
 
City of Dunnellon 

Application to be Considered for Appointment to City Council   
 

All information must be provided in order to process your application. Please type or 
provide very clear, easy to read print. See attached Charter eligibility requirements. 
 
Name: ________________________              Home Telephone: ____________________  
 
Cell Number __________________  Best to contact you at home, work or cell? _______ 
   
Do you reside within the City limits of Dunnellon, how long?______________________ 
 
Are you a registered voter in the municipal registration books by the Marion County 
Supervisor of Elections? __________________  Effective date:_____________________ 
 
Home Address:___________________________________________________________ 
 
If employed, by whom: ____________________________________________________ 
 
Business Address: ___________________________ Business Telephone:____________ 
 
Email Address:___________________________________________________________ 
 
Internet Access is a requirement in order to receive agenda materials. If appointed, a city 
email address will be provided to you and must be used for city related 
communications.   
 
I am available for meetings at 5:30 p.m. ____ Yes   ____ No 
 
I am available for special meetings that may occur earlier in the day ____ Yes   ____ No 
 
Do you have a background in business, finance, law, real estate, engineering, government 
or other areas relevant to economic development and including, but not limited to, higher 
education and non-profit organization experience?  Please explain. 
________________________________________________________________________ 
________________________________________________________________________ 
________________________________________________________________________ 
________________________________________________________________________ 
 
Please use this space to list relevant education, skills, experience or knowledge you 
possess which qualify you for the appointment you are seeking.    Please indicate if you 
are attaching a resume.   
________________________________________________________________________ 
________________________________________________________________________ 
________________________________________________________________________ 
________________________________________________________________________ 
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Do you currently serve on any other boards: Non-profit, volunteer, civic clubs or any 
other groups?  If so, please provide your position and duties as a board member. 
________________________________________________________________________ 
________________________________________________________________________ 
________________________________________________________________________ 
________________________________________________________________________ 
 
Do you hold a public office? ________  Are you employed by the City? _____________ 
 
Are you a member of any City of Dunnellon Board(s), if so which one(s) _____________ 
________________________________________________________________________ 
(Appointment to City Council will require your resignation from City Board(s). 
 
Do you own property within the City limits?___________________    
Address of your property: __________________________________________________ 
 
Do you own a business within the City limits? _________________ 
Address of your business:___________________________________________________ 
 
Are you willing to take an online course on ethics and Sunshine Law at no cost to you?  
The course consists of:       ____ Yes   ____ No 
• Two hours of Florida Ethics Law (Chapter 112, Florida Statutes) 
• One hour of Open Meetings (Chapter 286, Florida Statutes) 
• One hour of Open Records (Chapter 119, Florida Statutes) 
 
Public Officials are required to file a FORM I, Statement of Financial Interest within 30 
days of your election/appointment to the Council and annually thereafter for each year you 
are a member in order to avoid penalties by the State of Florida, Commission on Ethics. 
Upon separation of the City Council you are also required to file a FORM 1F, Final 
Statement of Financial Interest.  Please see both forms attached to this application. 
 
ELIGIBILITY CHARTER REQUIREMENTS FOR CITY COUNCIL MEMBERS 
See City Website to access City Code to view complete City Charter.  
https://www.municode.com/library/fl/dunnellon/codes/code_of_ordinances 
 
Section 8. – [Elections.] No person shall be eligible to hold office who shall not at the 
time of his election be a qualified elector of said city, residing within the territory thereof; 
and in case any officer shall remove his residence beyond the limits of said city his office 
shall thereby immediately become vacant. In case any vacancy [shall occur in any city 
office, such vacancy] shall be filled by a majority vote of all the members of the city 
council, and the person so appointed by the city council shall hold office until the next 
annual or special election of officers and until his successor is elected and qualified.  
 
Section 33. - [Oath.] All officers of said city before entering upon the duties of their 
offices shall take and subscribe to an oath to faithfully perform the duties of their office.  
Your signature below indicates that you have read and understand the Code requirements 
for City Council for which you are applying, including requirement to file a Statement of 

https://www.municode.com/library/fl/dunnellon/codes/code_of_ordinances
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Financial Interest.  Your signature also indicates you have read and understand that 
Council members shall conduct themselves in a manner consistent with Resolution 
#RES2013-15, “City Council Code of Conduct” and Resolution #RES2013-17, “Public 
Code of Ethical Conduct,” as may be amended from time to time. 
 
https://www.dunnellon.org/DocumentCenter/View/549/Council-Code-of-
Conduct_final_10282013?bidId= 
 
https://www.dunnellon.org/DocumentCenter/View/554/Public-Code-of-Ethical-
Conduct_final_10_28_2013?bidId= 
 
Additionally, Council members are subject The Code of Ethics found in Chapter 112 
(Part III) of the Florida Statutes and Florida’s Government-in-the-Sunshine Law and 
Chapter 286 regarding quasi-judicial proceedings on local government land use matters.   
 
Please find complete guides to these laws at: 
 
http://www.ethics.state.fl.us/Documents/Publications/GuideBookletInternet.pdf?cp=2020
57 
 
http://myfloridalegal.com/pages.nsf/Main/DC0B20B7DC22B7418525791B006A54E4 
 
http://www.myfloridalegal.com/sun.nsf/sunmanual 
 
I hereby authorize the City of Dunnellon or its representatives to verify all information 
provided and I further authorize the release of any information by those in possession of 
such information which may be requested by the City.  I certify that all information 
provided herein is true and accurate to the best of my knowledge. 
 
Signature: ______________________________ Date:_________________________ 
 
Please be advised that all information provided will become a matter of public record and 
will be open to the public.  If you require special accommodations because of a disability to 
participate in the application/selection process, you must notify the City in advance.   
 
QUASI-JUDICIAL PROCEEDINGS  
Quasi-judicial proceedings are similar to court proceedings. An administrative function is called 
‘quasi-judicial’ when there is an obligation to assume a judicial approach and to comply with the 
basic requirements of natural justice. Thus, the fundamental purpose of a quasi-judicial hearing is 
to provide the affected parties due process. Due process requires notice of the proceedings and an 
opportunity to be heard. 

Best Practices 

• Be an objective decision-maker. 
• Do not prejudge the case - avoid making up your mind beforehand. 
• Provide objective decisions based on all the facts and evidence presented. 
• Follow the comprehensive plan, local zoning codes and local land development codes. 

https://www.dunnellon.org/DocumentCenter/View/549/Council-Code-of-Conduct_final_10282013?bidId
https://www.dunnellon.org/DocumentCenter/View/549/Council-Code-of-Conduct_final_10282013?bidId
https://www.dunnellon.org/DocumentCenter/View/554/Public-Code-of-Ethical-Conduct_final_10_28_2013?bidId
https://www.dunnellon.org/DocumentCenter/View/554/Public-Code-of-Ethical-Conduct_final_10_28_2013?bidId
http://www.ethics.state.fl.us/Documents/Publications/GuideBookletInternet.pdf?cp=202057
http://www.ethics.state.fl.us/Documents/Publications/GuideBookletInternet.pdf?cp=202057
http://myfloridalegal.com/pages.nsf/Main/DC0B20B7DC22B7418525791B006A54E4
http://www.myfloridalegal.com/sun.nsf/sunmanual
https://en.wikipedia.org/wiki/Natural_justice
https://en.wikipedia.org/wiki/Due_process
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• Base decisions on the information available at the meeting, including the staff report, the 
site visit, relevant information presented at the meeting and public comment. 

• Make the best decision possible based on all of the information presented. 
• Follow competent substantial evidence, not the “roar of the crowd.” 
• Do not act as a fact-finder, conduct investigations, initiate or attend group/community 

meetings on a quasi-judicial matter to come before the board. 
•  

Ex-parte communications on quasi-judicial matters 

 An ex parte communication occurs when a party to a case, or someone involved with a 
party, talks or writes to or otherwise communicates directly with a Council member about 
the issues in the case without the other parties' knowledge. 
 

 Example: A Council member meets with the applicant or an opponent without the public 
present. 

 
 Attributes of ex-parte communications on local quasi-judicial matters: 

 Occurs outside the official hearing 
 Usually one-sided (opposition or support) 
 Does not allow the other side an opportunity to respond 
 Can be in any form – written, verbal and electronic, etc. 
 

 Ex-parte communications are not presumed prejudicial if disclosure is made at the 
beginning of the public meeting.. 
 

 The following information must be disclosed for the record: 
 The subject matter of the communication and the identity of the person, group or 

entity with whom the communication took place. 
 Written communications should be submitted into the record. 
 Disclose the existence and nature of any investigations, site visits and expert opinions 

received. 
  

Bias in Quasi-Judicial Hearings 

 Bias (a predetermined opinion that is not susceptible to change). Undisclosed ex parte 
communications and close family or business ties can disqualify Council members from 
participating or voting as a matter of due process, even if there is no statutory conflict of 
interest. 

 Those participating in quasi-judicial proceedings have a right to expect impartial 
decision-making on the basis of the evidence presented at the hearing.  Decision-makers 
should not take a position on a quasi-judicial application until each party (City, applicant, 
affected person) has made its presentation at the hearing.  Doing so deprives a party of its 
constitutionally protected right to a fair hearing. 

 Council members should not actively involve themselves in efforts to support proponents 
or opponents of a quasi- judicial land development action. To do so could subject the 
City and the individual Council member to a lawsuit. 
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WHAT IS FLORIDA’S SUNSHINE LAW? 
Florida's Government-in-the-Sunshine law provides a right of access to governmental 
proceedings at both the state and local levels. It applies to any gathering of two or more members 
of the same board to discuss some matter which will foresee ably come before that board for 
action. There is also a constitutionally guaranteed right of access.  
 
The Government-in-the-Sunshine Law applies to "any board or commission of any state agency 
or authority or of any agency or authority of any county, municipal corporation or political 
subdivision." Thus, it applies to public collegial bodies within the state at both the local as well as 
state level. It applies equally to elected or appointed boards or commissions. 
 
There are three basic requirements: 

1. Meetings of any board or commission must be open to the public. 
2. Reasonable notice of such meetings must be given. 
3. Minutes of the meeting must be taken 

 
The requirements apply to communications between two or more board members whether the 
meeting or discussion is in person, by telephone or via written correspondence to include email, 
text messages or other electronic communication. 
 
The requirements apply to meetings between a board member and a non-board member if that 
individual is being used as a “liaison” to another board member. 
 
When two or more board members are participating in functions unconnected with the board, 
they must refrain from discussing between themselves any matters on which foreseeable action 
may be taken by the board. 
 
Pursuant to F.S. 286.011:  
  
(3) (a) Any public officer who violates any provision of this section is guilty of a noncriminal 
infraction, punishable by fine not exceeding $500. 
 
(b) Any person who is a member of a board or commission or of any state agency or authority 
of any county, municipal corporation, or political subdivision who knowingly violates the 
provisions of this section by attending a meeting not held in accordance with the provisions 
hereof is guilty of a misdemeanor of the second degree, punishable as provided in s. 775.082 or 
s. 775.083. 
 
 

http://www.leg.state.fl.us/Statutes/index.cfm?App_mode=Display_Statute&Search_String=&URL=0700-0799/0775/Sections/0775.082.html
http://www.leg.state.fl.us/Statutes/index.cfm?App_mode=Display_Statute&Search_String=&URL=0700-0799/0775/Sections/0775.083.html


**** THIS SECTION MUST BE COMPLETED ****
DISCLOSURE PERIOD:
THIS STATEMENT REFLECTS YOUR FINANCIAL INTERESTS FOR CALENDAR YEAR ENDING DECEMBER 31, 2019. 

MANNER OF CALCULATING REPORTABLE INTERESTS:
FILERS HAVE THE OPTION OF USING REPORTING THRESHOLDS THAT ARE ABSOLUTE DOLLAR VALUES, WHICH REQUIRES 
FEWER CALCULATIONS, OR USING COMPARATIVE THRESHOLDS, WHICH ARE USUALLY BASED ON PERCENTAGE VALUES 
(see instructions for further details).  CHECK THE ONE YOU ARE USING (must check one):
  COMPARATIVE (PERCENTAGE) THRESHOLDS  OR  DOLLAR VALUE THRESHOLDS

FORM 1

PART A -- PRIMARY SOURCES OF INCOME  [Major sources of income to the reporting person - See instructions]    
                (If you have nothing to report, write "none" or "n/a")   
 
 NAME OF SOURCE SOURCE'S DESCRIPTION OF THE SOURCE'S
 OF INCOME ADDRESS PRINCIPAL BUSINESS ACTIVITY

PART B --  SECONDARY SOURCES OF INCOME 
       [Major customers, clients, and other sources of income to businesses owned by the reporting person - See instructions]
       (If you have nothing to report, write "none" or "n/a")

 NAME OF NAME OF MAJOR SOURCES ADDRESS PRINCIPAL BUSINESS
 BUSINESS ENTITY OF BUSINESS' INCOME OF SOURCE ACTIVITY OF SOURCE

You are not limited to the space on the 
lines on this form. Attach additional 
sheets, if necessary.

FILING INSTRUCTIONS for when 
and where to file this form are 
located at the bottom of page 2.

INSTRUCTIONS on who must file 
this form and how to fill it out 
begin on page 3.

FOR OFFICE USE ONLY:

PART C -- REAL PROPERTY  [Land, buildings owned by the reporting person - See instructions]  
      (If you have nothing to report, write "none" or "n/a")

CE FORM 1 - Effective: January 1, 2020   (Continued on reverse side) PAGE 1
Incorporated by reference in Rule 34-8.202(1), F.A.C.

NAME OF OFFICE OR POSITION HELD OR SOUGHT :

NAME OF AGENCY :

CHECK ONLY IF     CANDIDATE     OR         NEW EMPLOYEE OR APPOINTEE

MAILING ADDRESS :

LAST NAME -- FIRST NAME -- MIDDLE NAME :

Please print or type your name, mailing 
address, agency name, and position below: 

CITY : ZIP : COUNTY :

STATEMENT OF
 FINANCIAL INTERESTS

2019



FILING INSTRUCTIONS:

IF ANY OF PARTS A THROUGH G ARE CONTINUED ON A SEPARATE SHEET, PLEASE CHECK HERE    

PART D — INTANGIBLE PERSONAL PROPERTY [Stocks, bonds, certificates of deposit, etc. - See instructions]     
        (If you have nothing to report, write "none" or "n/a")       
 TYPE OF INTANGIBLE BUSINESS ENTITY TO WHICH THE PROPERTY RELATES

PART E — LIABILITIES  [Major debts - See instructions]      
                 (If you have nothing to report, write "none" or "n/a")      
       
 NAME OF CREDITOR ADDRESS OF CREDITOR

PART F — INTERESTS IN SPECIFIED BUSINESSES   [Ownership or positions in certain types of businesses - See instructions]   
       (If you have nothing to report, write "none" or "n/a") 

           BUSINESS ENTITY # 1         BUSINESS ENTITY # 2

NAME OF BUSINESS ENTITY 

ADDRESS OF BUSINESS ENTITY             
 
PRINCIPAL BUSINESS ACTIVITY

POSITION HELD WITH ENTITY

I OWN MORE THAN A 5% INTEREST IN THE BUSINESS

NATURE OF MY OWNERSHIP INTEREST

If you were mailed the form by the Commission on Ethics or a County 
Supervisor of Elections for your annual disclosure filing, return the 
form to that location. To determine what category your position falls 
under, see page 3 of instructions.  
Local officers/employees file with the Supervisor of Elections 
of the county in which they permanently reside. (If you do not 
permanently reside in Florida, file with the Supervisor of the county 
where your agency has its headquarters.) Form 1 filers who file with 
the Supervisor of Elections may file by mail or email. Contact your 
Supervisor of Elections for the mailing address or email address to 
use. Do not email your form to the Commission on Ethics, it will be 
returned. 
State officers or specified state employees who file with the 
Commission on Ethics may file by mail or email. To file by mail, 
send the completed form to P.O. Drawer 15709, Tallahassee, FL  
32317-5709; physical address: 325 John Knox Rd, Bldg E, Ste 200, 
Tallahassee, FL 32303. To file with the Commission by email, scan 
your completed form and any attachments as a pdf (do not use any 
other format), send it to CEForm1@leg.state.fl.us and retain a copy 
for your records. Do not file by both mail and email. Choose only one 
filing method. Form 6s will not be accepted via email.

Candidates file this form together with their filing papers.  
MULTIPLE FILING UNNECESSARY: A candidate who files a Form 
1 with a qualifying officer is not required to file with the Commission 
or Supervisor of Elections.
WHEN TO FILE: Initially, each local officer/employee, state officer, 
and specified state employee must file within 30 days of the 
date of his or her appointment or of the beginning of employment.  
Appointees who must be confirmed by the Senate must file prior to 
confirmation, even if that is less than 30 days from the date of their 
appointment.
Candidates must file at the same time they file their qualifying 
papers.
Thereafter, file by July 1 following each calendar year in which they 
hold their positions.
Finally, file a final disclosure form (Form 1F) within 60 days of 
leaving office or employment. Filing a CE Form 1F (Final Statement 
of Financial Interests) does not relieve the filer of filing a CE Form 1 
if the filer was in his or her position on December 31, 2019.

CE FORM 1 - Effective: January 1, 2020. PAGE 2
Incorporated by reference in Rule 34-8.202(1), F.A.C.

   SIGNATURE OF FILER: 

Signature: 

  ____________________________________________

Date Signed:

  ____________________________________________

    CPA or ATTORNEY SIGNATURE ONLY
If a certified public accountant licensed under Chapter 473, or attorney 
in good standing with the Florida Bar prepared this form for you, he or 
she must complete the following statement:  

I, _______________________________________, prepared the CE 
Form 1 in accordance with Section 112.3145, Florida Statutes, and the 
instructions to the form. Upon my reasonable knowledge and belief, the 
disclosure herein is true and correct. 

CPA/Attorney Signature: ______________________________

Date Signed:  _______________________________________

PART G — TRAINING  
For elected municipal officers required to complete annual ethics training pursuant to section 112.3142, F.S. 

 I CERTIFY THAT I HAVE COMPLETED THE REQUIRED TRAINING. 



