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Supplemental Letter Agreement 
 
In accordance with the Master Agreement for Professional Services between City of Baxter (“Client”), and Short 
Elliott Hendrickson Inc. (“Consultant”), effective October 17, 2017, this Supplemental Letter Agreement dated 
March 17, 2026 authorizes and describes the scope, schedule, and payment conditions for Consultant’s work on 
the Project described as: Elder Drive & Foley Road Intersection Improvements - Topographic Survey. 
 
 
Client’s Authorized Representative: Trevor Walter 
Address: 13190 Memorywood Drive, Baxter, Minnesota 56425, United States 
Telephone: 218.454.5110 Email: twalter@baxtermn.gov 

  
Project Manager: Scott Hedlund 
Address: 13850 Bluestem Court, Suite 150, Baxter, Minnesota 56425 
Telephone: 612.865.3509 Email: shedlund@sehinc.com 

 
 
Scope: The Services to be provided by Consultant: 
 
Our services will consist of Topographic Survey Services in connection with the proposed reconstruction and 
realignment of the Elder Drive and Foley Road intersection resulting from the Elder Drive railroad crossing being 
closed with the TH 210 and 371 Baxter Overpass Project by the Minnesota Department of Transportation 
(MnDOT). The project limits are envisioned to include approximately 700 linear feet of Foley Road and 350 linear 
feet of Elder Drive. 
 
Topographic Survey Services: 
We propose to complete a preliminary topographic survey of the project area suitable for design of the proposed 
improvements. Items included are: 
• Prepare one property owner letter advising that topographic survey work will be occurring in the area which 

City Staff will establish a mailing list and mail out. 
• Establish vertical and horizontal control points within the project area on the City of Baxter’s coordinate 

system. 
• Field survey existing conditions and topography for vertical and horizontal location information within the 

project road corridors. 
• Coordination of a Gopher State One Call Utility Locate ticket, and field locate utility information (e.g., electric, 

telephone) based on observed evidence and any marks in response to the Utility Locate ticket. 
• Investigate and locate existing property corners and right-of-way monuments in the project road corridor to 

establish right-of-way limits and adjoining parcel lines.   
• Reduce survey field data and prepare: 

– Project topographic base map drawing. 
– Project surface model files. 
– Project right of way/parcel map drawing. 

• Conduct one (1) early project coordination meeting with private utilities at City Hall. 
 
Assumptions: 
• The topo survey project limits will be substantially similar to the footprint of the proposed improvements 

described above and the layout drawing Figure 2 attached to the Memo to the Mayor and City Council titled 
Cost Summary related to the Trunk Highway 210 and 371 Baxter Overpass Project dated January 14, 2026. 

• The City will provide SEH necessary plats and construction record drawing information. 
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• SEH can rely on GIS data provided by City. 
 
Exclusions: 
• Additional meetings from what is listed above. 
• Geotechnical evaluation (i.e. soil borings) 
• Feasibility report, design and construction services. 
 
Schedule: Assuming authorization to proceed is received in March, we anticipate starting the topographic 
surveying work in April if conditions are free of snow and ice, and being completed in May 2026. Forces beyond 
SEH’s control could impact the schedule. 
 
Payment:  
The fee is hourly not to exceed $14,900.00 including expenses and equipment. 
 
The payment method, basis, frequency and other special conditions are set forth in Master Agreement Exhibit A-
1. Additional work, if required, shall be compensated hourly in accordance with Master Agreement Exhibit A-1. 
 
Other Terms and Conditions: Other or additional terms contrary to the Master Agreement for Professional 
Services that apply solely to this project as specifically agreed to by signature of the Parties and set forth herein: 
None. 
 
 
 

Short Elliott Hendrickson Inc.  City of Baxter 

By: [[DocuSignSignature_1]]  By: [[DocuSignSignature_2]] 

Full Name: [[DocuSignFullName_1]]  Full Name: [[DocuSignFullName_2]] 

Title: [[DocuSignText_Signer1_Text1]]  Title: [[DocuSignText_Signer2_Text1]] 
 
 

  City of Baxter 

   By: [[DocuSignSignature_2]] 

   Full Name: [[DocuSignFullName_2]] 

   Title: [[DocuSignText_Signer2_Text1]] 
 

Scott Hedlund

Principal
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