CITY COUNCIL AGENDA REPORT
Meeting Date: October 17, 2024

From: Abby Partin, Human Resources Director

Subject: Approve Resolution to Amend the Master Pay Schedule to
Meet the New Minimum Wage Requirement.

Community Goal/Result
Fiscally Prudent

Purpose

To meet the new state minimum wage effective January 1, 2025, and to ensure the community
continues to receive excellent service by retaining and attracting exceptional employees in a
financially prudent manner.

Recommendation
Adopt the resolution to amend the Master Pay Schedule to meet the minimum wage
requirement.

Background and Discussion

On April 4, 2016, the California Legislature approved legislation amending the minimum wage
phase-in requirements. This requires the minimum wage to be $16.50 per hour effective
January 1, 2025. This change affects three classifications: Habitat Restoration Lead Worker,
Intern and Special Assistant, which includes starting rates currently below the $16.50 per hour
rate. Details regarding these classifications are as follows:

e The Habitat Restoration Lead Worker is a former grant funded classification historically
to help restore the Brisbane Acres.

e The Intern is a classification that provides college students internship opportunities
with the City during the summer to learn how departments interact/function and
provide public sector experience.

e The Special Assistant is a classification generally used for temporary, limited duration
assignments and/or special projects.

Staff recommends that the current starting salary for all three classifications move from $16.00
to $16.50 per hour. As the Habitat Restoration Lead Worker is a single step pay scale and the
Intern and Special Assistant are a salary range instead of steps, there is no further adjustment
other than the starting rate necessary.

Fiscal Impact
As there are no employees at the minimum rate of these classifications, there is no fiscal impact
with this adjustment.



Measure of Success
The City is able to hire and retain high quality workforce.
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Resolution 2024-
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Abby Partin, Human Resources Director Jef/emy Der‘{nis, City Manager




RESOLUTION NO 2024-

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF BRISBANE
AMENDING THE MASTER PAY SCHEDULE FOR ALL EMPLOYEES

WHEREAS, the City of Brisbane contracts with the California Public Employees’
Retirement System (CalPERS) to provide retirement benefits for its employees; and

WHEREAS, pursuant to California Code of Regulations, Title 2, Section 570.5,
CalPERS requires governing bodies of local agencies contracting with CalPERS to
approve and adopt a publicly available pay schedule in accordance with public meeting
laws; and

WHEREAS, the pay schedule must identify the position title for every employee
position, the pay rate for each position title, and applicable time base for the pay rate;
and

WHEREAS, the City Council of the City of Brisbane desires to approve and
adopt a publicly available Master Pay Schedule, showing all established employee
positions and pay rates, in accordance with the requirement of California Code of
Regulations, Title 2 Section 570.5.

NOW, THEREFORE, the City Council of the City of Brisbane resolves as follows:
The Master Pay Schedule is approved as set forth in Exhibit “B” and is incorporated by
reference as though fully set forth herein.

Terry O’'Connell, Mayor

| hereby certify that the foregoing Resolution No. 2024- _ was duly and regularly
adopted at a regular meeting of the Brisbane City Council on October 17, 2024, by the
following vote:

Ayes:
Noes:
Absent:
Abstain:

