s Office and/or its designees, for 
purposes of inspection, reproduction and audit without restriction.  
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4.22 CONTRACT DOCUMENT  
The entire contents of this Invitation to Bid, along with the Bidder’s Bid and any subsequent task orders or change orders, are 
collectively an integral part of the contract between the City and the Contractor. 

 
4.23  PERFORMANCE STANDARDS 
If it is determined that the Contractor did not perform the work and/or does not comply with the specifications after inspection has 
been made by the City’s Designee, one of the following actions will be taken, if Contractor has not corrected the deficiencies within 
24 hours of notification by City’s designee: 
 

i. The Contractor’s invoice will be deducted by the amount bid for the deficient location, OR; 
ii. the Contractor will be billed, or have deducted, the total cost of labor, materials and equipment required for the 

City or another Contractor to perform the work due. 
 
4.24 LIQUIDATED DAMAGES 
Liquidated damages of $100 per day will be deducted from the contract sum for the unit cost of service for each calendar day 
elapsing beyond the specified time for completion for each scheduled service visit without prior approval for an extension from the 
City’s Designee.  
 

 
 
 

[END OF SECTION] 
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SECTION V - SCOPE OF WORK / TECHNICAL SPECIFICATIONS 

 
5.1 SCOPE OF WORK 
The City of Cooper City (the “City”) will receive sealed bids on the date and time specified below for Maintenance Service for the 
City’s water retention ponds. The contractor shall be responsible for providing machinery, equipment, tools, materials, labor, 
supervision, transportation, supplies, insurance, proper safety measures, and all incidentals necessary to provide and perform 
maintenance services as described and requested. 
 
5.2 LOCATIONS 
Vendor will provide aquatic management services at the following FOUR (4) retention pond sites located within Cooper City, 
Florida.  Each pond is unique in nature; therefore, attendance at the non-mandatory pre-bid meeting w/ site visits is strongly 
recommended.   
 

Pond Location Special Considerations 

  9300 Block of Griffin Road None 

10400 Block of Griffin Road None 

11200 Block of Griffin Road   Includes ONE (1) wetland and upland preserve area.  

Jerry Morgan Park, 5500 Palm Ave. Includes ONE (1) filter marsh area. 

 
Map of pond locations is attached as Appendix A.  To view the GIS locations online, visit 
http://www.arcgis.com/home/webmap/viewer.html?webmap=52c11d2505364ecd90518c8122c67e0b&extent=-80.3297,26.0224,-
80.2146,26.0813. 
 
5.3 CONTRACTOR’S RESPONSIBILITY  
The following waterways management services are required: 
 

1. Algae, exotic species and aquatic plant control 
2. Wetland Preserve 
3. Border Grass and Brush Control to Water's Edge 
4. Monthly Water Testing 
5. Management Reporting 
6. Fish & Wildlife Monitoring 
7. Water Testing, pH testing, Temperature, Dissolved Oxygen 
8. Vendor agrees to use only products that have been shown to present a wide margin of safety for Florida fish and wildlife. 
9. Debris removal, including but not limited to, individual bottles, cups, cans, paper and other items not natural to the 

shoreline aquatic environment. 
 
5.4 GENERAL SPECIFICATIONS 
All work shall be completed during normal business hours, which are Monday-Friday 8:00 AM - 4:00 PM, unless otherwise 
approved by City's designee.  
 
5.4.1 Monthly water testing and monitoring as necessary for the success of the aquatic weed control program. 
 
5.4.2 Proper care when handling aquatic sanctuary areas and littoral shelves planted with sensitive aquatic flora. 
 
5.4.3 Waterways and preserve areas must be in compliance (minimum of 80% native plant coverage where required and less than 
10% exotic plant coverage). 
 
5.5 CITY’S RESPONSIBILITY 
City is responsible for providing access to the lakefront for workboat launch. 
 
5.6 ADDITIONAL WORK UPON REQUEST 
The City may request additional, related work such as physical cutting and/or plant removal, and other manual maintenance.   Any 
requests for additional work shall be invoiced separately. Examples of additional work include: 

http://www.arcgis.com/home/webmap/viewer.html?webmap=52c11d2505364ecd90518c8122c67e0b&extent=-80.3297,26.0224,-80.2146,26.0813
http://www.arcgis.com/home/webmap/viewer.html?webmap=52c11d2505364ecd90518c8122c67e0b&extent=-80.3297,26.0224,-80.2146,26.0813
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1. Fish Stocking (Bass, Catfish, Bream, Carp, Mosquito Fish) 
2. Application of a Biological Control Agent (Triploid Grass Carp or Mosquito Fish).  Note: Triploid grass carp stocking 

requires the approval of the Florida Fish & Wildlife Conservation Commission. 
 

