
ORDINANCE #  

AN ORDINANCE BY THE TOWN OF ASHLAND CITY TO 

AMEND TITLE 2, CHAPTER 2, SECTION 2.215 OF THE 

MUNICIPAL CODE 

WHEREAS, Ordinance 536 previously established Title 2, Chapter 2 with the purpose of    

                       advisement and recommendation to City Council on all matters to the  

                       establishment, maintenance, and operation of the Parks Advisory board; and 

 

WHEREAS, the Mayor and Council wish to amend the requirements of the Secretary. 

NOW THEREFORE, BE IT RESOLVED BY THE MAYOR AND COUNCIL OF THE 

TOWN OF ASHLAND CITY, TENNESSEE, that Title 2, Chapter 2, Section 2.215 of the 

Municipal Code be amended as follows: 

2-201. Purpose. The Ashland City Parks and Recreation Board, herein this chapter referred to as 

the Board, shall be composed of five (5) members.  The duties of the Board shall be to advise 

and recommend to the Parks Department and City Council on all matters to the establishment, 

maintenance, and operation of the city parks and recreation programs for the Town of Ashland 

City and its inhabitants and to carry out other duties as may be assigned by the City Council.  

2.202. Terms of Office. The terms of the office for the Board shall commence on May 1st and 

shall be two (2) years in length. The members of the board shall be appointed by the Mayor on a 

staggered basis with three (3) expiring in uneven years and two (2) expiring in even years.   The 

Board will be established in May 2020 and the first Board will have two (2) member’s terms that 

will expire in 2022 and three (3) member’s terms that will expire in May 2023.  The Board shall 

appoint one (1) member to serve as Chairperson and one (1) member to serve as Vice-

chairperson on an annual basis, as selected by the Board at the July meeting.  Members 

appointed to fill vacancies on the Board shall be for the remainder of the term of his/her 

predecessor.  

2.203. Termination. Any board member appointed by the Mayor shall forfeit that membership if 

absent for more than three (3) meetings in a twelve-month period that are considered unexcused 

or twenty-five percent (25%) of the meetings, whichever is greater, in one appointment year.  If a 

member goes beyond this absenteeism limit, the Mayor shall be advised by the Board to declare 

the position vacant and appoint a new member to fill the vacancy.  Unexcused absences include 

failure to notify Chairperson or Vice-Chairperson of a valid reason or good cause, as determined 

by the Board, for absence prior to a scheduled meeting. The Chairperson will monitor attendance 

and will discuss absenteeism during the regularly scheduled meeting if any issues shall arise 

prior to notifying the Mayor of a vacancy on the board.  



2.204. Organization and Amendments. The Board is authorized to establish its own rules and 

regulations by a majority vote, subject to ratification by Resolution of the City Council. These 

by-laws may be amended by a majority vote of the Board members present and shall be present 

these amendments to City Council for ratification by Amendment to this Code of Ordinances. 

2.205. Limitations. The Board shall not be authorized to incur on behalf of the Town of Ashland 

City any expense incident to the operation of said Parks and Recreation programs, unless 

expressly authorized to do so by the City Council, or through appropriation of the Parks and 

Recreation budget at under the direction of the Parks Director.  The Board shall not knowingly 

conduct business that has been assigned by ordinance to any governing or advisory board of the 

Town of Ashland City.  

2.206. Meetings. Meetings shall be held once a month and shall be reported to the City Recorder 

and advertised on the town website and any other media outlets the town chooses to utilize.  The 

regularly scheduled meeting time and date shall be determined and voted on by the Board. 

Special called meetings may be called at any time within forty-eight (48) hours notice and may 

be called by the Chairperson of the Board or by three (3) members of the Board.  

2.207. Place of Meeting. The place of the meeting shall be the location designated in the 

advertisement as approved by the Board.  

2.208. Quorum. Three (3) members or more shall at all times constitute a quorum.   

2.209. Rules of Order. General parliamentary rules, as given in Robert’s Rules of Order, shall be 

observed in conducting meetings of the Board.  

2.210. Order of Business. The following shall be the Order of Business of the Board, but the 

rules of order may be suspended and any matters considered or postponed by action of the 

Board:  

a. Call to Order 

b. Roll call  

c. Attendance 

d. Approval of Agenda 

e. Approval of Minutes 

f. Public Forum 

g. Reports 

h. Old Business 

i. New Business 

j. Other 

k. Adjournment 

 

2.211. Appointment of Officers. The Board shall appoint one (1) member of the Board to serve 

as Chairperson and one (1) member of the Board to serve as Vice Chairperson on an annual 

basis, as selected by the Board at the May meeting.  

 



2.212. Duties of the Chairperson. The Chairperson shall preside at the meetings of the Board, 

shall perform all other duties ordinarily performed by a Chairperson, shall have a vote on all 

matters, but shall not have veto power.  The Chairperson will track attendance of the Board and 

will report issues of absenteeism to the Mayor.  The Chairperson shall prepare and present an 

annual report to the City Council stating significant accomplishments from the preceding twelve 

(12) months.  

 

2.213. Duties of the Vice Chairperson. The Vice-Chairperson in the absence of the Chairperson 

shall perform all the duties of the Chairperson of the Board.  In the absence of both the 

Chairperson and Vice-Chairperson the Board shall elect a Chairperson Pro Tempore who shall 

perform the duties of the Chairperson.  

 

2.214. Duties of the Parks and Recreation Director. The Director shall act as an advisor to the 

Board, but shall not be a member.  The Director, or their designee, shall attend all regularly 

scheduled meetings, report attendance of the Board to the Town’s payroll department, and 

participate in discussions, but shall not be entitled to vote.  

 

2.215. Duties of the Secretary. An appointed town employee board member shall act as Secretary 

for the Board., but shall not be a member.  The Secretary will prepare agendas, notify Board 

members of all special called meetings at least forty-eight (48) hours prior to the meeting, 

transcribe minutes from the regular and special meetings in which a quorum of the Board is 

present, maintain and post the minutes and records of the Board to the Town website and remain 

in compliance with all state and local law, and shall post, prepare, and/or report to the 

appropriate town employee(s) the appropriate notices.  

 

2.216. Compensation. The appointed members of the Board shall be compensated sixty-two 

dollars and fifty cents ($62.50) per meeting in which they attend.  Attendance shall be reported to 

the Town’s payroll department within two (2) days following the conclusion of the meeting. 

 

BE IT FURTHER ORDAINED, this ordinance shall take effect 20 days after its final passage, 

the public welfare requiring it. 

 

1st Reading: ____________________ 

Public Hearing: ____________________ 

2nd Reading: ____________________ 

 

 

 

________________________________________  ____________________________________  

Mayor JT Smith     City Recorder Alicia Martin, CMFO  

 

 

 