Ingrid Padilla, City Clerk



Appendix A

Job Classification

Hourly
Grade A

Hourly

Grade B

Hourly

Grade C

Hourly

Grade D

Grade E

City of Brisbane Master Pay Schedule
Approved per Resolution No. 2024-XX
Hourly

Effective Date

Bargaining Group

Exhibit B

FLSA Status

Monthly ‘ Fixed Hourly‘ Hourly Range

Accounting Assistant | $ 2920|$ 3067 |$ 3221 |$ 3382|$% 3551 7/1/2024 General Employees Non-Exempt
Accounting Assistant Il $ 3215|$ 3376 |% 3546 |$ 3722 |$ 39.09 7/1/2024 General Employees Non-Exempt
Accounting Systems Analyst $ 4415|% 4648 |$ 4880 |$ 51.24|$ 53.80 7/1/2024 General Employees Non-Exempt
Administrative Assistant $ 3863 |$ 4057 |$ 4259 |$ 4472 |$ 46.96 7/1/2024 General Employees Non-Exempt
Administrative Management Analyst $ 4918 |$ 5162 |$ 5422 |$ 5691 |$ 59.77 7/1/2024 Confidential Employee Exempt
Administrative Services Director $ 9929 |$ 10424 |$ 109.46 | $ 11493 | $ 120.69 7/1/2024 Confidential Management Exempt
Assistant Engineer | $ 4499 |$ 4724 |$ 4960 |$ 52.09 | $ 54.68 7/1/2024 General Employees Non-Exempt
Assistant Engineer || $ 4949 |$ 5194|$ 5456 |$ 5728 |$ 60.15 7/1/2024 General Employees Non-Exempt
Assistant City Manager $ 11418 |$ 11988 | $ 125.88 | $ 132.17 | $ 138.79 7/1/2024 Confidential Management Exempt
Assistant to the City Manager $ 7608 |$ 7988 |% 8389 |$% 8807 |% 9248 7/1/2024 Executive Management Exempt
Assistant Fire Marshal $ 8540|% 8967 |$ 9415 |$ 98.86 | $ 103.80 7/1/2024 Brisbane Fire Management Exempt
Associate Civil Engineer $ 5892 |% 6186 |$ 6495|% 6821 |% 71.62 7/1/2024 Mid-Management/Professional Exempt
Associate Planner $ 5206|$ 5467 |$ 5741 |$% 6027 |$ 63.29 7/1/2024 General Employees Non-Exempt
Building Permit Technician $ 3942 |$ 4139 |$ 4346 |$ 4564 |$ 4791 7/1/2024 General Employees Non-Exempt
Cashier $ 1696 |$ 1781 |$ 1870 |$ 1963 |$ 20.61 7/1/2024 Unrepresented Non-Exempt
CICAG Stormwater Program Director $ 7784|%$ 8173|$ 8582 |% 90.12|3$ 94.62 7/1/2024 Mid-Management/Professional Exempt
City Clerk $ 6156 |$ 6465|% 6788 |$ 7128 |$ 7483 7/1/2024 Executive Management Exempt
City Manager $ - $ - $ - $ - $ - $ 151.44 6/24/2024 Unrepresented Exempt
Code Enforcement Officer $ 4198 |$ 4408 |$ 4628 |3$ 4859 |$% 51.03 7/1/2024 General Employees Non-Exempt
gg(r;‘:r(;‘lil:]r:tcoa:tlons Digital and Media $ 3942 |$ 4139 ($ 4346 |$ 4564 |$ 47.91 7/1/2024 General Employees Non-Exempt
Communications Manager $ 5752 |$% 6054|% 63.72|$ 67.07|% 70.60 7/1/2024 Mid-Management/Professional Exempt
Community Development Director $ 96.01|$ 100.81 | $ 105.87 | $ 111.16 | $ 116.72 7/1/2024 Executive Management Exempt
Community Development Technician $ 3942 |$ 4139 |$ 4346 |$ 4564 |$ 4791 7/1/2024 General Employees Non-Exempt
Community Services Officer $ 3437|% 3659|$ 3842 |3$ 4034 |$ 4235 7/1/2024 General Employees Non-Exempt
Council Member $ - $ - $ - $ - $ - $ 400.00 7/1/2024 Elected Position