[END OF SECTION]  
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Attachment A 
(Page 1 of 5) 

 
 

City of Cooper City, Florida 
 

Bid Form 
 

 

 

RETENTION PONDS MAINTENANCE 
ITB 2018-4-PW 

 
Bids Due: Wednesday, June 13, 2018  

 

 
 

 
For information contact the Purchasing Division: 

 
Kerri Anne Fisher - Purchasing Agent 

Claudia Portocarrero - Purchasing Assistant 
Tel: 954-434-4300 ext. #297 

Purchasing@CooperCityFL.org 
 
 

Release Issued: Wednesday, May 23, 2018 

 
 
 
 
 
 
 

   Submitted by:         
                           (Company name) 
  

mailto:KerriF@CooperCityFL.org
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Attachment A 
(Page 2 of 5) 

 
Project:     RETENTION PONDS MAINTENANCE 
 

Contract Identification:    ITB 2018-4-PW 
 

Bids submitted to:  Office of the City Clerk 
City of Cooper City 
9090 SW 50th Place 
Cooper City, Florida, 33328 

 
1. The undersigned BIDDER proposes and agrees, if this Bid is accepted, to enter into an agreement with City in the form 

included in the contract documents to perform and furnish all work as specified or indicated in the contract documents for the 
contract price and within the contract time indicated in this bid and in accordance with the other terms and conditions of the 
contract documents. 
 

2. Bidder accepts all of the terms and conditions of the advertisement of Invitation to Bid and Instruction to Bidders including, 
without limitation, those dealing with the Bid requirements. This Bid will remain in full force for 90 days from the date of the bid 
opening. Bidder will sign and submit an agreement with the Bonds and other documents required by the Bidding 
Requirements within fifteen days after the City’s notice of award. 
 

3. In submitting this Bid, Bidder represents, as more fully set forth in the Agreement that: 
 

a. Bidder has examined copies of all plans, and bidding documents, contract specifications and instruction to bidders. 
b. Bidder has familiarized itself with the nature and extent of the Contract Documents, work site, locality, local 

conditions and the laws and regulations that in any manner may affect the cost, progress, performance or furnishing 
of the work. 

c. Bidder has studied carefully all reports and drawings of the project and the physical conditions of the project site 
areas and accepts the extent of the technical data contained in such reports and drawings upon which Bidder is 
entitled to rely. 

d. Bidder has correlated the results of his studies and reviews, observations, investigations, explorations, tests, and 
studies with the terms and conditions of the contract documents. 

e. Bidder has given City written notice of all conflicts, errors or discrepancies that is has discovered in these documents 
and the written resolution thereof by City is acceptable to Bidder. 

f. This Bid is genuine and not made in the interest of or on behalf of any undisclosed person, firm or corporate and is 
not submitted in conformity with any agreement or rules of any group, association, organization or corporation; Bidder 
has not directly or indirectly induced or solicited any other Bidder to submit a false Bid, and Bidder has not sought by 
collusion to obtain for itself any advantage over any other Bidder or the City. 
 

4. Bid Copies 
ONE (1) ORIGINAL, TWO (2) COPIES and ONE (1) ELECTRONIC COPY (Flash Drive or CD) of the Bid should be submitted 
to the City of Cooper City, City Hall, 9090 SW 50th Place, Cooper City, Florida 33328, to the attention of the Office of the City 
Clerk. If by US mail, Bids shall be submitted to PO Box 290910, Cooper City, Florida 33329-0910. 

 
5.   Addenda, Additional Information-Contact with City Staff  

Any addenda or answers to written questions supplied by the City to participating Bidders become part of this Invitation to Bid 
and the resulting contract. The Bid Form shall be signed by an authorized company representative dated and returned with the 
proposal Bid. 
 
