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TOWN OF BLUFFTON 
CERTIFICATE OF APPROPRIATENESS – OLD TOWN BLUFFTON 

HISTORIC DISTRICT (HD) PROJECT ANALYSIS 

In accordance with the Town of Bluffton Unified Development Ordinance (UDO), the following information shall  
be  included  as  part  of  a  Certificate  of  Appropriateness  application  submitted  for  review  by  the  Historic 
Preservation Commission (HPC) and the Historic Preservation Review Committee.  The use of this checklist by     
Town Staff or the Applicant shall not constitute a waiver of any requirement contained in the UDO. 

1. DESIGN REVIEW PHASE CONCEPTUAL REVIEW   FINAL REVIEW
2. SITE DATA
Identification of Proposed Building Type (as defined in Article 5):

Building Setbacks Front: Rear: Rt. Side: Lt. Side:
3. BUILDING DATA

Description
Building (Main House, Garage, Carriage

Existing Square 
Footage 

Proposed Square 
Footage House, etc.)

Main Structure

Ancillary

Ancillary
4. SITE COVERAGE

Impervious Coverage Coverage (SF)

Building Footprint(s)

Impervious Drive, Walks & Paths

Open/Covered Patios

A. TOTAL IMPERVIOUS COVERAGE
B. TOTAL SF OF LOT

% COVERAGE OF LOT (A/B= %)

5. BUILDING MATERIALS
Materials, Dimensions, Materials, Dimensions,Building Element Building Elementand Operation and Operation

Foundation  Columns 

Walls  Windows

Roof  Doors

Chimney  Shutters

Trim  Skirting/Underpinning

Water table  Cornice, Soffit, Frieze

Corner board  Gutters

Railings  Garage Doors

Balusters
Green/Recycled Materials

Handrails
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✔

20' 33' 10' 10'

N/A 2420 SF
N/A 1050 SF

1695 SF
1841 SF
715 SF
4251 SF
7766 SF
54.7%

Tabby Stucco Cementitious 
Vertical & Horizontal Cement. Siding Aluminum / Clad (Casement & Fixed)

Standing Seam & Asphalt Shingle Aluminum / Clad
N/A N/A
Cementitious N/A
KDAT 2X3 Smooth Cementitious 

N/A N/A
Black Anodized Aluminum N/A
Black Anodized Aluminum N/ABlack Anodized Aluminum

Additional Building Type

Main Building
Carriage House



TOWN OF BLUFFTON 
CERTIFICATE OF APPROPRIATENESS – OLD TOWN BLUFFTON 

HISTORIC DISTRICT (HD) APPLICATION CHECKLIST 

Note:  Certificate of Appropriateness application information will vary depending on the activities proposed. 
At a minimum, the following items (signified by a grayed checkbox) are required, as applicable to the 
proposed project. 
Concept Final BACKGROUND INFORMATION.

COMPLETED CERTIFICATE OF APPROPRIATENESS - HD APPLICATION: A   
competed and signed application providing general project and contact information. 
PROPERTY OWNER CONSENT:  If the applicant is not the property owner, a letter of 
agency from the property owner is required to authorize the applicant to act on behalf of 
the property owner. 
PROJECT NARRATIVE:  A detailed narrative describing the existing site conditions and 
use, the proposed development intent with proposed uses and activities that will be 
conducted on the site.  Include a description of the proposed building type and proposed 
building materials as permitted in Article 5. 
DEED COVENANTS/RESTRICTIONS:  A copy of any existing deed covenants, 
conditions and restrictions, including any design or architectural standards that apply to 
the site. 
ADDITIONAL APPROVALS: A written statement from the Declarant of any deed 
covenants, conditions, or restrictions and/or the Review Body of any design or 
architectural standards that the current design has been reviewed for consistency with the 
established restrictions/design principles and approved. 

