From: Lisa Schultz

To: Lisa Schultz

Subject: **MS Office doc** LBAE request form and reminder for trained members
Date: Wednesday, December 17, 2025 9:23:25 AM

Attachments: LBAE Date request form 2026.docx

This message contains an attachment, shared file or folder from someone outside of our
organization. Please ensure you trust the person sending this message and you're expecting
to receive an attachment. Please contact the IT Department if you have any suspicions.

This email has MS Office attachment(s). If you trust the sender (Lisa Schultz ) and you expect it, then it's OK to open the
attachment, otherwise please delete the email.

Good morning:

Attached you will find the 2026 Local Board of Appeal and Equalization (LBAE) Meeting
Date Request Form. Please indicate your first and second choices for the date of your
board’s opening meeting. Both selected dates must fall between April 20, 2026, and May
8, 2026. Any weeknight within that range is available.

To complete the form:
® Fill out the necessary fields.
® Save the document using your city or town name as the file name.

® Reply to this email and attach your completed copy by January 23.

Additionally, I’d like to remind you that Minnesota law requires at least one board
member to have completed the Department of Revenue’s LBAE training within the past
four years. While only one trained member is required, the Department strongly
encourages all board members to complete the training.

Please note: A board member must complete the training by February 1, 2026. If a board
does not have a trained member by that date, it may lose its authority to hold appeal
meetings, and its responsibilities may be transferred to a Special Board of

Equalization for a minimum of two assessment years.

The training is available online through the Department of Revenue’s website:
https://www.revenue.state.mn.us/board-appeal-and-equalization-training.

If you have any questions or need assistance, please feel free to reach out.
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Date Request Form





City or Town:  



Proposed Date, Time, and Location of Local Board of Appeals and Equalization Meeting:

		[bookmark: OLE_LINK1]Date:

		



		Time:

		



		Location:

(Please provide name and address)

		







Proposed Date, Time, and Location of Local Board of Appeals and Equalization Meeting:

		Date:

		



		Time:

		



		Location:

(Please provide name and address)

		





	





Name of person completing this form: 

Title:			





Phone Number:	



Email: 		 







PLEASE SEND COMPLETED FORMS BY EMAIL TO:

 Lisa.Schultz@anokacountymn.gov

Return By Friday, JANUARY 23, 2026
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Lisa Schultz
Assessment Support Manager
763-324-1189

NOTICE: Unless restricted by law, email correspondence to and from Anoka County
government offices may be public data subject to the Minnesota Data Practices Act and/or
may be disclosed to third parties.