No negotiations, decisions or actions shall be initiated or executed by the Bidder as result of any discussions with any City 
employee. Only those communications which are in writing from the City may be considered as a duly authorized expression. 
Also, only communications from bidder that are signed and in writing will be recognized by the City as duly authorized 
expressions on behalf of the bidder. 

Attachment A 



City of Cooper City, Florida  
ITB 2018-4-PW, Retention Ponds Maintenance 

24 
 

(Page 3 of 5) 
 
Specific questions related to the Scope of Services requested shall be directed in writing to the City of Cooper City Purchasing 
Division. Questions must be emailed to HPurchasing@CooperCityFL.orgH, who may respond in kind with copies to all Bidders.  
The deadline for submission of questions is 5:00PM, Wednesday, June 6, 2018. 
 
The successful bidder shall be required to execute a City contract covering the scope of services to be provided and setting 
forth the duties, rights and responsibilities of the parties. This contract must be executed by the successful bidder prior to 
recommendation of award and presentation to the City Commission.  IN MOST CASES THE AWARDED BID WILL SERVE 
AS THE CONTRACT. 
 

6.  Summary of Documents to be submitted with Bid 
 

a. Bid Form  
b. Reference Form 
c. Public Entity Crimes (PEC) Form 
d. ADA Affidavit 
e. Business Entity Affidavit 
f. Bidder’s Foreign (Non-Florida) Corporate Statement (If Not Applicable, please write N/A across the document, 

bidder’s legal name, and sign) 
g. W-9, Request for Taxpayer Identification Number 
h. Proof of Workers Compensation Insurance or Exemption 
i. Proof of Liability Insurance 
j. Ownership Disclosure Affidavit 
k. Drug-Free Workplace Certificate 
l. Employee Background Verification Affidavit 
m. Applicable business and professional licenses (State of Florida Pesticide Applicator License – Required) 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

REMAINDER OF PAGE INTENTIONALLY LEFT BLANK. 
  

mailto:Purchasing@CooperCityFL.org
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Attachment A 
(Page 4 of 5) 

 

 

Vendor/ Bidder Contact Information 

 

Name of Company:             

Address:              

               

 

Primary Contact:              

Title:               

Tel:         Fax:      

Email Address (Required):             

 

Alternate Contact:             

Title:               

Tel:         Fax:      

Email Address (Required):             

Company's Website:             

 

Remit to Address (if different from above): 

              

               

Remit to Contact:              
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Attachment A 
(Page 5 of 5) 

 
PRICING SHEET 

 
RETENTION PONDS MAINTENANCE 

 

Item Location QTY 
Monthly 

Maintenance 
Cost 

Annual 
Maintenance 

Cost 

Two (2) Retentions Ponds 
9300 Block of Griffin Road 

& 
10400 Block of Griffin Road 

PAIR $ $ 

One (1) Retention Pond with One (1) 
Wetland & Upland Preserve Area 

11200 Block of Griffin Rd EA $ $ 

One (1) Retention Pond with One (1) 
Filter Marsh Area 

Jerry Morgan Park 
5500 Palm Avenue 

EA $ $  

    

 
  

Submitted by:   _______________________________________ 
         (Print) 
 

Authorized Signature:  _______________________________________ 
        (Sign) 

 

 
Company Name:  _______________________________________ 
 

 
Date:   _______________________________________ 
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Attachment B 

REFERENCES 

1.  ENTITY/COMPANY NAME: ____________________________________________________ 

 ADDRESS:   ____________________________________________________ 

     ____________________________________________________ 

 CONTACT NAME:   ____________________________________________________ 

 CONTACT’S TITTLE:  ____________________________________________________ 

 TELEPHONE:   ____________________________________________________ 

 E-MAIL (REQUIRED):  ____________________________________________________ 

 

2.  ENTITY/COMPANY NAME: ____________________________________________________ 

 ADDRESS:   ____________________________________________________ 

     ____________________________________________________ 

 CONTACT NAME:   ____________________________________________________ 

 CONTACT’S TITTLE:  ____________________________________________________ 

 TELEPHONE:   ____________________________________________________ 

 E-MAIL (REQUIRED):  ____________________________________________________ 

 

3.  ENTITY/COMPANY NAME: ____________________________________________________ 

 ADDRESS:   ____________________________________________________ 

     ____________________________________________________ 

 CONTACT NAME:   ____________________________________________________ 

 CONTACT’S TITTLE:  ____________________________________________________ 

 TELEPHONE:   ____________________________________________________ 

 E-MAIL (REQUIRED):  ____________________________________________________ 

 
This page shall be completed IN FULL and submitted with your bid.   

