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1. Memo

2. Summary of staff & developer interviews

3. Copy of questionnaire

4. Summary of questionnaire responses (SurveyMonkey)
5. Responses to open-ended questions (SurveyMonkey)
6. Diagnostic Report (draft)

7. ADPM - Proposed Table of Contents & Introduction

8. Red-lined version of the current zoning code and sign
regulations (draft)
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Diagnostic Report
Review and recommend amendments to development related requirements - land
development, subdivision design, public improvements, infrastructure development,
permits and procedures, and construction standards.
Zoning Ordinance -2009 and revisions
Land Development Code - 2018
Other development related requirements in the City Code of Ordinances -
manufactured homes, junk yards, refuse containers, etc.

Administrative Development Procedures
Manual

Easy to follow one-stop reference guide from annexation to certificate of occupancy
User-friendly and easily understandable format

Information regarding the City’s policies and procedures related to the development
of land and building activity

Scope

)
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Community and Staff Input

Interviews
City staff
Development Community
Engineering consultant
Web site questionnaire
Website
Mailed to elected and appointed officials and staff

Research

Review existing documents

Comprehensive Plan

Zoning ordinances

Land Development Code (Chapter 23 of the Code of Ordinances)

Other chapters of the Code of Ordinances
Comparative analysis

Outreach
and
Research



® COVID 19 UPDATE =" Commun Ity

Create an Account - Increase your productivity, customize your experience, and engage in information you care about.

City Departments Employment Online Payments

Questionnaire

JUNE 2021 *

Development

Process

HURRIGANE — * Development
PREPAREDNESS R : t

DriThrou h Giveawa | JTown Hall Meetin 3 o 0 e e .eq- U I re m e n S

e o0 0O * Vision

Mon Jun. 21 Tue Jun. 22

Streamlining Development - Junior Lifeguarding Summer Jamboree

Questionnaire Bingo

R Junior Lifeguarding
Your Opinion Matters




Application Processing
Cumbersome, unclear and lengthy application processing
Lack of centralized location for information

Development Codes, Standards, and Requirements
Inconsistent, outdated, and unclear codes
Design standards need to be elevated
Confusing landscape/parkland dedication requirements
Construction standards not specific to Angleton and outdated
Neighborhood design needs review
Lack of housing diversity
Too many types of plats
Angled on-street parking

Outdated Comprehensive Plan

Development Agreements - lack of standardized processes

Community
Input
Questionnaire

Summary of
Responses
Main Topics



Diagnostic
Phase I: Diagnostic Report Re pOI’t

Interviews - City staff, developers, officials

Gather public input - web site questionnaires

Review existing documents

Conduct research and comparative analysis.

Discuss finding with staff

Share findings and recommendations with the Planning and Zoning
Commission, City Council, and others

Gather input on the draft report.
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Phase ll: Implementation of Recommendations

Consolidate development related codes
Zoning ordinance
Land Development Code
Code of Ordinances

Prepare high level recommendations - input from the staff, stakeholders, P & Z, and
City Council.

Receive input from the stakeholders, P & Z, City Council on the recommendations -
work session

Incorporate all recommendations and prepare a draft of final amendments.

Assist with adoption at public hearing and meetings as directed by staff and finalize the
document after adoption.

Diagnostic
Report

W
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Evaluation Criteria D I 3 g nNOS tiC

Legal Framework and Conformance to the Texas Local

Government Code Re p 0 I't

Application Process Improvement
A User-Friendly Format

Adherence to City of Angleton Comprehensive Plan and
other adopted plans and policies

Innovative Planning Principles and Improved Standards
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Diagnostic

CONFORMANCE TO TEXAS LOCAL GOVERNMENT CODE
(TXLGC) Re p O rt

Chapter 211 - Zoning

Chapter 212 of the TXLGC - Subdivision regulations Recommendations
Chapter 43 - Municipal Annexation

Chapter 213 - Municipal Comprehensive Plans

Chapter 245 - Issuance of Local Permits

Others

Compliance, procedural requirements, and stream-lining
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Diagnostic
Report

APPLICATION PROCESS IMPROVEMENT
Easily comprehensible
Efficient processes Recommendations

Clarity in requirements

Electronic review transition-ready
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IMPROVEMENTS TO CODE CONTENT

