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TOWN OF APPOMATTOX  

TOWN COUNCIL ACTION FORM 

 

 

 
 

Order of Business: 

Consent Agenda    

Public Hearing          

Presentation-Boards/Commissions  

Unfinished Business            

Citizen/Councilor Request      

Regular Business 

Reports of Council Committees  
 

 

Action: 

Approve and File  

Take Appropriate Action  

Receive & File (no motion required) 

Approve Ordinance 1st Reading 

Approve Ordinance 2nd Reading 

Set a Public Hearing       

Approve on Emergency Measure  

 

COUNCIL AGENDA ITEM TITLE:  Council Meetings SOP and Form review 

presentation. 

ISSUE:  Quality control documents to ensure correct notice and recordation of meeting agendas 

and minutes. 

RECOMMENDATION:   Informational – Council comments/questions/feedback welcome 

TIMING: As we transition to new Deputy Clerk, the Town Manager will require these 

forms to be included in Agenda and Minutes notice and recordation process for quality 

control 

 

BACKGROUND: Quality Control/Preventative measure. 

 

ENCLOSED DOCUMENTS:  Forms for public Agenda notice and Minutes recordation 

“Meeting Documentation Review Cover Sheet” & “Meeting Document Review 

Procedure” 

 

STAFF/SPONSOR:   Michael Campbell – Town  

FOR IN MEETING USE ONLY 

MOTION:_____________________________________________________________ 

________________________________________________________________________ 

Roll Call  

 


