PART 2 - PROCEDURES
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ARTICLE 2.1
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Planned Unit Development Process

The Zoning Administrator will, as soon as practical, place the proposed planned unit development
application on the agenda of the Alpine Planning and Zoning Commission.

Before any decision is reached by the Alpine Planning and Zoning Commission:
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The Zening-Administrater landowner(s)/applicant(s) will post a copy of the proposed planned
unit development application upon the property where the planned unit development is

requested. Notice shall be no less than 18” x 24” and posted on material that is visible from the
property line. The costs of production of the notice and posting the notice shall be borne by the
petitioner. This public notice will be made, at least, thirty (30) days before the planned unit
development application is considered publicly by the Alpine Planning and Zoning
Commission.

The Zening-Administrator- landowner(s)/applicant(s) will provide written notice, via certified
mail, to all utilities effected and all owners of property within five hundred (500) feet of the
property or properties under consideration for a planned unit development. The written notice
will also include the date, time and place when the proposed planned unit development will be
considered by the Alpine Planning and Zoning Commission. This public notice will be made,
at least, thirty (30) days before the planned unit development application is considered publicly
by the Alpine Planning and Zoning Commission. The landowner(s)/applicant(s) shall bear the
responsibility of paying all costs and postage fees of the certified mailing and provide proof of
said mailings to the Planning and Zoning Administrator.

The Alpine Planning and Zoning Commission will hold one (1) public hearing at a public
facility within the Town of Alpine. Town residents and the general public will receive at least
thirty (30) days’ notice of the public hearing. Public notice will be advertised in one (1)
newspaper of general circulation throughout Lincoln County. The Planning and Zoning
Administrator will prepare the notice and provide it to the newspaper. The
landowner(s)/applicant(s) shall bear the responsibility of paying all costs of this advertising.
Public comments received during the meeting will be documented for subsequent reference
during the zone change process.

GENERAL PROVISIONS

Required Building and Site Inspections

Electrical permits and inspections for projects within the Town of Alpine are issued and conducted by
the Wyoming Department of Fire Prevention and Electrical Safety. The homeowner or contractor is
responsible for obtaining the appropriate permit and ensuring that all required inspections are completed.

(1) A copy of the approved wiring permit and any associated inspection reports must be submitted

to the Town before the issuance of a Certificate of Occupancy or Certificate of Completion.

ARTICLE 2.2

GENERAL DEVELOPMENT REVIEW AND APPROVAL PROCESS



Section 2-207.2

@

(d)

Section 2-207.3

(d)

©)

®

ARTICLE 2.3

Section 2-301.

Minor Subdivision Review and Approval Process (Figure 2-6)

Applicant will complete and file three{3)} hardeopies one (1) hard copy, and one (1) digital copy of a
master plan report for the proposed subdivision with the Zoning Administrator. The master plan will
address what municipal services the subdivision intends to use, as well as the potential impact of the
proposed subdivision upon the Town of Alpine and the community. The master plan, which will
contain a combination of technical narrative, statistical tables, and illustrations, will address, at least,
the following issues:

Applicant will prepare and file three(3} hardeopies one (1) hard copy, and one (1) digital copy of a
preliminary plat with the Zoning Administrator that contains, at least, the following information:

Major Subdivision Review and Approval Process (Figure 2-7)

Applicant will complete and file three(3) hardeopies one (1) hard copy, and one (1) digital copy of a
master plan report for the proposed subdivision with the Zoning Administrator. The master plan will
address what municipal services the subdivision intends to use, as well as the potential impact of the
proposed subdivision upon the Town of Alpine and the community. The master plan, which will contain
a combination of technical narrative, statistical tables, and illustrations, will address, at least, the
following issues:

Applicant will prepare and file three(3) hardeopies one (1) hard copy to scale and one (1) digital copy of
a preliminary plat with the Zoning Administrator that contains, at least, the following information:

The applicant will prepare and file three(3) hardeepies one (1) hard copy to scale and one (1) digital

copy of a final subdivision plat application, and related filing fees, with the Zoning Administrator. The
final subdivision plat application will include the final subdivision plat, a signed copy of a subdivision
improvement agreement, a payment of all design costs for public improvements, and performance surety.

BUILDING PERMIT REQUIREMENTS

Building Permit Requirements

9) Fhree{3) One (1) hard copy to scale, a minimum of 2-foot by 3-foot, set of scaled construction
drawings (see application checklist) that illustrate the proposed foundation, floor plan,
typical wall section, roof system, building elevations, exterior material specifications, as
well as electrical, plumbing, radon and HVAC systems. All construction drawings for
structures submitted with a permit application will be designed, stamped and
certified by a civil or structural engineer greater than three hundred (300) square
feet in size.) Along with one (1) digital copy of the construction drawings. {See permit
checklist for complete details}.

(20) All new buildings including additions or remodels to and existing structures, require submittal
of Fhree(3) one (1) hard copy, a minimum of 18-inches by 24-inches, set of a scaled site/plot
plan, that depicts the location of, proposed vehicular access, the finish grade of the project site,
septic system or sewer connection location, water connection location, denoting all above
ground and below ground utilities (power, propane) and/or easements to be located on the
property, vehicle parking (garage square footage and driveway dimensions {square footage}),
setbacks, onsite drainage facilities and snow storage areas (snow storage dimensions {square
footage}) needs to be clearly identified. Along with one (1) digital copy of the scaled
site/plot plan. {See permit checklist for complete details}.
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a. Submittal of the civil engineered site plan is required for all Multi-Unit
Residential (R-2) {including additions or remodels to existing structures}, Mixed
Residential and Commercial (MRC) {including additions or remodels to existing
structures} and Commercial (C) {including additions or remodels to existing
structures}, Light Industrial (L1) {including additions or remodels to existing
structures}, Public and Community Facilities (PCF) {including additions or
remodels to existing structures} and Recreation and Conservation (RC)
{including additions or remodels to existing structures} permit applications.

Fhree(3) One (1) hard copy, scaled if applicable, set of other construction documents and/or
other data that the applicant may consider relevant to the building permit application will be
submitted with the building permit application. All construction documents and/or other
requested documents will be stamped and certified by a civil or structural engineer
licensed in the State of Wyoming; (Stamped engineering is required on all structures
greater than three hundred (300) square feet in size.)



