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TO:  Honorable Mayor and City Council Members 

 

FROM:  Ryan Guiboa, City Attorney 

  Delia Granados, Deputy City Clerk 

 

SUBJECT: Consider and Provide Direction on Updates to Written Public Comment Procedures 

 

 

RECOMMENDED ACTION: 

 

Staff recommends that the City Council consider and provide direction on updates, if any, 

to the City’s procedures in accepting and reading written public comments at Council meetings. 

 

BACKGROUND: 

 

The City currently provides multiple options for the public to provide comment at City 

Council meetings.  Currently, public comments submitted by writing to the City Clerk by 3:00 

P.M. on the day of the meeting are read into the record if the written comment is less than 250 

words.  Written public comments submitted after 3:00 P.M., but prior to the start of the meeting, 

are forwarded to the City Council and entered into the record.  

 

Historically, the City Clerk did not read aloud written public comments at Council 

meetings.  The process of reading written comments into the record started during the pandemic 

when meetings were solely conducted and attended virtually.  Although Council meetings are now 

conducted in-person, the written comment procedures have not reverted back to the pre-pandemic 

process when written comments were simply accepted and entered into the record.   

 

There is no legal requirement that written comments be read at Council meetings.  Staff 

seeks Council direction on whether to continue the current practice of reading written comments 

into the record at Council meetings.  And if Council wishes to continue the practice, whether the 

deadline of 3:00 P.M. and a word count of 250 words should remain in effect or otherwise revised.  

 

FISCAL IMPACTS  
 

There is no fiscal impact.  
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