  



City of Cooper City, Florida  
ITB 2018-4-PW, Retention Ponds Maintenance 

28 
 

ATTACHMENT C 
(Page 1 of 2) 

 

SWORN STATEMENT PURSUANT TO SECTION 287.133 (3) (a), 
FLORIDA STATUTES, ON PUBLIC ENTITY CRIMES  

 
THIS FORM MUST BE SIGNED AND SWORN TO IN THE PRESENCE OF A  

NOTARY PUBLIC OR OTHER OFFICIAL AUTHORIZED TO ADMINISTER OATHS.  
 
1. This sworn statement is submitted to the CITY OF COOPER CITY, FLORIDA 
  
 by: __________________________________________________________________________  
     (print individual’s name and title) 

 for:  _________________________________________________________________________  
    (print name of entity submitting sworn statement)  
  

 whose business address is: ______________________________________________________  
 
 and (if applicable) its Federal Employer Identification Number (FEIN) is: ___________________.  
 
 (If the entity has no FEIN, include the Social Security Number of the individual signing this sworn statement:  _______-
_________-_______).  
 
2.  I understand that a “public entity crime” as defined in Paragraph 287.133(1)(g), Florida Statutes, means a violation of any 
state or federal law by a person with respect to and directly related to the transaction of business with any public entity or with an 
agency or political subdivision of any other state or of the United States, including but not limited to, any bid or contract for goods 
or services to be provided to any public entity or an agency or political subdivision of any other state or of the United States and 
involving antitrust, fraud, theft, bribery, collusion, racketeering, conspiracy, or material misrepresentations. 
 
3.  I understand that “convicted” or “conviction” as defined in Paragraph 287.133(1)(b), Florida Statutes, means a finding of guilt or 
a conviction of a public entity crime, with or without an adjudication of guilt, in any federal or state trial court of record relating to 
charges brought by indictment or information after July 1, 1989, as a result of a jury verdict, non-jury trial, or entry of a plea of guilty 
or nolo contendere. 
 
4.  I understand that an “affiliate” as defined in Paragraph 287.133(1)(a), Florida Statutes, means: 

 
a) A predecessor or successor of a person convicted of a public entity crime; or 
b) An entity under the control of any natural person who is active in the management of the entity and who has been convicted of a 

public entity crime. The term “affiliate” includes those officers, directors, executives, partners, shareholders, employees, members, 
and agents who are active in the management of an affiliate. The ownership by one person of shares constituting a controlling 
interest in another person, or a pooling of equipment or income among persons when not for fair market value under an arm’s 
length agreement, shall be a prima facie case that one person controls another person. A person who knowingly enters into a joint 
venture with a person who has been convicted of a public entity crime in Florida during the preceding 36 months shall be 
considered an affiliate. 
 
5. I understand that a “person” as defined in Paragraph 287.133(1)(e), Florida Statutes, means any natural person or  entity 
organized under the laws of any state or of the United States with the legal power to enter into a binding contract and which bids or 
applies to bid on contracts for the provision of goods or services let by a public entity, or which otherwise transacts or applies to 
transact business with a public entity. The term “person” includes those officers, directors, executives, partners, shareholders, 
employees, members, and agents who are active in management of an entity.  
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ATTACHMENT C 
(Page 2 of 2) 

 
6.  Based on information and belief, the statement that I have marked below is true in relation to the entity submitting this 
sworn statement. (Indicate which statement applies). 
 
____ Neither the entity submitting this sworn statement, nor any officers, directors, executives, partners, shareholders, employees, 
members, or agents who are active in the management of the entity, not any affiliate of the entity, has been charged with and 
convicted of a public entity crime subsequent to July 1, 1989. 
 
____ This entity submitting this sworn statement, or one or more of its officers, directors, executives, partners, shareholders, 
employees, members, or agents who are active in the management of the entity, or an affiliate of the entity has been charged with 
and convicted of a public entity crime subsequent to July 1, 1989. 
 
