(9) The Historic Preservation Officer shall review the
submission and determine if the Application is
complete. If the Application does not meet the
requirements to be approved administratively, the
Application will be forward to the Historic Landmark
Commission for consideration at their next available

meeting agenda.

(c)

If the Historic Preservation Officer does not approve a
Certificate of Appropriateness, the Application may be
forwarded to the Historic Landmark Commission for

review and consideration at the request of the Applicant.

SEC. 9.3.005 HISTORIC LANDMARK COMMISSION APPROVAL OF
CERTIFICATE OF APPROPRIATENESS

(a)

The Commission shall review an Application for a

SEC. 9.3.004 ADMINISTRATIVE APPROVAL OF A CERTIFICATE OF
APPROPRIATENESS

Certificate of Appropriateness at a regularly scheduled or
special meeting within 45 days from the date the
(a) Certificate of Appropriateness

may qualify for Application is deemed administratively complete for

Administrative Approval by the Historic Preservation
Officer if the proposed Project meets all of the following

conditions:

(1) The property is not located in a national Historic
District;

(2) All of the material Standards identified in the Pattern

Book are met;

(3) The proposed Structure or Site is not designated as a

local, state, or national Historic Landmark.

(b) The Historic Preservation Officer may elect to present a

Certificate of Appropriateness to the Historic Landmark

Commission for review and consideration.

review, at which time an opportunity will be provided for
the Applicant to be heard. The Historic Landmark
Commission shall approve, deny, or approve with
conditions or modifications the permit, within 30 days
after the review meeting, provided however, both review
and action may occur at the same meeting. In the event
the Historic Landmark Commission does not act within 60
days from the date the Application is deemed
administratively complete for review, a permit will be

deemed approved.

All decisions of the Historic Landmark Commission shall
be in writing. The Historic Landmark Commission's
decision shall state its findings pertaining to the approval,

denial, or modification of the Application. A copy shall be



provided to the Applicant and a copy shall be maintained
in the files of the Planning and Development Department

and distributed to other appropriate City departments.

An Applicant for a Certificate of Appropriateness who is
dissatisfied with the action of the Historic Landmark
Commission relating to the issuance or denial of a
Certificate of Appropriateness shall have the right to
Appeal the determination to the City Council. The
Applicant has 15 calendar days from date of the Historic
Landmark Commission action to file for the Appeal. The
Appeal request will be placed on the next available City
Council agenda. To be considered, the Appeal shall set
forth in writing the grounds for such Appeal and shall
provide the City with any pertinent evidence and all
related documentation related to the Appeal. The City
Council shall use the adopted approval criteria for the

Appeal review.

A Certificate of Appropriateness shall expire 2 years from
the date of approval if the proposed scope of work has
not been completed. If a building permit for approved
work has been issued, the Certificate of Appropriateness
will expire 2 years from the permit issue date. The
Commission, upon determination of a reasonable need,

may authorize 1 extension of an additional 6 months to

obtain a building permit for the work in which the
Certificate of Appropriateness was approved upon

showing of just cause by the Applicant.

SEC. 9.3.006 CRITERIA FOR APPROVAL OF CERTIFICATE OF
APPROPRIATENESS (COA)

(@) In considering an Application for a Certificate of

Appropriateness (COA), the Historic Landmark
Commission shall be guided by any locally adopted
design Standards, and where applicable, the following
from the Secretary of the Interior's Standards for the
Rehabilitation of Historic Buildings. Any adopted design
Standards and Secretary of the Interior's Standards shall

be made to the property owners of historic landmarks.

(1) Every reasonable effort shall be made to adapt the
property in a manner which requires minimal
Alteration of the Building, Structure, object, or Site

and its environment.

(2) The distinguishing original qualities or character of a
Building, Structure, object, or Site and its environment
shall not be destroyed. The Removal or alteration of
any historic material or distinctive architectural

features should be avoided when possible.