Consolidating of and removing conflicts between the LDC and zoning code
Clarifications to zoning categories, the official zoning map

Incorporation of missing and omitted items, amendments, and additional requirements
Revisions to conflicting sections, grammatical errors, and inaccuracies

Clarification and addition of definitions

Inclusion of visual examples and graphic representations

Miscellaneous opportunities for improvement

A USER-FRIENDLY FORMAT

Clear and easily comprehensible

Ease in locating all relevant requirements

Assist in submission of complete applications

Assist City Staff to administer the regulations in a fair, efficient, and effective manner
Assist the public to understand the processes better

Diagnostic
Report

Recommendations
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Diagnostic
Report

INCORPORATE COMPREHENSIVE PLAN OBJECTIVES INTO UDC

The Strategic Plan, included in the Comprehensive Plan includes action
steps that pertain to the LDC and development codes.

Recommendations
Recommendations to implement the action steps have been identified.

Need to evaluate the validity of the adopted Comprehensive Plan in
light of recent growth and lack of actual implementation since
adoption.
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Proposed Amendments:

Combination of LDC, zoning codes, other development related codes

Consolidation of type of plats, clarify sequencing, public improvements construction, expiration
Comprehensive signage regulation update

Definitions — additions and clarifications

Clarity on extemnal agencies and their approval responsibilities

Concept Plan/site plan requirements

Rewrite of Planned Development section

Addition of parking requirements in the land use tables

Exterior standards recommendations to conform to state statutes

Clarification on yards

Performance bond and surety amount

Comprehensive list of all applicable guidelines, regulations. and ordinances

Public improvements - color of street signs; provision of fiber in new subdivisions, etc.
Increased/updated development standards — landscaping, parking, on-street parking, subdivision
entrances, subdivision connectivity, native plant list.

Diagnostic
Report

Highlights
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Contents

* Overview of the development process

Pre-Application Conference

Application Processing - General information, application process, flow charts
identifying all departments and agencies responsible for reviewing/approving,
criteria for approval, expiration dates

Annexation Comprehensive Plan Amendments
Zone Changes Variance, Special Exceptions, Specific Use Permits
Platting and Subdivision Commercial Building Permits
Residential Building Permits Other permits
Inspections & CO Financing Tools - PID and TIRZ efc.
* Schedule of fees
Staff directory

List of all applications and permits, related application forms, submittal *
checklists, and approval authority.

List of documents containing minimum standards and specifications

* Other items identified by staff and specific to the City

Administrative
Procedures
Manual

Contents
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Ha

Final

Praliminary Plal

b, General Subdivision/Platting Process

The flow chart below deseribes the steps invalved in the platting process. Depending
n the type of plat, the process may differ, as explained in the following sections.

| & pre-gpplication conference with the Develop Anglaton Working Group [DAWG) |

| Uss of 3 Public Improvement District (PID) or Other Spacial Diatrict |

Submlttal of Preliminary PlatiReplat application and payment of application
filing fea

Complatensas datermination (Sactions 23-75 and 23-34)

| appiication Ia distributed for review and comment |

| Planning and Zoning Commisslon Mesting |

| City Councll Maating |

| conditional Approval or Disapproval of Preliminary PlatiReplat |

| Explration of Preliminary PlatReplat &pproval [Section 23-34 H) |

After Approval of Preliminary Plat/Replat but befors submitial of a Final
PlatiReplat application

| Submittal of Final PlatReplat application and paymant of application fling fee |

| Complatensas datermination (Sactlons 23-75 and 23-94): |

| 2ppiication I distributed for raview and comment |

| Flanning and Zoning Commlasion Masting |

| Clty Council Meating |

| Installation and Acceptance of Public Improvements |

Recording of Final Platifeplat |

lzauance of Bullding Permits |

Chapter ¥II Platting Fage 5|45

Administrative
Procedures
Manual

Process Flows
and
Streamlining
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iministrative Devel

Procedures M;

THE HEART OF BRAZORIA COUNTY

Development Process Overview

The development process can be
defined as the process an applicant
undertakes to obtain the necessary
City approvals to constroct any
strocture which requires a building
permit within the City of Angleton. It
can be a simple one-step process or a
multi-step one, depending on the
nature of the development.
Development projects vary in scale and
complexity, ranging from home
rencvation to the construction of a
new building. The process is usually
categorized into nine (8) steps froma
fact-finding mesting to a certificate of
OCCUpAncy.