Concept Final SITE ASSESSMENT.
LOCATION MAP: Indicating the location of the lot and/or building within the Old Town  
Bluffton Historic District with a vicinity map. 
PROPERTY  SURVEY:    Prepared and sealed by a Registered Land Surveyor indicating    
the following, but not limited to: 
•  All property boundaries, acreage, location of property markers, name of county, municipality, 

project location, and parcel identification number(s); 
•  Municipal limits or county lines, zoning, overlay or special district boundaries, if they traverse 

the tract, form a part of the boundary of the tract, or are contiguous to such boundary; 
•  All  easements  of  record,  existing  utilities,  other  legal  encumbrances,  public  and  private 

rights-of-way, recorded roadways, alleys, reservations, and railways; 
• Existing watercourses, drainage structures, ditches, one-hundred (100) year flood elevation,

OCRM critical line, wetlands or riparian corridors top of bank locations, and protected lands
on or adjacent to the property;

• Location of existing buildings, structures, parking lots, impervious areas, public and private
infrastructure, or other man-made objects located on the development property; and

• North arrow, graphic scale, and legend identifying all symbology.

SITE PLAN:  Showing layout and design indicating, but not limited to: 
•  All property survey information showing all building footprint(s) with finish floor  
     elevations, setbacks and build-to lines, building location(s), building orientation(s); 
•  Overall lot configuration depicting  ingress/egress, circulation, driveways, parking areas, 

patios, decks, pools, hardscape, service yards and all other site amenities; 
•    Pedestrian circulation elements and ensuring design shows ADA accessibility compliance.   
     Location, layout, and number of vehicular and bicycle parking spaces bicycle parking,  
     and ensuring design shows ADA accessibility compliance; and 
•  Include detailed dimensions as necessary and appropriate to demonstrate compliance   
     with all applicable standards and requirements. 
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November 06, 2024 
 
 
 
Project: Alair Homes Office  (5812 Guilford Place) 
 
Subject: Project Narrative Final HPC Submittal  
 
 
Enclosed are the Architectural and Landscape drawings of the Alair Homes Office for Final HPC Review. 
 
Project Description 
 
The Alair Homes Office is a proposed 2 Story Building with a connected 2 Story Carriage House in the 
Neighborhood General Historic District in Bluffton, located in the Stock Farm development.  
 
Existing Conditions 
 
Currently, 5812 Guilford Place is an empty lot with trees and foliage. There is a 2 Story building to the East 
and an empty lot to the  West, with residential construction on the other side of Guilford Place.  
 
Proposed Building Construction 
 
The proposed architectural program for the project is a 2 story main structure with a 1170 SF tenant space 
on the first floor and the 1250 SF Alair Homes office on the second floor. The adjacent connected carriage 
house has a 525 SF tenant space on each floor. The expected occupancy for each space is Business. There are 
two exterior stairs, one off of May River Road and the other between the structures. 
 
There are two tabby parapet walls, similar in character to the adjacent Hair and So On Salon. Trellises wrap 
the two-story entry porch off of May River Road, allowing plants to climb the building.  
 
The architectural massing of the building includes simple roof forms with standing seam and asphalt 
shingle roofing. The exterior materials for the building will be cementitious fiber siding (horizontal and 
vertical). The porch railing will be metal. 
 
Changes from Concept HPC Meeting 
 
Following the 10/7 meeting, it was determined that the main changes would be dropping the carriage house 
bearing, lowering the band board there and reworking the central connecting stair.  
 
We have lowered the bearing of the carriage house 2’, reducing its scale in comparison to the main structure 
and dropped the band board accordingly. In the connector, we have adjusted the stair to protrude out of the 
enclosure and have screened the stair internally from the adjacent storage / service yard space.  
Additionally, we have provided multiple details, including the profile of the aluminum guardrail, and have 
provided dimensions of the front balcony. 
 
Please reach out if there are any questions about the submittal. 
 
Regards, 
 

 
Jacob Woods, Project Designer 
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