
CITY OF CHIPLEY 

STAFF REPORT 

  

SUBJECT: Request for Development Order and Certificate of Appropriateness for signage – 1012 

Main Street – First Federal Bank of Chipley 

MEETING DATE                                                            PREPARED BY                                                                                                                                                                                   
Thursday, January 2, 2025,    Tamara Donjuan, Planning & Zoning Officer 

 

SUMMARY                                                                                                                                                                                                              
First Federal Bank of Chipley request approval of a Development Order and Certificate of 

Appropriateness. The property is located at 1012 Main Street, Parcel ID:00000000-00-1894-0000, .482 

acreage for construction for new signage. This property is zoned Neighborhood Commercial with an 

overlay of the Corridor Development District which requires Planning and Zoning and City Council 

approval. 

The proposed development meets all standards for uses allowed, density and intensity, and design 

standards for Chapter 44 – Zoning, ARTICLE VI – District Regulations, Section 44-163- Corridor 

development district. The purpose of and intent of the corridor development district is to provide higher 

standards for redevelopment of deterioration and/or unattractive structures and signs.  

The proposed signage meets all requirements to Chapter 30 – Signs- Section 30-6. – Permitted 

permanent accessory signs.  

According to Northwest Florida Water Management District data maps approximately 100% of the property 

is in Flood Zone "X" which is an area of minimal flood hazard.  

Redevelopment of the signage would have a minimal effect on the surrounding area. 

The construction of the signage will not create impervious surfaces and is exempt from additional 

stormwater management. 

The City Council review date is January 14, 2025, at 5:00 pm. 

RECOMMENDATION                                                                                                                                                                                                                                   
City Staff recommends approval of the Development Order and Certificate of Appropriateness for signage. 

 

ATTACHMENTS                                                                                                                                                                                               
 

1. Development Order Packet 

2. Proposed Site Plan 

3. Signage Drawings  

4. NWFWMD Report                            



CCiittyy ooff CChhiipplleeyy 
Development Order 

File No.         Fees Paid $   
 
Name of Owner:        Phone #:                
 
Address:             
  
Name of Developer/Contractor:          
 
Address:        Phone #:     
 
Type of Development:      Parcel Size:    
 
Location of Development:            
 
Land Use Designation:      Sq. Ft. of Building              

              
 
Site Plan Required? Yes  No           Stormwater Permit Required? Yes No  
 
City Utilities Needed?   Potable Water   Waste Water____ Natural Gas   Garbage  
 
Attachments to Order:          1.          2.      
 
             3.           4.      
 
Date of Planning & Zoning Commission Approval:         
 
Date of City Council Approval:           
 
Contingencies/Conditions of Approval:         
 
              
              
The City Council hereby authorizes the development of land within the City of Chipley, Florida, as 
specified herein.  Any development undertaken pursuant to this order shall be in strict conformance with 
the application for development approval and site plan(s) as approved by the City. 
 
 
 
    /       /   
Signature  City Administrator        Date  Attest              Date 
 
          

SEAL     
 
Owner/Developer/Contractor:      

     

   

  

    

       

  

 

 

 







APPLICATION FOR CERTIFICATE OF APPROPRIATENESS

Name: 

Address: Phone #: 

Address of property to be improved: 

List of improvements including materials to be used, paint colors, and other details which will alter the 
current appearance of the structure or property.

Note: Include a site plan showing location of proposed construction if the improvement is not on 
the existing structure.

I (name of applicant) certify that the information submitted truly reflects 
all improvements which will be made on the property.  Should any changes be desired, I will notify the 
City of Chipley.  I acknowledge that penalties can be the result of varying from the plans or description 
submitted and approved.

Signed: Date: 

**********************************************************
Action: Approved __________ Not Approved __________

Comments:

Signature/Title/Authority

1012 Main Street Chipley

Stacey Gamble

First Federal Bank

386-755-0600

Chipley, FL 

1012 Main Street

Remove current monument sign (road front) - replace with new sign and LED

11/26/2024



Verification provided for ( Name): __________________________________________

Project Site Address:_____________________________________________________________

Phone Number:_________________________________________________________________

Contractor Name/Address_________________________________________________________

Contractor Phone #: ____________________Parcel I.D. Number:_________________________

City of Chipley Future Land Use Designation
Low Density Residential Neighborhood Commercial
Medium Density Residential Historic Commercial
High Density Residential Industrial
Historic Recreational
Commercial Public/Semi Public/Educational

Flood Zone: _____ Yes  _____ No   Zone Type_______________________________________

Scope of work (Please provide details of all work):____________________________________ 
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________

A site inspection has been performed on the above development site within the City of Chipley, 

and comprehensive planning requirements.

