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Milroy, Shannon

From: noreply@civicplus.com
Sent: Thursday, September 26, 2024 11:40 AM
To: ATax Communications
Subject: Online Form Submittal: Accommodations Tax Grant Application

WARNING!  

This email originated from outside of the Town of Bluffton's email system. DO NOT click any links or open any 

attachments unless you recognize the sender and know the content is safe.  

 

Accommodations Tax Grant Application 
 

  

TOWN OF BLUFFTON ACCOMMODATIONS TAX GRANT APPLICATION 

 
 

TOWN OF BLUFFTON ACCOMMODATIONS TAX GRANT 
APPLICATION 

Accommodations Tax 
Grant Application 
Instructions 

Accommodations Tax Grant Application Instructions  

Accommodations Tax 
Grant Application 
Instructions 

I have read and acknowledged the Town of Bluffton, SC 

Accommodations Tax Grant Application Instructions. 

(Section Break) 

Application Date 9/26/2024  

Project Name Farmers Market of Bluffton 

Project/Event Location Farmers Market of Bluffton 

Is this a new project or 
event? 

No 

Project/Event Start Date: 1/9/2025  

Project/Event End Date 12/18/2025  

Multi-Year 
Project/Event? 

Yes 
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Total Project Costs 147200 

Total ATAX Funds 
Requested 

55300 

Percent of Total Budget 38 

Date the funds are 
needed: 

1/1/2025  

Full Legal Organization 
Name 

Farmers Market of Bluffton 

Address Po Box 447 

Street Address Line 2 Field not completed. 

City Bluffton 

State SC 

Zip Code 29910 

Applicant must be 
designated as a non-
profit entity to receive 
ATAX funds. Is your 
entity a non-profit 
organization? 

Yes 

TOWN OF BLUFFTON ACCOMMODATIONS TAX GRANT APPLICATION 

Organization Primary Point of Contact 

First Name Kim 

Last Name Viljac 

Title Executive Director 

Phone Number 8433043041 

E-mail Address manager@farmersmarketbluffton.org  

(Section Break) 

Organization Secondary Point of Contact 

First Name Field not completed. 
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Last Name Field not completed. 

Title Field not completed. 

Phone Number Field not completed. 

E-mail Address Field not completed. 

TOWN OF BLUFFTON ACCOMMODATIONS TAX GRANT APPLICATION 

Project Description:  Outdoor Community Farmers Market offering a wide array of 

local produce, meats, dairy, prepared foods, plants, and 

featuring other non-profit, service oriented organizations,. We 

also assist with local food shortages, Backpack Buddies, 

Educational activities including Master Gardeners, and much 

more. 

Open every Thursday except Thanksgiving. September through 

May 12-4pm and June, July, August 10-2pm 

List any required 
permits, if applicable. If 
none, type “N/A": 

N/A 

Describe all planned 
advertising and 
marketing for this 
project/event: 

We send out weekly newsletters and text alerts. We host a very 

interactive website. We also have a strong presence on most 

Social Media platforms. We sell merchandise to enhance our 

brand and promote Bluffton. We also advertise in the outlets 

below. We continuously are reaching new and better ways to 

promote Bluffton and its wonderful farmers market. 

Please list all media 
outlets you intend to 
utilize for your 
project/event (i.e. 
names of magazines, TV 
and radio stations, etc.): 

We advertise monthly in Local Life, CH2/CB2, Bluffton/Hilton 

Head/Sun City Sun, Hilton Head/Bluffton Chamber of 

Commerce Vacation Planner publication and online. We will 

include rack cards located at the Interstate Welcome Centers 

and Airports. We have a presence in the Discovery Map of the 

Carolinas. We have been researching renting billboards and 

kiosks at the HHI and Savannah airports. 

 
 
All advertising/marketing paid for with Town of Bluffton Accommodations Tax 
dollars must incorporate the branding shown here: Town of Bluffton Brand 
Standards. The use of the Town’s logo must meet the design standards 
outlined at the aforementioned link and be approved by the Town. Designs 
may be submitted electronically using this link. Please allow five (5) business 
days for approval.  

