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PRELIMINARY PLAT APPLICATION page 3 (General Informution)

PURPOSE
The preliminary plat application is the first step in land development process in those instances where land is divided

for eventual sale. The process is established to insure that all proposed divisions of land conform to the Town General
Plan and to adopted development standards of the Land Use Ordinance.

WHEN REQUIRED
The preliminary plat is required any time land is to be divided, re-subdivided or proposed to be divided into two (2) or

Y

more lots, parcels, sites, units, plots or other division of land for the purpose, whether immediate or future, for offer,
sale, lease or development either on installment plan or upon any and all other plans, terms and conditions. It is not
required on agricultural divisions where the agricultural parcel is divided to be combined with another agricultural
parcel, nor is it required when two un-subdivided properties are merged, or where the boundary between two un-
subdivided properties are adjusted.

The preliminary plat must be approved before a final plat can be processed and recorded.
Subdivision approval process:

# Determine current zoning for property.

» If zoning fits desired subdivision. meet with Planning stafT o discussed the proposed project.

» Obtain a preliminary plat application form and complete the application and have a plat prepared by an
engineer to meet the requirements on the preliminary plat application.

» Submit completed application, preliminary plat, and required fee Lo Planning Department before noon on
the Wednesday two weeks before desired Planning Commission meeting. ( see submittal dates sheet)

» Appear at the scheduled Planning Commission meeting to discuss preliminary plat, hear comments, answer
questions, and receive reconumendation of approval or disapproval from Planning Commission.

» Appear at the next scheduled Town Council meeting that occurs after the Planning Commission meeting at
which a recommendation was received. HearTown Council comments, answer questions, and receive Town
Council decision Town Council can approve the plat with conditions, recommend changes and send it back to
the Planning Commission. or deny the plat.

If the preliminary plat is approved, have construction drawings for utilities and streets prepared by an engineer
according to the Town standards. Construction drawings must be approved by the Planning and Zoning
department, Town Engineer, Rocky Mountain Power, Southwest Public Health Department and Big Plains Water
and Sewer Special Service District. Approval means changes are made and all required signatures are obtained.

Once the preliminary plat is approved by the TownCouncil, the applicant has one year after receiving approval of the
preliminary plat to submit the final plat to e rlanning Commission for action. The Planning Commission may
authorize a onc-year time extension, provided the extension request is made before the one year time limit is reached.
The Planning Commission will review and make recommendation to the Town Council on the final plat when

submitted. The TownCouncil will typically review the Planning Commission recommendation within -2 weeks afler

the Commission actiun on the final plat.
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