
Park Permit 
Policy



BACKGROUND

• City’s parks currently operate on a first-come first-
serve basis

• Exception: Athletic Fields & Courts
• No process for public to host small group gatherings 

(birthday parties, memorials) 
• Conflict among public
• Liability for City: BBQ, Bounce Houses, 

Temporary Structures (more than 100 sq ft) 
• March 14, 2024, Council introduced an ordinance 

repealing and replacing Capitola Municipal Code 
12.40

• Creating a process to reserve park spaces



BACKGROUND: Chapter 12.40

Park Regulation
• General Principles

• Intended Uses, No Commercial Activities
• Sound Standard
• Open Play Hours at Bandstand
• Prohibited Activities

• BBQ only in Jade St & Monterey Park
• Can post notice in specific parks

• Park Regulations
• Park Hours
• Penalty for violation

Reservation Permit
• Permit Required 

• Exclusive Use, Powered Equipment (bounce 
house), Temporary Structures, BBQ

• Parks Policy identifies specific areas 
available for permit

• Application process & Criteria for denial
• Conditions of Approval
• Permit Holders Responsibilities
• Revocation of permit
• Appeal process



DISCUSSION
• City Council modified adopted code to provide for a 

Parks Policy that would identify specific reservable 
areas

• Benefit of Policy is it allows City to make changes in 
response to changing landscape or unforeseeable 
issues more easily

• An individual with a reservation request will receive 
“Capitola Reservable Park Area Packet”
• Includes fees, maps, terms of use, insurance, etc.



Park “Reservation” Policy

• Parks available for reservation & capacities for each site
• Images for each park

• Process for temporary adjustment
• Up to 1 year without modifying the Policy

• Permit requirements for Bounce Houses, Barbecues and Temporary 
Structures

• Bounce houses allowed in all reservable spaces except McGregor
• BBQs allowed in Jade and Monterey Park

• Park reservation permit application requirements
• Terms & Conditions, Equipment Insurance, Assumption of Liability, Financial 

Hardship









Proposed Fees

FeePermit

$10 per hour for all spacesPark Space Reservation

$10 for permitBBQ

$60 for permitBounce House/Powered Equipment

$60 for permitTemporary Structures (more than 100 sq ft)



Reservation User Process











Insurance User Process

• Recreation has already established process for facility rentals
• A participant can reach out to their Homeowners/Renters/Personal 

liability coverage and have for an Event extension. 
• Estimate $50

• A participant can use HUB International and Recreation will assist 
with their application

• Range depending on event: $45 to $200

• A participant uses a Bounce House Vendors that the City has 
Additional Insured certificate on file. 

• No additional insurance cost (participant pays vendor for service)





FISCAL IMPACT

• The City’s current fee schedule does not 
set park space rental fee.

• Staff will return with an amendment to 
the adopted fee schedule to reflect 
proposed park use fees. 



RECOMMENDED ACTION



Questions



12.40.130 Prohibited activity in Parks and Recreation 
Facilities

G. Lighting or maintaining fires, except as otherwise 
permitted by this Code or posted notices in specific 
Parks, however UL or ASMI listed manufactured gas 

(LPG or NP) outdoor flame devices (such as gas BBQs or 
gas fire-pits) that comply with the Fire Code are 
permitted at Jade Street and Monterey Parks. 