Impact on or Benefit to 
Tourism: 

We are a regular stop for visitors coming/going from Hilton 

Head, Savannah, and the Beaufort areas. Our relationships 
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have grown over the years with yearly/timeshare visitors stating 

that, "Thursdays are always the day they visit Bluffton not only 

for the market but for all of the other offerings as well". Of 

course we have many folks driving in from surrounding areas 

just to shop at their favorite farmers markets, stating "It's 

definitely worth the drive". 

 
 
“Tourist” means a person who does not reside within the corporate limits of 
the Town or within a Town zip code that takes a trip into the corporate limits of 
the Town for any purpose, except daily commuting to and from work. 

“Travel” and “Tourism” mean the action and activities of people taking trips 
outside their home communities for any purpose, except daily commuting to 
and from work. 

Additional Comments: Field not completed. 

TOWN OF BLUFFTON ACCOMMODATIONS TAX GRANT APPLICATION 

FINANCIAL INFORMATION  

 
 
To download the Town’s required Line-Item Budget Form, click here: 
https://www.townofbluffton.sc.gov/DocumentCenter/View/4295/ATAX-
Grant-Application-Line-Item-Budget-Form 

Download and save the form and hit "Back" in your web browser to 
return to the application. Once the form is completed, attach it on the 
following line. 

Town’s required Line-
Item Budget Form: 

2025 Budget.xlsx  

Most Recent Fiscal Year 
Balance Sheet and Profit 
and Loss Accounting 
Statement 

Statement of Activity.pdf  

Financial Guarantee 2024 Budget Review Meeting Minutes.pdf  
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Applicant must provide a copy of official minutes wherein the sponsoring 
organization approves the project and commits the organization to financial 
responsibility for carrying it out to the stage of completion.  

Please attach Budget vs. 
Actual statements for 
prior two years events. 

2023 Financials .pdf  

Please attach Budget vs. 
Actual statements for 
prior two years events. 

2023 Financials _1.pdf  

(Section Break) 

Have you requested, 
received, or been 
awarded ATAX funding 
from other state or local 
entities for this 
project/event? 

No 

Have you received or 
been awarded ATAX 
funding from other state 
or local entities for any 
other project/event? 

No 

TOWN OF BLUFFTON ACCOMMODATIONS TAX GRANT APPLICATION 

PRIOR RECIPIENT'S REPORT 
 
If your organization has received ATAX funding from the Town of Bluffton 
in previous years, you must complete the below information.  

If you have not received ATAX funding from the Town of Bluffton, please 
answer "No" and skip this section, and sign and submit your application. 

Has your organization 
previously received 
ATAX funds from the 
Town of Bluffton? 

Yes 

Project/Event Name Farmers Market Bluffton 

Year Awarded 2024 

Amount Awarded 55300 
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Was a final report 
submitted? 

No 

If no please explain why 
and indicate when the 
final report will be 
submitted. 

The final report will be submitted at the end of 2024. 

What was the event's 
total attendance 

approx 69,000 by years end 

What was the total 
number of tourists? 

approx 51,750 

What was the 
percentage of tourists? 

approx 75% 

(Section Break) 

Please attach a copy of 
your organization's IRS 
Designation Letter 
showing your non-profit 
status . 

Nonprofit status proof.pdf  

Please upload a copy of 
your current Town of 
Bluffton Business 
License, which is 
required of all 
applicants. 

Report_Permit53407_638592490302645117.pdf  

Additional Application 
Documents 

Field not completed. 

Additional Application 
Documents 

Field not completed. 

Additional Application 
Documents 

Field not completed. 

Additional Application 
Documents 

Field not completed. 

Additional Comments Field not completed. 

TOWN OF BLUFFTON ACCOMMODATIONS TAX GRANT APPLICATION 
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All applicants will be required to come before the Accommodations Tax 
Advisory Committee (ATAC) and answer any and all questions when 
scheduled to do so. 

Any organization awarded funds for advertising/marketing must incorporate 
the Bluffton Heart of the Lowcountry brand logo in all promotional materials 
and advertising. 