Examples:
— You are the sole proprietor of a dry cleaning business, from 
which you received more than 10% of your gross income—an 
amount that was more than $1,500. If only one customer, a 
uniform rental company, provided more than 10% of your dry 
cleaning business, you must list the name of the uniform rental 
company, its address, and its principal business activity (uniform 
rentals). 
— You are a 20% partner in a partnership that owns a shopping 
mall and your partnership income exceeded the thresholds 
listed above. You should list each tenant of the mall that 
provided more than 10% of the partnership’s gross income, and 
the tenant’s address and principal business activity.

PART C — REAL PROPERTY
[Required by s. 112.3145(3)(a)3, F.S.]
In this part, list the location or description of all real property in 

Florida in which you owned directly or indirectly at any time during 
the disclosure period in excess of 5% of the property’s value. You 
are not required to list your residences. You should list any vacation 
homes, if you derive income from them.

Indirect ownership includes situations where you are a 
beneficiary of a trust that owns the property, as well as situations 
where you own more than 5% of a partnership or corporation that 
owns the property. The value of the property may be determined by 
the most recently assessed value for tax purposes, in the absence 
of a more current appraisal.

The location or description of the property should be sufficient 
to enable anyone who looks at the form to identify the property. A 
street address should be used, if one exists. 
PART D — INTANGIBLE PERSONAL PROPERTY

[Required by s. 112.3145(3)(a)3, F.S.]
 Describe any intangible personal property that, at any time 
during the disclosure period, was worth more than 10% of your 
total assets, and state the business entity to which the property 
related. Intangible personal property includes things such as cash 
on hand, stocks, bonds, certificates of deposit, vehicle leases, 
interests in businesses, beneficial interests in trusts, money owed 
you, Deferred Retirement Option Program (DROP) accounts, 
the Florida Prepaid College Plan, and bank accounts. Intangible 
personal property also includes investment products held in IRAs, 
brokerage accounts, and the Florida College Investment Plan.  
Note that the product contained in a brokerage account, IRA, or the 
Florida College Investment Plan is your asset—not the account or 
plan itself. Things like automobiles and houses you own, jewelry, 
and paintings are not intangible property.  Intangibles relating to the 
same business entity may be aggregated; for example, CD’s and 
savings accounts with the same bank. 
 Calculations: To determine whether the intangible property 
exceeds 10% of your total assets, total the fair market value of 
all of your assets (including real property, intangible property, and 
tangible personal property such as jewelry, furniture, etc.). When 
making this calculation, do not subtract any liabilities (debts) that 
may relate to the property. Multiply the total figure by 10% to arrive 
at the disclosure threshold. List only the intangibles that exceed 
this threshold amount. The value of a leased vehicle is the vehicle’s 
present value minus the lease residual (a number which can be 
found on the lease document). Property that is only jointly owned 
property should be valued according to the percentage of your 
joint ownership. Property owned as tenants by the entirety or as 
joint tenants with right of survivorship should be valued at 100%. 
None of your calculations or the value of the property have to be 
disclosed on the form. 

Example: You own 50% of the stock of a small corporation 
that is worth $100,000, the estimated fair market value of 
your home and other property (bank accounts, automobile, 
furniture, etc.) is $200,000. As your total assets are worth 
$250,000, you must disclose intangibles worth over $25,000. 
Since the value of the stock exceeds this threshold, you 
should list “stock” and the name of the corporation. If your 
accounts with a particular bank exceed $25,000, you should 
list “bank accounts” and bank’s name.

PART E — LIABILITIES
[Required by s. 112.3145(3)(b)4, F.S.]

 List the name and address of each creditor to whom you owed 
any amount that, at any time during the disclosure period, exceeded 
your net worth. You are not required to list the amount of any debt 
or your net worth. You do not have to disclose: credit card and retail 
installment accounts, taxes owed (unless reduced to a judgment), 
indebtedness on a life insurance policy owed to the company of 
issuance, or contingent liabilities. A “contingent liability” is one 
that will become an actual liability only when one or more future 
events occur or fail to occur, such as where you are liable only as 
a guarantor, surety, or endorser on a promissory note. If you are a 
“co-maker” and are jointly liable or jointly and severally liable, it is not 
a contingent liability. 
 Calculations: To determine whether the debt exceeds your 
net worth, total all of your liabilities (including promissory notes, 
mortgages, credit card debts, judgments against you, etc.). The 
amount of the liability of a vehicle lease is the sum of any past-due 
payments and all unpaid prospective lease payments. Subtract 
the sum total of your liabilities from the value of all your assets 
as calculated above for Part D. This is your “net worth.” List each 
creditor to whom your debt exceeded this amount unless it is one of 
the types of indebtedness listed in the paragraph above (credit card 
and retail installment accounts, etc.). Joint liabilities with others for 
which you are “jointly and severally liable,” meaning that you may 
be liable for either your part or the whole of the obligation, should be 
included in your calculations at 100% of the amount owed.

Example: You owe $15,000 to a bank for student loans, $5,000 
for credit card debts, and $60,000 (with spouse) to a savings 
and loan for a home mortgage. Your home (owned by you and 
your spouse) is worth $80,000 and your other property is worth 
$20,000. Since your net worth is $20,000 ($100,000 minus 
$80,000), you must report only the name and address of the 
savings and loan.

PART F — INTERESTS IN SPECIFIED BUSINESSES
[Required by s. 112.3145, F.S.]
The types of businesses covered in this disclosure include: 

state and federally chartered banks; state and federal savings and 
loan associations; cemetery companies; insurance companies; 
mortgage companies; credit unions; small loan companies; alcoholic 
beverage licensees; pari-mutuel wagering companies, utility 
companies, entities controlled by the Public Service Commission; 
and entities granted a franchise to operate by either a city or a 
county government.

Disclose in this part the fact that you owned during the 
disclosure period an interest in, or held any of certain positions 
with, the types of businesses listed above. You are required 
to make this disclosure if you own or owned (either directly or 
indirectly in the form of an equitable or beneficial interest) at any 
time during the disclosure period more than 5% of the total assets 
or capital stock of one of the types of business entities listed above. 
You also must complete this part of the form for each of these types 
of businesses for which you are, or were at any time during the 
disclosure period, an officer, director, partner, proprietor, or agent 
(other than a resident agent solely for service of process).

If you have or held such a position or ownership interest in 
one of these types of businesses, list the name of the business, its 
address and principal business activity, and the position held with 
the business (if any). If you own(ed) more than a 5% interest in the 
business,  indicate that fact and describe the nature of your interest.

PART G — TRAINING CERTIFICATION
[Required by s. 112.3142, F.S.]

 If you are a Constitutional or elected municipal officer whose 
service began before March 31 of the year for which you are filing, 
you are required to complete four hours of ethics training which 
addresses Article II, Section 8 of the Florida Constitution, the Code 
of Ethics for Public Officers and Employees, and the public records 
and open meetings laws of the state. You are required to certify on 
this form that you have taken such training. 
                            (End of Percentage Thresholds Instructions.)

NOTICE 
Annual Statements of Financial Interests are due July 1. If the annual form is not filed or postmarked by September 1, 
an automatic fine of $25 for each day late will be imposed, up to a maximum penalty of $1,500.  Failure to file also can 
result in removal from public office or employment. [s. 112.3145, F.S.]

In addition, failure to make any required disclosure constitutes grounds for and may be punished by one or more of the 
following:  disqualification from being on the ballot, impeachment, removal or suspension from office or employment, 
demotion, reduction in salary, reprimand, or a civil penalty not exceeding $10,000. [s. 112.317, F.S.]

1) Elected public officials not serving in a political subdivision of the 
state and any person appointed to fill a vacancy in such office, unless 
required to file full disclosure on Form 6.

2) Appointed members of each board, commission, authority, 
or council having statewide jurisdiction, excluding members of solely 
advisory bodies, but including judicial nominating commission members; 
Directors of Enterprise Florida, Scripps Florida Funding Corporation, 
and Career Source Florida; and members of the Council on the Social 
Status of Black Men and Boys; the Executive Director, Governors, 
and senior managers of Citizens Property Insurance Corporation; 
Governors and senior managers of Florida Workers' Compensation Joint 
Underwriting Association; board members of the Northeast Fla. Regional 
Transportation Commission; board members of Triumph Gulf Coast, Inc; 
board members of Florida Is For Veterans, Inc.; and members of the 
Technology Advisory Council within the Agency for State Technology.

3) The Commissioner of Education, members of the State Board 
of Education, the Board of Governors, the local Boards of Trustees and 
Presidents of state universities, and the Florida Prepaid College Board.

4) Persons elected to office in any political subdivision (such as 
municipalities, counties, and special districts) and any person appointed 
to fill a vacancy in such office, unless required to file Form 6.

5) Appointed members of the following boards, councils, 
commissions, authorities, or other bodies of county, municipality, school 
district, independent special district, or other political subdivision: the 
governing body of the subdivision; community college or junior college 
district boards of trustees; boards having the power to enforce local code 
provisions; boards of adjustment; community redevelopment agencies; 
planning or zoning boards having the power to recommend, create, or 
modify land planning or zoning within a political subdivision, except for 
citizen advisory committees, technical coordinating committees, and 
similar groups who only have the power to make recommendations 
to planning or zoning boards, and except for representatives of a 
military installation acting on behalf of all military installations within that 
jurisdiction; pension or retirement boards empowered to invest pension 
or retirement funds or determine entitlement to or amount of pensions or 
other retirement benefits, and the Pinellas County Construction Licensing 
Board.

6) Any appointed member of a local government board who 
is required to file a statement of financial interests by the appointing 
authority or the enabling legislation, ordinance, or resolution creating the 
board.

  7) Persons holding any of these positions in local government: 
mayor; county or city manager; chief administrative employee or finance 

director of a county, municipality, or other political subdivision; county 
or municipal attorney; chief county or municipal building inspector; 
county or municipal water resources coordinator; county or municipal 
pollution control director; county or municipal environmental control 
director; county or municipal administrator with power to grant or deny 
a land development permit; chief of police; fire chief; municipal clerk; 
appointed district school superintendent; community college president; 
district medical examiner; purchasing agent (regardless of title) having 
the authority to make any purchase exceeding $35,000 for the local 
governmental unit.

8) Officers and employees of entities serving as chief administrative 
officer of a political subdivision.

9) Members of governing boards of charter schools operated by a 
city or other public entity. 

10) Employees in the office of the Governor or of a Cabinet member 
who are exempt from the Career Service System, excluding secretarial, 
clerical, and similar positions.

11) The following positions in each state department, commission, 
board, or council: Secretary, Assistant or Deputy Secretary, Executive 
Director, Assistant or Deputy Executive Director, and anyone having the 
power normally conferred upon such persons, regardless of title.

12) The following positions in each state department or division: 
Director, Assistant or Deputy Director, Bureau Chief, and any person 
having the power normally conferred upon such persons, regardless of 
title.

13) Assistant State Attorneys, Assistant Public Defenders, criminal 
conflict and civil regional counsel, and assistant criminal conflict and civil 
regional counsel, Public Counsel, full-time state employees serving as 
counsel or assistant counsel to a state agency, administrative law judges, 
and hearing officers.

14) The Superintendent or Director of a state mental health institute 
established for training and research in the mental health field, or any 
major state institution or facility established for corrections, training, 
treatment, or rehabilitation.

15) State agency Business Managers, Finance and Accounting 
Directors, Personnel Officers, Grant Coordinators, and purchasing 
agents (regardless of title) with power to make a purchase exceeding 
$35,000.

16) The following positions in legislative branch agencies: each 
employee (other than those employed in maintenance, clerical, 
secretarial, or similar positions and legislative assistants exempted 
by the presiding officer of their house); and each employee of the 
Commission on Ethics.

INSTRUCTIONS FOR COMPLETING FORM 1:
INTRODUCTORY INFORMATION (Top of Form): If your 
name, mailing address, public agency, and position are already 
printed on the form, you do not need to provide this information 
unless it should be changed.  To change any of this information, 
write the correct information on the form, and contact your 
agency's financial disclosure coordinator.  You can find your 
coordinator on the Commission on Ethics website: www.ethics.
state.fl.us. 
NAME OF AGENCY: The name of the governmental unit 
which you serve or served, by which you are or were employed, 
or for which you are a candidate. 
DISCLOSURE PERIOD: The “disclosure period” for your 
report is the calendar year ending December 31, 2019.

OFFICE OR POSITION HELD OR SOUGHT: The title of 
the office or position you hold, are seeking, or held during the 
disclosure period even if you have since left that position. If you 
are a candidate for office or are a new employee or appointee, 
check the appropriate box.
PUBLIC RECORD: The disclosure form and everything 
attached to it is a public record. Your Social Security Number 
is not required and you should redact it from any documents 
you file. If you are an active or former officer or employee listed 
in Section 119.071, F.S., whose home address is exempt from 
disclosure, the Commission will maintain that confidentiality if 
you submit a written request.  

WHO MUST FILE FORM 1:
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PART A — PRIMARY SOURCES OF INCOME
[Required by s. 112.3145(3)(b)1, F.S.]
Part A is intended to require the disclosure of your principal 

sources of income during the disclosure period. You do not have to 
disclose any public salary or public position(s). The income of your 
spouse need not be disclosed; however, if there is joint income to 
you and your spouse from property you own jointly (such as interest 
or dividends from a bank account or stocks), you should disclose the 
source of that income if it exceeded the threshold.

 Please list in this part of the form the name, address, and 
principal business activity of each source of your income which 
exceeded $2,500 of gross income received by you in your own name 
or by any other person for your use or benefit.

"Gross income" means the same as it does for income tax 
purposes, even if the income is not actually taxable, such as interest 
on tax-free bonds. Examples include: compensation for services, 
income from business, gains from property dealings, interest, rents, 
dividends, pensions, IRA distributions, social security, distributive 
share of partnership gross income, and alimony, but not child support.

Examples:
— If you were employed by a company that manufactures 
computers and received more than $2,500, list the name of the 
company, its address, and its principal business activity (computer 
manufacturing).
— If you were a partner in a law firm and your distributive share 
of partnership gross income exceeded $2,500, list the name of 
the firm, its address, and its principal business activity (practice of 
law).
— If you were the sole proprietor of a retail gift business and your 
gross income from the business exceeded $2,500, list the name 
of the business, its address, and its principal business activity 
(retail gift sales).
— If you received income from investments in stocks and bonds, 
list each individual company from which you derived more than 
$2,500. Do not aggregate all of your investment income.
— If more than $2,500 of your gross income was gain from the 
sale of property (not just the selling price), list as a source of 
income the purchaser’s name, address and principal business 
activity. If the purchaser’s identity is unknown, such as where 
securities listed on an exchange are sold through a brokerage 
firm, the source of income should be listed as "sale of (name of 
company) stock," for example.
— If more than $2,500 of your gross income was in the form 
of interest from one particular financial institution (aggregating 
interest from all CD’s, accounts, etc., at that institution), list the 
name of the institution, its address, and its principal business 
activity.

PART B — SECONDARY SOURCES OF INCOME
[Required by s. 112.3145(3)(b)2, F.S.]
This part is intended to require the disclosure of major customers, 

clients, and other sources of income to businesses in which you own an 
interest. It is not for reporting income from second jobs. That kind of income 
should be reported in Part A "Primary Sources of Income," if it meets the 
reporting threshold. You will not have anything to report unless, during the 
disclosure period:

(1)  You owned (either directly or indirectly in the form of an equitable 
or beneficial interest) more than 5% of the total assets or capital 
stock of a business entity (a corporation, partnership, LLC, limited 
partnership, proprietorship, joint venture, trust, firm, etc., doing 
business in Florida); and,
(2)  You received more than $5,000 of your gross income during the 
disclosure period from that business entity.

If your interests and gross income exceeded these thresholds, then for that 
business entity you must list every source of income to the business entity 
which exceeded 10% of the business entity’s gross income (computed on 
the basis of the business entity's most recently completed fiscal year), the 
source’s address, and the source's principal business activity.

Examples:
— You are the sole proprietor of a dry cleaning business, from which 
you received more than $5,000. If only one customer, a uniform rental 
company, provided more than 10% of your dry cleaning business, you 
must list the name of the uniform rental company, its address, and its 
principal business activity (uniform rentals).  
— You are a 20% partner in a partnership that owns a shopping mall 
and your partnership income exceeded the above thresholds. List each 
tenant of the mall that provided more than 10% of the partnership's 
gross income and the tenant's address and principal business activity.

PART C — REAL PROPERTY
[Required by s. 112.3145(3)(b)3, F.S.]
In this part, list the location or description of all real property in Florida 

in which you owned directly or indirectly at any time during the disclosure 
period in excess of 5% of the property’s value. You are not required to list 
your residences. You should list any vacation homes if you derive income 
from them.

Indirect ownership includes situations where you are a beneficiary of a 
trust that owns the property, as well as situations where you own more than 
5% of a partnership or corporation that owns the property. The value of the 
property may be determined by the most recently assessed value for tax 
purposes, in the absence of a more current appraisal.

The location or description of the property should be sufficient to 
enable anyone who looks at the form to identify the property. A street 
address should be used, if one exists. 

PART D — INTANGIBLE PERSONAL PROPERTY
[Required by s. 112.3145(3)(b)3, F.S.]
Describe any intangible personal property that, at any time during the 

disclosure period, was worth more than $10,000 and state the business 
entity to which the property related. Intangible personal property includes 
things such as cash on hand, stocks, bonds, certificates of deposit, vehicle 
leases, interests in businesses, beneficial interests in trusts, money owed 
you, Deferred Retirement Option Program (DROP) accounts, the Florida 
Prepaid College Plan, and bank accounts. Intangible personal property 
also includes investment products held in IRAs, brokerage accounts, and 
the Florida College Investment Plan.  Note that the product contained in 
a brokerage account, IRA, or the Florida College Investment Plan is your 
asset—not the account or plan itself. Things like automobiles and houses 
you own, jewelry, and paintings are not intangible property.  Intangibles 
relating to the same business entity may be aggregated; for example, CDs 
and savings accounts with the same bank. Property owned as tenants by 
the entirety or as joint tenants with right of survivorship should be valued at 
100%.  The value of a leased vehicle is the vehicle’s present value minus 
the lease residual (a number found on the lease document).

