ADMINISTRATIVE POLICY

Number: V-16
Issued: 5/9/19

Jurisdiction: City Council
VILLAGE STREETSCAPE DECORATIONS
PURPOSE

The purpose of this policy is to provide a process for the review and authorization of decorations
placed in public spaces within Capitola Village. Decorations may include tree lighting, banners
hung from streetlights, and any temporary placement of decorative items such as a seasonal décor
or holiday celebrations.

This policy is intended to regulate the placement of decorations independent from approved
Special Events. Any decorations proposed as part of a Special Event shall be reviewed and
approved through the Special Event process.

For the sole purpose of this policy, the term “Village streetscape” includes all public road rights-
of-way in the CV (Central Village) zoning district including streets, sidewalks, green belts (Lawn
Way), and Esplanade Park.

POLICY

All proposals for the installation or placement of decorations shall be submitted to the Public
Works Department a minimum of sixty (60) days prior to the desired date of installation. All
proposals will be reviewed by Public Works staff who will consult with other City departments
as needed.

Village streetscape decorations must promote the Village or City. Decorations cannot advertise
any specific business or product.

All new proposed Village decorations must be approved by the City Council. Applicants are
advised not to purchase any decorations until City approval is granted.

Previously approved Village decorations may be approved by the City Manager provided the
City Manager can make all of the following findings:

1. The decorations were previously approved by the City Council.

2. The decorations were installed the previous year.

3. There are no significant modifications or variations to the decorations as compared
to prior years.

There were no major issues with the decorations in recent prior years.

The decorations, as proposed, can function safely.

The decorations will not cause undue interference with previously approved or
ongoing activities, construction, road maintenance, public transit systems, or
traffic.

7. The decorations provide a benefit to the Village or City.
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If the City Manager cannot make the above findings, the proposal shall be denied, or the City
Manager may refer the proposal to the City Council. The City Manager’s approval/denial of a
decorating proposal is appealable to the City Council. All appeals must be made pursuant to
Chapter 2.52 of the Capitola Municipal Code.

The City Manager may refer any recurring decorating proposal to the City Council for
consideration. Any Council Member may require that any recurring decorating plan be brought
to the City Council for consideration by making such a request prior to the City Manager’s
approval.

INSURANCE

All entities installing decorations on Village streetscape must provide proof of general liability
insurance that names the City of Capitola as an additional insured. Insurance coverage must be
maintained for the duration that the decorations are installed. The insurance requirements shall
meet the levels stipulated in the most current contract between the City and the Capitola Village
and Wharf Business Improvement Association

INSTALLATION

Installation of all decorations must be coordinated with the Department of Public Works.

All decorations to be installed by the City must be delivered to the City Public Works
Corporation Yard located at 430 Kennedy Drive, Capitola CA 95010 at least one (1) week prior
to the installation date.

If the applicant proposes to self-install decorations, the Public Works Department must be
notified 72 hours in advance of the installation date. Any corrective action to applicant-installed
decoration must be remedied immediately by the applicant upon notice from the City. Failure
by the applicant to take required corrective actions may result in removal of the decoration by
the Public Works Department. Applicant will be changed for any costs associated with removal
due to failure by the applicant to take corrective action.

The City reserves the right to remove Village streetscape decorations at any time for any or no
reason.

PROCEDURE

A. Submit Village Streetscape proposals to Public Works 60 days prior to desired installation.
Repeat plans may be submitted 30 days in advance.
Plan shall include the following:

1) Description of decoration purpose and theme
2) Date of installation and date of removal
3) Description of decorations including:
a. Description of individual elements
b. Pictures or sketches required for all elements
c. Manufacturer or supplier and color of any lights
d. Size of elements if applicable
4) Placement (use of a plan sheet is encouraged)



Administrative Policy V-16
Village Streetscape Decorations
Page 3 of 3

5) Insurance certificate

Initial review by applicable Public Works Department
Public Works will route to City Departments

Approval by the City Manager or City Council

Public Works Department will issue notice of approval
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This policy is approved and authorized by:

o~

Jantie Goldstein, City Manager
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Goldstein signature


