
CITY OF CHIPLEY 

STAFF REPORT 

  

SUBJECT: Request for a Development Order – Ashlynn Marquez – Main Street 

MEETING DATE                                                            PREPARED BY                                                                                                                                                                                   
Thursday, August 6, 2026     Tamara Donjuan, Planning & Zoning Officer 

 

SUMMARY                                                                                                                                                                                                                  
Ashlynn Marquez is requesting a development order for a proposed parking lot. This property is zoned 

Historical Commercial and is within the Corridor Development District (CDD) overlay, which requires 

review and approval by the Planning and Zoning Commission and the City Council. The property is located 

on Main Street, Parcel ID: 00000000-00-1437-0002, 0.09 Acreage 

 

The development has met all standards for uses allowed, density and intensity, and design standards for 

Chapter 44 – Zoning, ARTICLE VI – District Regulations, Section 44-163- Corridor development district 

(CDD). The CDD shall consist of where the majority of commercial development has occurred in the 

past, and where such uses are planned to occur in the future. The purpose of the CDD is to provide higher 

standards for redevelopment of deteriorating and/or unattractive structures and signs. The purpose also 

includes providing more stringent standards for new development so that such development aesthetically 

blends with the small city character of Chipley. 

 

Development application review is attached and has met all requirements for the city.  

 

The proposed development for a new parking lot will benefit the local community by increasing additional 

parking downtown in the historical commercial district.   

 

According to Fema’s National Flood Hazard Layer (NFHL) data maps approximately 100% of the property 

is in Flood Zone "X", which is an area of minimal flood hazard. 

 

The City Council will meet on Tuesday, Aug. 11 , 2026, at 5:00 p.m. to review the recommendation. 

RECOMMENDATION                                                                                                                                                                                                                                   
City Staff recommends approval for the development order for construction of a new parking lot.  

 

ATTACHMENTS                                                                                                                                                                                               
 

1. Development Application Review 

2. Development Packet                        

 

 



 

 

 

 
Development Order Application 
The property is located on the west side of Main Street (State Road No. 77), Chipley, Florida 
and is in the Historical Commercial zoning district. The purpose of the review is to identify 
whether the proposed development is consistent with Part II of the City of Chipley Code of 
Ordinances. Deficiencies of the applications are indicated in red throughout this memo based 
on the application materials provided. The applicant has sufficiently addressed all comments. 
There are some additional permits and documentation that will be required to be submitted 
once received as noted throughout in orange. 
 
Additional submissions were made for this project, prompting a review of the following 
application types: 
 

• Land Use Compliance Certificate Application; 
 

Development Order Application Review 
Chapter 36 – Subdivisions, Article III. - Plat, Plan Approval Procedure, Sec. 36-52. - 
Submittal of general site plans and data. 

The proposed plat design and development plans shall be reviewed and approved by the zoning 
commission in two stages. In the first stage, the subdivider is required to submit only 
general site plans and data which shall include, but not be limited to, the following: 

(1) Topographic data. The topographic data shall include existing conditions as follows: 

 

a.  Boundary lines, street lines and block lines. Bearing and distances; easements; locations, 

widths and purposes. 

 
 Sufficient: Provided in Plan Set: Sheet S-1 

Streets on and adjacent to tract. Names and right-of-way widths and locations; types; width and 
elevation of surfacing; any legally established centerline elevations; walks, curbs, and gutters, 
etc. 

Sufficient: Provided in Plan Set: Sheet S-1 

b. Utilities on and adjacent to the tract. Locations, sizes and invert elevations of sanitary, storm and 
combined sewers; locations and sizes of water mains; locations of gas lines, fire hydrants, 
electrical and telephone poles, and streetlights; if water mains or sewers are not on or adjacent to 
the tract, indicate the direction and distance to the site of nearest ones, showing invert elevations 
of sewers. 

Sufficient: Provided in Plan Set: Sheet S-1. 
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c. Ground elevation on the tract. Based upon a datum plane approved by the city clerk, for land 
that slopes approximately less than two percent, show spot elevations at all breaks in grade, 
along all drainage channels or swales, and at selected points not more than 100 feet apart in all 
directions; for land that slopes approximately more than two percent, either show contours with 
an interval of not more than five feet if ground slope is regular and such information is sufficient 
for planning purposes, or show contours with intervals of not more than two feet if necessary 
because of irregular land or the need for more detailed data for preparing plans and construction 
drawings. 