The South Carolina Freedom of Information Act (FOIA) defines a “public body” 
as any organization or corporation supported in whole or in part by public 
funds or expending public funds. If awarded, your organization's acceptance 
of public funds from the Town of Bluffton may cause your organization to 
come within the meaning of “public body” as defined by the Freedom of 
Information Act. S.C. Code Ann. §30-4-10, et seq. (Supp. 2002). Accordingly, 
this is to advise that by accepting public funds, your organization may be 
subject to the South Carolina Freedom of Information Act. 

By submitting this application, the organization certifies that it has read and 
understands the paragraphs above. The organization additionally certifies that 
it does not discriminate in any manner on the basis of race, color, national 
origin, age, sex, disability, religion, or language and that all funds that may be 
received by the applicant organization from the Town of Bluffton, South 
Carolina will be solely used for the purposes set forth in this application and 
will comply with all laws and statutes, including the South Carolina Code of 
Laws regarding Allocations of Accommodations Tax Revenues. 

 
 
By typing your name below, you are signing this application electronically. 
You agree that your electronic signature is the legal equivalent of your manual 
signature on this application.  

Signature Kimber L. Viljac 

Signatory's Title or 
Position 

Executive Director 

 

  

Email not displaying correctly? View it in your browser.  
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TOWN OF BLUFFTON

Expires:04/30/2025  

TOWN OF BLUFFTON - 

Business Name:

Date Issued:

NON-TRANSFERABLE   |   TO BE PLACED IN A CONSPICUOUS PLACE

08/14/2024

24-08-4325License No.

Business DBA 

Name:

NAICS Title:

Physical Address:

Fruit and Vegetable Retailers

Farmers Market of Bluffton

FARMERS MARKET - NON PROFIT

Business Type:

Farmers Market of Bluffton

15 CAPTAINS CV

BLUFFTON SC

29910

Kim  Viljac

Farmers Market of Bluffton

P.O. Box 447

Bluffton, SC  29910

Section 6-21 Purpose and Duration of Business License
ALL BUSINESSES LOCATED IN THE TOWN OF BLUFFTON MUST POST THE BUSINESS LICENSE IN A VISIBLE LOCATION WITHIN THE 

BUSINESS LOCATION AS REFERENCED ABOVE AND IS VALID FOR THIS LOCATION ONLY.  ALL BUSINESSES LOCATED OUTSIDE THE 

TOWN OF BLUFFTON MUST KEEP A CURRENT COPY WHILE CONDUCTING BUSINESS INSIDE THE TOWN OF BLUFFTON.  CHANGE IN 

LOCATION OR OWNERSHIP  REQUIRES A NEW LICENSE.  IF THE BUSINESS IS CLOSED, CONTACT OUR OFFICE AT 843-706-4501 TO 

UPDATE ACCOUNT.
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Revenues - Cash
Sponsorships $

Donations $

ATAX Grants/Funding from Other Entities* $
* Do NOT  include anticipated award funds requested in this application

Other Grants (please name): $

Vendor Fees $
Registration Fees $

Other Fees (please name): $
Other Fees (please name): $

Mercandise Sales $
Other Sales (please name): $
Other Sales (please name): $

Other Revenue (please name): $
Other Revenue (please name): $

Revenues - In-Kind Contributions
Volunteer Hours $

Donated Items $
Donated Services $

Other (please name): $
Other (please name): $
Other (please name): $

Total All Revenue Sources: $

REVENUES

TOWN OF BLUFFTON
ACCOMODATIONS TAX GRANT APPLICATION BUDGET
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49450

Tent and table rentals 1000

7000

Entertainment 12500

Equipment Storage/Office Expense 4200

Martin Family Park Property 7500

91900
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Eligible Tourism-Related Expense Categories (per SC Code of Laws)
Amount

Advertising & Promotion of Tourism or Arts and Cultural Events
Local Newspaper/Digital Advertising $

Regional Newspaper/Digital Advertising $
National Newspaper/Digital Advertising $

Local Magazine/Digital Advertising $
Regional Magazine/Digital Advertising $
National Magazine/Digital Advertising $