____ The entity submitting this sworn statement, or one or more of its officers, directors, executives, partners, shareholders, 
employees, members, or agents who are active in the management of the entity, or an affiliate of the entity has been charged with 
and convicted of a public entity crime subsequent to July 1, 1989. However, there has been a subsequent proceeding before a 
Hearing Officer of the State of Florida, Division of Administrative Hearings and the Final Order entered by the Hearing Officer 
determined that it was not in the public interest to place the entity submitting this sworn statement on the convicted vendor list. 
(attach a copy of the final order). 
 

 
I UNDERSTAND THAT THE SUBMISSION OF THIS FORM TO THE CONTRACTING OFFICER FOR THE PUBLIC ENTITY IDENTIFIED IN 
PARAGRAPH 1 ABOVE IS FOR THAT PUBLIC ENTITY ONLY AND THAT THIS FORM IS VALID THROUGH DECEMBER 31 OF THE 
CALENDAR YEAR IN WHICH IT IS FILED. I ALSO UNDERSTAND THAT I AM REQUIRED TO INFORM THE PUBLIC ENTITY PRIOR TO 
ENTERING INTO A CONTRACT IN EXCESS OF THE THRESHOLD AMOUNT PROVIDED IN SECTION 287.017, FLORIDA STATUTES 
FOR CATEGORY TWO OF ANY CHANGE IN THE INFORMATION CONTAINED IN THIS FORM.  
 

_________________________________________  
Signature  
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ATTACHMENT D 
 

AMERICANS WITH DISABILITIES ACT (ADA)  
DISABILITY NONDISCRIMINATION STATEMENT  

 
THIS FORM MUST BE SIGNED AND SWORN TO IN THE PRESENCE OF A NOTARY PUBLIC OR OTHER OFFICIAL 

AUTHORIZED TO ADMINISTER OATHS.  
 
This sworn statement is submitted to the CITY OF COOPER CITY, FLORIDA  
 
by: ________________________________________________________________________  

(print individual’s name and title)  

for: _______________________________________________________________________  
(print name of entity submitting sworn statement)  

whose business address is: _____________________________________________________  
 
and (if applicable) its Federal Employer Identification Number (FEIN) is: _______________  
(If the entity has no FEIN, include the Social Security Number of the individual signing this sworn statement: _______-_________-
_______.)  
I, being duly first sworn state:  
That the above named firm, corporation or organization is in compliance with and agreed to continue to comply with, and assure 
that any subcontractor, or third party contractor under this project complies with all applicable requirements of the laws listed below 
including, but not limited to, those provisions pertaining to employment, provision of programs and services, transportation, 
communications, access to facilities, renovations, and new construction. 
  
The American with Disabilities Act of 1990 (ADA), Pub. L. 101-336, 104 Stat 327, 42 USC 1210112213 and 47 USC Sections 225 
and 661 including Title I, Employment; Title II, Public Services; Title III, Public Accommodations and Services Operated by Private 
entities; Title IV, Telecommunications; and Title V, Miscellaneous Provisions.  
 
The Florida Americans with Disabilities Accessibility Implementation Act of 1993, Section 553.501-553.513, Florida Statutes:  
 
The Rehabilitation Act of 1973, 229 USC Section 794;  
The Federal Transit Act, as amended 49 USC Section 1612;  
The Fair Housing Act as amended 42 USC Section 3601-3631.  
 
__________________________________________________________  

Signature  
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ATTACHMENT E 
 

BUSINESS ENTITY AFFIDAVIT  
 

 

I, ____________________________________________________________, being first duly sworn state: 

The full legal name and business address of the person(s) or entity proposing to contract or transact business with the City of 
Cooper City ("City") are (Post Office addresses are not acceptable), as follows: 
 
 

Federal Employer Identification Number (FEIN) (If none, Social Security Number) 
 
 
Name of Entity, Individual, Partners or Corporation 
 
 
Doing Business As (If same as above, leave blank) 
 
 
Street Address                                           Suite                                   City                     State                 
 
 
State and Date of Incorporation:    

 

 

  
___________________________________________   ______________________ 
Signature of Affiant   Date 
 

___________________________________________ 
Print Name 
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Attachment F 
 

FOREIGN (NON-FLORIDA) CORPORATION MUST COMPLETE THIS FORM 
DEPARTMENT OF STATE CORPORATE CHARTER NO.____________________________ 

 
If your corporation is exempt from the requirements of Section 607.1501, Florida Statutes, YOU MUST CHECK BELOW the reason(s) 
for the exemption. Please contact the Department of State, Division of Corporations at (850) 245-6051 for assistance with corporate 
registration or exemptions.  607.1501 Authority of foreign corporation to transact business required. 
 

