Section 6. Secondary Employment

The work of the Town shall have precedence over other occupational interests of employees. All
outside employment for salaries, wages, or commission and all self-employment must be
reported in advance to the employee's supervisor, who in turn will report it to the Department
Head. The Department Head will review such employment for possible conflict of interest and
decide whether to approve the work.

Conflicting or unreported outside employment is grounds for disciplinary action up to and
including dismissal.

Secondary employment is not permitted when it:
o Creates either directly or indirectly a conflict of interest with the Town, or
e Brings discredit to the Town or conflicts with the Town’s goals, mission, or vision, or
e Impairs the employee’s ability to perform all expected duties, and/or the ability to
make decisions and carry out in an objective view the duties and responsibilities ofthe
Town.

No regular employees are permitted to work a second job with the Town.

Special exceptions to the rules above may be made, with the approval of the Town Manager,
when deemed to be in the best interest of the Town.

Approval for secondary employment may be withdrawn at any time if it is determined that
secondary employment has an adverse impact on primary employment. Secondary Employment
arrangements should be reviewed annually for approval.