Crossing Guard $ 1696($ 1781 [$ 1870 |$ 19.63|3% 20.61 7/1/2024 Unrepresented Non-Exempt
Deputy City Clerk/Executive Assistant $ 4629|$ 4860 |$ 51.03 |$ 5359 | $ 56.26 7/1/2024 Confidential Exempt
Deputy Director of Public Works $ 8696|% 9131|$ 9588 |% 100.68 | $ 105.70 7/1/2024 Mid-Management/Professional Exempt
Deputy Finance Director $ 7784|% 8173 |$ 8582 |$ 9012 |$ 94.62 7/1/2024 Mid-Management/Professional Exempt
Director of Marina/Aquatics Services $ 63.73|$ 66.92|$ 7027 |$ 7378 |$ 77.47 7/1/2024 Executive Management Exempt
Engineering Technician $ 4336 |$ 4554 |$ 4781 |$ 5018 |$ 52.71 7/1/2024 General Employees Non-Exempt
Executive Administrative Assistant $ 4005 |$ 4204 |$ 4414 |$ 4635|% 4867 7/1/2024 General Employees Non-Exempt
Facility Attendant $ 1987 |$ 2086 |$ 2191 |$ 23.01|$ 24.15 7/1/2024 Unrepresented Non-Exempt
Finance Director $ 9502 |$ 99.77 |$ 104.76 | $ 110.02 | $ 115.49 7/1/2024 Confidential Management Exempt
Financial Services Manager $ 6723|$ 7059 |$ 7412 |$ 7784 |$ 8173 7/1/2024 Mid-Management/Professional Exempt
Fire Captain $ 4695|% 4929 |$ 5177 |$ 5435|$% 57.07 7/1/2024 IAFF Local 2400 Non-Exempt
Fire Prevention Officer $ 5501|$ 6078 |$ 6381 |$ 6699 |$ 70.35 7/1/2024 IAFF Local 2400 Non-Exempt
Fire Trainee $ - $ - $ - $ - $ - $ 27.36 7/1/2024 IAFF Local 2400 Non-Exempt
Firefighter $ 3929 |$ 4125|$ 4332 |$ 4546 |$ 4174 7/1/2024 IAFF Local 2400 Non-Exempt
Firefighter 11 $ 4322 |$ 4538 |$ 4765|$ 50.01 |$ 5252 7/1/2024 IAFF Local 2400 Non-Exempt
Firefighter/Paramedic $ 3929 |$ 4125|% 4332 |$ 4546 |$ 47.74 7/1/2024 IAFF Local 2400 Non-Exempt
Firefighter/Paramedic |1 $ 4322 |$ 4538 |$ 4765|$ 50.01 |$ 5252 7/1/2024 IAFF Local 2400 Non-Exempt
Geographic Information System Manager $ 5752 |$ 6054|$ 63.72|% 67.07|%$ 70.60 7/1/2024 Mid-Management/Professional Exempt
Habitat Restoration Lead Worker $ - $ - $ - $ - $ - $ 16.50 1/1/2025 Unrepresented Non-Exempt
Harbormaster $ 5422 |$ 5692 |$% 59.77|$ 6276 |$ 65.90 7/1/2024 Mid-Management/Professional Exempt
Head Lifeguard $ 2383|$ 2503 |$ 2627 |$ 2760|3% 28.96 7/1/2024 Unrepresented Non-Exempt
History Project Asst $ 4033 |$ 4235|3$ 4446 |$ 4668 |$ 49.02 7/1/2024 Unrepresented Non-Exempt
Human Resources Administrator $ 7943 |$ 8340 [$ 8757 % 91.95|3% 96.55 7/1/2024 Confidential Exempt
Human Resources Director $ 9325|$ 9791 |$ 102.81 |$ 107.95|$ 113.35 7/1/2024 Confidential Management Exempt
Human Resources Technician $ 3942 |$ 4139 |$ 4346 |$ 4564 |$ 47.91 7/1/2024 General Employees Non-Exempt
mﬂ:mf‘;':’aq;“h"o'ogy & Systems $ 5927 |$ 6224|$% 6535|% 6861 |$ 72.06 7112024 Mid-Management/Professional Exempt
Intern $ - $ - $ - $ - $ - $16.50 - $23.00 1/1/2025 Unrepresented Non-Exempt
Lifeguard $ 1808 |$ 1899 |$ 1993 |$ 2093 |$ 21.96 7/1/2024 Unrepresented Non-Exempt
Management Analyst (Part-time) $ 4459 |$ 4683 |$ 49.16 |$ 51.62 |$ 54.20 7/1/2024 Unrepresented Non-Exempt




