TOWN OF BLUFFTON
MASTER SERVICE AGREEMENT
Contract Number <2024-XX>

COUNTY OF BEAUFORT STATE OF SOUTH CAROLINA

THIS AGREEMENT is made the of , 2023 between <Contractor> (hereinafter called
“Contractor”) and the Town of Bluffton (hereinafter called “Town™), a municipal corporation organized and existing
under the laws of the State of South Carolina.

WHEREAS, the Town desires to enter into a non-exclusive agreement for as-needed planning and design
services under a non-exclusive contract for Capital Improvement Projects; and

WHEREAS, the Town and Contractor desire to enter into a Master Service Agreement wherein the Contractor
shall provide such services as set forth herein below:

NOW, THEREFORE, for and in consideration of the mutual promises, undertaking and covenants set forth
herein, the receipt and sufficiency of which are acknowledged and affirmed by the Town and the Contractor, the
parties hereto agree as follows:

1. Schedule: The agreement shall be for a term of one (1) year wi
one (1) year periods.

tion to renew for four (4) additional

2. Services/Deliverables: The Contractor shall perform
work in Attachment 1.

s per the attached scope of

3. Fees: The total cost of these services shall be in accord ith the hourly rates established in Attachment
2. Hourly rates shall remain firm for th ) months of the agreement. Any price
redetermination shall occur 90 days prior to nd mutually agreed upon by both parties.

stand-alone scope of work for afu ject and Contractor shall provide a written quote, including
estimated level of effort in

Town shall provide a Work Au n-and/or a purchase order. No work shall commence without
such authorization fre Actual work shall not exceed Contractor’s estimate without prior

end invoices via email simultaneously to invoice@townofbluffton.com
and to their Town Proj jer. Invoices may also be sent to the Town of Bluffton, PO Box 386
Bluffton, SC 29910, Attn: ounts Payable if emailing is not possible. The invoice should reference
contract number 2024-X d the purchase order associated with the task order. Approved invoices shall
be paid within 30 days upon receipt of the invoice in the Finance Department.

6. General Terms and Conditions:

a. The contractor shall be required to maintain appropriate levels of general liability, auto liability,
professional liability (as required), and workers compensation insurances, coverages and amounts
as identified in Attachment 3 for the entire length of this Agreement. The contactor must provide
the Town with a Certificate of Insurance for each that names the Town as an additional insured on
their policy. The Contractor is required to immediately contact the Town should any change to
these policies occur during the course of the performance of this contract. Failure to maintain
these policies is grounds for termination.

b.  Work will commence upon execution of an approved Work Authorization Form or purchase order
and will expire upon completion and acceptance of the project. All deliverables, whether goods,
services, supplies, or other, shall become the property of the Town. Any deliverables that may be
provided in hard copy and electronic form, such as drawings, plans, specifications, reports, or
other, shall be provided in such formats and orientations as required by the Town.
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Contractor shall be licensed to perform the work including, but not limited to, a current Town of
Bluffton Business License and any required State of South Carolina license.

Contractor shall comply with the most current Federal and State of South Carolina Laws and
Regulations, including but not limited to, Fair Labor Standards Act and Occupational Safety and
Health Administration guidelines.

In the event the Contractor is required to hire Subcontractors, those Subcontractors must be
appropriately licensed by the Town of Bluffton. The Contractor must provide the Town with a list
of all Subcontractors and to immediately notify the Town of any changes. Use of non-licensed
Subcontractors is grounds for termination.

The Town Manager or his designee may terminate this contract in whole or in part at any time for
the convenience of the Town. If the contract is terminated for the convenience of the Town, the
Town will pay the Contractor for costs incurred to that date of termination.

Should any part of this Agreement be rendered void, invalid or unenforceable by a court of law,
such a determination shall not render void, invalid or unenforceable any other part of this
Agreement.

of South Carolina, and the laws of
f this Agreement in the performance

This Agreement has been made and entered into in the
South Carolina shall govern the validity and interpret
due hereunder.

This Agreement may not be modified nor any tional work pe ed unless such modification
require any amendment or modification to
contract without the prior written approval of

eed to litigation to protect or enforce its rights, the Town shall be
attorney fees and costs.

provided under this Agreement, Contractor shall perform the work
ofessional skill and care ordinarily provided by members of its profession
practicing under ilar circumstances. In the case of goods provided under this Agreement,
Contractor shall provide a one (1) year warranty to be measured from the date of final acceptance
by the Town.