 

PART E — LIABILITIES
[Required by s. 112.3145(3)(b)4, F.S.]
List the name and address of each creditor to whom you owed more 

than $10,000 at any time during the disclosure period. The amount of the 
liability of a vehicle lease is the sum of any past-due payments and all 
unpaid prospective lease payments. You are not required to list the amount 
of any debt. You do not have to disclose credit card and retail installment 
accounts, taxes owed (unless reduced to a judgment), indebtedness on 
a life insurance policy owed to the company of issuance, or contingent 
liabilities. A “contingent liability” is one that will become an actual liability 
only when one or more future events occur or fail to occur, such as where 
you are liable only as a guarantor, surety, or endorser on a promissory 
note. If you are a “co-maker” and are jointly liable or jointly and severally 
liable, then it is not a contingent liability.

PART F — INTERESTS IN SPECIFIED BUSINESSES
[Required by s. 112.3145(6), F.S.]
The types of businesses covered in this disclosure include: state and 

federally chartered banks; state and federal savings and loan associations; 
cemetery companies; insurance companies; mortgage companies; credit 
unions; small loan companies; alcoholic beverage licensees; pari-mutuel 
wagering companies, utility companies, entities controlled by the Public 
Service Commission; and entities granted a franchise to operate by either a 
city or a county government. 

 

Disclose in this part the fact that you owned during the disclosure period an 
interest in, or held any of certain positions with the types of businesses listed 
above. You must make this disclosure if you own or owned (either directly or 
indirectly in the form of an equitable or beneficial interest) at any time during 
the disclosure period more than 5% of the total assets or capital stock of 
one of the types of business entities listed above. You also must complete 
this part of the form for each of these types of businesses for which you 
are, or were at any time during the disclosure period, an officer, director, 
partner, proprietor, or agent (other than a resident agent solely for service of 
process).  

If you have or held such a position or ownership interest in one of 
these types of businesses, list the name of the business, its address and 
principal business activity, and the position held with the business (if any). If 
you own(ed) more than a 5% interest in the business, indicate that fact and 
describe the nature of your interest.  

PART G — TRAINING CERTIFICATION
[Required by s. 112.3142, F.S.]

 If you are a Constitutional or elected municipal officer whose 
service began before March 31 of the year for which you are filing, 
you are required to complete four hours of ethics training which 
addresses Article II, Section 8 of the Florida Constitution, the Code 
of Ethics for Public Officers and Employees, and the public records 
and open meetings laws of the state. You are required to certify on 
this form that you have taken such training.

               (End of Dollar Value Thresholds Instructions.)

PART A — PRIMARY SOURCES OF INCOME
[Required by s. 112.3145(3)(a)1, F.S.]
Part A is intended to require the disclosure of your principal 

sources of income during the disclosure period. You do not have 
to disclose any public salary or public position(s), but income from 
these public sources should be included when calculating your gross 
income for the disclosure period. The income of your spouse need 
not be disclosed; however, if there is joint income to you and your 
spouse from property you own jointly (such as interest or dividends 
from a bank account or stocks), you should include all of that income 
when calculating your gross income and disclose the source of that 
income if it exceeded the threshold.

Please list in this part of the form the name, address, and 
principal business activity of each source of your income which 
exceeded 5% of the gross income received by you in your own name 
or by any other person for your benefit or use during the disclosure 
period.

"Gross income" means the same as it does for income tax 
purposes, even if the income is not actually taxable, such as interest 
on tax-free bonds. Examples include: compensation for services, 
income from business, gains from property dealings, interest, rents, 
dividends, pensions, IRA distributions, social security, distributive 
share of partnership gross income, and alimony, but not child support.

Examples:
— If you were employed by a company that manufactures 
computers and received more than 5% of your gross income 
from the company, list the name of the company, its address, 
and its principal business activity (computer manufacturing).
— If you were a partner in a law firm and your distributive share 
of partnership gross income exceeded 5% of your gross income, 
then list the name of the firm, its address, and its principal 
business activity (practice of law).
— If you were the sole proprietor of a retail gift business and 
your gross income from the business exceeded 5% of your 
total gross income, list the name of the business, its address, 
and its principal business activity (retail gift sales).
— If you received income from investments in stocks and 
bonds, list each individual company from which you derived 

more than 5% of your gross income. Do not aggregate all of 
your investment income.
— If more than 5% of your gross income was gain from the sale 
of property (not just the selling price), list as a source of income 
the purchaser’s name, address, and principal business activity. 
If the purchaser's identity is unknown, such as where securities 
listed on an exchange are sold through a brokerage firm, the 
source of income should be listed as "sale of (name of company) 
stock," for example.
— If more than 5% of your gross income was in the form of 
interest from one particular financial institution (aggregating 
interest from all CD’s, accounts, etc., at that institution), list the 
name of the institution, its address, and its principal business 
activity.

PART B — SECONDARY SOURCES OF INCOME
[Required by s. 112.3145(3)(a)2, F.S.]
This part is intended to require the disclosure of major customers, 

clients, and other sources of income to businesses in which you own 
an interest. It is not for reporting income from second jobs. That kind 
of income should be reported in Part A, "Primary Sources of Income," 
if it meets the reporting threshold. You will not have anything to report 
unless  during the disclosure period:

(1)  You owned (either directly or indirectly in the form of an 
equitable or beneficial interest) more than 5% of the total assets 
or capital stock of a business entity (a corporation, partnership, 
LLC, limited partnership, proprietorship, joint venture, trust, firm, 
etc., doing business in Florida); and,
(2)  You received more than 10% of your gross income from that 
business entity; and, 
(3)  You received more than $1,500 in gross income from that 
business entity.

If your interests and gross income exceeded these thresholds, then 
for that business entity you must list every source of income to the 
business entity which exceeded 10% of the business entity’s gross 
income (computed on the basis of the business entity’s most recently 
completed fiscal year), the source’s address, and the source’s 
principal business activity.

Filers have the option of reporting based on either thresholds that are comparative (usually, based on percentage values) or 
thresholds that are based on absolute dollar values.  The instructions on the following pages specifically describe the different 
thresholds. Check the box that reflects the choice you have made. You must use the type of threshold you have chosen for each 
part of the form. In other words, if you choose to report based on absolute dollar value thresholds, you cannot use a percentage 
threshold on any part of the form.

MANNER OF CALCULATING REPORTABLE INTEREST

IF YOU HAVE CHOSEN DOLLAR VALUE THRESHOLDS
THE FOLLOWING INSTRUCTIONS APPLY

IF YOU HAVE CHOSEN COMPARATIVE (PERCENTAGE) THRESHOLDS
THE FOLLOWING INSTRUCTIONS APPLY
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PART A — PRIMARY SOURCES OF INCOME
[Required by s. 112.3145(3)(b)1, F.S.]
Part A is intended to require the disclosure of your principal 

sources of income during the disclosure period. You do not have to 
disclose any public salary or public position(s). The income of your 
spouse need not be disclosed; however, if there is joint income to 
you and your spouse from property you own jointly (such as interest 
or dividends from a bank account or stocks), you should disclose the 
source of that income if it exceeded the threshold.

 Please list in this part of the form the name, address, and 
principal business activity of each source of your income which 
exceeded $2,500 of gross income received by you in your own name 
or by any other person for your use or benefit.

"Gross income" means the same as it does for income tax 
purposes, even if the income is not actually taxable, such as interest 
on tax-free bonds. Examples include: compensation for services, 
income from business, gains from property dealings, interest, rents, 
dividends, pensions, IRA distributions, social security, distributive 
share of partnership gross income, and alimony, but not child support.

Examples:
— If you were employed by a company that manufactures 
computers and received more than $2,500, list the name of the 
company, its address, and its principal business activity (computer 
manufacturing).
— If you were a partner in a law firm and your distributive share 
of partnership gross income exceeded $2,500, list the name of 
the firm, its address, and its principal business activity (practice of 
law).
— If you were the sole proprietor of a retail gift business and your 
gross income from the business exceeded $2,500, list the name 
of the business, its address, and its principal business activity 
(retail gift sales).
— If you received income from investments in stocks and bonds, 
list each individual company from which you derived more than 
$2,500. Do not aggregate all of your investment income.
— If more than $2,500 of your gross income was gain from the 
sale of property (not just the selling price), list as a source of 
income the purchaser’s name, address and principal business 
activity. If the purchaser’s identity is unknown, such as where 
securities listed on an exchange are sold through a brokerage 
firm, the source of income should be listed as "sale of (name of 
company) stock," for example.
— If more than $2,500 of your gross income was in the form 
of interest from one particular financial institution (aggregating 
interest from all CD’s, accounts, etc., at that institution), list the 
name of the institution, its address, and its principal business 
activity.

PART B — SECONDARY SOURCES OF INCOME
[Required by s. 112.3145(3)(b)2, F.S.]
This part is intended to require the disclosure of major customers, 

clients, and other sources of income to businesses in which you own an 
interest. It is not for reporting income from second jobs. That kind of income 
should be reported in Part A "Primary Sources of Income," if it meets the 
reporting threshold. You will not have anything to report unless, during the 
disclosure period:

(1)  You owned (either directly or indirectly in the form of an equitable 
or beneficial interest) more than 5% of the total assets or capital 
stock of a business entity (a corporation, partnership, LLC, limited 
partnership, proprietorship, joint venture, trust, firm, etc., doing 
business in Florida); and,
(2)  You received more than $5,000 of your gross income during the 
disclosure period from that business entity.

If your interests and gross income exceeded these thresholds, then for that 
business entity you must list every source of income to the business entity 
which exceeded 10% of the business entity’s gross income (computed on 
the basis of the business entity's most recently completed fiscal year), the 
source’s address, and the source's principal business activity.

Examples:
— You are the sole proprietor of a dry cleaning business, from which 
you received more than $5,000. If only one customer, a uniform rental 
company, provided more than 10% of your dry cleaning business, you 
must list the name of the uniform rental company, its address, and its 
principal business activity (uniform rentals).  
— You are a 20% partner in a partnership that owns a shopping mall 
and your partnership income exceeded the above thresholds. List each 
tenant of the mall that provided more than 10% of the partnership's 
gross income and the tenant's address and principal business activity.

PART C — REAL PROPERTY
[Required by s. 112.3145(3)(b)3, F.S.]
In this part, list the location or description of all real property in Florida 

in which you owned directly or indirectly at any time during the disclosure 
period in excess of 5% of the property’s value. You are not required to list 
your residences. You should list any vacation homes if you derive income 
from them.

Indirect ownership includes situations where you are a beneficiary of a 
trust that owns the property, as well as situations where you own more than 
5% of a partnership or corporation that owns the property. The value of the 
property may be determined by the most recently assessed value for tax 
purposes, in the absence of a more current appraisal.

The location or description of the property should be sufficient to 
enable anyone who looks at the form to identify the property. A street 
address should be used, if one exists. 

PART D — INTANGIBLE PERSONAL PROPERTY
[Required by s. 112.3145(3)(b)3, F.S.]
Describe any intangible personal property that, at any time during the 

disclosure period, was worth more than $10,000 and state the business 
entity to which the property related. Intangible personal property includes 
things such as cash on hand, stocks, bonds, certificates of deposit, vehicle 
leases, interests in businesses, beneficial interests in trusts, money owed 
you, Deferred Retirement Option Program (DROP) accounts, the Florida 
Prepaid College Plan, and bank accounts. Intangible personal property 
also includes investment products held in IRAs, brokerage accounts, and 
the Florida College Investment Plan.  Note that the product contained in 
a brokerage account, IRA, or the Florida College Investment Plan is your 
asset—not the account or plan itself. Things like automobiles and houses 
you own, jewelry, and paintings are not intangible property.  Intangibles 
relating to the same business entity may be aggregated; for example, CDs 
and savings accounts with the same bank. Property owned as tenants by 
the entirety or as joint tenants with right of survivorship should be valued at 
100%.  The value of a leased vehicle is the vehicle’s present value minus 
the lease residual (a number found on the lease document).

 

PART E — LIABILITIES
[Required by s. 112.3145(3)(b)4, F.S.]
List the name and address of each creditor to whom you owed more 

than $10,000 at any time during the disclosure period. The amount of the 
liability of a vehicle lease is the sum of any past-due payments and all 
unpaid prospective lease payments. You are not required to list the amount 
of any debt. You do not have to disclose credit card and retail installment 
accounts, taxes owed (unless reduced to a judgment), indebtedness on 
a life insurance policy owed to the company of issuance, or contingent 
liabilities. A “contingent liability” is one that will become an actual liability 
only when one or more future events occur or fail to occur, such as where 
you are liable only as a guarantor, surety, or endorser on a promissory 
note. If you are a “co-maker” and are jointly liable or jointly and severally 
liable, then it is not a contingent liability.

PART F — INTERESTS IN SPECIFIED BUSINESSES
[Required by s. 112.3145(6), F.S.]
The types of businesses covered in this disclosure include: state and 

federally chartered banks; state and federal savings and loan associations; 
cemetery companies; insurance companies; mortgage companies; credit 
unions; small loan companies; alcoholic beverage licensees; pari-mutuel 
wagering companies, utility companies, entities controlled by the Public 
Service Commission; and entities granted a franchise to operate by either a 
city or a county government. 

 

Disclose in this part the fact that you owned during the disclosure period an 
interest in, or held any of certain positions with the types of businesses listed 
above. You must make this disclosure if you own or owned (either directly or 
indirectly in the form of an equitable or beneficial interest) at any time during 
the disclosure period more than 5% of the total assets or capital stock of 
one of the types of business entities listed above. You also must complete 
this part of the form for each of these types of businesses for which you 
are, or were at any time during the disclosure period, an officer, director, 
partner, proprietor, or agent (other than a resident agent solely for service of 
process).  

If you have or held such a position or ownership interest in one of 
these types of businesses, list the name of the business, its address and 
principal business activity, and the position held with the business (if any). If 
you own(ed) more than a 5% interest in the business, indicate that fact and 
describe the nature of your interest.  

PART G — TRAINING CERTIFICATION
[Required by s. 112.3142, F.S.]

 If you are a Constitutional or elected municipal officer whose 
service began before March 31 of the year for which you are filing, 
you are required to complete four hours of ethics training which 
addresses Article II, Section 8 of the Florida Constitution, the Code 
of Ethics for Public Officers and Employees, and the public records 
and open meetings laws of the state. You are required to certify on 
this form that you have taken such training.

               (End of Dollar Value Thresholds Instructions.)

PART A — PRIMARY SOURCES OF INCOME
[Required by s. 112.3145(3)(a)1, F.S.]
Part A is intended to require the disclosure of your principal 

sources of income during the disclosure period. You do not have 
to disclose any public salary or public position(s), but income from 
these public sources should be included when calculating your gross 
income for the disclosure period. The income of your spouse need 
not be disclosed; however, if there is joint income to you and your 
spouse from property you own jointly (such as interest or dividends 
from a bank account or stocks), you should include all of that income 
when calculating your gross income and disclose the source of that 
income if it exceeded the threshold.

Please list in this part of the form the name, address, and 
principal business activity of each source of your income which 
exceeded 5% of the gross income received by you in your own name 
or by any other person for your benefit or use during the disclosure 
period.

"Gross income" means the same as it does for income tax 
purposes, even if the income is not actually taxable, such as interest 
on tax-free bonds. Examples include: compensation for services, 
income from business, gains from property dealings, interest, rents, 
dividends, pensions, IRA distributions, social security, distributive 
share of partnership gross income, and alimony, but not child support.

Examples:
— If you were employed by a company that manufactures 
computers and received more than 5% of your gross income 
from the company, list the name of the company, its address, 
and its principal business activity (computer manufacturing).
— If you were a partner in a law firm and your distributive share 
of partnership gross income exceeded 5% of your gross income, 
then list the name of the firm, its address, and its principal 
business activity (practice of law).
— If you were the sole proprietor of a retail gift business and 
your gross income from the business exceeded 5% of your 
total gross income, list the name of the business, its address, 
and its principal business activity (retail gift sales).
— If you received income from investments in stocks and 
bonds, list each individual company from which you derived 

more than 5% of your gross income. Do not aggregate all of 
your investment income.
— If more than 5% of your gross income was gain from the sale 
of property (not just the selling price), list as a source of income 
the purchaser’s name, address, and principal business activity. 
If the purchaser's identity is unknown, such as where securities 
listed on an exchange are sold through a brokerage firm, the 
source of income should be listed as "sale of (name of company) 
stock," for example.
— If more than 5% of your gross income was in the form of 
interest from one particular financial institution (aggregating 
interest from all CD’s, accounts, etc., at that institution), list the 
name of the institution, its address, and its principal business 
activity.

PART B — SECONDARY SOURCES OF INCOME
[Required by s. 112.3145(3)(a)2, F.S.]
This part is intended to require the disclosure of major customers, 

clients, and other sources of income to businesses in which you own 
an interest. It is not for reporting income from second jobs. That kind 
of income should be reported in Part A, "Primary Sources of Income," 
if it meets the reporting threshold. You will not have anything to report 
unless  during the disclosure period:

(1)  You owned (either directly or indirectly in the form of an 
equitable or beneficial interest) more than 5% of the total assets 
or capital stock of a business entity (a corporation, partnership, 
LLC, limited partnership, proprietorship, joint venture, trust, firm, 
etc., doing business in Florida); and,
(2)  You received more than 10% of your gross income from that 
business entity; and, 
(3)  You received more than $1,500 in gross income from that 
business entity.

If your interests and gross income exceeded these thresholds, then 
for that business entity you must list every source of income to the 
business entity which exceeded 10% of the business entity’s gross 
income (computed on the basis of the business entity’s most recently 
completed fiscal year), the source’s address, and the source’s 
principal business activity.

Filers have the option of reporting based on either thresholds that are comparative (usually, based on percentage values) or 
thresholds that are based on absolute dollar values.  The instructions on the following pages specifically describe the different 
thresholds. Check the box that reflects the choice you have made. You must use the type of threshold you have chosen for each 
part of the form. In other words, if you choose to report based on absolute dollar value thresholds, you cannot use a percentage 
threshold on any part of the form.

MANNER OF CALCULATING REPORTABLE INTEREST

IF YOU HAVE CHOSEN DOLLAR VALUE THRESHOLDS
THE FOLLOWING INSTRUCTIONS APPLY

IF YOU HAVE CHOSEN COMPARATIVE (PERCENTAGE) THRESHOLDS
THE FOLLOWING INSTRUCTIONS APPLY
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Examples:
— You are the sole proprietor of a dry cleaning business, from 
which you received more than 10% of your gross income—an 
amount that was more than $1,500. If only one customer, a 
uniform rental company, provided more than 10% of your dry 
cleaning business, you must list the name of the uniform rental 
company, its address, and its principal business activity (uniform 
rentals). 
— You are a 20% partner in a partnership that owns a shopping 
mall and your partnership income exceeded the thresholds 
listed above. You should list each tenant of the mall that 
provided more than 10% of the partnership’s gross income, and 
the tenant’s address and principal business activity.