We welcome vour input and feedback
50 that we may continue to improve
upon our current processes.

NGLETON

Stopa bo Be Completed Prir te Pinal Mat Approval |
Prolinnary Flar Apprsval |

By Oty Cauncd
-

st Phans [Fersa 51 21 for Fubllc [mpeosemans |
IITH

| Surety ard Maincorece Bond |
+.
Raczred L i e |
Ewveryen, e = o
| Censtriction of Public Inprevemen s |
£
F Pubilic |
o
| shmatal o it and Maimtenanze firad |

=

| Buing Parh Applicatica. |

Chapter ¥II Platting

Fage 20|45
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Steps to Be Completed Prior to Final Plat Approval

Administrative
as—— Procedures

Approval ef Construction Plans [

By City Staff
w
Final Plat Approval Steps
I i ¥
= » Initial Review Submittal
> Application Forms and Supporting Decuments
w
Compl; 55 Deter and Pr v Review

ity Stafl

Applicant Notification |

A .'! -
Neciged Application Filing Date .
Submittal of Complete Application Packet ; E t I - -

| and
Retwmedto |

the | et

| Administrative Review

 Clarification

Flanning and Zoning Commission
Review and Recommendation
| I
L4 Recommend Avoroval OR Dental

- Postpancrent/Deferral —
—to- DATE-CERiUy T
' City Council h 4
of pre-

Review and Action

Approved L Avioyoval
: 1 ] ]
Construction of Public Improvements re q u I s I te S

Surety and Maintenance Bond >

10 Days

30 Days

s, A

Recordation of Final Platand All Assocated Acceptance of Public Improvements
Easements, Agreements, and Dedications with County *
e LN of Final Pt and All Assaciated P Stat u to ry

greements. o Dedications with County

Construction of Public Improvements

ue L
Acceptance of Public Improvements
¥ P = o
Submittal of As-Builts and Maintenance Bond

e |
AssignmeneoT
AddTesses }l

i
#ntwe Aften Fual plat Appesal by CC

Platting and S5ubdivisions

Building Permit Application

T L

E) alamy sfncl: photo
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APPENDICES
Appendix A UNIVERSAL APPLICATION EORDM
Appendix B SPECIFIC APPLICATION SUBMITTAL

CHECEKLISTS

LAND USE POLICY RELATED

S1 Specific Application Form — Annexation

Sz Specific Application Form — Rezoning and Future
Land Use Map Amendment

83 Specific Application Form — Special Use Permit

81 Specific Application Form — Planned
Development

S5 Specific Application Form — Place holder

SUBDIVISION AND PROPERTY DEVELOPIMENT

RELATED

56 Specific Application Form — Amending Minor and
Major Plat

ST Sﬂen'ﬁt Application Form — Minor Consolidation
Plat

S8 Specific Application Form — Development Plat
Sg Specific Application Form — Concept Plan

S10  Specific Application Form — Preliminary Plat
S11 Specific Application Form — Final Plat

Siz Specific Application Form — Replat

813 Specific Application Form — Construction Plans

SITE DEVELOPMENT RELATED r

814 Specific Application Form — Place Holder

815 Specific Application Form — Special Exception 0]

10 Specific Application Form — Site Development
Permit/Site Plan Review

S17 Specific Application Form — Floodplain
Development Permit

818  Specific Application Form — Stormwater Permit

S19 Specific Application Form — Onsite Sewage
Facility Permit (0S8F)

Szo  Specific Application Form — Variance
821 Specific Application Form — Certificate of
Occupancy (CO)

Page 43|45

S22 Specific Application Form — Group Living
Operation License

823 Specific Application Form —
Grading/Clearance Permit

BUILDING PERMITS RELATED

Sz2q  Specific Application Form - Commercial Building
New,/Remodel / Addition
Sz25  Specific Application Form — Fence
820  Specific Application Form — Miscellaneous
S27  Specific Application Form — Building Permit 1 & =
Family Form
828  Specific Application Form — Place holder
Sz2¢9  Specific Application Form — Place holder
S30  Specific Application Form — Solar
831 Specific Application Form — Swimming Pool
832  Specific Application Form — Demolition
833  Specific Application Form — Bacldflow
Device/Trrigation Systems
834A Specific Application Form — Permanent Sign
8348 Specific Application Form — Temporary Sign
835 Specific Application Form — Master,/Common
Signage Plan
836  Specific Application Form — Water Heater or
Water Softener
837  Specific Application Form — Right-of-Way
Construction
838  Specific Application Form — Flatwork/ Driveway
830  Specific Application Form — Water-Wastewater
Service
To be added:
Moving or Wreclking Permit S X
Alarm Permit 8 X
Grooming Facility License S
Alcohol permit S X
Health Permit 8 X

