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Consideration of an Ordinance Amending the 
Town of Bluffton Code of Ordinances Chapter 

22, Streets, Sidewalks, and Other Public 
Property to include Provisions to Address 

Locations and Requirements for Special Events –

FIRST READING

ATTACHMENT 1



Request

Consideration of Approval of a First Reading of an 
Ordinance Amending the Town of Bluffton Code of 
Ordinances Chapter 22, Streets, Sidewalks, and Other 
Public Property to include Provisions to Address 
Locations and Requirements for Special Events
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Special Events conducted
on Town owned property
are required to obtain a
Special Event permit prior
to the event for review and
approval.

Current Regulations
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What is a Special Event?
• Event means any festival, fair, carnival, concert, or other announced 

public gathering, upon any public or private street, right-of-way or 

property of the Town or private property and may include live or 

taped music and the sale of food and/or beverages.

• Block party;

• Filming;

• Parade;

• Performance; and 

• Picketing.
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Permit Required

No person shall engage or participate in, aid, form
or start any parade, event, block party, performance
or filming or event with an anticipated attendance
of 100 people or more, unless a permit is obtained
from the Town or otherwise excluded.
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Exceptions

(1)Funeral processions supervised by a licensed mortuary; and

(2)A parade, event or performance that is under the control of the Town Manager or his designee.

(3)School events conducted on school property.

(4)Places of personal residence, nor to activities within a permanent facility specifically approved and permitted

for the proposed activity.

(5)Activities which are conducted by a duly authorized residential property owners association, occur entirely

within the area of its jurisdiction, are arranged primarily for the benefit of association members, generate

minimal outside traffic, and do not benefit any outside organization.

(6)Activities which are conducted by families, clubs, non-profit organizations or similar on Town owned properties

where there is no required reservation.

(7)Activities which may otherwise be considered a special event; however, due to the unique circumstances there

is no effect on the community or public and therefore waived by the Town Manager.
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Other Ordinance Amendments

• Security and Safety;

• Traffic Circulation and Parking;

• Toilet Facilities;

• Solid Waste Disposal;

• Electrical Hookups; and

• Authority to Waive and Other Exemptions.
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Security and Safety

Prior to the issuance of any permit or license for events, the applicant shall make the final arrangements:

(a) In consultation with the Town’s Police Department, develop and submit for approval a plan to address crowd 

control during the event.  A minimum of two (2) paid security/law enforcement officers to monitor crowd 

control shall be provided for events anticipated to generate between two hundred fifty (250) and one 

thousand (1,000) persons and a minimum of two (2) for every one-thousand (1,000) persons thereafter.  The 

police department shall have the authority to determine the anticipated number of persons in attendance 

and to determine if more security/law enforcement is required for the event.  Additionally, the police 

department may require that law enforcement be paid by the applicant of the event.  The security/law 

enforcement officers shall be paid by the applicant of the event.  A signed contract with the security/law 

enforcement agency shall be provided, and the required funds shall be placed in escrow with the Town’s 

Finance Director.  The above minimum requirements may be reduced upon authorization of the Town 

Manager.

(b) In consultation with the Bluffton Township Fire District, Bluffton County EMS, and other emergency 

responders, develop and submit for approval a plan to address all safety concerns to ensure adequate 

response for the event.
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Traffic Circulation and Parking

(a) In consultation with the Police Department and Bluffton Township Fire District, develop and 

submit for approval an adequate plan for traffic circulation and control, including provisions for 

emergency vehicle access before, during and after the event, for each day of the event.  The 

adequacy of the plan shall be determined by the Police Department and the Fire District.  The 

police department shall have the authority to determine that law enforcement personnel are 

needed to regulate traffic associated with the event.  The cost of such traffic control shall be paid 

by the applicant of the event by placing the required funds in escrow with the Town’s Finance 

Director.

(b) A plan to adequately address anticipated parking demands shall be developed and submitted for 

approval.  Parking along the shoulder of Bluffton Parkway, Buckwalter Parkway, Fording Island 

Road, Bluffton Road, or May River Road, unless using designated on street parking spaces, is 

prohibited.  Vehicles should not be parked in any manner that would create a traffic hazard or 

block driveways, stop signs, pathways or crosswalks.
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Toilet Facilities
Adequate toilet facilities shall be provided.  The following minimum standards shall 

generally apply, although the Town may approve variations from these standards 

based on the length of the event, the spatial characteristics of the event, or other 

factors or considerations:

(a)A minimum of ten (10) toilet facilities shall be provided to serve an anticipated 

attendance of two hundred fifty (250) people.  In addition, two (2) toilet facilities 

shall be provided for each additional two hundred fifty (250) people anticipated to 

attend.

(b)Public or common use toilets must comply with the Federal ADA accessibility 

guidelines, which require that five (5) percent of the total number, or no less than 

one toilet facility per each cluster of toilet facilities, must be accessible to guests 

with disabilities. 
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Solid Waste Disposal.

It shall be the responsibility of the applicant to provide 
for the collection of solid waste and litter.  All solid 
waste and litter must be removed from the site within 
twenty-four (24) hours following the event.  For multiple 
day events, the grounds shall be maintained during each 
day of the event with no on site accumulations, which 
would create a nuisance or pose a health or safety 
hazard.  
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Electrical Hookups.

All electrical wiring must be installed in compliance with the 

provisions of the National Electric Code and the Town’s 

electrical code.
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Special Event Permit Application (PDF).pdf
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Town Council Actions 

1. Approve the Amendments to the Ordinance as submitted; 

2. Approve the Amendments with Modifications; or 

3. Deny the applications as submitted.
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QUESTIONS
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“I move to [approve, approve with changes, deny] the
proposed amendment to the Town of Bluffton Code of
Ordinances, Chapter 22 Streets, Sidewalks, and Other Public
Property, Article IV Special Events Ordinance to include
Provisions to Address Locations and Requirements for
Special Events [First Reading]

Proposed Motion
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