PART C — REAL PROPERTY
[Required by s. 112.3145(3)(a)3, F.S.]
In this part, list the location or description of all real property in 

Florida in which you owned directly or indirectly at any time during 
the disclosure period in excess of 5% of the property’s value. You 
are not required to list your residences. You should list any vacation 
homes, if you derive income from them.

Indirect ownership includes situations where you are a 
beneficiary of a trust that owns the property, as well as situations 
where you own more than 5% of a partnership or corporation that 
owns the property. The value of the property may be determined by 
the most recently assessed value for tax purposes, in the absence 
of a more current appraisal.

The location or description of the property should be sufficient 
to enable anyone who looks at the form to identify the property. A 
street address should be used, if one exists. 
PART D — INTANGIBLE PERSONAL PROPERTY

[Required by s. 112.3145(3)(a)3, F.S.]
 Describe any intangible personal property that, at any time 
during the disclosure period, was worth more than 10% of your 
total assets, and state the business entity to which the property 
related. Intangible personal property includes things such as cash 
on hand, stocks, bonds, certificates of deposit, vehicle leases, 
interests in businesses, beneficial interests in trusts, money owed 
you, Deferred Retirement Option Program (DROP) accounts, 
the Florida Prepaid College Plan, and bank accounts. Intangible 
personal property also includes investment products held in IRAs, 
brokerage accounts, and the Florida College Investment Plan.  
Note that the product contained in a brokerage account, IRA, or the 
Florida College Investment Plan is your asset—not the account or 
plan itself. Things like automobiles and houses you own, jewelry, 
and paintings are not intangible property.  Intangibles relating to the 
same business entity may be aggregated; for example, CD’s and 
savings accounts with the same bank. 
 Calculations: To determine whether the intangible property 
exceeds 10% of your total assets, total the fair market value of 
all of your assets (including real property, intangible property, and 
tangible personal property such as jewelry, furniture, etc.). When 
making this calculation, do not subtract any liabilities (debts) that 
may relate to the property. Multiply the total figure by 10% to arrive 
at the disclosure threshold. List only the intangibles that exceed 
this threshold amount. The value of a leased vehicle is the vehicle’s 
present value minus the lease residual (a number which can be 
found on the lease document). Property that is only jointly owned 
property should be valued according to the percentage of your 
joint ownership. Property owned as tenants by the entirety or as 
joint tenants with right of survivorship should be valued at 100%. 
None of your calculations or the value of the property have to be 
disclosed on the form. 

Example: You own 50% of the stock of a small corporation 
that is worth $100,000, the estimated fair market value of 
your home and other property (bank accounts, automobile, 
furniture, etc.) is $200,000. As your total assets are worth 
$250,000, you must disclose intangibles worth over $25,000. 
Since the value of the stock exceeds this threshold, you 
should list “stock” and the name of the corporation. If your 
accounts with a particular bank exceed $25,000, you should 
list “bank accounts” and bank’s name.

PART E — LIABILITIES
[Required by s. 112.3145(3)(b)4, F.S.]

 List the name and address of each creditor to whom you owed 
any amount that, at any time during the disclosure period, exceeded 
your net worth. You are not required to list the amount of any debt 
or your net worth. You do not have to disclose: credit card and retail 
installment accounts, taxes owed (unless reduced to a judgment), 
indebtedness on a life insurance policy owed to the company of 
issuance, or contingent liabilities. A “contingent liability” is one 
that will become an actual liability only when one or more future 
events occur or fail to occur, such as where you are liable only as 
a guarantor, surety, or endorser on a promissory note. If you are a 
“co-maker” and are jointly liable or jointly and severally liable, it is not 
a contingent liability. 
 Calculations: To determine whether the debt exceeds your 
net worth, total all of your liabilities (including promissory notes, 
mortgages, credit card debts, judgments against you, etc.). The 
amount of the liability of a vehicle lease is the sum of any past-due 
payments and all unpaid prospective lease payments. Subtract 
the sum total of your liabilities from the value of all your assets 
as calculated above for Part D. This is your “net worth.” List each 
creditor to whom your debt exceeded this amount unless it is one of 
the types of indebtedness listed in the paragraph above (credit card 
and retail installment accounts, etc.). Joint liabilities with others for 
which you are “jointly and severally liable,” meaning that you may 
be liable for either your part or the whole of the obligation, should be 
included in your calculations at 100% of the amount owed.

Example: You owe $15,000 to a bank for student loans, $5,000 
for credit card debts, and $60,000 (with spouse) to a savings 
and loan for a home mortgage. Your home (owned by you and 
your spouse) is worth $80,000 and your other property is worth 
$20,000. Since your net worth is $20,000 ($100,000 minus 
$80,000), you must report only the name and address of the 
savings and loan.

PART F — INTERESTS IN SPECIFIED BUSINESSES
[Required by s. 112.3145, F.S.]
The types of businesses covered in this disclosure include: 

state and federally chartered banks; state and federal savings and 
loan associations; cemetery companies; insurance companies; 
mortgage companies; credit unions; small loan companies; alcoholic 
beverage licensees; pari-mutuel wagering companies, utility 
companies, entities controlled by the Public Service Commission; 
and entities granted a franchise to operate by either a city or a 
county government.

Disclose in this part the fact that you owned during the 
disclosure period an interest in, or held any of certain positions 
with, the types of businesses listed above. You are required 
to make this disclosure if you own or owned (either directly or 
indirectly in the form of an equitable or beneficial interest) at any 
time during the disclosure period more than 5% of the total assets 
or capital stock of one of the types of business entities listed above. 
You also must complete this part of the form for each of these types 
of businesses for which you are, or were at any time during the 
disclosure period, an officer, director, partner, proprietor, or agent 
(other than a resident agent solely for service of process).

If you have or held such a position or ownership interest in 
one of these types of businesses, list the name of the business, its 
address and principal business activity, and the position held with 
the business (if any). If you own(ed) more than a 5% interest in the 
business,  indicate that fact and describe the nature of your interest.

PART G — TRAINING CERTIFICATION
[Required by s. 112.3142, F.S.]

 If you are a Constitutional or elected municipal officer whose 
service began before March 31 of the year for which you are filing, 
you are required to complete four hours of ethics training which 
addresses Article II, Section 8 of the Florida Constitution, the Code 
of Ethics for Public Officers and Employees, and the public records 
and open meetings laws of the state. You are required to certify on 
this form that you have taken such training. 
                            (End of Percentage Thresholds Instructions.)

NOTICE 
Annual Statements of Financial Interests are due July 1. If the annual form is not filed or postmarked by September 1, 
an automatic fine of $25 for each day late will be imposed, up to a maximum penalty of $1,500.  Failure to file also can 
result in removal from public office or employment. [s. 112.3145, F.S.]

In addition, failure to make any required disclosure constitutes grounds for and may be punished by one or more of the 
following:  disqualification from being on the ballot, impeachment, removal or suspension from office or employment, 
demotion, reduction in salary, reprimand, or a civil penalty not exceeding $10,000. [s. 112.317, F.S.]

1) Elected public officials not serving in a political subdivision of the 
state and any person appointed to fill a vacancy in such office, unless 
required to file full disclosure on Form 6.

2) Appointed members of each board, commission, authority, 
or council having statewide jurisdiction, excluding members of solely 
advisory bodies, but including judicial nominating commission members; 
Directors of Enterprise Florida, Scripps Florida Funding Corporation, 
and Career Source Florida; and members of the Council on the Social 
Status of Black Men and Boys; the Executive Director, Governors, 
and senior managers of Citizens Property Insurance Corporation; 
Governors and senior managers of Florida Workers' Compensation Joint 
Underwriting Association; board members of the Northeast Fla. Regional 
Transportation Commission; board members of Triumph Gulf Coast, Inc; 
board members of Florida Is For Veterans, Inc.; and members of the 
Technology Advisory Council within the Agency for State Technology.

3) The Commissioner of Education, members of the State Board 
of Education, the Board of Governors, the local Boards of Trustees and 
Presidents of state universities, and the Florida Prepaid College Board.

4) Persons elected to office in any political subdivision (such as 
municipalities, counties, and special districts) and any person appointed 
to fill a vacancy in such office, unless required to file Form 6.

5) Appointed members of the following boards, councils, 
commissions, authorities, or other bodies of county, municipality, school 
district, independent special district, or other political subdivision: the 
governing body of the subdivision; community college or junior college 
district boards of trustees; boards having the power to enforce local code 
provisions; boards of adjustment; community redevelopment agencies; 
planning or zoning boards having the power to recommend, create, or 
modify land planning or zoning within a political subdivision, except for 
citizen advisory committees, technical coordinating committees, and 
similar groups who only have the power to make recommendations 
to planning or zoning boards, and except for representatives of a 
military installation acting on behalf of all military installations within that 
jurisdiction; pension or retirement boards empowered to invest pension 
or retirement funds or determine entitlement to or amount of pensions or 
other retirement benefits, and the Pinellas County Construction Licensing 
Board.

6) Any appointed member of a local government board who 
is required to file a statement of financial interests by the appointing 
authority or the enabling legislation, ordinance, or resolution creating the 
board.

  7) Persons holding any of these positions in local government: 
mayor; county or city manager; chief administrative employee or finance 

director of a county, municipality, or other political subdivision; county 
or municipal attorney; chief county or municipal building inspector; 
county or municipal water resources coordinator; county or municipal 
pollution control director; county or municipal environmental control 
director; county or municipal administrator with power to grant or deny 
a land development permit; chief of police; fire chief; municipal clerk; 
appointed district school superintendent; community college president; 
district medical examiner; purchasing agent (regardless of title) having 
the authority to make any purchase exceeding $35,000 for the local 
governmental unit.

8) Officers and employees of entities serving as chief administrative 
officer of a political subdivision.

9) Members of governing boards of charter schools operated by a 
city or other public entity. 

10) Employees in the office of the Governor or of a Cabinet member 
who are exempt from the Career Service System, excluding secretarial, 
clerical, and similar positions.

11) The following positions in each state department, commission, 
board, or council: Secretary, Assistant or Deputy Secretary, Executive 
Director, Assistant or Deputy Executive Director, and anyone having the 
power normally conferred upon such persons, regardless of title.

12) The following positions in each state department or division: 
Director, Assistant or Deputy Director, Bureau Chief, and any person 
having the power normally conferred upon such persons, regardless of 
title.

13) Assistant State Attorneys, Assistant Public Defenders, criminal 
conflict and civil regional counsel, and assistant criminal conflict and civil 
regional counsel, Public Counsel, full-time state employees serving as 
counsel or assistant counsel to a state agency, administrative law judges, 
and hearing officers.

14) The Superintendent or Director of a state mental health institute 
established for training and research in the mental health field, or any 
major state institution or facility established for corrections, training, 
treatment, or rehabilitation.

15) State agency Business Managers, Finance and Accounting 
Directors, Personnel Officers, Grant Coordinators, and purchasing 
agents (regardless of title) with power to make a purchase exceeding 
$35,000.

16) The following positions in legislative branch agencies: each 
employee (other than those employed in maintenance, clerical, 
secretarial, or similar positions and legislative assistants exempted 
by the presiding officer of their house); and each employee of the 
Commission on Ethics.

INSTRUCTIONS FOR COMPLETING FORM 1:
INTRODUCTORY INFORMATION (Top of Form): If your 
name, mailing address, public agency, and position are already 
printed on the form, you do not need to provide this information 
unless it should be changed.  To change any of this information, 
write the correct information on the form, and contact your 
agency's financial disclosure coordinator.  You can find your 
coordinator on the Commission on Ethics website: www.ethics.
state.fl.us. 
NAME OF AGENCY: The name of the governmental unit 
which you serve or served, by which you are or were employed, 
or for which you are a candidate. 
DISCLOSURE PERIOD: The “disclosure period” for your 
report is the calendar year ending December 31, 2019.

OFFICE OR POSITION HELD OR SOUGHT: The title of 
the office or position you hold, are seeking, or held during the 
disclosure period even if you have since left that position. If you 
are a candidate for office or are a new employee or appointee, 
check the appropriate box.
PUBLIC RECORD: The disclosure form and everything 
attached to it is a public record. Your Social Security Number 
is not required and you should redact it from any documents 
you file. If you are an active or former officer or employee listed 
in Section 119.071, F.S., whose home address is exempt from 
disclosure, the Commission will maintain that confidentiality if 
you submit a written request.  

WHO MUST FILE FORM 1:
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LAST NAME — FIRST NAME — MIDDLE NAME:

FILING INSTRUCTIONS for when 
and where to file this form are 
located at the bottom of page 2.

INSTRUCTIONS on who must file 
this form and how to fill it out 
begin on page 3 of this packet.

CHECK ONE OF THE FOLLOWING (see “Who Must File” on page 3):

LOCAL OFFICER STATE OFFICER
SPECIFIED STATE EMPLOYEE

LIST OFFICE OR POSITION HELD: ______________________________

__________________________________________________________

__

MAILING ADDRESS:

CITY: ZIP: COUNTY:

NAME OF REPORTING PERSON’S AGENCY:

CE Form 1F Effective: January 1, 2020 (Continued on reverse side) PAGE 1
Incorporated by reference in Rule 34-8.208(2), F.A.C.

PART A -- PRIMARY SOURCES OF INCOME [Major sources of income to the reporting person - See instructions]
                  (If you have nothing to report, write “none” or “n/a”)    

 NAME OF SOURCE SOURCE’S DESCRIPTION OF THE SOURCE’S
 OF INCOME ADDRESS PRINCIPAL BUSINESS ACTIVITY

PART B -- SECONDARY SOURCES OF INCOME 
[Major customers, clients, and other sources of income to businesses owned by reporting person - See instructions]     
(If you have nothing to report, write “none” or “n/a”)

 NAME OF NAME OF MAJOR SOURCES ADDRESS PRINCIPAL BUSINESS
 BUSINESS ENTITY OF BUSINESS’ INCOME OF SOURCE ACTIVITY OF SOURCE

PART C -- REAL PROPERTY  [Land, buildings owned by the reporting person - See instructions]
                  (If you have nothing to report, write “none” or “n/a”)  

FORM 1F FINAL STATEMENT OF 2020
FINANCIAL INTERESTS

(TO BE FILED WITHIN 60 DAYS OF LEAVING PUBLIC OFFICE OR EMPLOYMENT)

***BOTH PARTS OF THIS SECTION MUST BE COMPLETED***
DISCLOSURE PERIOD:
THIS STATEMENT REFLECTS MY FINANCIAL INTERESTS FOR THE PERIOD BETWEEN JANUARY 1, 2020 AND THE LAST DATE I HELD THE PUBLIC 
OFFICE OR EMPLOYMENT DESCRIBED ABOVE, WHICH DATE WAS _________________________________ , 2020. (Date must be prior to 12/31/20)

MANNER OF CALCULATING REPORTABLE INTERESTS:
FILERS HAVE THE OPTION OF USING REPORTING THRESHOLDS THAT ARE ABSOLUTE DOLLAR VALUES, WHICH REQUIRES FEWER 
CALCULATIONS, OR USING COMPARATIVE THRESHOLDS, WHICH ARE USUALLY BASED ON PERCENTAGE VALUES (see instructions for further 
details).  PLEASE STATE BELOW WHETHER THIS STATEMENT REFLECTS EITHER (must check one):

  COMPARATIVE (PERCENTAGE) THRESHOLDS  OR  DOLLAR VALUE THRESHOLDS 



PART D — INTANGIBLE PERSONAL PROPERTY [Stocks, bonds, certificates of deposit, etc. - See instructions]
(If you have nothing to report, write “none” or “n/a”)

TYPE OF INTANGIBLE BUSINESS ENTITY TO WHICH THE PROPERTY RELATES

IF ANY OF PARTS A THROUGH F ARE CONTINUED ON A SEPARATE SHEET, PLEASE CHECK HERE    

PART E — LIABILITIES  [Major debts - See instructions]
(If you have nothing to report, write “none” or “n/a”)

NAME OF CREDITOR ADDRESS OF CREDITOR

CE Form 1F Effective: January 1, 2020 PAGE 2
Incorporated by reference in Rule 34-8.208(2), F.A.C.

PART F — INTERESTS IN SPECIFIED BUSINESSES   [Ownership or positions in certain types of businesses - See instructions]
(If you have nothing to report, write “none” or “n/a”)

BUSINESS ENTITY # 1 BUSINESS ENTITY # 2 
NAME OF BUSINESS ENTITY

ADDRESS OF BUSINESS ENTITY

PRINCIPAL BUSINESS ACTIVITY

POSITION HELD WITH ENTITY

I OWN MORE THAN A 5% INTEREST IN THE BUSINESS

NATURE OF MY OWNERSHIP INTEREST

FILING INSTRUCTIONS:

SIGNATURE OF FILER: 

Signature: 

____________________________________________

Date Signed:

____________________________________________

    CPA or ATTORNEY SIGNATURE ONLY
If a certified public accountant licensed under Chapter 473, or 
attorney in good standing with the Florida Bar prepared this form 
for you, he or she must complete the following statement:  
I,__________________________________________, prepared 
the CE Form 1 in accordance with Section 112.3145, Florida 
Statutes, and the instructions to the form. Upon my reasonable 
knowledge and belief, the disclosure herein is true and correct. 

CPA/Attorney Signature ______________________________

Date Signed  _______________________________________

WHEN TO FILE:
 At the end of office or employment each 
local officer, state officer, and specified 
state employee is required to file a final 
disclosure form (Form 1F) within 60 days 
of leaving office or employment, unless he 
or she takes another position within the 
60-day period that requires filing financial
disclosure on Form 1 or Form 6.
WHERE TO FILE:
 Local officers file with the Supervisor of 
Elections of the county in which they permanently 
reside. (If you do not permanently reside in 
Florida, file with the Supervisor of the county 
where your agency has its headquarters.) Form 
1 filers who file with the Supervisor of Elections 

may file by mail or email. Contact your Supervisor 
of Elections for the mailing address or email 
address to use. Do not email your form to the 
Commission on Ethics, it will be returned. 