The parties hereto intend that no master/servant, employer/employee, or principal/agent
relationship will be created by the Agreement. Nothing contained herein creates any relationship
between the Town and Contractor other than that which is expressly stated herein. The Town is
interested only in the results to be achieved under this Agreement. The conduct and control of the
Contractor’s agents and employees and methods utilized in fulfilling its obligations hereunder
shall lay solely and exclusively with the Contractor. The contractor’s agents or employees shall
not be considered employees of the Town for any purpose. No person employed by the Contractor
shall have any benefits, status, or right of employment with the Town.

The order of precedence shall be as follows: this Agreement, terms and conditions of the
purchaser order, terms and conditions of the solicitation (if any), Contractor provided terms.

[Remainder of Page Intentionally Omitted. Signature Page to Follow.]
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IN WITNESS WHEREOF, the parties hereto affixed their signatures hereto the date first written hereinabove.

<CONTRACTOR NAME> TOWN OF BLUFFTON
Date: Date:

By: By:

Print Name: Print Name:

Position: Position:

Witnesses: Witnesses:
Attachments:

1. Scope of Work
2. Fee Schedule
3. Insurance
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ATTACHMENT 1

SCOPE OF WORK

As Needed Planning & Design services shall include but not be limited to:

A

B.
C.

nm

Prepare site plan or master plan documents including plans, sketches, sections, perspective sketches,
presentation renderings and associated cost estimates.

Prepare detailed landscape and hardscape plans from concept design to construction documents.
Coordinate with Town staff and appropriate stakeholder user groups as necessary during design and
documentation services.

Provide and prepare conceptual and schematic design with the appropriate information provided by the
Town and other consultants.

Prepare design development documents for assigned tasks or projects
Prepare construction documents, including drawings, specification

bid sheets that would be sufficient

clarifications, pricing review and pre-bid conferences.
Coordination of site planning and related design docu
architectural, civil, structural, mechanical, plumbin i dscape andother specialties as required
for proper implementation of a project.
Participate in project budget meetings, value engineerin ions on each project to measure adherence to
the established project budget. This include st savings items, participation in cost
reduction work sessions, and documenting t
project drawings and specifications.
Provide construction and inspection.se sted including project meetings, site visits and

ate intervals. This task may also include reviewing
cessary certifications of completed work relevant to

Provide coordination with the ge and other consultants as may be required during
construction.

Attend project mee
in attendance.

prepare meeting minutes for any meetings where the Town is not

atory agency approvals and permits. Coordinate permit processes with the
overall project schedulga ake adjustments as necessary to maintain project progress.

gaining agency approvals for permits and certificates of occupancy.
Make all necessary submittals to municipal and regulatory agencies to gain approval for construction of site
work, grading, utilities, and erosion control. This includes attendance at agency meetings as required.

Task Order procedures:

A

Project estimates shall be prepared for each task order request. This estimate shall include the estimated
number of hours and the current contracted hourly rate listed by job title and number of employees.
Include estimated reimbursable expenses and project completion in calendar days.

Projects shall only be performed with the Town’s written authorization via Notice to Proceed or Task Order
Autharization. No work shall be performed without such authorization and a purchase order.

The Town will not be required to pay for preparation of task authorization estimates.
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ATTACHMENT 2

FEE SCHEDULE
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ATTACHMENT 3

INSURANCE COVERAGES

Workers Compensation — Contractor shall maintain Worker’s Compensation Insurance & Employers Liability in
accordance with the State of South Carolina Code.

Business Auto Policy — Contractor shall maintain Business Automobile Liability at a limit of liability not less than
$500,000 each occurrence for all owned, non-owned and hired automobiles.

Commercial General Liability —Commercial General Liability for public liability during the lifetime of a contract
shall have minimum limits of $1,000,000 per claim, $2,000,000 per occurrence for Personal Injury, Bodily Injury,
and Property Damage Liability. Coverage shall include Premises and/o erations, Independent Contractors,
Products and/or Complete Operations, Contractual Liability and Broa rm Property Damage Endorsements.
Coverage shall not contain an exclusion or limitation endorsement ctual Liability or Cross Liability.
Coverage for the hazards of explosion, collapse and underground

scope of work to be performed.

Professional Liability (for Professional Services @n r shall maintain Professional Liability or
equivalent Errors & Omissions Liability at a limit of
insured retention (SIR) or deductible exceeds $10,000
and request a copy of Vendors most recent annua t ited financial statement.

The Town of Bluffton, a mun
as additional insured

al of coverage thereunder. Said liability insurance must be acceptable
d types of coverage.
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