Temporary Health Permit S X
Mobile Home Park Registration 8 X

Chapter

Administrative
Procedures
Manual

Centralized
Application
Information

Universal Application
Specific Application
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/{NGLETON

UNIVERSAL APPLICATION
All applications must be submitted with:
(13 A complete Universal Application form (2 pages), and
A complete Specific Application Form with all materials listed in the checklist for the specific application.
The Zity staff is available to 2szi:t vou in person at City Hall or over the phone at £70-840-4364

DEVELOPMENT INFORMATION

Project Mame'AddressLocation: Acraage:
Erief Description of Project:
I= property platied? [Orio Cves Subdivision name: IMo. of Lots;,
Fecordation = Pa."elts Tax ID=:

Existing Uze:
Current Zoning:
Occupancy Type: Sq. Ft: Bed =
Water Syztem Owen Cpablic
PROFPERTY OWNER INFORMATION

Bath & Car Garaga =
Sawer System: Diep‘ti.c Orublic

Oumner: Contact Mamea:
Address: City/Stare/’ 71
Phone: Email:

APPLICANT INFOEMATION

Applicant Developer: Cantact Mamea:
Address: City/State ZIP:
Phone: Email:

KEY CONTACT INFORMATION

Tame of the Individual: Contact Name:
Address: City/State ZID:
Plone: E-mail:

SIGNATUEE OF PEOPERTY OWHNER OF APPLICANT (51N AND PRINT OF. TYPE NAME)

Signature: Deate:
(Sizgned letter of authorization required if the applicstion is signed by someone other than the property ovmer)

sssssssssQFFICE USE ONLYssssessss

DATE REC X By

FEES PALLY APPROVED BY

[RATE AFPROY ED

APPLICATIONPERMIT Nk EXI IATE

Applications shall be processed based on the City™s official submizzion dates. When 2 completed application packet has bean
accepted and reviewed, additional information may be required by staff as a result of the review, therefors it may be nacessary
to postpone the proposed project and remove it from the schaduled zgenda and place iton 2 firture agends.

SPECTFIC APPLICATION FORM. Dlease check the appropriste tvpe below:

Land Use Policy

Building Permit: Related

Site Development

(Chapter 28 of the LG

D_Am:\mu'nm' - Form 5%

DCumprmEnsh'e Flan Amendment
(Tiemet)

[OLand Development Code (LG
Text Amendment

[ORezoning’ LI amendment* -

Form 52

[Dspecial Use Permit* - Farm 52

[Orlanned Unit Development
{PUD)* - Form 52

DD!I'ElUpmHﬂ Aszresment

Subdivision and Froperty
Development

(Chapter 42 of the L)

[0 Amending Plat* - Form 5%
[Cniner Plart — Fonn 5%
DDerelnment Plat* — Form 32
DCuucEp‘t Plan** — Form 3%
[DPreliminary Plat* — Form 5%
[OFinal Piat* - Form 5%
[CJReplat* — Form 5%
DCunslml:LinnP]ans“ —Form 5%
[ acating Plat

[OIP1at Extension

(Chapter 23 of the LQMG)

[Dvested Rights Verification Latter

[DzZoning Verification Latter

[OIWritten Interpretation of the LRG

DTempura.r)' Use Permit*— Form 52

DSpecis.l Exception*— Form 52

[D=ite Development Permit* (Site Plan
Faview) — Form 5%

DFioodplain Development Parmit*—
Fomn 5%

DOstormwater Permit® — Form 5%

DCeﬂ.[EcalE of Design Compliance®

— Fomm 5=
Appeal of an Administrative Decizion
[ Zoning Clothars
Wariance
O palicy  [rudicial* —Form $2

Dsign Special Exception'Appeal to an
Administrative Decision

[ Administative Exception

[OIPermit for Repair of Non-
Conforming Usze/Building

D satter of Regulatory Compliznce

[Jon-Site Sewage Facility Permit
(QRSR

DOcerificate of Occupancy (CO)* -
Fomm 5%

[OIRetief from Signage Regulations

[ Grading Clearsnce Parmit — Form

Application Checldist for all Applications

DUniversal Application Form.