Effective Date FLSA Status

Marina Maintenance Worker | $ 3381|$ 3549 |% 3726|$ 39.13|$ 41.09 7/1/2024 General Employees Non-Exempt
Marina Maintenance Worker I $ 3718|$ 39.03|$ 4099 |$ 43.02|$ 4518 7/1/2024 General Employees Non-Exempt
Marina Maintenance Worker | (Part-time) |$ 3447 [$ 3619 |$ 38.00 |$ 39.92 |$ 4191 7/1/2024 Unrepresented Non-Exempt
Marina Maintenance Worker Il (Part-time) |$ 3790 [$ 3983 |$ 4178 |$ 4386 |$ 46.09 7/1/2024 Unrepresented Non-Exempt
Marina Services Director $ 5957 |$ 6255|% 6568 |$% 6895|% 7241 7/1/2024 Executive Management Exempt
Office Assistant $ 3098|$% 3248 |$ 3410 |$ 3581 |$ 37.62 7/1/2024 General Employees Non-Exempt
Office Assistant (Part-Time) $ 3155|% 3311 |$ 3477|$% 3653|$ 38.35 7/1/2024 Unrepresented Non-Exempt
Office Specialist $ 3632|$ 3813 |$ 40.05|$ 42.04 |$ 4414 7/1/2024 General Employees Non-Exempt
Office Specialist (Part-Time) $ 3705|% 3889 |$ 4084 |$ 4288 |$ 45.03 7/1/2024 Unrepresented Non-Exempt
Park/Beach/Recreation Commissioner $ - $ - $ - $ - $ - $ 100.00 7/1/2024 Appointed Position

Parks & Recreation Director $ 9155|% 96.14 |$ 100.94 | $ 10598 | $ 111.29 7/1/2024 Executive Management Exempt
Parks/Facilities Maintenance Worker | $ 3381|$% 3549 ($ 3726 |$ 3913 |$ 41.09 7/1/2024 General Employees Non-Exempt
?;:S/Fac”'“es Maintenance Worker | (Part- | ¢ 3447 |'$ 3619 |$ 3800 |$ 30.02|$ 41.91 7112024 Unrepresented Non-Exempt
Parks/Facilities Maintenance Worker I $ 3718|$% 39.03|$ 4099 |$ 43.02 | $ 4518 7/1/2024 General Employees Non-Exempt
Payroll/Utility Billing Technician $ 3942 |$ 4139 |$ 4346 |$ 4564 |$ 4791 7/1/2024 General Employees Non-Exempt
Planning Commissioner $ - $ - $ - $ - $ - $ 100.00 7/1/2024 Appointed Position