Sufficient: Provided in Plan Set: Sheets S-1, C-1, C-3. 

d. Title and certificates. Present land tract designation according to official records in the office of the 
appropriate recorder; title under which the proposed subdivision is to be recorded, with names and 
addresses of owners, notation stating acreage, scale, north arrow, datum, benchmarks, certification 
of a registered civil engineer or surveyor, and date of survey. 

Sufficient: Provided in Plan Set: Title Sheet, T-1. 

(2) The following data may be required of the applicant by the zoning commission, contingent 
upon special conditions of the site and/or proposal: 

a. Subsurface conditions on the tract, when required by the zoning commission. Location and results 
of tests made to ascertain subsurface soil, rock and groundwater conditions; depth to groundwater 
unless test pits are dry at a depth of five feet; location and results of soil percolation tests if 
individual sewage systems are proposed. 

 
Sufficient: Development falls under exemptions for stormwater management under City of 
Chipley Code of Ordinance, Chapter 14, Section 14-88, (7) Construction of any structure or 
addition to an existing structure creating 600 square feet or less of new impervious surface 
total. More than one project may be constructed at different times, but the total exemption 
cannot exceed the allowable limit. 
 
b.  Other conditions on the tract. Watercourses, marshes, rock outcrops, wooded areas, isolated 

preservable trees one foot or more in diameter, houses, barns, shacks and other significant 
features. 

 
Sufficient: This subsection may be required by zoning commission; however, no 
watercourses, marshes, rock outcrops, wooded areas, or isolated are reported in the provided 
documentation. 

c.  Other conditions on adjacent lands. Approximate direction and gradient of ground slope, 
including any embankments or retaining walls, character and location of buildings, railroads, 
power lines, towers and other nearby nonresidential land uses or adverse influences; owners 
of adjacent unplatted land; for adjacent platted land, refer to the subdivision plat by name, 
recordation data, and number and show approximate percentage built up, typical lot size and 
dwelling type. 

Sufficient: This subsection may be required by zoning commission and conditions of 
adjacent lands are not included in the provided documentation. 



 

d.  Photographs, when required by the zoning commission. Location of cameras, direction of 
views, and key numbers. 

Sufficient: Photograph examples of the intended use of the proposed development are 
included in the applicant submission. 

e. Zoning on and adjacent to the tract. Proposed public improvements; highways or other 
major improvements planned by public authorities for future construction on or near the 
tract. 

Conditional: This subsection may be required by zoning commission and is not provided within 
the submitted Plans but is publicly available. 

f. Key plan showing the location of the tract. 

Sufficient: This subsection may be required by zoning commission but is provided in the 
Title page of the Plan Set. 

Specifications, Minimum Standards | Chapter 36 – Subdivisions, Article IV, 
Specifications,  Minimum Standards  

Sec. 36-93. - Suitability of land. 
(a) The zoning commission shall not approve the subdivision of land if, from 

investigation conducted by state or county health authorities, it is determined that in 
the interest of the public, the site is not suitable for platting and development purposes 
of the kind proposed. 

Sufficient: There is no evidence to suggest that the proposed site is unsuitable for the proposed 
development. 
 

(b) Land that is subject to flooding conditions as determined by the state department of  
health and land that is determined by the zoning commission to be topographically 
unsuitable shall not be platted for residential occupancy, nor for such other use as may 
endanger health, life or property, or aggravate erosion or flood conditions. 

Sufficient: There is no evidence to suggest that the proposed site is particularly sensitive 
to flooding based on the elevations depicted in the Topo Map Attachment. The site is not 
located in a flood zone as identified by the FEMA Flood Zone Map Service Center. 

 
Land Use Compliance | Chapter 44 – Zoning, Article VI – District Regulations, Sec. 44-
161. – Historical Commercial land use classification. 

(1) Historical Commercial: Purpose: To provide for the vitality of downtown Chipley as 
a safe community of businesses, residential, small commercial, cultural, government 
and entertainment use. To provide standards of future development where future uses 
and building appearances do not detract from or negatively impact the historical 
character of the area.  