Local Radio Advertising $
Regional Radio Advertising $
National Radio Advertising $

Local Television Advertising $
Regional Television Advertising $
National Television Advertising $

Billboards $
Social Media Advertising $
E-mail and/or Text Blasts $

Postcards/Mailers $
Posters/Banners/Signage $

Graphic Design of Marketing/Writing or Press Releases $
Web Hosting for Event (not organization) $

Other (please name): $
Other (please name): $
Other (please name): $
Other (please name): $
Other (please name): $

Facilities for Civic and Cultural Events
Rentals: Tables, Chairs, Stages, Tents $

Rental: Sound, Audio Equipment $
Construction $

Repairs to Facilities $
Maintenance of Facilities $

Other (please name): $
Other (please name): $
Other (please name): $

EXPENSES

TOWN OF BLUFFTON
ACCOMODATIONS TAX GRANT APPLICATION BUDGET

Attachment 3
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2400

3600

1800

6000

5000

1000

3000

5000

Heyward House Rental/Martin Family Park 15000

Entertainment 12500

Equipment Storage/Office Expense 4200
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Eligible Tourism-Related Expense Categories (per SC Code of Laws)
Amount

Tourist Transportation
Company Name: $
Company Name: $

Public Facilities
Temporary/Portable Restrooms $

Permanent Restrooms $
Parks $

Parking Lots $
Other (please name): $
Other (please name): $

Municipality and County Services
Dumpster Rental/Trash Hauling $

Security Provided by Bluffton Police Department $
Security NOT Provided by Bluffton Police Department $

Total of ATAX Eligible Expenses: $

Other/Ineligible Expenses

Item Amount
$
$
$
$
$
$
$
$
$
$
$
$

Total of Other/Ineligible Expenses: $

Total Project/Event Budget: $

Total Project/Event Profit or Loss $

TOWN OF BLUFFTON
ACCOMODATIONS TAX GRANT APPLICATION BUDGET

EXPENSES

Applicants should list all other project/event expenses that are not eligible for ATAX funds and not listed above.
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bank charges 160

2100

50684

5000

1000

1300

440

3000

2000

1816

200

67700

147200

-55300

Accounting Services
Market Manager/Casual Labor
Merchandise
Insurance
Market Supplies
Membership dues
Office Equipment/Software
Office Supplies
Phone
Postage



Farmers Market of Bluffton, Inc

                  Proposed Budget

                   Year 2025

INCOME      ATAX BUDGET   

Grants Item:

ATAX Grant-Town of Bluffton Facility Support 5,000.00       

ATAX - Advertising 42,800.00      Property Usage 7,500.00       

ATAX - Facility Support 5,000.00        12,500.00   

ATAX - Heyward House 7,500.00        Advertising per month 3,566.67       

Total ATAX Bluffton Grant 55,300.00      42,800.00   

Donations in Kind**

Entertainment 12,500.00      TOTAL ATAX 55,300.00   

Equipment Storage 2,400.00        

Martin Family Park Property 7,500.00        

Office Expense 1,800.00            MARKET FUNDING SNAPSHOT

Total Donations in Kind 24,200.00      ATAX-Bluffton 55,300.00     

Sponsorship Donations in Kind 24,200.00     

Contracted Sponsors 5,000.00        Sponsors 10,250.00     

Daily Sponsorship 5,250.00        Market Revenues 57,450.00     

10,250.00      TOTAL 147,200.00   

Tent/Table Revenue 1,000.00        

Vendor Revenue            ATAX Funding   41%

Farm Vendor 17,250.00      

Food Vendor 32,200.00      

Total Vendor Revenue 49,450.00      501C3 GUIDELINE:

Sales of Merchandise 7,000.00        Total Donations 89,750.00     

TOTAL INCOME 147,200.00    Total Funding 147,200.00   

0

EXPENSES               Donation %        66%

Advertising 42,800.00      

Facility Support 5,000.00        

Heyward House Rental 7,500.00        **These are expected donated services based on 

Entertainment 12,500.00         prior years.