 State officers or specified state 
employees who file with the Commission on 
Ethics may file by mail or email. To file by mail, 
send the completed form to P.O. Drawer 15709, 
Tallahassee, FL  32317-5709; physical address: 
325 John Knox Rd, Bldg E, Ste 200, Tallahassee, 
FL 32303. To file with the Commission by email, 
scan your completed form and any attachments 
as a pdf (do not use any other format), send it to 
CEForm1@leg.state.fl.us and retain a copy for 
your records. Do not file by both mail and email. 
Choose only one filing method. 

 To determine what category your position 
falls under, see the “Who Must File” Instructions 
on page 3. 
NOTE:
 If you are leaving office or employment 
during the first half of 2020, you may not 
have filed Form 1 for 2019. In that case, 
this is not the last form you will file. Form 
1F covers January 1, 2020, through your 
last day of office or employment.  You 
will be required to file Form 1 for 2019 by 
July 1, 2020, and risk being fined if you 
do not file Form 1 by the filing deadline, 
even if you have already filed the CE 
Form 1F.



WHO MUST FILE FORM 1F, Final Statement of Financial Interests:
All persons who fall within the categories of “state officers,” “local officers,” and “specified state employees” are required to file Form 1F 
within 60 days of leaving that position unless they take another position within the 60-day period that requires filing either Form 1 or Form 6. 
Positions within these categories are listed below. Persons required to file full financial disclosure (Form 6 -- see that form for a list of persons 
who are required to file it) should file Form 6F rather than Form 1F as their final financial disclosure.

1) Elected public officials not serving in a political subdivision of the 
state and any person appointed to fill a vacancy in such office, unless 
required to file full disclosure on Form 6.

2) Appointed members of each board, commission, authority, or 
council having statewide jurisdiction, excluding members of solely advisory 
bodies, but including judicial nominating commission members; Directors of 
Enterprise Florida, Scripps Florida Funding Corporation, and Career Source 
Florida; and members of the Council on the Social Status of Black Men and 
Boys; the Executive Director, Governors, and senior managers of Citizens 
Property Insurance Corporation; Governors and senior managers of Florida 
Workers’ Compensation Joint Underwriting Association; board members of 
the Northeast Fla. Regional Transportation Commission; board members of 
Triumph Gulf Coast, Inc; board members of Florida Is For Veterans, Inc.; and 
members of the Technology Advisory Council within the Agency for State 
Technology.

3) The Commissioner of Education, members of the State Board 
of Education, the Board of Governors, the local Boards of Trustees and 
Presidents of state universities, and the Florida Prepaid College Board.

4) Persons elected to office in any political subdivision (such as 
municipalities, counties, and special districts) and any person appointed to 
fill a vacancy in such office, unless required to file Form 6.

5) Appointed members of the following boards, councils, commissions, 
authorities, or other bodies of county, municipality, school district, 
independent special district, or other political subdivision: the governing 
body of the subdivision; community college or junior college district boards of 
trustees; boards having the power to enforce local code provisions; boards 
of adjustment; community redevelopment agencies; planning or zoning 
boards having the power to recommend, create, or modify land planning or 
zoning within a political subdivision, except for citizen advisory committees, 
technical coordinating committees, and similar groups who only have the 
power to make recommendations to planning or zoning boards, and except 
for representatives of a military installation acting on behalf of all military 
installations within that jurisdiction; pension or retirement boards empowered 
to invest pension or retirement funds or determine entitlement to or amount of 
pensions or other retirement benefits, and the Pinellas County Construction 
Licensing Board.

6) Any appointed member of a local government board who is 
required to file a statement of financial interests by the appointing authority 
or the enabling legislation, ordinance, or resolution creating the board.

  7) Persons holding any of these positions in local government: mayor; 
county or city manager; chief administrative employee or finance director 

of a county, municipality, or other political subdivision; county or municipal 
attorney; chief county or municipal building inspector; county or municipal 
water resources coordinator; county or municipal pollution control director; 
county or municipal environmental control director; county or municipal 
administrator with power to grant or deny a land development permit; chief 
of police; fire chief; municipal clerk; appointed district school superintendent; 
community college president; district medical examiner; purchasing agent 
(regardless of title) having the authority to make any purchase exceeding 
$35,000 for the local governmental unit.

8) Officers and employees of entities serving as chief administrative 
officer of a political subdivision.

9) Members of governing boards of charter schools operated by a city 
or other public entity. 

10) Employees in the office of the Governor or of a Cabinet member 
who are exempt from the Career Service System, excluding secretarial, 
clerical, and similar positions.

11) The following positions in each state department, commission, 
board, or council: Secretary, Assistant or Deputy Secretary, Executive 
Director, Assistant or Deputy Executive Director, and anyone having the 
power normally conferred upon such persons, regardless of title.

12) The following positions in each state department or division: 
Director, Assistant or Deputy Director, Bureau Chief, and any person having 
the power normally conferred upon such persons, regardless of title.

13) Assistant State Attorneys, Assistant Public Defenders, criminal 
conflict and civil regional counsel, and assistant criminal conflict and civil 
regional counsel, Public Counsel, full-time state employees serving as 
counsel or assistant counsel to a state agency, administrative law judges, 
and hearing officers.

14) The Superintendent or Director of a state mental health institute 
established for training and research in the mental health field, or any major 
state institution or facility established for corrections, training, treatment, or 
rehabilitation.

15) State agency Business Managers, Finance and Accounting 
Directors, Personnel Officers, Grant Coordinators, and purchasing agents 
(regardless of title) with power to make a purchase exceeding $35,000.

16) The following positions in legislative branch agencies: each 
employee (other than those employed in maintenance, clerical, secretarial, 
or similar positions and legislative assistants exempted by the presiding 
officer of their house); and each employee of the Commission on Ethics.

INSTRUCTIONS FOR COMPLETING FORM 1F:
INTRODUCTORY INFORMATION (Top of Form): 

NAME OF AGENCY: The name of the governmental unit which 
you served or by which you were employed.  
OFFICE OR POSITION HELD OR SOUGHT: The title of the 
office or position you held during the disclosure period. 
DISCLOSURE PERIOD:  This statement reflects your 
financial interests for the period between January 1 and the 
last day of your public office or employment in 2020. Please 
write the last day of your office or employment in this part of 
the form.  This date should be prior to December 31, 2020.  
The Form 1F cannot be used to report financial interests for 

a period covering the entire 2020 calendar year, nor should 
this form be used to report your financial interests for a 
period beyond 2020.
PUBLIC RECORD: The disclosure form and everything 
attached to it is a public record. Your Social Security 
Number is not required and you should redact it from any 
documents you file. If you are an active or former officer 
or employee listed in Section 119.071, F.S., whose home 
address is exempt from disclosure, the Commission will 
maintain that confidentiality if you submit a written request. 

CE Form 1F Effective: January 1, 2020 PAGE 3
Incorporated by reference in Rule 34-8.208(2), F.A.C.



PART A — PRIMARY SOURCES OF INCOME
[Required by s. 112.3145(3)(b)1, F.S.]
Part A is intended to require the disclosure of your principal sources 

of income during the disclosure period. You do not have to disclose any 
public salary or public position(s). The income of your spouse need not 
be disclosed; however, if there is joint income to you and your spouse 
from property you own jointly (such as interest or dividends from a bank 
account or stocks), you should disclose the source of that income if it 
exceeded the threshold.

 Please list in this part of the form the name, address, and principal 
business activity of each source of your income which exceeded $2,500 
of gross income received by you in your own name or by any other person 
for your use or benefit.

“Gross income” means the same as it does for income tax purposes, 
even if the income is not actually taxable, such as interest on tax-
free bonds. Examples include: compensation for services, income 
from business, gains from property dealings, interest, rents, dividends, 
pensions, IRA distributions, social security, distributive share of partnership 
gross income, and alimony, but not child support.

Examples:
— If you were employed by a company that manufactures computers 
and received more than $2,500, list the name of the company, its 
address, and its principal business activity (computer manufacturing).
— If you were a partner in a law firm and your distributive share of 
partnership gross income exceeded $2,500, list the name of the firm, 
its address, and its principal business activity (practice of law).
— If you were the sole proprietor of a retail gift business and your 
gross income from the business exceeded $2,500, list the name of 
the business, its address, and its principal business activity (retail gift 
sales).
— If you received income from investments in stocks and bonds, list 
each individual company from which you derived more than $2,500. 
Do not aggregate all of your investment income.
— If more than $2,500 of your gross income was gain from the sale 
of property (not just the selling price), list as a source of income the 
purchaser’s name, address, and principal business activity. If the 
purchaser’s identity is unknown, such as where securities listed on 
an exchange are sold through a brokerage firm, the source of income 
should be listed as “sale of (name of company) stock,” for example.
— If more than $2,500 of your gross income was in the form of 
interest from one particular financial institution (aggregating interest 
from all CD’s, accounts, etc., at that institution), list the name of the 
institution, its address, and its principal business activity.

PART B — SECONDARY SOURCES OF INCOME
[Required by s. 112.3145(3)(b)2, F.S.]
This part is intended to require the disclosure of major customers, 

clients, and other sources of income to businesses in which you own 
an interest. It is not for reporting income from second jobs. That kind of 
income should be reported in Part A “Primary Sources of Income,” if it 
meets the reporting threshold. You will not have anything to report unless, 
during the disclosure period:  

(1)  You owned (either directly or indirectly in the form of an equitable 
or beneficial interest) during the disclosure period more than 5% of 

the total assets or capital stock of a business entity (a corporation, 
partnership, LLC, limited partnership, proprietorship, joint venture, 
trust, firm, etc., doing business in Florida); and,
(2)  You received more than $5,000 of your gross income during the 
disclosure period from that business entity.

If your interests and gross income exceeded these thresholds, then for that 
business entity you must list every source of income to the business entity 
which exceeded 10% of the business entity’s gross income (computed on 
the basis of the business entity’s most recently completed fiscal year), the 
source’s address, and the source’s principal business activity.

Examples:
— You are the sole proprietor of a dry cleaning business, from which 
you received more than $5,000. If only one customer, a uniform rental 
company, provided more than 10% of your dry cleaning business, you 
must list the name of the uniform rental company, its address, and its 
principal business activity (uniform rentals).  
— You are a 20% partner in a partnership that owns a shopping 
mall and your partnership income exceeded the above thresholds. 
List each tenant of the mall that provided more than 10% of the 
partnership’s gross income and the tenant’s address and principal 
business activity.

PART C — REAL PROPERTY
[Required by s. 112.3145(3)(b)3, F.S.]
In this part, list the location or description of all real property in Florida 

in which you owned directly or indirectly at any time during the disclosure 
period in excess of 5% of the property’s value. You are not required to list 
your residences. You should list any vacation homes if you derive income 
from them.

Indirect ownership includes situations where you are a beneficiary of 
a trust that owns the property, as well as situations where you own more 
than 5% of a partnership or corporation that owns the property. The value 
of the property may be determined by the most recently assessed value 
for tax purposes, in the absence of a more current appraisal.

The location or description of the property should be sufficient to 
enable anyone who looks at the form to identify the property. A street 
address should be used, if one exists. 

PART D — INTANGIBLE PERSONAL PROPERTY
[Required by s. 112.3145(3)(b)3, F.S.]
Describe any intangible personal property that, at any time during the 

disclosure period, was worth more than $10,000 and state the business 
entity to which the property related. Intangible personal property includes 
things such as cash on hand, stocks, bonds, certificates of deposit, vehicle 
leases, interests in businesses, beneficial interests in trusts, money owed 
you, Deferred Retirement Option Program (DROP) accounts, the Florida 
Prepaid College Plan, and bank accounts. Intangible personal property 
also includes investment products held in IRAs, brokerage accounts, and 
the Florida College Investment Plan.  Note that the product contained in 
a brokerage account, IRA, or the Florida College Investment Plan is your 
asset—not the account or plan itself. Things like automobiles and houses 
you own, jewelry, and paintings are not intangible property.  Intangibles 
relating to the same business entity may be aggregated; for example, CDs 
and savings accounts with the same bank. Property owned as tenants by 
the entirety or as joint tenants with right of survivorship should be valued at 
100%.  The value of a leased vehicle is the vehicle’s present value minus 
the lease residual (a number found on the lease document).

As noted on the form, filers have the option of reporting based on either thresholds that are comparative (usually, based on percentage 
values) or thresholds that are based on absolute dollar values.  The instructions on the following pages specifically describe the different 
thresholds. Check the box that reflects the choice you have made. You must use the type of threshold you have chosen for each part 
of the form. In other words, if you choose to report based on absolute dollar value thresholds, you cannot use a percentage threshold 
on any part of the form.

MANNER OF CALCULATING REPORTABLE INTEREST

IF YOU HAVE CHOSEN DOLLAR VALUE THRESHOLDS
THE FOLLOWING INSTRUCTIONS APPLY
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PART E — LIABILITIES
[Required by s. 112.3145(3)(b)4, F.S.]
List the name and address of each creditor to whom you owed 

more than $10,000 at any time during the disclosure period. The 
amount of the liability of a vehicle lease is the sum of any past-
due payments and all unpaid prospective lease payments. You 
are not required to list the amount of any debt. You do not have 
to disclose credit card and retail installment accounts, taxes owed 
(unless reduced to a judgment), indebtedness on a life insurance 
policy owed to the company of issuance, or contingent liabilities. A 
“contingent liability” is one that will become an actual liability only 
when one or more future events occur or fail to occur, such as 
where you are liable only as a guarantor, surety, or endorser on 
a promissory note. If you are a “co-maker” and are jointly liable or 
jointly and severally liable, then it is not a contingent liability.

PART F — INTERESTS IN SPECIFIED BUSINESSES
[Required by s. 112.3145(6), F.S.]
The types of businesses covered in this disclosure include: 

state and federally chartered banks; state and federal savings and 
loan associations; cemetery companies; insurance companies; 
mortgage companies; credit unions; small loan companies; alcoholic 
beverage licensees; pari-mutuel wagering companies, utility 
companies, entities controlled by the Public Service Commission; 

and entities granted a franchise to operate by either a city or a 
county government. 

 
Disclose in this part of the form the fact that you owned during the 
disclosure period an interest in, or held any of certain positions 
with, the types of businesses listed above. You must to make this 
disclosure if you own or owned (either directly or indirectly in the 
form of an equitable or beneficial interest) at any time during the 
disclosure period more than 5% of the total assets or capital stock 
of one of the types of business entities listed above. You also must 
complete this part of the form for each of these types of businesses 
for which you are, or were at any time during the disclosure period, 
an officer, director, partner, proprietor, or agent (other than a 
resident agent solely for service of process).  

If you have or held such a position or ownership interest in 
one of these types of businesses, list the name of the business, its 
address and principal business activity, and the position held with 
the business (if any). If you own(ed) more than a 5% interest in the 
business, indicate that fact and describe the nature of your interest.  

           (End of Dollar Value Thresholds Instructions.)

PART A — PRIMARY SOURCES OF INCOME
[Required by s. 112.3145(3)(a)1, F.S.]
Part A is intended to require the disclosure of your principal sources 

of income during the disclosure period. You do not have to disclose any 
public salary or public position(s), but income from these public sources 
should be included when calculating your gross income for the disclosure 
period. The income of your spouse need not be disclosed; however, 
if there is joint income to you and your spouse from property you own 
jointly (such as interest or dividends from a bank account or stocks), you 
should include all of that income when calculating your gross income and 
disclose the source of that income if it exceeded the threshold.

Please list in this part of the form the name, address, and principal 
business activity of each source of your income which exceeded 5% of 
the gross income received by you in your own name or by any other 
person for your benefit or use during the disclosure period.

“Gross income” means the same as it does for income tax 
purposes, even if the income is not actually taxable, such as interest 
on tax-free bonds. Examples include: compensation for services, 
income from business, gains from property dealings, interest, rents, 
dividends, pensions, IRA distributions, social security, distributive share 
of partnership gross income, and alimony, but not child support.

Examples:
— If you were employed by a company that manufactures computers 
and received more than 5% of your gross income from the company, 
list the name of the company, its address, and its principal business 
activity (computer manufacturing).
— If you were a partner in a law firm and your distributive share of 
partnership gross income exceeded 5% of your gross income, list 
the name of the firm, its address, and its principal business activity 
(practice of law).
— If you were the sole proprietor of a retail gift business and your 
gross income from the business exceeded 5% of your total gross 
income, list the name of the business, its address, and its principal 
business activity (retail gift sales).
— If you received income from investments in stocks and bonds, 
you list each individual company from which you derived more than 
5% of your gross income. Do not aggregate all of your investment 
income.

— If more than 5% of your gross income was gain from the sale 
of property (not just the selling price), list as a source of income 
the purchaser’s name, address, and principal business activity. If 
the purchaser’s identity is unknown, such as where securities listed 
on an exchange are sold through a brokerage firm, the source of 
income should be listed as “sale of (name of company) stock,” for 
example.
— If more than 5% of your gross income was in the form of interest 
from one particular financial institution (aggregating interest from 
all CD’s, accounts, etc., at that institution), list the name of the 
institution, its address, and its principal business activity.

PART B — SECONDARY SOURCES OF INCOME
[Required by s. 112.3145(3)(a)2, F.S.]
This part is intended to require the disclosure of major customers, 

clients, and other sources of income to businesses in which you own 
an interest. It is not for reporting income from second jobs. That kind of 
income should be reported in Part A, “Primary Sources of Income,” if it 
meets the reporting threshold. You will not have anything to report unless 
during the disclosure period:

(1)  You owned (either directly or indirectly in the form of an equitable 
or beneficial interest) more than 5% of the total assets or capital 
stock of a business entity (a corporation, partnership, LLC, limited 
partnership, proprietorship, joint venture, trust, firm, etc., doing 
business in Florida); and,
(2)  You received more than 10% of your gross income from that 
business entity; and,
(3)  You received more than $1,500 in gross income from that 
business entity.

If your interests and gross income exceeded these thresholds, then for 
that business entity you must list every source of income to the business 
entity which exceeded 10% of the business entity’s gross income 
(computed on the basis of the business entity’s most recently completed 
fiscal year), the source’s address, and the source’s principal business 
activity.

