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 I tem Ty pe :  CO N SE N T  AG E N D A 

 Mee t i ng D a te :  Marc h  9 ,  2021  

Item Details  

P re s en te r (s ) :  Mar y  Be th  M an v i l le ,  H u ma n R es ou rc e s  D i rec to r  

Dep ar t me nt (s ) :  Hu man R es ou rc es  

R eques te d Mo t i on  

Mo t i on  to  a ppr o ve  the  a d di t i on  o f  on e  fu l l - t i me  equ i va len t  R ec rea t i on  Cus to m er  Se r v i c e  

Sp ec i a l i s t ,  sa la r y  g r a de 15 ,  t o  s t a f f  the  Se n i o r  Cen te r .  

Ap p r o va l  R ec o m men de d?  

Ye s  

I tem De ta i l s  

Th i s  p os i t i on  wa s  re qu es ted  fo r  F Y  2021 ;  ho we ver ,  th e  requ es t  w as  pu she d ou t  u n t i l  w e  ha d a  

f i rmer  c on s t ruc t i on  c o mp le t i on  an d o pen i n g  d at e  fo r  th e  S en i o r  C en te r .  Th i s  s t a f f  me mb er  w ou l d  

f unc t i on  as  t he  f i r s t  p o i n t  o f  c on t ac t  fo r  t h e  Sen i o r  Cen te r  f r on t  des k  &  re sp on s i b le  f o r  ope n i ng 

the  bu i l d i n g –  Mon d a y- F r i d ay  a t  7 :45  a .m.  R esp ons i b i l i t i e s  wou ld  i nc lude  gre et i n g  v i s i t o r s ,  

p roc e ss i n g  re g i s t ra t i o ns ,  e xec u t i ng re n t a l  a gree men t s ,  s e l l i ng  me mb er sh i p s ,  pe r mi t s  an d pa sse s ,  

han d l i n g  f i nanc i a l  t ra nsac t i on s  to  i nc lude  da i l y  ba la nc i ng o f  a l l  rec e i pt s ,  o ve r s ee i ng the  

Fac i l i t i e s  R es ou rc e s  c a len d ar  f o r  the  f ac i l i t y ,  an d p r o v i d i n g  a d mi n i s t r a t i ve  sup por t  t o  t he  

R ec rea t i on  P ro gr a m S uper v i so r  i n  c h ar ge  o f  Sen i o r  an d S pec i a l  P opu la t i on  P r o gra ms .  

 

At t ac h men t s  

   

 