Ditteras listed in the checklist for the Speci

D) Application Processing Fees and other 2py

fic Application Form (Fom 5

[OILetter of imtens explairing the raguest in detail and reason for the request

[DJsigned Letter of Authorization required if the application is sizmed
(if applicable) for the prop

[DJsite plan and shapefils drawin)

[OIL ccation map clearly indicating the sits in velation to adjacent streets and other landmarks

EJ0nz (1) copy of proof of ownership (7

Epgitems that are duplicated in the specific type of application, anly ane copy is required.

orded property deed or current year tay sfateme
E0ns (1) USE drive containieg the gereral required documents m Adebe PDF format

121 3. Velasca, Angleten, Te: 15
979-843.4364 — Fax: 979-549.3561
eep: ' wEw. 48 8letRR AR

matbon as lsted in the Specific Application Fomn

Commercial

[hiew Remodel/ Addition* - Form 5

[IFence® - Form 52

[Cndiscellznzons® — Form 52

Residential

D.\Iew Homa* — Form 5%

[OIRemedel/Addition* — Fonm 5%

[ODetached Buildings* — Form &%

Others

[Deolar® - Form 52

D wimming Pecl* — Form 52

DDenmlitinrn,Drice or Move 5

[hew Lawn Water® — Form 5%

[DJBackflow DeviceTrrigation Systems —
Form 5=

[sizn® (Permanent) — Form S#

) Appeal of Denial of Sign Permit 5%

[Ondaster/ Common Siznage Plan* — Form
sz

[CIwiater Heater or Water Softener® — Farm.
52

[ORight-of-Way Construction® — Form 5%

[ Flstwork*— Fomm 3%

Inspections

DOtechanical  [JElectrical
Orhmbing OBuilding
Oothers

Water- Wastewater Service
DCmmect." Disconnect Form* — Form 52
Refer io Appemdix B of the Admisistmativ

(Please maks sure the boxe: are checked)

someons pther than the proparty owner

required)

dministrative
rocedures
anual

niversal
plication

ubmittal

hecklists
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S2 SPECIFIC APPLICATION FORM — REZONING
Section 28-24 of the Zoning Ordinance

The following steps must be completed, and the items must be submitted for the
application to be deemed complete and processed:

|
|

d

Pre-Application Conference prior to application submittal.

Concept Plan as prescribed in sec. 28-26 of the Zoning Ordinance (if PD district
1s Involved)

Site Plan as prescribed in sec. 28-26 of the Zoning Ordinance (if SUP is
involved)

A completed Universal Application and checklist signed by the owner/s of the
property.

A title report.

Payment of all other applicable fees (see Schedule of Fees).

8% x 11 copy of the legal description (metes and bounds) of the area
encompassing the request. If the property is platted, a copy of the plat should
be provided.

Location/vicinity map showing the location and boundaries of the proposed
zoning. Indicate scale or not to scale (NTS) and provide north arrow.

Notarized statement verifying land ownership and, if applicable, authorization
of land owner's agent to file the zoning change request

Acknowledgement that the sign posted by the City on the property fifteen (15)
days prior to the public hearing will be maintained until the zone change is
heard at the public hearing.

Provide evidence or proof that all taxes and obligations have been paid
regarding the subject property.

Electronic copies of the required exhibits in “PDF” format and shapefile for
property blr:iundar_\-' where applicable should be submitted in a USB flash drive
or via emai

Administrative
Procedures
Manual

Specific
Application
Submittal
Checklists
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Section 1 Vanance ..o

Section 2 Special EXceplion .. ..o 3

Administrative Development Procedures Manmal

ZONING

Section 1 General Information

a. Purpose

The purpose of zoning is to ensure that the land uses of a community are properly
situated in relation to one another and provide opportunity for each type of
development. Zoning allows the city to manage the development density so that all areas
within the city limits can be properly serviced by municipal facilities. Zoning classifies
land within the City by districts or zones in which uses are established. Zoning also
provides developmental requirements pertaining to lot sizes, building sizes, vard
setbacks, parking, landscaping, screening, ete. These requirements vary from district to
district based on the character of the district.

b. Overview

The City is divided into zoning districts as shown on the Official Zoning Map. The most
critical information to verify prior to purchasing property for a particular purpose or
planning a project within the City; residential or commercial, is the current zoning of the
property.