IF YOU HAVE CHOSEN COMPARATIVE (PERCENTAGE) THRESHOLDS
THE FOLLOWING INSTRUCTIONS APPLY
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Examples:
— You are the sole proprietor of a dry cleaning business, from 
which you received more than 10% of your gross income—an 
amount that was more than $1,500. If only one customer, a 
uniform rental company, provided more than 10% of your dry 
cleaning business, you must list the name of the uniform rental 
company, its address, and its principal business activity (uniform 
rentals). 
— You are a 20% partner in a partnership that owns a shopping 
mall and your partnership income exceeded the thresholds listed 
above. You should list each tenant of the mall that provided more 
than 10% of the partnership’s gross income, and the tenant’s 
address and principal business activity.

PART C — REAL PROPERTY
[Required by s. 112.3145(3)(a)3, F.S.]
In this part, list the location or description of all real property in 

Florida in which you owned directly or indirectly at any time during 
the disclosure period in excess of 5% of the property’s value. You 
are not required to list your residences. You should list any vacation 
homes, if you derive income from them.

Indirect ownership includes situations where you are a 
beneficiary of a trust that owns the property, as well as situations 
where you own more than 5% of a partnership or corporation that 
owns the property. The value of the property may be determined by 
the most recently assessed value for tax purposes, in the absence 
of a more current appraisal.

The location or description of the property should be sufficient 
to enable anyone who looks at the form to identify the property. A 
street address should be used, if one exists. 
PART D — INTANGIBLE PERSONAL PROPERTY

[Required by s. 112.3145(3)(a)3, F.S.]
 Describe any intangible personal property that, at any time 
during the disclosure period, was worth more than 10% of your total 
assets, and state the business entity to which the property related. 
Intangible personal property includes things such as cash on hand, 
stocks, bonds, certificates of deposit, vehicle leases, interests in 
businesses, beneficial interests in trusts, money owed you, Deferred 
Retirement Option Program (DROP) accounts, the Florida Prepaid 
College Plan, and bank accounts. Intangible personal property also 
includes investment products held in IRAs, brokerage accounts, and 
the Florida College Investment Plan.  Note that the product contained 
in a brokerage account, IRA, or the Florida College Investment Plan 
is your asset—not the account or plan itself. Things like automobiles 
and houses you own, jewelry, and paintings are not intangible 
property.  Intangibles relating to the same business entity may be 
aggregated; for example, CD’s and savings accounts with the same 
bank. 
 Calculations: To determine whether the intangible property 
exceeds 10% of your total assets, total the fair market value of all of 
your assets (including real property, intangible property, and tangible 
personal property such as jewelry, furniture, etc.). When making this 
calculation, do not subtract any liabilities (debts) that may relate to the 
property. Multiply the total figure by 10% to arrive at the disclosure 
threshold. List only the intangibles that exceed this threshold amount. 
The value of a leased vehicle is the vehicle’s present value minus the 
lease residual (a number which can be found on the lease document). 
Property that is only jointly owned property should be valued 
according to the percentage of your joint ownership. Property owned 
as tenants by the entirety or as joint tenants with right of survivorship 
should be valued at 100%. None of your calculations or the value of 
the property have to be disclosed on the form. 

Example: You own 50% of the stock of a small corporation that 
is worth $100,000, the estimated fair market value of your home 
and other property (bank accounts, automobile, furniture, etc.) 
is $200,000. As your total assets are worth $250,000, you must 
disclose intangibles worth over $25,000. Since the value of the 

stock exceeds this threshold, you should list “stock” and the 
name of the corporation. If your accounts with a particular bank 
exceed $25,000, you should list “bank accounts” and bank’s 
name.

PART E — LIABILITIES
[Required by s. 112.3145(3)(b)4, F.S.]

 List the name and address of each creditor to whom you owed 
any amount that, at any time during the disclosure period, exceeded 
your net worth. You are not required to list the amount of any debt 
or your net worth. You do not have to disclose: credit card and retail 
installment accounts, taxes owed (unless reduced to a judgment), 
indebtedness on a life insurance policy owed to the company of 
issuance, or contingent liabilities. A “contingent liability” is one 
that will become an actual liability only when one or more future 
events occur or fail to occur, such as where you are liable only as 
a guarantor, surety, or endorser on a promissory note. If you are a 
“co-maker” and are jointly liable or jointly and severally liable, it is not 
a contingent liability. 
 Calculations: To determine whether the debt exceeds your 
net worth, total all of your liabilities (including promissory notes, 
mortgages, credit card debts, judgments against you, etc.). The 
amount of the liability of a vehicle lease is the sum of any past-due 
payments and all unpaid prospective lease payments. Subtract 
the sum total of your liabilities from the value of all your assets 
as calculated above for Part D. This is your “net worth.” List each 
creditor to whom your debt exceeded this amount unless it is one of 
the types of indebtedness listed in the paragraph above (credit card 
and retail installment accounts, etc.). Joint liabilities with others for 
which you are “jointly and severally liable,” meaning that you may 
be liable for either your part or the whole of the obligation, should be 
included in your calculations at 100% of the amount owed.

Example: You owe $15,000 to a bank for student loans, $5,000 
for credit card debts, and $60,000 (with spouse) to a savings 
and loan for a home mortgage. Your home (owned by you and 
your spouse) is worth $80,000 and your other property is worth 
$20,000. Since your net worth is $20,000 ($100,000 minus 
$80,000), you must report only the name and address of the 
savings and loan.

PART F — INTERESTS IN SPECIFIED BUSINESSES
[Required by s. 112.3145, F.S.]
The types of businesses covered in this disclosure include: state 

and federally chartered banks; state and federal savings and loan 
associations; cemetery companies; insurance companies; mortgage 
companies; credit unions; small loan companies; alcoholic beverage 
licensees; pari-mutuel wagering companies, utility companies, entities 
controlled by the Public Service Commission; and entities granted a 
franchise to operate by either a city or a county government.

Disclose in this part the fact that you owned during the 
disclosure period an interest in, or held any of certain positions with, 
the types of businesses listed above. You must make this disclosure 
if you own or owned (either directly or indirectly in the form of an 
equitable or beneficial interest) at any time during the disclosure 
period more than 5% of the total assets or capital stock of one of 
the types of business entities listed above. You also must complete 
this part of the form for each of these types of businesses for which 
you are, or were at any time during the disclosure period, an officer, 
director, partner, proprietor, or agent (other than a resident agent 
solely for service of process).

If you have or held such a position or ownership interest in 
one of these types of businesses, list the name of the business, its 
address and principal business activity, and the position held with 
the business (if any). If you own(ed) more than a 5% interest in the 
business, indicate that fact and describe the nature of your interest.

                (End of Percentage Thresholds Instructions.)
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I OverviewofRoles Responsibilities

Leadershipisanaction notaword

RichardCooley

MAYOR

ActsastheofficialheadoftheCityforallceremonialpurposes DunnellonCity
Charter Section12
ChairsCouncilmeetings DunnellonCityCharter Section12
Callsforspecialmeetings
RecognizedasspokespersonfortheCity
ResponsibletofindasubstituteforCityrepresentationwhenMayorcannotattend
LeadstheCouncilintoaneffective cohesiveworkingteam
SignsdocumentsonbehalfoftheCity

VICEMAYOR

ServesatthepleasureoftheCouncil DunnellonCityCharter Section14
PerformsthedutiesoftheMayoriftheMayorisabsentordisabled DunnellonCity
Charter Section14
ChairsCouncilmeetingsattherequestoftheMayor
RepresentstheCityatceremonialfunctionsattherequestoftheMayor

ALLCOUNCILMEMBERS
AllmembersoftheCityCouncil includingthoseservingasMayorandViceMayor have
equalvotes NoCouncilmemberhasmorepowerthananyotherCouncilmember andall
shouldbetreatedwithequalrespect

AllCouncilmembersshould

FullyparticipateinCityCouncilmeetingsandotherpublicforumswhile
demonstratingrespect kindness consideration andcourtesytoothers
PrepareinadvanceofCouncilmeetingsandbefamiliarwithissuesontheagenda
RepresenttheCityatceremonialfunctionsattherequestoftheMayor
Berespectfulofotherpeoplestime Stayfocusedandactefficientlyduringpublic
meetings
Serveasamodelofleadershipandcivilitytothecommunity
InspirepublicconfidenceinDunnellongovernment
ProvidecontactinformationwiththeCityClerkincaseanemergencyorurgent
situationariseswhiletheCouncilmemberisoutoftown

FirstDraft102313SpecialCouncilMeeting Seconddraft102813CouncilMeeting Final
Draftisacleanversionofadditionsanddeletionsfromallmeetings
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Demonstratehonestyandintegrityineveryactionandstatement
ParticipateinscheduledactivitiestoincreaseteameffectivenessandreviewCouncil
procedures suchasthisCodeofConduct

MEETINGCHAIR
TheMayorwillchairofficialmeetingsoftheCityCouncil unlesstheViceMayororanother
CouncilmemberisdesignatedasChairofaspecificmeeting

Maintainsorder decorum andthefairandequitabletreatmentofallspeakers
Keepsdiscussionandquestionsfocusedonspecificagendaitemunderconsideration
Makesparliamentaryrulingswithadvice ifrequested fromtheCityAttorneywho
actsasanadvisoryparliamentarian Chairrulingsmaybeoverturnedifa
CouncilmembermakesamotionasanindividualandthemajorityoftheCouncil
votestooverruletheChair

II Policies ProtocolRelatedToConduct

Whereverthereisahumanbeing thereisanopportunityforkindness

Seneca

CeremonialEvents
RequestsforaCityrepresentativeatceremonialeventswillbehandledbyCitystaff The
MayorwillserveasthedesignatedCityrepresentative IftheMayorisunavailable then
Citystaffwilldetermineifeventorganizerswouldlikeanotherrepresentativefromthe
Council Ifyes thentheMayorwillrecommendwhichCouncilmembershouldbeaskedto
serveasasubstitute InvitationsreceivedatCityHallarepresumedtobeforofficialCity
representation InvitationsaddressedtoCouncilmembersattheirhomesarepresumedto
beforunofficial personalconsideration

CorrespondenceSignatures
Councilmembersdonotneedtoacknowledgethereceiptofcorrespondence orcopiesof
correspondence duringCouncilmeetings Citystaffwillprepareofficiallettersinresponse
topublicinquiriesandconcerns TheseletterswillcarrythesignatureoftheMayorunless
theMayorrequeststhatanotherCouncilmemberorCitystaffmembersignthem Acopyof
thedirectresponsetothecitizenshallbeprovidedtotheCityCouncil

IfcorrespondenceisaddressedonlytooneCouncilmember thatCouncilmembermaycheck
withstaffonthebestwaytorespondtothesender

WrittencommunicationrequestinganappearancebeforetheCityCouncilistobereferredto
theCityClerkfor

ForwardingtotheCouncilwiththeiragendapacket or
Placementonanagendawithorwithoutastaffreport

FirstDraft102313SpecialCouncilMeeting Seconddraft102813CouncilMeeting Final
Draftisacleanversionofadditionsanddeletionsfromallmeetings
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Deadlines

Evaluations
CouncilmembersevaluatingtheCityManagershalldosoinatimelyfashion The
evaluationformprovidedtocouncilmembersshallbecompletedinitsentiretyalong
withanycommentsandshallbesubmittedtotheCityClerkwithinfour 4 weeksof
thedateinwhichitwasreceivedbysaidcouncilmember Thedatethatstaff
providedthedocumenttocouncilmembersshallberecordedonthedocumentby
staffalongwiththecalculatedreturndate Ifanyevaluationisreceivedafterthe
fourweekdeadlineitwillnotincludedinthefinalcompilationtobesubmittedtoCity
Councilforapproval

Miscellaneous
AttimestheCityCouncilwillhaveworkproductthatmustbecompletedand
returnedtostaffforprocessingorcompilationascouncilmeetingbackup For
example goalsandobjectives strategicplanconcepts etc Councilmemberswill
adheretoa 4 fourweekdeadlineforallitemsrequiringcompletionandreturnsuch
totheCityManagerorCityClerk Ifthesensitivenatureoftheworkproductin
questionrequiresamoreimmediateresponse staffwillplacetheduedateonthe
documentornotifytheCouncilmembersinwriting

EndorsementofCandidates
CouncilmembersshallnotactivelyendorseorcampaignforothercandidatesforCitycouncil
seats

IntergovernmentalRelations
Eachyearduringacouncilmeeting citycouncilmemberswillagreeonwhichliaison
assignmentsshallbeassignedtothem

RulesofParliamentaryProcedure
TheCityofDunnellonisguidedbyWebstersNewWorldRobertsRulesofOrderSimplified
andAppliedSecondEditionasamendedfromtimetotimeformeetingmanagement The
CityAttorneyservesasadvisoryparliamentarianfortheCityandisavailabletoanswer
questionsorinterpretsituationsaccordingtoparliamentaryprocedures Finalrulingson
parliamentaryprocedurearemadebytheChair subjecttotheappealofthefullCouncil

Mainmotionsmaybefollowedbyamendments followedbysubstitutemotions Any
Councilmembercancallforapointoforder OnlyCouncilmemberswhovotedonthe
prevailingsidemaymakemotionstoreconsider

PublicParticipationonNonagendaItems GeneralPublicComments
ThereshallbeanitemoneachregularCouncilmeetingagendaentitled GeneralPublic
Comments Atthebeginningofthemeeting aperson wishingtoaddresstheCouncil
underthisagendaitemshouldfilloutaformprovidedbytheCityto ataminimum give
hishernameandaddress Thecommentsshallbelimitedtoone 1 appearanceper
subjectforadurationnottoexceedthree 3 minutesunlessamajorityoftheCouncilfeels
someothertimelimitisappropriate andmustaddressasubjectorsubjectsotherthana
specificitemappearingontheagenda

FirstDraft102313SpecialCouncilMeeting Seconddraft102813CouncilMeeting Final
Draftisacleanversionofadditionsanddeletionsfromallmeetings
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Staffmembers CityAttorney orCouncilmembersmaynotbeabletogiveanimmediate
responsetoacomment IftheCouncildecidesthatamatterraisedduringGeneralPublic
Commentsrequiresfurtherreviewanddiscussionthatcannottakeplaceduringthe
meeting themattermaybereferredtoCitystafforCityAttorneyandplacedona
subsequentagenda

Noquestionorcommentbythepublicshouldbeaddresseddirectlytoanyindividual
Councilmember staffmember orCityAttorney Allcommentsmustbedirectedtothe
Chair

PublicParticipationonLegislativeandAdministrativeItemsonAgenda
PriortoCouncildecisions theChairshallallowthepublictoparticipateandcommenton
specificagendaitemsofalegislativeoradministrativenature Priortomakingcomments
eachpersonwishingtoaddresstheCouncilshouldfilloutaformprovidedbytheCityto
givehishernameandaddress Shecanindicatehisorherdesignationofa
representativetospeakforhimorherontheproposition

Apersonshallbelimitedtoone 1 appearanceoneachagendaitemandmaynotspeakfor
morethanthree 3 minutes unlessamajorityoftheCouncilfeelssomeothertimelimitis
appropriate

Oncealegislativepublichearingisclosed Councildiscussionswilltakeplace Councilwill
deliberatetheissueandmakeamotion ifdeemedappropriate andtakethefinal
appropriateaction

Tomaintainorderlinessofthemeeting noquestionorcommentbythepublicshouldbe
addresseddirectlytoanyindividualCouncilmember staffmember orCityAttorney All
commentsmustbedirectedtotheChair

WhenmultiplespeakersappeartospeakononetopicontheAgenda
Whenagroupofpeoplesupportingoropposingthesamepositionregardinganitemonthe
agendadesirestobeheard intheinterestoftimeandtoavoidrepetitiouscomments a
spokespersonshouldbedesignatedbythegrouptoexpressthegroupsconcerns
However apersoninthegroupmaymakecommentswhichwerenotincludedinthe
spokespersonscomments Participationshallbelimitedtothree 3 minutesperperson
unlessamajorityoftheCouncilfeelssomeothertimelimitisappropriate

PublicparticipationonConsentAgendamatters
TheCouncilagendatypicallyincludesaConsentAgenda duringwhichCounciladoptsa
seriesofmeasureslistedontheConsentAgendainonevote IfoneormoreCouncil
membersrequeststhatanitems beremovedfromtheConsentAgendafordiscussion
duringthemainagenda theitems shallberemovedandplacedonthemainagenda
withoutnecessityofaformalvoteofCouncil

NopubliccommentisrequiredforministerialitemsontheConsentAgenda suchas and
notlimitedto approvalofminutesofmeetings ceremonialproclamations anditems
providedforinformationalpurposesonlyandarenotpropositionsforactionbyCouncil

FirstDraft102313SpecialCouncilMeeting Seconddraft102813CouncilMeeting Final
Draftisacleanversionofadditionsanddeletionsfromallmeetings
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Exceptionswhenpublicparticipationisnotrequired
Therightofthepublictoareasonableopportunitytobehearddoesnotapply

Whenanofficialactmustbetakentodealwithanemergencysituationaffectingthe
publichealth welfare orsafety ifcompliancewiththerequirementsforpublic
participationwouldcauseanunreasonabledelayintheabilityoftheCounciltoact

Whenanofficialactinvolvesaministerialact includingbutnotlimitedto approval
ofminutesandceremonialproclamations

WhentheCouncilholdsanexecutivesessionpursuantto 286011 Florida
Statutes and

WhenapublichearingisheldbeforeCouncilactinginitsquasi judicialcapacity
pursuanttoaseparateResolutionofCouncil Thisparagraphdoesnotaffecttheright
ofapersontobeheardasotherwiseprovidedbylaw

WrittenCorrespondencebetweenboardmembers
Theuseofemail awrittenreport oranyotherformofwrittencommunicationfromone
CouncilmembertootherCouncilmembersonasubjectwhichmightbediscussedatapublic
meetingisnotaviolationoftheSunshineLawifnootherCouncilmembersrespondtothe
Councilmemberscorrespondenceoutsideofapublicmeeting

If however evenoneCouncilmemberrespondstotheemail writtenreport orother
writtencommunication aviolationofthesunshinelawhasoccurred