Equipment Storage 2,400.00        

Martin Family Park Property 7,500.00        

Office Expense 1,800.00        

Bank Charges 160.00           

Contract Labor: Accounting Services 2,100.00        

   Casual Labor 8,740.00        

   Market Manager 41,944.00      

Cost of Merchandise 5,000.00        

Insurance 1,000.00        

Market Supplies 1,300.00        

Membership Dues 440.00           

Office Equipment/Software Expense 3,000.00        

Office Supplies 2,000.00        

Phone 1,816.00        

Postage 200.00           

147,200.00    

TOTAL EXPENSES
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Farmers Market of Bluffton, Board of Directors 2025 Budget Review
Thursday, September 26

Motion to approve the 2025 budget by Sarah Clemmons, seconded by Rebekah Welch. With
approval by a majority of the Board of Directors, the 2024 Bluffton Farmers Market Board votes
to approve and take responsibility for the 2025 Bluffton Farmers Market Annual Budget.
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NOVEMBER 19, 2024 

TOWN OF BLUFFTON ATAX GRANT APPLICATION SCORING SHEET 
 

Enfity:  Farmer’s Market of Bluffton      Project:  2025 Expenses     Project Type:  Event/Fesfival 

Scoring Category 
Points 

Possible 
Points 

Awarded 

ADVERTISING 15  

Part 1: Five (5) points possible. Based on how much of the requested funds go toward adverfising.    
0% of funds go toward adverfising 0 points  
1% - 20% of funds go toward adverfising 1 point  
21% - 40% of funds go toward adverfising 2 points  
41% - 60% of funds go toward adverfising 3 points  
61% - 80% of funds go toward adverfising 4 points  
81% - 100% of funds go toward adverfising 5 points  
Part 2: Ten (10) points possible. Based on where the adverfising is placed.   
None of the funds go toward adverfising 0 points  
Local newspapers/periodicals and electronic adverfising (ex. Island Packet, The Bluffton Sun) 2 points  
Local guides/periodicals specifically geared toward tourists with a shelf life of more than 30 days 4 points  
Larger regional publicafions and electronic markefing within 100 miles (ex. Charleston or Savannah news outlets) 6 points  
Newspapers/periodicals/electronic markefing to large, metropolitan areas outside of 100 miles away (ex. 
Atlanta, Charlofte, Washington, D.C., Chicago) 

8 points  

Nafionally distributed newspapers/periodicals/electronic markefing (ex. USA Today, NY Times, Southern Living 
Magazine) 

10 points  

   TOURIST FACILITIES 15  
Higher point value given based on anficipated rafio of tourists to locals   

   FESTIVAL/EVENT 5  

Higher point value given to requests for fesfivals or events   
Length of event/fesfival should be considered.  Is it an all-day event versus a two-hour event? Mulfi-day event?   

   BLUFFTON EVENT 5  

Higher point value given to events held within the town limits of Bluffton and/or spanning mulfiple locafions   

   TOURISM DRAW 5  

0% of aftendees are tourists based on historical or projected informafion 0 points  

1% - 20% of aftendees are tourists based on historical or projected info 1 point  

21% - 40% of aftendees are tourists based on historical or projected info 2 points  

41% - 60% of aftendees are tourists based on historical or projected info 3 points  

61% - 80% of aftendees are tourists based on historical or projected info 4 points  

81% - 100% of aftendees are tourists based on historical or projected info 5 points  

   BENEFIT TO TOURISM (LOCAL ECONOMY) 5  

Higher point value given to events that encourage overnight stays and/or have local business parficipafion   

   SELF SUFFICIENCY 5  

100% of budget from ATAX request 0 points  
80% - 99% of budget from ATAX request 1 point  
60% - 79% of budget from ATAX request 2 points  
40% - 59% of budget from ATAX request 3 points  
20% - 39% of budget from ATAX request 4 points  
1% - 19% of budget from ATAX request 5 points  
   MISCELLANEOUS 10  
Only use if applicant does not qualify as a fesfival/event   
   Group Average Point Total (out of a possible 40 points)   

Group Average Percentage   
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