Sufficient: The parking lot achieves the purpose of the Historical Commercial zoning 
designation by providing necessary parking for the downtown business and community. 
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 (2) Intensity: Maximum lot coverage of 90 percent of total gross acreage of a parcel,  
including buildings and impervious surfaces. 

Sufficient: The proposed site intensity is 80.34%. 

      (3) Uses: Commercial land uses include: 

a. Commercial. Small commercial uses (primarily retail), offices, clinics and 

businesses catering to personal needs. This may include financial institutions, 

barber/beauty shops, appliance/clothing effects repair or alterations, restaurants and 

cafes (excluding dancing and entertainment), visual and performing art studios, 

motels/hotels/bed and breakfast facilities, theaters and other businesses not deemed to 

be detrimental to the nature of the historical commercial district. 

b. Residential. Loft apartments are allowed in upstairs portions of buildings. Living 

spaces shall require compliance with building and fire safety codes pertaining to 

residential/commercial joint use. Proof of compliance with codes shall be submitted to 

the city before occupancy. 

Sufficient: The historical commercial parking lot with gravel parking achieves the purpose 
of the Historical Commercial land use by fulfilling necessary parking for the downtown 
business. 

(3) Requirements: 

a. Maximum lot coverage: 90 percent. 

Sufficient: The proposed site intensity is 80.34 including all proposed impervious surfaces.  
 
     b. Building setback: 

 
                  1. Front: None 

Sufficient: No setbacks are required for the parking lot development.  

                  1. Side and Rear: None. 

Sufficient: No setbacks are required for the parking lot development.  

 



 

 

 

NOTICE OF PUBLIC HEARING 

The Planning & Zoning Commission of the City of Chipley, FL will conduct a public hearing at 

the City Hall Council Chambers located at 1442 Jackson Ave, Chipley, FL and via Zoom, on 

Thursday, August 6, 2026, at 3:00 p.m. CST. The purpose of this hearing is to review and consider 

the following request:  

1. Request for a Development Order – Ashlynn Marquez – Main Street - Parcel ID: 

00000000-00-1437-0002. 

     

You are invited to a Zoom webinar! 

When: August 6, 2026 03:00 PM Central Time (US and Canada) 

Topic:  Planning & Zoning Commission Meeting 

 

Join from PC, Mac, iPad, or Android: https://us02web.zoom.us/j/87872061248 

 

Phone one-tap: +16465588656,,87872061248# US (New York) +16469313860,,87872061248# 

US 

 

Join via audio: 

+1 646 558 8656 US (New York) +1 646 931 3860 US +1 301 715 8592 US (Washington DC) 

+1 305 224 1968 US +1 309 205 3325 US +1 312 626 6799 US (Chicago) +1 669 444 9171 US 

+1 669 900 9128 US (San Jose) +1 689 278 1000 US +1 719 359 4580 US +1 253 205 0468 US 

+1 253 215 8782 US (Tacoma) +1 346 248 7799 US (Houston) +1 360 209 5623 US +1 386 347 

5053 US +1 507 473 4847 US +1 564 217 2000 US 

Webinar ID: 878 7206 1248 

 

All citizens and interested parties are encouraged to attend the public hearing in person or via 

zoom. Any inquiries regarding the public hearings or any person requiring special 

accommodation due to disability or physical impairment, including speech or hearing 

impairments, should contact the City Hall at 850-638-6350 at least five (5) business days prior to 

the hearing. 

Patrice Tanner 

City Administrator 



XX

N/A N/A N/A N/A



X



Site Narrative 
 
It is proposed to construct a parking lot on the 0.09-acre parcel located on the Main 
Street in Chipley, Florida. Proposed improvements are to consist of a gravel parking 
area and one concrete ADA parking space. 
 
Currently the 0.09-acre parcel is that of a vacant undeveloped parcel. No existing 
stormwater management facility exists for the parcel. The proposed improvements will 
not require any on-site stormwater treatment as they fall below the regulated permitting 
threshold. No  sewer, water or garbage will be required for the proposed improvements.  
 
The existing alley access off of Main Street will be used to access the proposed 
driveway. No new traffic will be generated as part of the proposed improvements as the 
improvements will support the current traffic trips in the area.  
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