THEREFORE NOCOUNCILMEMBERSHOULDSENDEMAILS REPORTS POSITION
PAPERS OROTHERFORMSOFCOMMUNICATIONREGARDINGASUBJECTWHICH
MIGHTCOMEBEFORETHECOUNCILFORACTION Thus thecitycouncilsdiscussions
anddeliberationsonmatterscomingbeforethecouncilmustoccuratadulynoticedcity
councilmeeting IfanyCouncilmemberwantstocommunicatehisorherpositionona
subjectwhichmightcomebeforetheCouncil heorshecansendthecommunicationtothe
CityManagerandtheCityClerkandaskthatitbeincludedintheCouncilsmeetingpacket

Similarly aboardthatisresponsibleforassessingtheperformanceofitschiefexecutive
officer CEO mustconductthereviewandappraisalprocessinaproceedingopentothe
publicasprescribedbys 286011 FS insteadofusingareviewprocedureinwhich
individualboardmembersevaluatetheCEOsperformanceandsendtheirindividualwritten
commentstotheboardchairmanforcompilationandsubsequentdiscussionwiththeCEO
AGO9390

HandlingofLitigationandOtherConfidentialInformation
AllwrittenmaterialsandverbalinformationprovidedtoCouncilmembersonmattersthat
areconfidentialunderStatelawshallbekeptincompleteconfidencetoensurethatthe
Cityspositionisnotcompromised Anyconfidentialmaterialwillonlybeprovidedto
CouncilmemberswhenneededbyCounciltomakeaformaldecisionthatistocomebefore
them Nodisclosure photocopies ormentionofanyinformationinthesematerialsmaybe
madetoanyoneotherthanCouncilmembers theCityAttorney orCityManager andCity
Clerkwhenapplicable
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Confidentialmaterialsprovidedinpreparationforandduringclosedsessionsmustbe
returnedtostaffattheconclusionoftheclosedsession

ConfidentialmaterialsprovidedtoCouncilmembersoutsideofclosedsessionsmustbe
returnedtostaffwithinten 10 daysoftheirreceipt

Councilmembersmaynotrequestconfidentialwritteninformationfromstaffthathasnot
beenprovidedtoallCouncilmembers

TravelExpenses
ThepoliciesandproceduresrelatedtothereimbursementoftravelexpensesforofficialCity
businessbyCouncilmembersareoutlinedintheCitysPersonnelManual AllCounciltravel
withtheexceptionofliaisonassignments inwhichtheCouncilmemberexpectstoofficially
representtheCityandorbereimbursedbytheCityfortravelcosts mustbeapprovedin
advancebytheCouncil ThetravelpolicyandbudgetforCouncilshouldbereviewedat
eachbudgetcycle

III CouncilConductwithOneAnother

Inlife courtesyandselfpossession andinthearts style arethesensibleimpressionsof
thefreemind forbothariseoutofadeliberateshapingofallthingsandfromneverbeing
sweptaway whatevertheemotion intoconfusionordullness

WilliamButlerYeats

Councilsarecomposedofindividualswithawidevarietyofbackgrounds personalities
values opinions andgoals Despitethisdiversity allhavechosentoserveinpublicoffice
inordertopreserveandprotectthepresentandthefutureofthecommunity Inallcases
thiscommongoalshouldbeacknowledgedevenasCouncilmay agreetodisagree on
contentiousissues

InPublicMeetings

Practicecivilityanddecorumindiscussionsanddebate Difficultquestions
toughchallengestoaparticularpointofview andcriticismofideasandinformation
arelegitimateelementsofafreedemocracyinaction Thisdoesnotallow however
Councilmemberstomakebelligerent personal impertinent slanderous threatening
abusive ordisparagingcomments Noshoutingorphysicalactionsthatcouldbe
construedasthreateningwillbetolerated

HonortheroleoftheChairinmaintainingorder Itistheresponsibilityofthe
ChairtokeepthecommentsofCouncilmembersontrackduringpublicmeetings
CouncilmembersshouldhonoreffortsbytheChairtofocusdiscussiononcurrent
agendaitems IfthereisdisagreementabouttheagendaortheChairsactionsin
enforcingtherulesofordersetforthherein thoseobjectionsshouldbevoiced
politelyandwithreason IftherestofCouncildisagreeswiththedecisionofthe
Mayor amajorityvoteofCouncilisbinding Intheeventadecisioncannotbe
reachedbytheCouncilastothemannerofproceedingonanymatter theCouncil
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mayuseRobertsRulesofOrderasaguidetoassisttheCouncilinmakinga
determination

AvoidpersonalcommentsthatcouldoffendotherCouncilmembers
IfaCouncilmemberispersonallyoffendedbytheremarksofanother
Councilmember theoffendedCouncilmembershouldmakenotesoftheactualwords
usedandcallfora pointofpersonalprivilege thatchallengestheother
Councilmembertojustifyorapologizeforthelanguageused TheChairwillmaintain
controlofthisdiscussion

Demonstrateeffectiveproblem solvingapproaches Councilmembershavea
publicstagetoshowhowindividualswithdisparatepointsofviewcanfindcommon
groundandseekacompromisethatbenefitsthecommunityasawhole

SocialEncounters

TheFloridaOpenMeetingsLawwillprevailonanysocialgatherings
involvingCouncilmembers Membersofapublicboardorcommissionarenot
prohibitedundertheSunshineLawfrommeetingtogethersocially providedthat
matterswhichmaycomebeforetheboardorcommissionarenotdiscussedatsuch
gatherings Thus whentwoormoremembersofapublicboardareattendingor
participatinginmeetingsorotherfunctionsunconnectedwiththeirboard theymust
refrainfromdiscussingmattersonwhichforeseeableactionmaybetakenbythe
board butarenototherwiserestrictedintheiractions

Aluncheonmeetingheldbyaprivateorganizationformembersofapublicboardor
commissionatwhichthereisnodiscussionamongsuchofficialsonmatterrelatingto
publicbusinesswouldnotbesubjecttotheSunshineLaw merelybecauseofthe
presenceoftwoormoremembersofacoveredboardorcommission

Councilmembersshouldavoidsituationsinwhichtheymaybeperceivedbythe
generalpublicasdiscussingmatterswhichmaycomebeforetheboardor
commission

Electedofficialsarealwaysondisplay peoplearoundthemthattheymaynotknow
monitortheiractions mannerisms andlanguage Lunchtableconversationswillbe
eavesdroppedupon parkinglotdebateswillbewatched andcasualcomments
betweenindividualsbeforeandafterpublicmeetingsnoted

Continuerespectfulbehaviorinsocialgatherings Thesamelevelofrespect
andconsiderationofdifferingpointsofviewthatisdeemedappropriateforpublic
discussionsshouldbemaintainedinsocialconversations

Beawareoftheinsecurityofwrittennotes voicemailmessages andemail
Technologyallowswordswrittenorsaidwithoutmuchforethoughttobedistributed
wideandfar Wouldyoufeelcomfortabletohavethisnotefaxedtoothers How
wouldyoufeelifthisvoicemailmessagewasplayedonaspeakerphoneinafull
office Whatwouldhappenifthisemailmessagewereforwardedtoothers
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Writtennotes voicemailmessagesandemailshouldbetreatedaspotentially
public communication

TheSunshineLawappliestothedeliberationsanddiscussionsbetweentwoormore
membersoftheCityCouncilonsomematterwhichforeseeablywillcomebeforethe
Councilforaction Theuseofatelephonetoconductsuchdiscussionsdoesnot
removetheconversationfromtherequirementsofs 286011 FS

Section286011 FS appliestomeetingsof twoormoremembers ofthesame
boardorcommissionwhendiscussingsomematterwhichwillforeseeablycome
beforetheboardorcommission

IV CouncilConductwithCityStaff

Neverletaproblembecomeanexcuse

RobertSchuller

GovernanceofaCityreliesonthecooperativeeffortsofelectedofficials whosetpolicy and
Citystaff whoimplementsandadministerstheCouncilspolicies Therefore everyeffort
shouldbemadetobecooperativeandshowmutualrespectforthecontributionsmadeby
eachindividualforthegoodofthecommunity

Treatallstaffasprofessionals
Clear honestcommunicationthatrespectstheabilities experience anddignityofeach
individualisexpected Poorbehaviortowardstaffisnotacceptable

LimitcontacttospecificCitystaff
QuestionsofCitystaffandorrequestsforadditionalbackgroundinformationshouldbe
directedonlytotheCityManager CityAttorney orDepartmentHeads TheOfficeofthe
CityManagershouldbecopiedonanyrequest

RequestsforfollowupordirectionstostaffshouldbemadeonlythroughtheCityManager
ortheCityAttorneywhenappropriate Whenindoubtaboutwhatstaffcontactis
appropriate CouncilmembersshouldasktheCityMangerfordirection Materialssupplied
toaCouncilmemberinresponsetoarequestwillbemadeavailabletoallmembersofthe
Councilsothatallhaveequalaccesstoinformation

DonotdisruptCitystafffromtheirjobs
CouncilmembersshouldnotdisruptCitystaffwhiletheyareinmeetings onthephone or
engrossedinperformingtheirjobfunctionsinordertohavetheirindividualneedsmet

Neverpubliclycriticizeanindividualemployee
CouncilshouldneverexpressconcernsabouttheperformanceofaCityemployeeinpublic
totheemployeedirectly ortotheemployeesmanager Commentsaboutstaff
performanceshouldonlybemadetotheCityManagerthroughcorrespondenceor
conversation CommentsaboutstaffintheofficeoftheCityAttorneyshouldbemade
directlytotheCityAttorney
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Donotgetinvolvedinadministrativefunctions
CouncilmembersmustnotattempttoinfluenceCitystaffonitemsthatarewithinthe
jurisdictionoftheCityManagersuchasthemakingofappointments awardingofcontracts
selectingofconsultants processingofdevelopmentapplications orgrantingofCitylicenses
andpermits

CheckwithCitystaffoncorrespondencebeforetakingaction
Beforesendingcorrespondence CouncilmembersshouldcheckwithCitystafftoseeifan
officialCityresponsehasalreadybeensentorisinprogress

DonotattendmeetingswithCitystaffunlessdirectedbycouncil
EveniftheCouncilmemberdoesnotsayanything theCouncilmemberspresenceimplies
support showspartiality intimidatesstaff andhampersstaffsabilitytodotheirjob
objectively

Limitrequestsforstaffsupport
RoutinesecretarialsupportwillbeprovidedtoallCouncilmembers Allmailfor
CouncilmembersisopenedbytheCityClerkordesignee unlessotherarrangementsare
requestedbyaCouncilmember MailaddressedtotheMayorisreviewedfirstbytheCity
Managerwhonotessuggestedactionandorfollowupitems

Requestsforadditionalstaffsupport eveninhighpriorityoremergencysituations
shouldbemadetotheCityManagerwhoisresponsibleforallocatingCityresourcesinorder
tomaintainaprofessional well runCitygovernment

Donotsolicitpoliticalsupportfromstaff
Councilmembersshouldnotsolicitanytypeofpoliticalsupport financialcontributions
displayofpostersorlawnsigns nameonsupportlist etc fromCitystaff Citystaffmay
asprivatecitizenswithconstitutionalrights supportpoliticalcandidatesbutallsuch
activitiesmustbedoneawayfromtheworkplace

PriortoCouncilMeetings
WhenpreparingforCouncilmeetings Councilmembersshoulddirectquestionsaheadof
timetotheCityManagersothatstaffcanprovidethedesiredinformationattheCouncil
meeting

V CouncilConductwithandRelationshiptotheCityAttorney

NoAttorney ClientRelationship
CouncilmemberswhoconsulttheCityAttorney hisorherstaffandorattorneys
contractedtoworkonbehalfoftheCitycannotenjoyorestablishanattorneyclient
relationshipwithsaidattorneys byconsultingwithorspeakingtosame Anyattorney
clientrelationshipestablishedbelongstotheCity actingthroughtheCityCouncilandas
maybeallowedinFloridaBarRulesofProfessionalConductandStatelawforpurposesof
defendingtheCityandortheCityCouncilinthecourseoflitigationandoradministrative
proceedings etc
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RequestforLegalAssistance
LegalassistancemayberequesteddirectlytotheCityAttorneybyanindividualCity
Councilmemberoutsideofpublicmeetings toassisttheCityCouncilmemberin
carryingouthisorherofficialdutiesonamatter TheCityAttorneywillrespondtothe
individualrequestasprescribedintheLegalServicesAgreementwiththeCity

VI CouncilConductwiththePublic

Ifamanbegraciousandcourteoustostrangers itshowsheisacitizenoftheworld and
thathisheartisnoislandcutofffromotherlands butacontinentthatjoinstothem

FrancisBacon

InPublicMeetings
Makingthepublicfeelwelcomeisanimportantpartofthedemocraticprocess Nosignsof
partiality prejudiceordisrespectshouldbeevidentonthepartofindividual
Councilmemberstowardanindividualparticipatinginapublicforum Everyeffortshouldbe
madetobefairandimpartialinlisteningtopublictestimony

Bewelcomingtospeakersandtreatthemwithcareandgentleness
Igivemanypublicpresentationssostandingupinfrontofagroupandusinga

microphoneisnotnewtome ButIfoundthatspeakinginfrontofCouncilwasan
entirelydifferentexperience Iwasincrediblynervousandmyvoicewasshaking I
thinkthereasonwasbecausetheissuewassopersonaltome TheCouncilwas
goingtotakeavotethatwouldaffectmyfamilysdailylifeandmyhome Iwas
feelingalotofemotion ThewaythatCounciltreatspeopleduringpublichearings
candoalottomakethemrelaxortopushtheiremotionstoahigherlevelof
intensity

Givetheappearanceofactivelistening Itisdisconcertingtospeakerstohave
Councilmembersnotlookatthemwhentheyarespeaking Itisfinetolookdownat
documentsortomakenotes butreadingforalongperiodoftimegazingaroundthe
roomgivestheappearanceofdisinterest

Askforclarification butavoiddebateandargumentwiththepublic
OnlytheChair notindividualCouncilmembers caninterruptaspeakerduringa
presentation However aCouncilmembercanasktheChairforapointoforderif
thespeakerisoffthetopicorexhibitingbehaviororlanguagethatthe
Councilmemberfindsdisturbing

Nopersonalattacksofanykind underanycircumstance
Councilmembersshouldbeawarethattheirbodylanguageandtoneofvoice aswell
asthewordstheyuse canappeartobeintimidatingoraggressive

InUnofficialSettings

MakenopromisesonbehalfoftheCouncil
CouncilmemberswillfrequentlybeaskedtoexplainaCouncilactionortogivetheir
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opinionaboutanissueastheymeetandtalkwithconstituentsinthecommunity It
isappropriatetogiveabriefoverviewofCitypolicyandtorefertoCitystafffor
furtherinformation ItisinappropriatetoovertlyorimplicitlypromiseCouncilaction
ortopromiseCitystaffwilldosomethingspecific fixapothole removealibrary
book plantnewflowersinthemedian etc

MakenopersonalcommentsaboutotherCouncilmembers Itisacceptableto
publiclydisagreeaboutanissue butitisunacceptabletomakederogatory
commentsaboutotherCouncilmembers theiropinionsandactions

RememberthatDunnellonwillalwaysbeasmalltownatheart
Councilmembersareconstantlybeingobservedbythecommunityeverydaythat
theyserveinoffice Theirbehaviorsandcommentsserveasmodelsforproper
deportmentintheCityofDunnellon Honestyandrespectforthedignityofeach
individualshouldbereflectedineverywordandactiontakenbyCouncilmembers 24
hoursaday sevendaysaweek Itisaseriousandcontinuousresponsibility

VII CouncilConductwithOtherPublicAgencies

Alwaysdoright Thiswillgratifysomepeopleandastonishtherest

MarkTwain

Beclearaboutrepresentingthecityorpersonalinterests
IfaCouncilmemberappearsbeforeanothergovernmentalagencyororganizationtogivea
statementonanissue theCouncilmembermustclearlystate 1 ifhisorherstatement
reflectspersonalopinionoristheofficialstanceoftheCity 2 whetherthisisthemajority
orminorityopinionoftheCouncil

IftheCouncilmemberisrepresentingtheCity theCouncilmembermustsupportand
advocatetheofficialCitypositiononanissue notapersonalviewpoint

IftheCouncilmemberisrepresentinganotherorganizationwhosepositionisdifferentfrom
theCity theCouncilmembershouldwithdrawfromvotingontheissueifitsignificantly
impacts orisdetrimentaltotheCitysinterest Councilmembersshouldbeclearabout
whichorganizationstheyrepresentandinformtheMayorandCounciloftheirinvolvement

Correspondencealsoshouldbeequallyclearaboutrepresentation
CityletterheadmaybeusedwhentheCouncilmemberisrepresentingtheCityandthe
Citysofficialposition AcopyofofficialcorrespondenceshouldbegiventotheCityClerkto
befiledaspartofthepermanentpublicrecord

CityletterheadshallnotbeusedforcorrespondenceofCouncilmembersrepresentinga
personalpointofview oradissentingpointofviewfromanofficialCouncilposition
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VIII CouncilConductwithBoardsandCommissions

Werarelyfindthatpeoplehavegoodsenseunlesstheyagreewithus

Francois DucdeLaRochefoucauld

TheCityhasestablishedseveralBoardsandCommissionsasameansofgatheringmore
communityinput CitizenswhoserveonBoardsandCommissionsbecomemoreinvolvedin
government andserveasadvisorstotheCityCouncil Theyareavaluableresourcetothe
Citysleadershipandshouldbetreatedwithappreciationandrespect

IfattendingaBoardorCommissionmeeting becarefultoonlyexpresspersonal
opinions
CouncilmembersmayattendanyBoardorCommissionmeeting whicharealwaysopento
anymemberofthepublic However theyshouldbesensitivetothewaytheirparticipation

especiallyifitisonbehalfofanindividual businessordeveloper couldbeviewedas
unfairlyaffectingtheprocess AnypubliccommentsbyaCouncilmemberataBoardor
Commissionmeetingshouldbeclearlymadeasanindividualopinion andnota
representationofthefeelingsoftheentireCityCouncil

LimitcontactwithBoardandCommissionmemberstoquestionsofclarification
ItisinappropriateforaCouncilmembertocontactaBoardorCommissionmembertolobby
onbehalfofanindividual business ordeveloper ItisacceptableforCouncilmembersto
contactBoardorCommissionmembersinordertoclarifyapositiontakenbytheBoardor
Commission