The zoning of property will determine the nature of the development of the property. If
the current zoning does not allow the intended use by right, a request may be made for a
zone change (rezoning) or a Special Use Permit. Rezoning and Specific Use Permits are
voted on by the City Council, subsequent to receiving a recommendation from the
Planning and Zoning Commission. An application does not guarantee that the rezoning
or Special Use Permit will be approved.

Ause that currently exists on site may not always be permitted by right. In some cases,
there are uses that may have been legally established prwr to the adoption of current
regolations and ar and expa.n_mn.. of

or other apprm'al. Itis alﬁ\'aj.“s prodent to confirm the zoning and con
ity Staff for verification, prior to purchasing property or planning to build.

1. Check the zoning district d esisnation of your property on the zoning map
located in City’s website at
hiip: / fangleton.tx.us/DocumentCenter View,2 257/ Official Zoning-Map-o04-
2017-PDF?hid Id=

2. Find outwhatuse is permitted in zoning district that propertyislocated in.
Che cl( Sec.28-81.- Use regulations (Charts) of the CodeofDrdmances

3. Requestazomngvenﬁcatlonletlerfmmthe City,ifneeded

Hyperlinks
Resources
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HEART OF BRAZOF

NGLETON

CITY OF ANGLETON

2021-2022 PLAT SUBMITTAL SCHEDULE!

DRAFT

Completeness Check S - . o o
Submittal Deadline and Review Aﬁg{m&&;} n Fllil_tng R;a.‘t!mj:n‘;ztram Ets Eﬂg.eq_uest ;or ]’lamlmg = City Council
for Initial Review) | Commenis sent to e (Complete e L O nsion of Time | Zoning (P&Z) Meeting
Meeting ( e Applications Only) | Sent to Applicant Deadlines Meeting
Month
{(Wednesdays at 5 q o (Wednesday by (Wednesdays by 5 q o (z2nd Thursdays | (3rd Thursdays
pm) (Fridays by 5 pm) 10:00am) pm) (Fridays by 5 pm) at 6:30 pm) at 6:30 pm)
January December 23, December 30, : .
e December o, 2020 December 18, 2020 2020 2020 January 8, zoz1 January i4, 2021 | January 2i, 2021
February January 6, 2021 January 15, 2021 January 2o, 2021 January 27, 2021 Februarv 5, zo21 FEbE?;F e Febl::}a:f 18,
March February 3, 2021 February iz, 2021 February 17, 2021 | February 24, 2021 March 5, 2021 March 11, 2021 March 18, zo21
April March 3. 2021 March 12, 2021 March 17, 2021 March 24, 2021 April 2, zo21 April 8, 2021 April 15, 2021
May April 7, 2021 April 16, 2021 April 21, 2021 April 28, 2021 May 7, 2021 May 13, 2021 May 20, 2021
June May 5. 2021 May 14. 2021 May 19. 2021 May 26, 2021 June 4. 2021 June 10, 2021 June i7, 2021
July June z, 2021 June i1, 2021 June 16, 2021 June 23, 2021 July 2, zo021 July 8, 2021 July 15, 2021
Angust July 7, 2021 July 16, 2021 July 21, 2021 July 28, 2021 Angust 6, 2021 Aungustiz, 2021 | Angust 19, 2021
September Augnst 4, 2021 Angunst 13. 2021 August 18, 2021 Aungust 25, 2021 September 3, 2021 Sept:g:;lier 9. Sepm;i'}lgfr 16,
October September 8, zoz1 September 17, 2021 Septirg:fr 22, Septeszl;fr 29. October 8, 2021 October 14, 2021 | October 21, 2021
November October 6, 2021 October 15, 2021 October zo, 2021 October 27, 2021 | November 5, 2021 e ecz [1:" 0;:;1:]}&1' Nﬂve:;gfr 18,
. November 17, November 24, Dew,mber 0, December 16,
December November 3, 2021 November 12, 2021 2021 2021 December 3, 2021 2021 2021
January - December 22, December 29, - January 13, January 2o,
(2023) December 8. 2021 December 17, 2021 2021 2021 January 7, 2022 2022 2032