        Applicant      Date

City Official Verifying Compliance      Date

Notice to Applicant: This certificate must be presented to the Washington County Building 
Official and is requisite to issuance 

CCiittyy ooff CChhiipplleeyy
LLaanndd UUssee CCoommpplliiaannccee CCeerrttiiffiiccaattee

Fee Amount $_________________

  

   



  

 

    

   





























Code Check Form
Site Name/Number: First Federal Bank of ChipleyAddress: 1012 Main St City, State Zip: Chipley, FL 32428

Jurisdiction: City of Chipley Zoning Classification: Neighborhood Commercial & 
Corridor Development District Contact Name: Tamara Donjuan

Date Completed: 9/23/2024 If located w/in a shopping center - is there a Master Sign Plan (or 
similar) on file?: NA

Wall Signs
Are wall signs permitted? Yes
Number of wall signs permitted: 3 per side facing a street
Max SF permitted: 10% of the facade not to exceed 144 sq ft

Illumination restrictions:

Illumination by floodlights or spotlights is permissible so long as none of the light emitted shines directly onto an adjoining property 
or into the eyes of motorists or pedestrians using or entering public streets.
Illuminated signs shall not have lighting mechanisms that project more than 18 inches perpendicularly from any surface of the sign 
over public space."                        

Sign type restrictions: Not regulated in code, need to submit for review and approval

Notes:
Ground Signs
Are ground signs permitted? Yes
Number of ground signs permitted: 1
Max SF permitted: 48 SF

SF calculation: Allowance is based on street frontage - estimated 135' street frontage allows for 48 SF

Max height: 22'
Separation requirement between signs: NA - frontage of property only allows for 1 sign
Sign type restrictions: Not regulated

Setback restrictions: 20' from side property line
Clearance restrictions: Not regulated in code, need to submit for review and approval

Sight Triangle: 100' back from street centerline

Illumination restrictions:

Illumination by floodlights or spotlights is permissible so long as none of the light emitted shines directly onto an adjoining property 
or into the eyes of motorists or pedestrians using or entering public streets.
Illuminated signs shall not have lighting mechanisms that project more than 18 inches perpendicularly from any surface of the sign 
over public space."                        

Can sign project over walkways? No
Notes:
EMC Signs
Are EMC signs permitted? Yes

EMC restrictions: No flashing. Must auto-dim based on ambient light conditions. SF is NTE the allowance of the sign to which it is attached.
Must provide a signed letter certifying that the owner will not tamper with the manufacturers' preset automatic brightness levels.

Directional Signs
Are directional signs permitted? Yes
Are permits required? Yes
Number of directional signs permitted: Not regulated in code, need to submit for review and approval

Max SF permitted: 4 sq ft
Max height: Not regulated in code, need to submit for review and approval

Are logos permitted? Not regulated in code, need to submit for review and approval

Illumination restrictions:

Illumination by floodlights or spotlights is permissible so long as none of the light emitted shines directly onto an adjoining property 
or into the eyes of motorists or pedestrians using or entering public streets.
Illuminated signs shall not have lighting mechanisms that project more than 18 inches perpendicularly from any surface of the sign 
over public space."                        

Notes:
Window Signs
Are window signs permitted? Yes
Do they count towards the SF allowance? No
Max SF permitted: 25% of window surface
SF calculation: W x H
Are permits required? Yes
Notes: requires a Land Use Application from the City
Permitting

Time frame to process permit? Corridor Development District requires City Council approval, could possibly take up to 45 days, Council meets every second 
Tuesday of the month

Are permits required for face changes? Yes
What permits are required? Building and Electrical
Are any review boards required? Yes
If yes, what is the time frame for review? Corridor Development District requires City Council approval, could possibly take up to 45 days

Documents required:

City of Chipley - Sign Permit Application and Land Use Application. Site plan showing location of sign,
distances from existing buildings, intersections, driveway connections and property lines. Scale drawing and dimensions of sign.
Washington County -  Building Permit Application and Trade Permit Application for Electrical.  Site plan showing location of sign, 
distances from existing buildings, intersections, driveway connections and property lines. Scale drawing and dimensions of sign.

Number of copies required: 1
How can permits be submitted? Submitted via email



Does permit application need to be signed by 
owner? No

Is the contractor's license or insurance required? Yes

Is a Certificate of Occupancy required prior to 
obtaining permits? Yes

Is a Business Tax Receipt required with 
application? Yes
Permit fees: To be determined upon submittal 
What inspections are required? To be determined upon submittal by Washington County.  For a new Ground sign - Foundation, Sign Final, Electrical Final
Are there any planned changes to code? No

Notes:
Initial submittal will be to the City of Chipley, once the city approves, they will forward an approval form to Washington County, and 
then we submit to the county.

This information was provided by research of public records. Accuracy cannot be guaranteed until a formal submittal is made.