RememberthatBoardsandCommissionsservethecommunity notindividual
Councilmembers
TheCityCouncilappointsindividualstoserveonBoardsandCommissions anditisthe
responsibilityofBoardsandCommissionstofollowpolicyestablishedbytheCouncil But
BoardandCommissionmembersdonotreporttoindividualCouncilmembers norshould
CouncilmembersfeeltheyhavethepowerorrighttothreatenBoardandCommission
memberswithremovaliftheydisagreeaboutanissue Appointmentandreappointmentto
aBoardorCommissionshouldbebasedonsuchcriteriaasexpertise abilitytoworkwith
staffandthepublic andcommitmenttofulfillingofficialduties ABoardorCommission
appointmentshouldnotbeusedasapolitical reward

Berespectfulofdiverseopinions
AprimaryroleofBoardsandCommissionsistorepresentmanypointsofviewinthe
community andtoprovidetheCouncilwithadvicebasedonafullspectrumofconcernsand
perspectives Councilmembersmayhaveacloserworkingrelationshipwithsome
individualsservingonBoardsandCommissions butmustbefairandrespectfulofall
citizensservingonBoardsandCommissions

Keeppoliticalsupportawayfrompublicforums
BoardandCommissionmembersmayofferpoliticalsupporttoaCouncilmember butnotin
apublicforumwhileconductingofficialduties Conversely Councilmembersmaysupport
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BoardandCommissionmemberswhoarerunningforoffice butnotinanofficialforumin
theircapacityasaCouncilmember

Inappropriatebehaviorcanleadtoremoval
InappropriatebehaviorbyaBoardorCommissionmembershouldbenotedtotheCity
Manager andtheCityManagershouldcounseltheoffendingmember Ifinappropriate
behaviorcontinues theCityManagershouldbringthesituationtotheattentionofthe
Council andtheindividualissubjecttoremovalfromtheBoardorCommission

IX CouncilConductwiththeMedia

Keepthemwellfedandneverletthemknowthatallyouvegotisachairandawhip

LionTamerSchool

Councilmembersarefrequentlycontactedbythemediaforbackgroundand
quotes

Thebestadvicefordealingwiththemediaistonevergo offtherecord
Mostmembersofthemediarepresentthehighestlevelsofjournalisticintegrityand
ethics andcanbetrustedtokeeptheirword Butonebadexperiencecanbe
catastrophic Wordsthatarenotsaidcannotbequoted

TheMayoristheofficialspokespersonfortherepresentativeonCity
position TheMayoristhedesignatedrepresentativeoftheCounciltopresentand
speakontheofficialCityposition IfanindividualCouncilmemberiscontactedby
themedia theCouncilmembershouldbeclearaboutwhethertheircomments
representtheofficialCitypositionorapersonalviewpoint

Choosewordscarefullyandcautiously Toavoidinadvertenterrorsbythemedia
whenquotingwhataCouncilmembersays itisadvisabletogiveshortanswers
Commentstakenoutofcontextcancauseproblems Beespeciallycautiousabout
humor sardonicasides sarcasm orwordplay Itisneverappropriatetouse
personalslursorswearwordswhentalkingwiththemedia

X Sanctions

Youcannothaveaproudandchivalrousspiritifyourconductismeanandpaltry
forwhateveramansactionsare suchmustbehisspirit Demosthenes

PublicDecorum
NopersonattendingCouncilmeetingsshallbeallowedtomakeobscene vulgar orabusive
remarks norshallanypersonbeallowedtomakerepetitiveremarkssoastobecome
disruptivetothepurposeofthemeeting Nopersonshallbeallowedtobecomeviolent
aggressive belligerent orboisterous AnysuchpersonshallbeinstructedbytheChairto
ceasemakingsuchremarksorengaginginsuchimproperconduct Ifthepersonfailsto
complywiththeChairsinstruction shemayberemovedfromtheCouncilChambersupon
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theChairsdirective unlessamajorityofCouncilgrantssuchpersonpermissiontoremain
inCouncilChambers

ItisthedutyoftheChiefofPoliceoramemberofthePoliceDepartmentactingas
sergeantatarmstoforciblyevict ifnecessary anypersonfromtheCouncilChambers
upontheorderoftheChairorCouncilatanysuchmeeting Thesergeantatarmsshall
carryoutallordersandinstructionsgivenbytheChairforthepurposeofmaintainingorder
anddecorumattheCouncilmeeting

IfspeakersbecomeflusteredordefensivebyCouncilquestions theChairwillmakeagood
faithefforttocalmandfocusthespeakerandtomaintaintheorderanddecorumofthe
meeting QuestionsbyCouncilmemberstomembersofthepublictestifyingshouldseekto
clarifyorexpandinformation Itisneverappropriatetobelligerentlychallengeorbelittle
thespeaker Councilmembers personalopinionsorinclinationsaboutupcomingvotes
shouldnotberevealeduntilafterthepublichearingisclosed

AllpersonswishingtoaddresstheCityCouncilmustlimittheircommentstothespecific
subjectbeingaddressed AllquestionsorcommentsmustbedirectedtotheChairrather
thantoanindividualCouncilmember CityStaff Attorney orotherCityconsultant

InappropriateStaffBehavior
CouncilmembersshouldrefertotheCityManageranyCitystaffortotheCityAttorneyany
CityAttorneysstaffwhodonotfollowproperconductintheirdealingswith
Councilmembers otherCitystaff orthepublic Theseemployeesmaybedisciplinedin
accordancewithstandardCityproceduresforsuchactions Pleaserefertothesectionon
CouncilConductwithCityStaffformoredetailsoninteractionwithStaff

XI PrinciplesofProperConduct

ProperconductIS

Keepingpromises
Beingdependable
Buildingasolidreputation
Participatingandbeingavailable
Demonstratingpatience
Showingempathy
Holdingontoethicalprinciplesunderstress
Listeningattentively
Studyingthoroughly
Keepingintegrityintact
Overcomingdiscouragement
Goingaboveandbeyond timeandtimeagain
Modelingaprofessionalmanner
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ProperconductISNOT

Showingantagonismorhostility
Deliberatelylyingormisleading
Speakingrecklessly
Spreadingrumors
Stirringupbadfeelings divisiveness
Actinginaself righteousmanner

Itallcomesdowntorespect
Respectforoneanotherasindividuals respectforthevalidityofdifferentopinions
respectforthedemocraticprocess respectforthecommunitythatweserve

XII ChecklistforMonitoringConduct

Willmydecisionstatement actionviolatethetrust rightsorgoodwillofothers
Whataremyinteriormotivesandthespiritbehindmyactions
IfIhavetojustifymyconductinpublictomorrow willIdosowithprideorshame
HowwouldmyconductbeevaluatedbypeoplewhoseintegrityandcharacterI
respect
Evenifmyconductisnotillegalorunethical isitdoneatsomeoneelsespainful
expense
Willitdestroytheirtrustinme Willitharmtheirreputation
Ismyconductfair Just Morallyright
IfIwereonthereceivingendofmyconduct wouldIapproveandagree orwouldI
takeoffense
Doesmyconductgiveothersreasontotrustordistrustme
AmIwillingtotakeanethicalstandwhenitiscalledfor AmIwillingtomakemy
ethicalbeliefspublicinawaythatmakesitclearwhatIstandfor
DoIexhibitthesameconductinmyprivatelifeasIdoinmypubliclife
CanItakelegitimateprideinthewayIconductmyselfandtheexampleIset
DoIlistenandunderstandtheviewsofothers
DoIquestionandconfrontdifferentpointsofviewinaconstructivemanner
DoIworktoresolvedifferencesandcometomutualagreement
DoIsupportothersandshowrespectfortheirideas
Willmyconductcausepublicembarrassmenttosomeoneelse

XIII GlossaryofTerms

attitude Themannerinwhichoneshowsonesdispositions opinions andfeelings

behavior Externalappearanceoraction mannerofbehaving carriageofoneself
FirstDraft102313SpecialCouncilMeeting Seconddraft102813CouncilMeeting Final
Draftisacleanversionofadditionsanddeletionsfromallmeetings



CityofDunnellon
Resolution RES201315CityCouncilCodeofConduct
October28 2013
Page19

civility Politeness consideration courtesy

conduct Thewayoneacts personalbehavior

courtesy Politenessconnectedwithkindness

decorum Suitable proper goodtasteinbehavior

manners Awayofacting astyle method orform thewayinwhichthingaredone

pointoforder Aninterruptionofameetingtoquestionwhetherrulesorbylawsarebeing
broken suchasthespeakerhasstrayedfromthemotioncurrentlyunderconsideration

pointofpersonalprivilege Achallengetoaspeakertodefendorapologizefor
commentsthatafellowCouncilmemberconsidersoffensive

propriety Conformingtoacceptablestandardsofbehavior

protocol Thecourtesiesthatareestablishedasproperandcorrect

respect Theactofnoticingwithattention holdinginesteem courteousregard

IaffirmthatIhavereadandunderstandthisCityofDunnellonCodeofConduct

PrintedName CouncilSeatNumber

CouncilmemberSignature Date

FirstDraft102313SpecialCouncilMeeting Seconddraft102813CouncilMeeting Final
Draftisacleanversionofadditionsanddeletionsfromallmeetings



City of Dunnellon
Resolution RES201317 Public Code of Ethical Conduct

October 28 2013
Page 3

EXHIBIT A

City of Dunnellon
Public Code of Ethical Conduct

Adopted by the Dunnellon City Council
October 28 2013

Preamble

The citizens and businesses of Dunnellon are entitled to have a fair ethical and accountable local
government process which has earned the publicsfull confidence for integrity Good ethics in
government is about open and honest discussion between all public stakeholders

The effective functioning of democratic government therefore requires that

All public business will be transacted in the public arena meaning open and duly announced
public forums

Public officials both elected and appointed comply with both the letter and spirit of the laws and
policies affecting the operations of government

Public officials and city boardcommission members be independent impartial and fair in their
judgment and actions public office be used for the public good not for personal gain and public
deliberations and processes be conducted openly unless legally confidential in an atmosphere of
respect and civility

Any person addressing public business before the City Council and boardscommissions
complies with the spirit of the laws and policies affecting the operations of government

To this end the Dunnellon City Council has adopted a Public Code of Ethical Conduct to assure
public confidence in the integrity of local government and provide for an effective and fair
public process

1 Act in the Public Interest

Recognizing that stewardship of the public interest must be their primary concern City Council
and boardcommission members will work for the common good of the people of Dunnellon and
not for any private or personal interest and they will assure fair and equal treatment of all
persons claims and transactions coming before the Dunnellon City Council and
boardscommissions
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2 Comply with the Law

City Council and boardcommission members shall comply with the laws of the nation the State
ofFlorida and the City of Dunnellon in the performance of their public duties These laws
include but are not limited to the United States and Florida constitutions the Florida State Code
of Ethics the Florida State Sunshine Laws the Dunnellon City Charter laws pertaining to
conflicts of interest election campaigns financial disclosures employer responsibilities and
open processes of government and City ordinances and policies

City Council and boardcommission members will err on the side of more public disclosure not
less Council and boardcommission members will disclose when even the appearance of a
conflict of interest might exist to promote integrity with the public process

3 Conduct of City Council and BoardCommission Members

The professional and personal conduct of members must be above reproach and avoid even the
appearance of impropriety Members shall refrain from abusive conduct personal charges or
verbal attacks upon the character or motives of other members of Council boards and
commissions the staff or public

4 Respect for Process

Members shall perform their duties in accordance with the processes and rules of order
established by the City Council and boardcommissions governing the deliberation of public
policy issues actively solicit meaningful involvement of the public and support implementation
of policy decisions of the City Council by City staff

5 Conduct of Council and BoardCommission Members at Public Meetings

Members shall prepare themselves for public issues listen courteously and attentively to all
public discussions before the body and focus on the business at hand They shall refrain from
interrupting other speakers making personal comments not germane to the business of the body
or otherwise interfering with the orderly conduct of meetings

6 Public Participation on Legislative and Administrative Items on Board or Commission
Agendas

Prior to decisions by the full board or commission the Chair shall allow the public to participate
and comment on specific agenda items of a legislative or administrative nature Prior to making
comments each person wishing to address the boardcommission should fill out a form provided
by the City to give hisher name and address If the person so chooses she can indicate his or
her designation of a representative to speak for him or her on the proposition
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A person shall be limited to one 1 appearance on each agenda item and may not speak for more
than three 3 minutes unless a majority of the boardcommission feels some other time limit is
appropriate

To maintain orderliness of the meeting no question or comment by the public should be
addressed directly to any individual board or commission member staff member or City
Attorney All comments must be directed to the Chair

When multiple speakers appear to speak on one topic on the Agenda When a group of
individuals supporting or opposing the same position regarding an item on the agenda desires to
be heard in the interest of time and to avoid repetitious comments a spokesperson should be
designated by the group to express the groups concerns However a person in the group may
make comments which were not included in the spokespersonscomments Participation shall
be limited to three 3 minutes per person unless a majority of the Council feels some other time
limit is appropriate

Exceptions when public participation is not required The right of the public to a
reasonable opportunity to be heard does not apply

When an action of the boardcommission must be taken to deal with an emergency
situation affecting the public health welfare or safety if compliance with the
requirements for public participation would cause an unreasonable delay in the ability of
the City to act

When an official act involves a ministerial act including but not limited to approval of
minutes and

When a public hearing is held before the boardcommission acting in its quasi judicial
capacity pursuant to a separate Resolution of Council This paragraph does not affect the
right of a person to be heard as otherwise provided by law

7 Conduct of the Public at Public Forums

Members of the public in attendance at public forums should listen courteously and attentively to
all public discussions before the body and focus on the business at hand They shall refrain
from interrupting other speakers making personal comments not germane to the business of the
body or otherwise interfering with the orderly conduct of meetings

At the outset of public discussion the Chair will ask all members of the public addressing City
Council and boardscommissions on a specific project or proposal to disclose any personal
interest or relationship and any business professional or financial interests with any individual
group project or proposal regarding the subject matter under review Members of the public
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should always err on the side of more public disclosure not less in order to provide integrity to
the public process

8 Decisions Based on Merit

Members of City Council and boardscommissions shall base their decisions on the merits and
substance of the matter at hand rather than on unrelated considerations

9 Communication

Council and boardcommission members shall publicly share substantive information that is
relevant to a matter under consideration by the Council or boardscommissions which they may
have received from sources outside of the public decision making process

10 Conflict of Interest

In order to assure their independence and impartiality on behalf of the common good members
shall not use their official positions to influence government decisions in which they have a
material financial interest where they have an organizational responsibility or personal
relationship which may give the appearance of a conflict of interest

City Council members will fully and publicly disclose any business professional or financial
interests with any individual group project or proposal that comes before the City at the outset
of public discussion City Council members will excuse themselves from any decision making
process where they have any such interest

11 Gifts and Favors

City Council members shall not take any special advantage of services or opportunities for
personal gain by virtue of their public office that are not available to the public in general
They shall refrain from accepting any gifts favors or promises of future benefits which might
compromise their independence of judgment or action or give the appearance of being
compromised

12 Confidential Information

City Council and boardcommission members shall respect the confidentiality of information
concerning the property personnel or affairs of the City They shall neither disclose confidential
information without proper legal authorization nor use such information to advance their
personal financial or other private interests
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13 Use of Public Resources

City Council and boardcommission members shall not use public resources for private gain or
personal purposes such as City staff time equipment supplies or facilities

14 Representation of Private Interests

In keeping with their role as stewards of the public interest members of Council shall not appear
on behalf of the private interests of third parties before the Council or any board commission or
proceeding of the City nor shall members of boards and commissions appear before their own
bodies or before the Council on behalf of the private interests of third parties on matters related
to the areas of service of their bodies

15 Advocacy

When designated as delegates for the City Council Council members shall represent the official
policies or positions of the City Council board or commission to the best of their ability

When presenting their individual opinions and positions members shall explicitly state they do
not represent their body or the City of Dunnellon nor will they allow the inference that they do

16 Policy Role of Members

Members shall respect and adhere to the councilcity manager structure of Dunnellon city
government as outlined by the Dunnellon City Charter In this structure the City Council
determines the policies of the City with the advice information and analysis provided by the
public boards and commissions and City staff

Except as provided by the City Charter members therefore shall not interfere with the
administrative functions of the City or the professional duties of City staff nor shall they impair
the ability of staff to implement Council policy decisions

17 Independence of Boards and Commissions

Because of the value of the independent advice of boards and commissions to the public
decision making process members of Council shall refrain from using their position to unduly
influence the deliberations or outcomes of board and commission proceedings

18 Positive Work Place Environment

City Council members shall support the maintenance of a positive and constructive work place
environment for City employees and for citizens and businesses dealing with the City Members
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shall recognize their special role in dealings with City employees to in no way create the
perception of inappropriate direction to staff

19 Implementation

As an expression of support for good government and ethical conduct expected of City Council
boardcommission members and the public the Dunnellon Public Code of Ethical Conduct is
intended to be self enforcing It therefore becomes most effective when all stakeholders are
thoroughly familiar with it embrace its provisions and hold each other accountable to the
process

For this reason ethical standards shall be included in the regular orientations for candidates for
City Council applicants to board and commissions and newly elected and appointed officials
Members entering office shall sign a statement affirming they read and understood the City of
Dunnellon Public Code of Ethical Conduct In addition the entire code will be made available to
the public and posted on the City web site
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Dunnellon Boards and Commissions

MEMBER STATEMENT

As a member of a Dunnellon board or commission I agree to uphold the Public Code of Ethical
Conduct for elected and appointed officials adopted by the City of Dunnellon and conduct
myself by the following model of excellence

I will

Recognize the worth of individual members and appreciate their individual talents perspectives
and contributions

Help create an atmosphere of respect and civility where individual members City staff and the
public are free to express their ideas and work to their full potential

Conduct my personal and public affairs with honesty integrity fairness and respect for others

Respect the dignity and privacy of individuals and organizations

Keep the common good as my highest purpose and focus on achieving constructive solutions for
the public benefit

Avoid and discourage conduct which is divisive or harmful to the best interests of Dunnellon

Treat all people with whom I come in contact in the way I wish to be treated

I affirm that I have read and understand the City of Dunnellon Public Code of Ethical Conduct

Printed Name Date

BoardCommission Member BoardCommission which I serve

Signature
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