(1) A foreign corporation may not transact business in this state until it obtains a certificate of authority form the Department of State. 
 

(2) The following activities, among others, do not constitute transacting business within the meaning of subsection one (1): 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
The list of activities of subsection (2) is not exhaustive. 
 

(3) This section has no application to the question of whether any foreign corporation is subject to service of process and suit in this state under 
any law of this state. 
 
Please check one of the following if your firm in NOT a corporation: 
 
(I)_____Partnership, Joint Venture, Estate or Trust 
(II)_____Sole Proprieties of Self Employed 

 
 
NOTE:  This sheet MUST be enclosed with your bid if you claim an exemption or have checked I or II above, your firm will be considered a 
corporation and subject to all requirements listed herein. 
            
    
SIGNATURE OF AUTHORIZED AGENT OF PROPOSER    BIDDER’S LEGAL NAME 
  

_____  (a) Maintaining, defending, or settling any proceedings. 

_____  (b) Holding meetings of the board of directors or shareholders or carrying on other activities concerning 
internal corporate affairs. 

_____  (c) Maintaining bank accounts. 

_____  (d) Maintaining officers of agencies for the transfer, exchange, and registration of the corporation’s own 
securities or maintaining trustees or depositories with respect to those securities. 

_____  (e) Selling through independent contractors. 

_____  (f) Soliciting or obtaining orders, whether by mail or through employees, agents or otherwise, if the orders  

_____  (g) Creating or acquiring indebtedness, mortgages, and security interests in real or personal property. 

_____  (h) Securing or collecting debts or enforcing mortgages and security interests in property securing the debts. 

_____  (i) Transacting business in interstate commerce. 

_____  (j) Conducting an isolated transaction that is completed within 30 days and that is not one in the course of 
repeated transactions of a like nature. 

_____  (k) Owning and controlling a subsidiary corporation incorporated in or transacting business within this state or 
voting the stock of any corporation which it has lawfully acquired. 

_____  (l) Owning a limited partnership interest in a limited partnership that is doing business within this state, unless 
such limited partner manages or controls the partnership or exercises the powers and duties of a general 
partner. 

_____  (m) Owning, without more, real or personal property. 
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Attachment H 

 
REQUEST FOR PROOF OF  

WORKERS COMPENSATION INSURANCE OR EXEMPTION 
 
 
Dear Provider of Services or Goods: 
 
In order to provide services or goods to City of Cooper City, we require that you provide us either proof of workers compensation 
coverage or proof of exemption. 
 
Workers compensation insurance is required of all employers in Florida that employ 4 or more part or full time employees.  In the 
event that you are an employer in the construction industry, you are required to have workers compensation insurance if you 
employ one or more workers.  Corporate officers and sole proprietors are included when calculating the number of employees.  
Note: Corporate officers may claim exemption from workers compensation coverage on themselves only, by filing Form DWC 250, 
Notice of Election to Be Exempt.  This form can be found at http://fldfs.com/WC/forms.html. 
 
If you meet the above criteria to be exempt, you MUST provide us with one of the following: 
 

 If your business is a sole proprietorship or unincorporated business: provide us a Verification of Automatic Exempt Certificate.  
This verification is a letter that is issued by the State of Florida Department of Financial Services.  To receive a letter from the 
State, complete the following directions:  1) Call the National Council of Compensation Insurance 1-800-622-4123, Option 5, and 
ask them for the class code for your type of business.  2) Once you have received this code, call the Department of Financial 
Services at 1-850-413-1601 and provide them your business name, class code, mailing address, and contact phone number.  
They will send you the Verification of Automatic Exempt Certificate.  3) Provide us a copy of the Verification of Automatic Exempt 
Certificate.   

 If your business is a corporation (including a professional association or limited liability company), and you are not required to have 
workers compensation insurance as per the requirements as outlined above, you must complete the attached Workers 
Compensation Exemption Affidavit, have it notarized, and return the original to us.     
 
If you are an employer that meets the requirements of workers compensation and needs to obtain coverage, contact your current 
business insurance agent, or you may use the following resources to locate an agent: www.faia.com., www.piafl.org/wc-info.pdf , 
or call (850) 893-8245. 
 
