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Affirmative Action, Equal Opportunity Employer  (Rev. 01.07.25) 

Supplemental Letter Agreement 

 
In accordance with the Master Agreement for Professional Services between City of Baxter (“Client”), and Short 
Elliott Hendrickson Inc. (“Consultant”), effective October 17, 2017, this Supplemental Letter Agreement dated 
March 27, 2025 authorizes and describes the scope, schedule, and payment conditions for Consultant’s work on 
the Project described as: Development Review for Southdale Acres. 

 
 

Client’s Authorized Representative: Trevor Walter, PE 

Address: 13190 Memorywood Drive, Baxter, Minnesota 56425 

Telephone: 218.838.5281 email: twalter@baxtermn.gov 

  

Project Manager: Neil Heinonen 

Address: 13850 Bluestem Court, Suite 150, Baxter, Minnesota 56425 

Telephone: 320.250.2090 email: nheinonen@sehinc.com 

 
 
Scope: The Services to be provided by Consultant: 
 
Services will consist of development review services to conduct reviews for development submittals, including 
developer-generated construction plans and specifications, for the Southdale Acres Development (plans received, 
dated 3/20/2025). This includes review of the following items for conformance with City of Baxter Standard 
Specifications and Plan Details, and in general conformance with the City’s ordinances and code for the following 
construction items: 

• Streets (typical section, alignment) 
• Sanitary Sewer 
• Watermain  
• Storm Sewer Conveyance 
• Stormwater Management (Treatment) 

 
This contract includes up to 18 hours for review for Stormwater Related items and up to 28 hours for street, 
sanitary sewer, watermain, and administrative items. We will complete an initial review for conformance to City’s 
standards and provide a comment response. The scope also includes one (1) subsequent review to ensure initial 
comments were adequately addressed. 
 
Additional Services: 

Services provide by SEH not listed above, if required or requested, can be provided to the City at our normal 
hourly rates. 
 

Schedule: 
The Consultant will start the work related to development review upon the notice to proceed.  
 
Payment: 
The hourly not-to-exceed fee is $8,850 including expenses and equipment.  
 
The payment method, basis, frequency and other special conditions are set forth in attached Master Agreement 
Exhibit A-1. 
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Other Terms and Conditions: Other or additional terms contrary to the Master Agreement for Professional 
Services that apply solely to this project as specifically agreed to by signature of the Parties and set forth herein: 
None. 
 
 

 
 

Short Elliott Hendrickson Inc.  City of Baxter 

By: [[DocuSignSignature_1]]  By: [[DocuSignSignature_2]] 

Full Name: Scott Hedlund  Full Name: [[DocuSignFullName_2]] 

Title: Principal  Title: [[DocuSignText_2]] 

  City of Baxter 

 [[DocuSignSignature_1]]  By: [[DocuSignSignature_2]] 

 [[DocuSignFullName_1]]  Full Name: [[DocuSignFullName_2]] 

 [[DocuSignText_1]]  Title: [[DocuSignText_2]] 

 
 


