Police Chief $ 112.05|$ 11765 |$ 12352 |$ 129.72 | $ 136.19 7/1/2024 Police Chief Exempt
Police Commander $ 10101 |$ 106.07 [ $ 111.38|$ 116.95|$ 122.79 7/1/2024 Police Commander Exempt
Police Officer $ 5134|$ 5391 [$ 5660 % 5943 |3 62.40 7/1/2024 Brisbane Police Officers Association* Non-Exempt
Police Officer - 40 hour shift (Detective/SRC| $ 5391 |$% 5660|$% 5943 |$ 6240|$ 65.52 7/1/2024 Brisbane Police Officers Association* Non-Exempt
Police Corporal $ 5647 |% 5930 |$ 6226 |$ 6537 |$ 68.64 7/1/2024 Brisbane Police Officers Association* Non-Exempt
Police Sergeant $ 6185|$% 6495|% 6819 |$ 7160 |$ 75.18 7/1/2024 Brisbane Police Officers Association* Non-Exempt
Police Trainee $ - $ - $ - $ - $ - $ 37.99 7/1/2024 Unrepresented Non-Exempt
Pre-School Teacher $ 1999 |$ 21.00|$ 2205|% 2316 |$ 24.32 7/1/2024 Unrepresented Non-Exempt
Principal Analyst $ 6879|$ 7224|$ 7584 |$ 79.62|$ 83.61 7/1/2024 Confidential Exempt
Principal Planner $ 7326 |$ 7692|% 80.77|$ 8481 |3$ 89.05 7/1/2024 Mid-Management/Professional Exempt
Program Manager - SMCWPPP $ 7246|%$ 7610[$ 7990 % 83.90|3% 88.10 7/1/2024 Mid-Management/Professional Exempt
Public Service Aide $ 1779 |$ 1869 |$ 1961 |$ 2058 |$ 21.62 7/1/2024 Unrepresented Non-Exempt
Public Works Director/City Engineer $ 11242 |$ 118.03 | $ 123.92 | $ 130.13 | $ 136.64 7/1/2024 Executive Management Exempt
Public Works Inspector $ 5547 |$ 5825|$% 6116 |$ 6421 |$ 67.43 7/1/2024 General Employees Non-Exempt
Public Works Lead Maintenance Worker $ 4462 |% 4685|$% 4918 |$ 51.65|3% 54.22 7/1/2024 General Employees Non-Exempt
Public Works Maintenance Worker | $ 3381|$% 3549 |$ 3726 |$ 39.13 | $ 41.09 7/1/2024 General Employees Non-Exempt
E’;&;I)uc Works Maintenance Worker | (Part- $ 3447 (% 3619|$ 3800 (% 39.92|3% 4191 71112024 Unrepresented Non-Exempt
Public Works Maintenance Worker I $ 3718|$% 39.03|$ 4099 |$ 43.02 | $ 4518 7/1/2024 General Employees Non-Exempt
Public Works Superintendent $ 7212 |$ 7572 |$ 7951 |$ 8349 |$ 87.66 7/1/2024 Mid-Management/Professional Exempt
Public Works Supervisor $ 5512|$% 5788|$% 6077 |$ 6381 |$ 67.00 7/1/2024 Mid-Management/Professional Exempt
Public Works Team Leader $ 5000|$% 5263|$ 5541 |3% 5833 |$ 61.39 7/1/2024 Mid-Management/Professional Exempt
Receptionist $ 3094|$ 3248 |$ 3410 |$ 3581 |$ 37.62 7/1/2024 General Employees Non-Exempt
Receptionist (Part-time) $ 3155|$% 3311 |$ 3477 |$ 3653|$ 3835 7/1/2024 Unrepresented Non-Exempt
Recreation Leader $ 1996 |$ 2096 |$ 2201 |$ 2310 |$ 24.26 7/1/2024 Unrepresented Non-Exempt
Recreation Leader Aide $ 1696($ 1781 [$ 1870 |$ 19.63|3% 20.61 7/1/2024 Unrepresented Non-Exempt
Recreation Manager $ 6783 |$ 7121 |$ 7477 |$ 7852 |$ 8244 7/1/2024 Mid-Management/Professional Exempt
Recreation Program Coordinator $ 3432|%$ 3662|$ 3845|% 4037 |3$ 4238 7/1/2024 General Employees Non-Exempt
Recreation Supervisor $ 5011|$ 5263 |$% 5525|% 5801 |% 60.91 7/1/2024 Mid-Management/Professional Exempt
Regional Compliance Program Manager $ 5752|% 6054|$ 6372|3% 67.07|$ 70.60 7/1/2024 Mid-Management/Professional Exempt
Reserve Police Officer $ 3667 |$% 3851 |$ 4043 |$ 4245|$ 44.58 7/1/2024 Unrepresented Non-Exempt
Senior Accounting Assistant $ 3642|% 3825|$% 4016 |$ 4218 |3 44.27 7/1/2024 General Employees Non-Exempt
Senior Civil Engineer $ 7246 |$ 76.10|$ 7990 |$ 8390 |$ 88.10 7/1/2024 Mid-Management/Professional Exempt
Senior Human Resources Analyst $ 5494|% 5768|$% 6057 |$ 63.60|3% 66.77 7/1/2024 Confidential Exempt
Senior Management Analyst $ 5385|% 5654|% 5937 |$ 6234 |$ 6545 7/1/2024 Mid-Management/Professional Exempt
Senior Planner $ 6196|$ 6505|$% 6831|% 71.74|3% 7531 7/1/2024 Mid-Management/Professional Exempt
Senior Recreation Leader $ 2561 |$ 2689 |$ 2823 |$% 2964 |% 31.13 7/1/2024 Unrepresented Non-Exempt
Sustainability Manager $ 5752|% 6054|$ 6372|3% 67.07|$ 70.60 7/1/2024 Mid-Management/Professional Exempt
Special Assistant $ - $ - $ - $ - $ - $16.50-$145.00 1/1/2025 Unrepresented Non-Exempt
Spe Coun-Maj Dev Pro $ - $ - $ - $ - $ - $ 175.04 7/1/2024 Confidential Management Exempt
Swim Instructor $ 1972 |$ 2071 |$ 21.75|$ 2284 |$ 23.98 7/1/2024 Unrepresented Non-Exempt
Van Driver $ 1855 |$ 1949 [$ 2047 |$ 2150 |$ 2257 7/1/2024 Unrepresented Non-Exempt




Hourly
Grade E
Water Quality Technician $ 3718|$ 39.03|$ 4099 |$ 43.02 |$ 4518 7/1/2024 General Employees Non-Exempt

Job Classification

Monthly | Fixed Hourly Hourly Range Effective Date Bargaining Group FLSA Status
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