Please be reminded that the furnishing of this information to City of Cooper City is a non-negotiable requirement to perform 
services for us.  Failure to provide this timely may result in either termination of your services or delay of payment for services.   
Your workers compensation Certificate of Coverage, Workers Compensation Exemption Affidavit, or Verification of Automatic 
Exempt Certificate must be delivered or mailed to the Purchasing Division located at City Hall, 9090 SW 50 Place, Cooper City, 
Florida 33328, or emailed to Purchasing@CooperCityFL.org.  
 
 
  

http://fldfs.com/WC/forms.html
http://www.faia.com/
file://///CCS3/SharedFiles/FinanceSF/PURCHASING/BID%20DOCUMENTS/ITBs%20-%20Invitations%20to%20Bid/FY17/ITB%202017-3-PW,%20Decorative%20PVC%20Fence/Purchasing@CooperCityFL.org
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ATTACHMENT I 
 

OWNERSHIP DISCLOSURE AFFIDAVIT 

 

1. If the contact or business transaction is with a corporation, the full legal name and business address shall 
be provided for each officer and director and each stockholder who holds directly or indirectly five percent 
(5%) or more of the corporation's stock.  If the contract or business transaction is with a trust, the full legal 
name and address shall be provided for each trustee and each beneficiary. All such names and addresses 
are (Post Office addresses are not acceptable), as follows: 

Full Legal Name    Address               Ownership 

____________________________________________________________________________________% 
____________________________________________________________________________________ % 
____________________________________________________________________________________ % 

 
2. The full legal names and business address of any other individual (other than subcontractors, materialmen, 

suppliers, laborers, or lenders) who have, or will have, any interest (legal, equitable, beneficial or 
otherwise) in the contract or business transaction with the City are (Post Office addresses are not 
acceptable), as follows: 
_______________________________________________________________________________________ 
_______________________________________________________________________________________ 
_______________________________________________________________________________________ 
 
 
 
______________________________ 
Signature of Affiant   
 
______________________________ 
Print Name 
 
________________ 
Date 
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ATTACHMENT J 

 

DRUG FREE WORKPLACE CERTIFICATE 
 

I, the undersigned, in accordance with Florida Statute 287.087, hereby certify that, (print or type name of firm) 
   
 

 Publishes a written statement notifying that the unlawful manufacture, distribution, dispensing, possession or use of 
a controlled substance is prohibited in the workplace named above, and specifying actions that will be taken against 
violations of such prohibition. 

 Informs employees about the dangers of drug abuse in the work place, the firm’s policy of maintaining a drug free 
working environment, and available drug counseling, rehabilitation, and employee assistance programs, and the 
penalties that may be imposed upon employees for drug use violations. 

 Gives each employee engaged in providing commodities or contractual services that are under bid or proposal, a 
copy of the statement specified above. 

 Notifies the employees that as a condition of working on the commodities or contractual services that are under bid 
or proposal, the employee will abide by the terms of the statement and will notify the employer of any conviction of, 
pleas of guilty or nolo contendere to, any violation of Chapter 1893, or of any controlled substance law of the State 
of Florida or the United States, for a violation occurring in the work place, no later than five (5) days after such 
conviction, and requires employees to sign copies of such written (*) statement to acknowledge their receipt. 

 Imposes a sanction on, or requires the satisfactory participation in, a drug abuse assistance or rehabilitation 
program, if such is available in the employee’s community, by any employee who is so convicted. 

 Makes a good faith effort to continue to maintain a drug free work place through the implementation of the drug 
free workplace program. 
 
“As a person authorized to sign this statement, I certify that the above named business, firm or corporation complies 
fully with the requirements set forth herein”. 

 
______________________________ 
Signature of Affiant   
______________________________ 
Print Name 
________________ 
Date 
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ATTACHMENT K 
 

EMPLOYEE BACKGROUND VERIFICATION AFFIDAVIT 

 

 I, __________________ of ___________________________________, attest that all personnel used in  
                           (Print Name)                                            (Company Name) 
 the performance of this work have had a criminal background check with a passing grade and have  
 been drug tested with a passing grade and are legally documented to work in the United States. 
 
 
 
 
 ______________________________ 
 Signature of Affiant   
 ______________________________ 
 Print Name 
 ________________ 
 Date 
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