




 

Records Indexing/Filing – A complete indexing of all records within the City Clerk’s office and implementation of a new filing system to be categorized in a user-
friendly structure and format.  

2022 Municipal Election – The 2022 Municipal Election will have five seats up for election (three Council Members, Treasurer and City Clerk). Nomination Period 
opened on July 18th. 

Laserfiche Cleanup – A restructure of folders within Laserfiche to replicate the new filing system being established for ease of locating documents. A full audit of 
the documents will be conducted to be in accordance with the adopted retention schedule policy.     

Public Records Requests for the Month 

Requestor No. of 
Requests 

Date  
Received 

Response  
Date 

Response 
Update 

Status Staff Time 
Allocated 

C. Collins 1 June 1, 2022 June 1, 2022  Complete .50 hr 

H. Robles 2 June 6, 2022 June 6, 2022  Complete .50 hr 

L. Chatar 6 June 9, 2022 June 17, 2022  Complete 1 hr 

T. Galindo 2 June 14, 2022 June 17, 2022  Complete 1 hr 

J. Gabriel 5 June 10, 2022 June 14, 2022  Complete  1.50 hr 

L. Uremovic 2 June 16, 2022 June 16, 2022  Complete .50 hr 



M. Robert 2 June 21, 2022 June 21, 2022  Complete .50 hr 

L. Uremovic 1 June 17, 2022 June 21, 2022  Complete 1.5 hr 

B. Freeman 1 June 22, 2022 June 23, 2022  Complete .50 hr 

L. Rivera 1 June 23, 2022 June 23, 2022  Complete .50 hr 

 

No. of Requests No. of Completed Requests Staff Time 
Allocated 

  

23 23 8 hrs   
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