
 
 

Page 1 of 9 

 

• 

• 

• 

• 

• 

• 

• 

• 

• 

• 

• 



 
 

Page 2 of 9 

 

• 

• 

• 

• 



 
 

Page 3 of 9 

 



 
 

Page 4 of 9 

 



 
 

Page 5 of 9 

 



 
 

Page 6 of 9 

 



 
 

Page 7 of 9 

 

       ___________________________   ____________ 
       Clerk      Date 



 
 

Page 8 of 9 

 

A complete property inspection project will be completed within the .  The following 
describes the duties and responsibilities for completing the property inspections in accordance 
with State Tax Commission, Bulletin #2 of 2014. 
 

 

Reinspection’s: 

1) Physically inspecting every real, improved, and taxable property in the Municipality 
jurisdiction and acquiring measurements of each improvement.    

2) Inspecting all vacant properties and determining the highest and best use of the 
property for property tax classification according to the General Property Tax Act.  

3) Photographing taxable improvements on improved parcels within the jurisdiction.  
4) Compiling and entering all data assimilated from the field inspections and entering said 

data into BS&A assessment administration software.  
5) Sketch all improvements in the APEX sketching software, utilized in conjunction with the 

BS&A assessment administration software  

6) Compensation will be None per parcel.  Payment and invoices are typically 

annual, but the Company reserves the right to invoice based on work completed on a 
monthly basis with 30-45 day payment terms. 

7) Rate of Completion:   

8) This section is independently adjustable on an annual basis. Intent to adjust shall be 
received 30 days before May 1st. Failure on both parties to notify of their intent to adjust 
would constitute agreement to the terms to continue annually.   

9) All other terms and conditions as listed in the original assessment administration 
contract apply.  In the event of a termination of this agreement, the Municipality will pay 
Berg for the parcels completed at that time. 

 

 
 

DO NOT SIGN  DO NOT SIGN 
     ___________________________   _______________ 
     Clerk      Date 
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_________________________________ ______________________________ 
Allan J. Berg, President    Supervisor 
Berg Assessing & Consulting, Inc. 
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Potential office costs of Berg Assessing and Consulting.  The below list is an estimate and may increase during 
the term of this contract due to the rising cost of postage, ink, paper, and office equipment: 

 

Service Charge Rates       
Assessment Printing Single                                        $0.25  
PDF Copies                                                                    $0.05  
Move Update                                                               $0.25  
GROUP-Address Sheet                                              $0.15  
GROUP-Printing                                                           $0.12  
GROUP-Envelopes                                                       $0.30  
GROUP-Hand Insert                                                    $1.00  
Record Card Printing                                                   $0.07  
General Printing                                                           $0.07  
Sketches                                                                        $0.07  
Scanned Document                                                     $0.20  
Assessment Roll Printing - GENERAL                        $0.03  
Picture Printing                                                        $0.35  
Back Side Printing, Upcharge, per page                                 $0.10  
Colored Paper, Upcharge, per page    $0.10 
Personal Property STATEMENT                                 $1.25  
Personal Property, Exemption Notice                      $1.00  
Postage-by the Roll                                                   Current USPS Price  
Land Value/Sales Maps                                               $75.00  
Reinspection Letters                                                    $1.00 
Veterans Letters      $1.00 
Poverty-Hardship Letters     $1.00 
Small Claims Tribunal Cases answer-hearing   $75.00 
Full Tribunal Answer and Negotiate to Settlement  $400.00 
Repeated Document Request Fee    $50.00 
Land Division Processing 1st Division    $175.00 (statutory 45 day) 
Land Division Processing Extra Divisions   $50.00 (statutory 45 day) 
Land Division Incomplete Application Fee   $50.00 
 
 
*these charges are subject to change based on inflationary cost of labor, postage, and supplies.  This list is 
fixed as of April 2021 and may increase by no more than 10% without notice.   