1. DATES ARE SUBJECT TO CHANGE AND MAY BE ADJUSTED DUE TO HOLIDAYS AND OTHEE. EVENTS

2. APPLICATIONS DEEMED INCOMPLETE WILL BE REETURNED TO THE APPLICANT AND WILL NEED TO EE SUBMITTED AT THE FOLLOWING SUEMITTAL DEADLINE
FOR INITIAL REVIEW

3. EXTENSION OF 30-DAY PERIOD TO ACT

WNOTE: PLATS THAT ARE APPROVED ADMINISTRATIVELY WILL FOLLOW THE SAME SCHEDULE FOR SUBMITTAL AND APPLICATION FILING

NOTE: IF A COMPLETE APPLICATION (INCLUDING REVISIONS AND RESUEMITTALS) IS SUBMITTED AFTER. THE DEADLINE, THE APPLICATION WILL

FOLLOW THE NEXT SUBMITTAL DEADLINE FOR INITIAL EEVIEW

Administrative
Procedures
Manual

Submittal

Calendars
Statutory
Compliance
Clarify
Expectations
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Yes

S 1 3 ADMINISTRATIVE REVIEW OF CONSTRUCTION PLANS
Use this checklist as a guide for administrative purposes to review the submitted
applications. [tems necessary for Constructions Plan review:

No

Case Number: County:

Plat Recordation Number:

Reviewed by: Review Date:
City / ETJ:

Check to make sure the application is complete and has the following information:

= A completed Universal Development Application and specific
application form signed by the owner/s of the property.

O Payment of all other applicable fees.

O Electronic copies of the required exhibits in “PDF" format and shapefile
for property boundary where applicable should be submitted in a USB
flash drive or via email.

O Evidence that all taxes and obligations have been paid regarding the
subject property

O All plans must be drawn and sealed by a Registered Professional

Engineer (P.E.) and the design must be in accordance with the City of
Fair Oaks Ranch policies and standards, and Unified Development Code
(UDC) that can be found on the city website,

Applicants are required to provide the following information:

N/A
O

General Requirements
Approval of the Preliminary Plat.

A copy oft Check if it is provided.
OPreliminary Plat.
OConcept Plan, if required.
Title report. Check for accuracy
CODeed restrictions. between documents
OLiens? and the proposed plan.

CJAll easements listed in the title report must
be
shown on the face of the plat.
8% x 11 black and white copy of the legal
description (metes and bounds) of the area

Code Ref.

Staff Actions Needed
Check if the plat has
been approved and
has any comments,

Make sure the legal
description matches

oo o
ool o
ool o

Yes No N/A
ool o
ool o

encompassing the annexation request. If the
property is platted, a copy of the plat should be
provided.

All plan sheets must be 24" X 36",

Location/Vicinity map showing the subject
parcel
and surrounding parcels and streets. Check if
location/vicinity map and plat show the same
location.
[OScale 1 inch = 1 mile (suggested scale or
not te
scale [NTS] mentioned).
OINorth arrow at top of sheet.
OAddress of the property.
Title Block.
OProject Name,/Name of subdivision.
OLegal Description or Address.
OTotal acreage and total number of lots if
applicable.
COName of owner and address.
CIName of Registered Engineer and
Surveyor.
[ Seal and signature of registered P.E each
set
and Date /Date of revision.
O Boundary of tract by courses and distance
with references.
OTexas grid coordinate system.
OLocation of benchmark with M.5.L.
elevations.
[CJAll easements and right-of-way identified
and dimensioned.
Site Data
All drawings shall provide the following
information:
CAcreage in total tract
OAverage lot size
OTotal number of lots
Total Linear footage of infrastructure:
OStreets. (Listed individually in lengths)
COWater mains. (Identified size and length)

UDC Ref

with the property
shown.

Check if the
submission is as per
the requirement.
Check if the location
map is consistent with
the plat shown.

Make sure the legal
description matches
with the property
shown.

Check for accuracy.

Comments
Check for accuracy.

Check for accuracy.

Administrative
Procedures
Manual

Staff Review
Checklists
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