Section 1. Equal Employment Opportunity Policy

It is the policy of the Town to foster, maintain and promote equal employment opportunity. The
Town shall select employees on the basis of the applicant's qualifications for the job and award
them with respect to compensation and opportunity for training and advancement, including
upgradmg and promotlon W|thout regard to age—sex—Faee—eeJreJ—Fel-@en—nat-maJ—eF@n—
: ion age, race,
rellglon, religious belief or non-bellef, ethnicity, color, national origin, creed, sex, sexual
orientation, gender identity, marital status, natural hair style, genetic information, pregnancy,
familial status, disability, veteran or military status, or disabled veteran status. Applicants with
physical disabilities shall be given equal consideration with other applicants for positions in which
their disabilities do not represent an unreasonable barrier to satisfactory performance of
essential duties with or without reasonable accommodation.

It is a violation of Town policy to retaliate in any way against an employee who assists,
participates in, or supports this policy or anyone making a bona-fide complaint under the this
policy or who participates or assists in any EEOC, OSHA or other internal or external investigative
processes protected by law.

Section 2. Implementation of Equal Employment Opportunity Policy

All personnel responsible for recruitment and employment will continue to review regularly the
implementation of this personnel policy and relevant practices to assure that equal employment
opportunity based on reasonable, job-related requirements is being actively observed to the end
that no employee or applicant for employment shall suffer discrimination because of age,sex;

. oLt . i o _— . age, race,
religion, religious belief or non-belief, ethnicity, color, national origin, creed, sex, sexual
orientation, gender identity, marital status, natural hair style, genetic information, pregnancy,
familial status, disability, veteran or military status, or disabled veteran status. Notices with
regard to equal employment matters shall be posted in conspicuous places on Town premises in
places where notices are customarily posted.

Section 11. Job Related Discrimination and Workplace Harassment

The Town is committed to maintaining a work environment free of workplace harassment for its
employees, customers and citizens. Town of Apex employees are prohibited from engaging in
workplace harassment, which is defined as offensive and unsolicited speech or conduct that
denigrates or shows hostility or aversion toward a person or group of persons because of such
person’s or persons’ - age, race,
religion, religious belief or non-belief, ethnicity, color, national origin, creed, sex, sexual
orientation, gender identity, marital status, natural hair style, genetic information, pregnancy,
familial status, disability, veteran or military status, or disabled veteran status.




The speech and conduct prohibited by this policy include, but are not limited to, any offensive
and unsolicited speech or conduct based on race;celer—religion,creed,sex—national-originage
or—disability-age, race, religion, religious belief or non-belief, ethnicity, color, national origin,
creed, sex, sexual orientation, gender identity, marital status, natural hair style, genetic
information, pregnancy, familial status, disability, veteran or military status, or disabled veteran
status (i) that has the purpose or effect of creating a hostile work environment (as defined
below), or (ii) submission to which is made, either explicitly or implicitly, a term or condition of a
person’s (or group of persons’) employment or is used as the basis for employment decisions
affecting such person (or group of persons).

For purposes of this policy, workplace harassment shall be deemed to create a hostile work
environment if the speech or conduct, taking into account all of the relevant circumstances, (i) is
objectively severe enough or sufficiently pervasive enough to create a work environment that a
reasonable person would find to be hostile or abusive, (ii) is perceived to be hostile or abusive by
the complainant(s), and (iii) has the purpose or effect of substantially interfering with an
employee’s (or group of employees’) work performance.

For purposes of this policy, workplace harassment because of a person’s sex shall include, but
not be limited to, unwelcome sexual advances, requests for sexual favors, and other speech or
conduct of a sexual nature when submission to or rejection of such conduct is made either
explicitly or implicitly a term or condition of a person’s employment, or is used as the basis for
employment decisions affecting such person.

Each employee is responsible for creating an atmosphere free of discrimination. Employees are
responsible for respecting the rights of their coworkers.

If an employee experiences anyjob—related discrimination or harassment based on race,<olow;

age, race, religion, religious belief or non-belief, ethn|C|ty, color, nat|onal origin, creed, sex,
sexual orientation, gender identity, marital status, natural hair style, genetic information,
pregnancy, familial status, disability, veteran or military status, or disabled veteran status or if
an employee believes to have been treated in an unlawful, discriminatory manner or have been
unlawfully harassed, the incident should be promptly reported to the supervisor. If the
employee believes it would be inappropriate to discuss the matter with his/her supervisor, the
incident should be reported directly to the Department Head or the Human Resources
Department. Once made aware of the complaint, the Town is committed to commence an
immediate, thorough investigation of the allegations. Complaints will be kept confidential to
the maximum extent possible.

If, at the completion of the investigation, the Town determines that an employee is guilty of
discriminatory or harassing behavior, appropriate disciplinary action will be taken against the
offending employee.

The Town prohibits any form of retaliation against any employee for filing a bona fide
complaint under this policy or for assisting in the complaint investigation. However, if, after



investigating any complaint of unlawful discrimination, the Town determines that any
employee intentionally provided false information regarding the complaint, disciplinary action
may be taken against the one who gave the false information.

Violations of this policy shall constitute detrimental personal conduct pursuant to Article IX,
Section 4, of the Town’s Personnel Policies, and shall subject violators to disciplinary action, up
to and including dismissal.



